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BBenenune

MeTtonnueckre pPEKOMEHJALMU 10  BBIOJHEHHIO KYypCOBOM  pabOThI
npeaHa3HavYeHbl I oOydaromuxcs crenuaibHocTH 42.02.01 «Pexmama» crapmmx
kypcoB AHO BO «Poccuiickuii HOBBIN yHHBepcuTeT» Kosnemk (manee - KoJUIeaxK)
OYHOM, OYHO-320YHOW, 3a0uHOM QopMm o0O0yuyeHus. OHH OKaXyT IOMOIIb
oOyyJarommmcsi KoJuleka B HalHUCAHUM KypCOBOM palOOThl MO AUCIHUIUIMHAM
ob1enpodeccCuoHaNbHOTO U (UJK) CIIENHATILHOTO IUKIJIOB. B HUX M31aratorcs 1eib u
3aJla4yl KypcOBOH pabOThl, paccMaTpUBAIOTCs 3Tambl €€ BHIIOJHEHHUS (OT BbIOOpA
TE€MbI 10 3alUThl), AAIOTCA PEKOMEHAAIMU MO BBIOOPY TEMbl KypCOBOW paboOThI,
COCTaBJICHHIO €€ IulaHa, MOA0OpY U M3YYEHUIO HEOOXOJIUMBIX HCTOYHUKOB
unpopmarmu. Kpome TOoro, B METOAMYECKUX PEKOMEHIAIMSAX MPUBEICHBI MpPaBUIIa
odopmIIeHUSI TEKCTa, WILIIOCTpAIMi, TabJuIl, CChUIOK HAa UCTOYHHKUA HMHQOpMAIIUH,
puMepbl 0POPMIICHUS TPHIIOKEHUH.

MeTonnueckre peKOMEHIallud MOMOTYT 00€CTIeUnTh €IMHCTBO TPeOOBaHMIA,
NPEIBSIBISIEMBIX K COACPKAHMIO, OQOPMIICHHIO U KadecTBy paboT B IIEJIOM.
OOyuaromuecss TakKe CMOTYT O3HAKOMHUTBCA C OCOOCHHOCTSMHU IpPOLELYP
pELEH3UPOBaHNUS, 3AIUTHI U OLEHKH KypCOBOM paOOTHI.

KypcoBas pabota (IIpOEKT) MO AUCLUIUIMHE SIBISIETCS OJHUM W3 OCHOBHBIX
BUJIOB YUEOHBIX 3aHITHM.

BrlinonHenne o0yyaromuMucs KypcoBoil paboTsl (IIpOEKTa) OCYIECTBISAETCS
Ha 3aKIIOYUTEIbHOM JTale H3y4YeHHUs y4eOHOW AMCUMIUIMHBI, B XO0JI€ KOTOPOIO
UCIOJIb3YIOTCSl MOJYyUYEHHbIE 3HAHUS M YMEHUS MPU PEIICHUU KOMIUIEKCHBIX 3aj1ad,
CBSI3aHHBIX €O c(pepoil mpodeccuoHaNbHON AeATeIbHOCTH OYAYIINX CIEIHATNCTOB.

KonndecTBo KypcoOBbIX palOT (MPOEKTOB) U JUCUHUILIUHBI, 10 KOTOPHIM OHU
pPEeIyCMaTPUBAIOTCS, OMNPEACNSIOTCS Y4YEOHbIM IJIJAHOM IO CHEUUAIbHOCTH H
(denepanbHbBIM  TOCYIAapCTBEHHBIM  00pa30oBaTENIbHBIM  CTAHJIAPTOM  CPEIIHEro
npodeccuoHabHOT0 00pazoBaHus 1o crennaibHocTH (nanee — @I'OC CII0).

KypcoBass pabGota (IpoeKT) MO IUCHUIUIMHE BBIMOJIHSIETCS B CPOKH,

OHpeI[eJ'IéHHI;-Ie y‘-Ie6HI>IM IIJTaHOM KOJIJIC KA.



Brinonnenrne oOydaronumcsi KypcoBoil paboThl (IIpoeKTa) Mo AUCHMILIMHE
IPOBOJUTCS C YEblo:

— CHCTEMATH3alUU M 3aKpEIUICHUs IOJYyYEHHBIX TEOPETUYECKHX 3HAHUU U
NPAKTUYECKUX YMEHHUI MO JUCUUIUIMHAM NPOo(EeCCUOHATBHOTO IIUKJIA;

— yriayOJeHusl TEOPETUYECKUX 3HAHU B COOTBETCTBUU C 33JIaHHOM TEMOW;

— (hopMUpPOBAHMS YMEHHUI NMPUMEHSITh TEOPETUYECKUE 3HAHUS MPU PEIICHUU
MOCTABJIEHHBIX BOIIPOCOB;

— (opmupoBaHUs yMEHMI HCHOJIb30BaTh CHPABOYHYIO, HOPMATHBHYIO U
MIPaBOBYIO JTOKYMEHTALIHIO;

— pa3BUTHSI TBOPYECKON MHULIUATUBBI, CAMOCTOATEIbHOCTH, OTBETCTBEHHOCTH
Y OpraHU30BaHHOCTH;

— IIOJArOTOBKY K IOCYIapCTBEHHOU UTOIOBOM aTTECTALUMU.

3aoauamu xypcoBoit paboThI (ITPOEKTA) SABIISIOTCS:

— pacuIMpEeHUE TEOPETUUECKUX 3HAHUH 10 U3YYAaEMOMY KYpCY;

— TpuoOpeTeHHe TMPAKTUYECKUX HAaBBHIKOB pabOTBl € HUCTOYHHKAMU
uH(pOpMaIUU 10 TEME UCCIIEA0BaHNUS;

— 00001IeHHe U CHUCTeMaTH3alusi pPe3yJbTaTOB MCCIEAOBaHUS MPOOIIeM,
coJiepKalMXcsa B HAYYHOU JTUTepaType;

— BBISBIICHHE JIUCKYCCHOHHBIX TEOPETUYECKUX BONPOCOB B paMKax
UccienyeMoi mpoOIeMbl;

— TpUOOpETeHHE HAaBBIKOB  00paOOTKM  (PaKTHUECKOTrOo  Marepuana,
COCTaBJICHHSI M O(QOPMIICHUS MHOTOCTPAHUYHBIX TEKCTOBBIX JOKYMEHTOB C

TaOTUIHBIMU BCTaBKaMH, ITPHUIIOKCHUAMHA U CCbUIKAMHA U UX aHAJIU3.



TemaTuka KypcoBbIX padoT (IIPOEKTOB)

TemaTuka KypcoBbIX paboT (IIPOEKTOB) pa3zpabaTbiBaeTCs MpPernoaBaTeIsiMu
KOJUIe)Ka, paccMaTpUBACTCSl M MPUHUMACTCS MPEAMETHON (LIUKJIOBOM) KOMHUCCHEH
no cneunanbHocth 42.02.01 «Pexiiamay, yTBepKIaeTCa 3aMECTUTENEM JUPEKTOPA 110
yueOHOH padoTe.

Tema kypcoBoit paboThl (ITPOEKTA) MOXKET ObITH MPEJI0KEeHa 00yUatOIUMCS
IIPU YCJIOBUU 0OOOCHOBAHUS UM €€ 11eJ1eCO00pPa3HOCTH.

B otrnenpHBIX choydasx JIOMYCKAeTCs BBINOJIHEHUE KypcOBOW pabOThI
(mpoekTa) o OJHOM TeMe IPYIION 00YyJarOIITIXCS.

[Ipu BbIOOpPE TEMBI KypcOBOM pabOThl OOyYAIOMIMICS HOJKEH YUUTHIBATH
CBOM HMHTEpeC K TOM WIM HMHOM mpoOiieMe; CTENeHb JMYHOIO 3HAKOMCTBA C
HAMEYaeMbIM JUIsl HWCCJIEAOBAHHUS OOBEKTOM; XapakTep U O00bEM MPaKTUYECKH
JOCTYHHBIX JJISi HUCIIOJIb30BaHUSl JIUTEPATyPHBIX, CTAaTUCTUYECKUX U JIPYyTHUX
HMCTOYHUKOB Y MaTEpPHUAJIOB.

[Ipu Hanucanuu KypcoBor paboThl, 00YUAIOIUNCS TOKEH UCIIOJIb30BaTh HE
MeHnee 10-15 pa3nuyHBIX HMCTOYHUKOB (HOPMATHBHBIE MPABOBBIE aKThl, Y4eOHBIE
nocoOusi, MoHorpaduu, COOPHHUKM HAy4YHBIX TPYAOB, a TaKXKe pazHOOOpa3HYyIO
NEYaTHYIO MPOAYKIUIO EPUOIUYECKUX U3JIAHUN).

[TockonbKy KypcoBas palOoTa SIBISE€TCS pPE3YyJbTaTOM CaMOCTOATEIbHOIO
U3y4YeHUs] O00ydYaroIUMKCS U30paHHOW TeMbl, OHA JOJKHA ObITh HamucaHa CBOUMH
CJIOBaMH, COJEPKaTh HEOOXOIUMbIE TUYHBIE O00OIIIEHUS U BHIBOIBI.

Tema KypcoBoil paboThl (MPOEKTa) MOXKET OBITh CBSI3aHA C MPOrPaMMOU
MPOU3BOICTBEHHOM MPAKTUKU OOYYArOMIMXCS, a IS JUL, O0y4arolMuXcsa M0 OYHO-
3a09HOM (BeUEpHEH) 1 3a09HOM opMam, — C UX HEMOCPEICTBEHHON PabOTOiA.

KypcoBasi paGorta (MpoOeKT) MOXET CTaTh COCTAaBHOM 4YacCThIO (pa3ieriom,

IJIaBOM) BBIITYCKHOM KBaJIM(PUKAMOHHON paboThl (IUIIOMHAst paboTa).



TpeOoBaHus K CTPYKTYype KYPCOBOH padoThI (IIPOEKTA)

[To comepxanuio KypcoBasi paboTa MOXET HOCHUTb pedhepamuenbill,
NPaKmMu4ecKuti Wil ONbIMHO-9KChepUMeHmanbhvill xapakrtep. llpuMmepHbiii 00bEM
KypCOBOM pabOThI TOJKEH COCTaBIATh (25-30) cTpaHull MAIIMHONUCHOTO TEKCTA.

PexomenryeMoe KOJIMYECTBO riaB — JiBe. B kaxmoil riaBe JOKHO OBITH 2
paznena (maparpada). O0bEM kaxkmoro paszaena (maparpada) coctaBisier 4-6
CTPaHMIIbI, TAKUM 00pa3oM, 001K 00bEM I1aBbl COCTABUT §-12 cTpaHuL.

[To cTpykType KypcoBas paboTa peghepamugrnoco xapakrepa COCTOUT U3:

— BBEJEHUS, B KOTOPOM PACKpPHIBAETCA AKTyalbHOCTb W 3HAUCHHE TEMBI,
dbopmynupyercs 11e51b paboThl;

— TEOPETUYECKOW 4YacTWh, B KOTOPOM JaHbl MCTOpPHUS BOIIPOCA, YPOBEHb
pa3pabOTaHHOCTU MPOOJIEMbl B TEOPUU M MPAKTUKE MOCPEICTBOM CPABHUTEIBLHOTO
aHaJIM3a UCTOYHUKOB UHPOpMAIUY;

— 3aKIIOYEHUS, B KOTOPOM COJEPHKATCA BBIBOABI M PEKOMEHIALNU
OTHOCHUTEIFHO BO3MOXXHOCTEH MCTOIb30BAaHUS MAaTEpUAIOB PaOOTHI;

— CIMCKA UCTIONb3YEMbIX HCTOUHUKOB HH(OpMaIuy;

— IPUJIOKEHHE.

ITo cTpykType KypcoBas paboTa npakmuuecko2o XapakTepa COCTOUT U3:

— BBEJICHHUS, B KOTOPOM PACKPBIBAETCS AaKTyaJbHOCTh M 3HAYEHUE TEMBI,
bopMyIMpYIOTCS LIENU U 3a]1a4l padOoThI;

— OCHOBHOM 4acTH, KOTOpasi OOBIYHO COCTOUT W3 JIBYX IJIaB: 6 nepeoll 2uase
coliepKaTcsi TEOPETHUYECKHUE OCHOBBI pa3padaThiBA€MOU TEMBI;, 6MOpPOl 21A8oll
ABIIICTCS TPAKTUYECKas YacTbh, KOTOpas NpPEACTaBiIeHa pacuy€éramu, rpaduxamu,
Ta0JIMUIIAMH, CXEMaMHU U T. I.;

— 3aKJIIOYEHHMs, B KOTOPOM COJEpKaTcsi BBIBOJABI U PEKOMEHAALMU
OTHOCHUTEJILHO BO3MOXXHOCTEH MPAaKTHUECKOTI0 MPUMEHEHUSI MaTepuaioB paboThl;

— CIIUCKA KCIOJIb3YEMBIX HCTOYHUKOB HH(POPMALINH;

— HIPUITOIKCHUA.



[lo cTpykType KypcoBas paboTa onulmHO-IKCNEPUMEHMANbHO20 XapaKTepa
COCTOHT U3:

— BBEJICHHUS, B KOTOPOM pAaCKphIBA€TCS aKTyaJlbHOCTb M 3HAYCHHE TEMBbI,
OTIPEACTISIOTCS LENH U 33]]a41 SKCIIEPUMEHTA;

— OCHOBHOM 4YacCTH, KOTOpasi OOBIYHO COCTOUT M3 JBYX TJIaB: 8 nepeoll 2uase
coliepKaTcsi TEOPETUYECKHE OCHOBBI pa3padaThiBAEMOM TEMbl, JIaHbl HCTOPHUS
BOTPOCA, YPOBEHb pa3pabOTaHHOCTH MPOOIEMBI B TEOPHH U MIPAKTUKE; 8MOpas 2asd
IPEICTaBICH MPAaKTUUYECKOM 4YacThio, B KOTOPOM cojaepikarcs IUIaH IPOBENCHUs
DKCIIEPUMEHTA,  XAPaKTEePUCTUKH  METOJOB  OSKCIEPUMEHTAIbHOW  paboThl,
000CHOBaHHE BBIOPAHHOTO METO/a, OCHOBHBIE 3Tallbl SKCIIEPUMEHTa, 00paboTKa U
aHaJIU3 Pe3yJIbTaTOB OMBITHO-OKCIIEPUMEHTAIBHONU PaOOTHI;

— 3aKIIOYCHHs, B KOTOPOM COJAEp)KAaTCS BBIBOJBI M PEKOMEHIAIUU O
BO3MOKHOCTH IIPUMEHEHHUS ITOJIyYEHHBIX PE3YJIbTaTOB;

— CIIUCKA HCIOJIb3YEMBIX HCTOYHUKOB HH(POPMALINH;

— IPUIIOKECHHUSL.

OcranoBumcs Oosee MOAPOOHO Ha Ka)XXJOM JTalle HAIUCaHUS KypCOBOM
paboThI.

I. HavanbHbIM 3TarioM BBINOJIHEHUS KYpCOBOM  pabOThl  sIBIsETCA
obocHosanue akmyaibHocmu evlbopa memvi. Ha 3TOM »dTane oOydaromumcs
OCMBICIIUBAETCA BBIOOP TEMbl KYpCOBOW paOOTHI, MPOBOJUTCS aHAIU3 pPOIH U
3HaYeHUs] BBIOPAaHHON TeMbl. OCyIIECTBISETCS COTJACOBAHME TEMBbl KypCOBOIA
pabotel ¢ pykoBoauTenem. llocie yTBepx aeHUS BBIOpAaHHOW TEMbI Ha IEpPBOM
KOHCYJbTAllMM PYKOBOAMTEIh B OOMIMX YepTax 3HAKOMHUT OOYyYalolIerocs ¢
coJiepkaHueM Oyaymiei paboThl, peKOMEHAYET OCHOBHbIE UCTOYHUKU MH(DOpMAIIHH,
naét 3a7aHue, cleays KOTOpOMYy OOyYaroIIUNCs TOJKEH COCTABUTH MIAH KYPCOBOLL
pabompyi. IlepBoHAUaIbHO COCTABJICHHBIN IUIAH SBJSIETCS NMPEIBAPUTENBHBIM U 10
Mepe HamMcaHusi pabdOThl MOXKET MEHSAThCA MyTEM BHECEHUS JOIMOJHHUTEIbHBIX
MYHKTOB WJIM UX COKPAIICHHUS.

B xozme mnocrenyromux KOHCYNbTAUMN TPENOJaBaTEIeM pPa3bICHAIOTCS

OPUHIUIBL pa3pabOTKu U odOopMIIeHMS, TPUMEPHOE paclpe/ieeHUe BPEMEHU Ha



BBINIOJIHEHUE OTACNIbHBIX YacTell KypcoBOW paboThl (IIPOEKTa), JAl0TCs OTBETHl HA
BOIIPOCHI O0YYAIOIINXCA.

Takum 06pazom, KypcoBasi paboTa BBITIOITHIETCS B COOTBETCTBUU C 33aJIaHUEM,
KOTOpOE MOJTydyaeT 00y4aroluics, UCX0s U3 TEMbl KypCOBOW pabOThI.

II. Ilouck u 6vlO0p UCMOUHUKO8 UHGOpMayUy TIO TEME SIBISIETCA OJHUM U3
BaKHEHIIUX 3TAoB paboThl HaJ KypcoBoil paboToii. Ha aTom aTamne ocyiiecTBisercs
CaMOCTOATENbHBI TMOMCK TEPBUYHOIO Marepuaia IO TeMe, HPOBOIUTCS €ro
cucreMmarusanus, oOOOLIeHHe, aHalu3 C TOYKM 3pPEHUS MOJIHOTHI W3JI0KEHHUS,
TEOPETUYECKON U METOIMYECKOW HOBU3HBI B HcceoBaHUM TeMbl. Oco00e BHUMaHKE
Py 3TOM oOparraeTcst Ha moJ00p MaTepuaia U COOTBETCTBYIOIIYIO €r0 00padoTKy.

OO0s3aTenbHBIM  YCIIOBUEM TIPU HANMCAaHUU KYpCOBOM pabOThI SIBISIETCS
UCIIOJIb30BAHUE HE TOJIbKO YUYEOHBIX U YUYEOHO-METOJAMUYECKUX, HO U MEPUOANYECKUX
u3laHuid. BaXHEHNIT MCTOYHHK TEOPETHUYECKUX HIeH U (aKTOB — HOPMATHBHO-
IIPaBOBbIE W HOPMATHUBHO-METOJUYECKHE JOKYMEHTHI IO HCCIEAyeMON TeMe.
Hctounnkn wuHbOpMamuu MO TeMmMe MOAOUpAaroTCs B CHCTEMaTHYECKHX
(TemaTHuecKuX) M an(aBUTHBIX KaTaJIorax, UMEIOIIUXCS B KK10M OMOIHOTEKeE.

[Ipu n3y4eH UICTOYHUKOB MH(POPMALIUK 00YyUaIOIIUKACA TOJKEH OTOMPATh U
OCMBICIIMBAaTh HEOOXOJMMBIA JJIi KypCOBOM pabOThl MaTepual, HCXOAs U3
HAMEUYEHHBIX pa3zesioB Oyyliei paboTel. Pexomenayercs cpasy oTMeuarh, B KaKou
yacTH paboTbl OyAeT UCHOJIb30BaH TOT WM HMHOW MaTepuall, TO WJIA HHOE
M0JIO’KEHHUE, Pa3BUBAEMOE aBTOPOM COOTBETCTBYIOILIETO UCTOYHHKA HHPOPMAIIH.

III. Pesyrvmamsi nposedénnoco amanu3a UCMOYHUKOS UHDoOpMayuu W
cOOCTBEHHBIE BBIBOJIBI NMPHUBOAATCS B BUAE TekcTa. Ha 3TOM 3Tame MpOMCXOAMT
pPacKphITHE TEMbI, B TEKCTOBOW (OpME U3IAraloTCs MOJyYCHHBIC pPE3yJIbTaThl
corjlacHo paspabotaHHoMy IuiaHy. KypcoByro paboTy HEOO0XOIUMO JTOTOJIHHUTh
TaONMMIIaMU W pUCYHKaMH (CXeMaMH, JAuarpaMMaMd W T. [.), TPUIIOKCHUSIMH,
KOHKPETHU3UPYIOIMMHU, OO0O0OIIAOIIMMH, CHUCTEMAaTU3UPYIOIIMMU —IpelaracMblii

Marepual.



Bce cBeneHust, B34Tble M3 KOHKPETHOTO MCTOYHHMKA W HUCIIOJIb3YEMbIE MU
HAIMCAHUU KYPCOBOW palOThI, JOJKHBI OBITh CHAOXXEHBI COOTBETCTBYIOIICH
CCBUIKOM Ha €ro HOMEp B CHUCKE MCIO0JIb30BAHHBIX UCTOYHUKOB.

IV. Ogopmnenue pezyrvmamos npoBeAEHHOTO UCCIICIOBAHUS, HEOOXOIUMBIX
M0 TEKCTY BCTABOK, CCHUIOK U MPUJIOKEHUMN; COCTABICHUE CIKMCKA MCIOJIb30BAHHBIX
MCTOYHUKOB; OKOHYATEIbHOE 0(hOpMIIEHHE KypCOBOM paOOTHI U MpeICTaBICHHUE €€ Ha
pPELEH3UPOBAHUE U OLIEHKY PYKOBOJIUTEINIO.

Odopmiienne KypcoBOiMl palOThl ciaraercsa W3 psAlla MOCIET0BATEIbHBIX
omnepanui, BBINOJHEHHE KOTOPBIX HE MEHEE Ba)XXKHO, YEM HAINKMCAHUE TEKCTa M
KOTOpbIe TPeOyIOT OOJBIIOrO KOoJWYecTBAa BpeMeHH. K dmciy Takmx omeparuii
OTHOCSITCS TUIATEIbHAsA MPOBEPKA W PEAAKTUPOBAHME TEKCTa NEPEJ PacCIleyaTKoil;
YTOUHCHUE HAa3BaHUN OTHEIbHBIX 4YacTed paloThl (pa3aernoB, MOAPA3/EIOB);
COCTaBJICHHE COJIEpKaHUsI pabOThl C COOTBETCTBYIOIICH pyOpHKalueii; TIIaTeabHast
IpOBEpKa MPUBOJAUMBIX B TEKCTE ILMTAT, CCHUIOK, (OpMYJ, JATUHCKUX HA3BaHMUIA,
meperneyaTka TEKCTa C COOMIOJeHHEeM Bcex mpaBuil opdorpaduu; COCTaBICHHE
CIIMCKA UCMOJIb30BAHHBIX HCTOYHUKOB; U3rOTOBJICHUE WUIKOCTPATUBHBIX MaTEPUAIOB

U TUTYJILHOTO JIUCTA, COCAMHEHUE BCEX YacTel paboThl U €€ CKpEIyICHuUE.

TpeOoBaHusi K cOIeP:KAHUI0 CTPYKTYPHBIX 3JIEMEHTOB KYPCOBOM

padoThI

KypcoBas paboTta coCTOUT U3 TEKCTOBOM 4acTU U rpauueckoro Marepuaa,
COJIepKalINX pEeLICHUE 3a/lad, YCTAaHOBJEHHBIX 3aJJaHUEM Ha KypCOBYIO padoTy.
KypcoBas paboTa noimkHa coaepkKarh CIEAYIOUIUE CIMPYKMYPHbIE dNeMEHMbL:

— TUTYJIbHBIN JIACT;

— 3aJlaHHE Ha KypCOBYIO paboTy;

— OIJIaBJICHUE;

— BBEJICHUE;

— OCHOBHYIO 9aCThb,



— 3aKJIIOUYEHHE;

— CIIUCOK MCIOJIb30BaHHBIX UCTOYHUKOB HH(POPMAIIHH;

— IPWIOKECHHE.

Tumynouslil a1ucm KypcOBOW pabOThI SIBISETCA IMEPBBIM JIUCTOM KYpPCOBOM
paboTel m He Hymepyercsa. OOpazery opopmMiIeHUS THUTYIBHOTO JIHCTa KYpPCOBOWM
paboTsl npuBeacH B [Ipunoxenun 1.

TuTynbHBIM JUCT MOJMUCHIBACTCS OOydYarOUIMMCS TIPU Clade KypcoBOM
paboThl PYKOBOJUTENIO, U PYKOBOJIUTEIEM — B TOM ClIy4ae, €CJii KypcoBas pabora
JIOITYCKAeTCsl K 3alluTe.

3aoanue ma Kypcosyo pabomy BKIIOYAETCd B TEKCTOBYKO YacTh IOCIE
TUTYJIBHOTO JINCTa, HEe HyYMepyeTcsl M HE BKJIIOYAETCA B KOJMYECTBO JIMCTOB.
OO6pa3zern 01aHKa 3aJjaHUsI HA KypCOBYIO pa0boTy npuBeaéH B [Ipunoxenun 2.

Beedenue sBnsieTcs  BCTYyIUIGHMEM K  KypcoBoil pabore. B Hem
000CHOBBIBAETCSI BEIOOP TEMBI KYpCOBOUM paldOThI, onpeeiseTcss e€ akTyalbHOCTh U
3HAYUMOCTh JJISi HAYKU U OpakTUKU. OmnpeqeneHue akTyadbHOCTU TEMbI SIBISETCS
BAKHEHUILIEW YaCThKO HCCIENOBATEILCKON JEATEIBHOCTH, IMO3BOJIIET YCTAaHOBUTH
MECTO MpeaMeTa UCCIEAOBaHUS B OOIIEH COBOKYMHOCTH UCCIeAyeMbIX mpobiem. C
ATOM 1ENIbI0 PAcCMATPUBAIOTCS OCHOBHBIE TEHJICHIIMM W3YUYEHHUS U Pa3BUTHS
npoOiiemMbl, AaHAIM3UPYETCSd TEKYLIEe COCTOSHUE, OIpPEACNAIOTCS  TPaHUIbI
uccien0BaHus (IpeaMeT, 00ObEKT, XPOHOJIIOTMUYECKUE U/UTU reorpaduyeckue pamKm),
dbopMHpyeTCsi OCHOBHAS 11€J1b, U YCTAHABJIMBAIOTCSA 33/1a4M KypCOBOM paOOTHI.

O0BEM BBeAieHUS HE JOJDKEH mnpeBbimath 10% oT obiiero oobémMa KypcoBoit
paboThl (2-3 cTpaHULBI).

OcHosHy'10 yacms paboTHI 1IEIECO00pa3HO pa3/IeIUTh Ha B IJIaBbl.

IlepBasi riiaBa mnpeaycMaTpUBaeT MCCIEIOBAaHUE TEOPETUUYECKUX BOIPOCOB,
KOTOpbIE JIOJDKHBI OBITH YBSA3aHBI C MPAKTUYECKOW YacThl0 PabOThl M CIYXXHTh
OCHOBOM ISl pa3paOOTKU MpEeUIOKEHUN U pexkomeHaanuil. Pemaronmm dakropom
YCIEUIHOIO0 HAMCAHUSI 3TUX TJIaB SIBISETCS THIATEIBHOE U BCECTOPOHHEE H3YUYECHUE
BCEX HCTOYHMKOB HMH(popManuu mo u3zbpanHoil Teme. [Ipu BbIOOpE HMCTOpHYECKOM

TCMAaTHUKU HCO6XOI[I/IMO YBA3aThb INPCAMCT HCCICAOBaHHUA C COBPCMCHHLIMHA



npobiemamMu ucciaeayeMoro Bompoca. O0s3aTeNbHBIMU  ABJISIOTCS CCBUIKM HA
WCIIOJIb30BAaHHBIC HCTOYHUKY WH(DOpMAITUH.

Bropasi rimaBa HOCUT MPAKTUYECKUI XapaKTEP U JACJIUTCS Ha 2 YaCTH.

B nmepBoif yacTH BaXXHO HE TOJBKO TJIyOOKO H3YUYHUTh CYIIECTBYIOIIYIO
IPAKTUKY, HO U OCMBICIIUTh €€ Ha OCHOBE aHaJIM3a COOPAHHOIO MaTepuasna. 3agadei
aHanu3a SBISIETCS 0030p M OIIGHKA MPAaKTHYECKOro MaTepHalia, Kacarollerocs
BBHIOpPaHHOU TEMBI HcclieIoBanus. B pe3ysbTaTe MpoBEEHHOTO aHAIM3a HEOOXOAMMO
BBISIBUTH OCHOBHBIE MPOOJIEMBI IO PACCMOTPEHHON TEME.

Bo BTOpO#1 yacTu Ty1aBbl 00YYaAIOIIMICS MOABOJAUT UTOT BCEH MpOJeIaHHON
pabore ¥ JIOJDKEH OTpPa3uTh MPAKTUYECKYIO MOJE3HOCTh  BBIIOJIHEHHOTO
uccienoBanus. Uto BKIoyaeT B ce0s pEKOMEHJALMKA U MEPONPUSITHUS IO PEUICHUIO
BBISIBJICHHBIX B TIPOIIECCE aHAJM3a NPAKTUUYECKOTO MaTepuaia MpoosieMm.
Pexomenmanmu ciemyer wW3jarath IOCIENOBATENbHO, pa30MB HAa  ITyHKTHI,
apryMEHTUpPYs KaXIblii BbIBOJ. Matepuan B paszjene OOJDKEH ObITh JIOTUYECKU
BBICTPOEH, YTO MO3BOJUT JIETKO MPOCIEAUTH 3a Pa3BUTUEM AaBTOPCKOW MBICIU B
PACKpPBITUH TEMbI UCCIIEIOBAHUSI.

3axnrouenue SIBASETCS 3aBepIIAIONIEH CTaAueH HaMMCaHUs KypCOBOM paboOThI,
comepxame B cCxkatold ¢GoOpMe TEOPETUYECKHE BBIBOABI M  IMPAKTHUECKUEC
npemsioxkenusi. UHbIMU ClIOBaMH, B 3aKJIIOYEHUU aBTOPOM (OPMYIUPYIOTCS OOIIHe
BBIBOJIl  PE3YJIBTATOB MPOBEAEHHOTO HCCIEAOBAHMS, OO0OOLIAIOIINE YacTHBIE
BBIBOJIBI, TIOJTyYE€HHBIC HA TIPEIBLIYIIUX dTarax padoThl.

O0BeM 3akIT0UeHHS JOJKEeH cocTaBisITh 8-10% ot 0611ero o6bémMa KypcoBoit
paboTHL.

[Ipn HamucaHuu KypcoBOM pabOThI 00S3aTENBHBIM SIBIETCS COCTaBIICHUE
CNUCKA UCNOJIb308AHHLIX UCMOYHUKO8 UHpopmayuu. B cOHCOK MOTYT OBITh
BKJIFOYEHBl TOJIBKO PaOOThI, YIOMSHYThIE WJIA I[HUTHPYEMbIE B IpoIecce
UCCIIEJOBAHUS.

Martepuan KypcoBoil pabOThl JOIMYCKAeTCs TOMEMIATh B npuioxcenusx. B
NPWIOKEHUSX MOXXHO pa3Memarh Tpaduyueckuii marepuan, TaOauIbl OOJBIIOTO

(dbopmara, KCepOKOIUU JOKYMEHTOB, (poTorpaduu, OyKIeTsl U T. 1.



TpeOoBanust K 0popMIEeHUIO KYPCOBOI padoOThI

(CM. «Metoauueckue pekomenaanuu no MS Word» B [Ipunoxenun 6)

Texcm wnabupaetrcs B mnporpamme Microsoft Word, nedyataercs Ha OmHOM
cropone nucta dopmata A4 u copepxut npumepHo 1800 medyaTHBIX 3HAKOB Ha
cTpanuile (cuutas mpoOebl MEXy CIOBaMHU M 3HAKHM NpenuHaHus): mpudt Times
New Roman — oObI4HbBIN, pazMep — 14 MyHKTOB, MEXIyCTPOUYHBIH MHTEpPBATl —
MOJIYTOPHBIM, BepXHEE U HUKHEE MOJsl CTpaHuilbl HE MeHee — 2,0 cM, JieBoe He
MeHee — 3,0 cM u npaBoe He MeHee — 1,0 cM; oTcTyn (KpacHasi CTpOKa) JOJKEH
ObITh paBeH 1,5 cm.

Bonbive Tabnuilpl, WILTIOCTpAIlUK U pacneyaTku (3anumaromue conee 50%
MIEYaTHOIO JIMCTA) PEKOMEHAYEeTCsl pa3MenaTh B NpuwioxkeHnu. O0beM MpUoKeHUM
HE OTPaHUYUBACTCS.

Crpanuisl paboTHl ClielyeT HyMepoBaTh apaOckumu mudpamu, coOmromas
CKBO3HYIO0 HYMEpallUIO M0 BCeMy TeKCTy paboThl. Homep cTpaHullbl mpoCTaBiIsSIOT B

cepeauHe BepxHero noiig crpanuubl (mpudt — 10). Homep cTpaHUIllbl HA TUTYJIHLHOM

JIUCTE, 3aJlaHMY W OIJIABJICHUM HE NpocTaBisaroTcs. HyMmepanus HauyMHAETCS €O

CTpaHUIIBI C 3aroJIOBKOM «BBeieHNe), HOMEp CTpaHHUIILI paBeH 3.

A03arpl B TEKCTE ClieyeT Ha4MHaTh C OTCTyMa, paBHOro 15 mm (5 ymapos
KJIaBHIIIEH TipoOen).

Cinosa «OryaBjieHHe», «BBeaeHHe», «3aKJIIOUYEHHE» IHUINYTC 110
HEHTPY C MPOMUCHON OYKBBI (WIpUPT — 16, «IOTYKUPHBII») U BKIOYAIOTCS B

cojaeprxkanue paboThl. JJaHHBIC 3aT0JIOBKU HE HYMEPYIOTCS.

3ajaHue K BBINOJIHEHUIO KypcoBOW paboOThl OpolIopyeTcss B KypcOBOU
paboTe mociie TUTYJBHOTO JINCTA, HE HYMEpPYETCS M HE BKIIKOYAETCS B KOJUYECTBO

JINCTOB.



Ornanenne pabotel ([IpmnokeHne 3) BBIMONHSETCA MO yCTaHOBICHHOMY
o0pa3ily He HyMEpyeTCsl U PacloiI0XKEHO MOCIEe CTPaHHIIBl C 3a/laHueM, BKIIOYAETCS
B KOJIMYECTBO JIUCTOB.

OcHoBHas 9acTh pabOTHl COCTOMT U3 TJIaB, pa3eioB, MOAPa3AeIOB, TyHKTOB
U TIOAMYHKTOB (TIpy HE0OX0oauMocTH). [ 1aBbl TOJDKHBI UMETh TIOPSIKOBBIE HOMEpa B
npejenax Bcel KypcoBOil paOoThl, 0003HaueHHbIe apaOckumu 1udpamu (mpudt —
16, «momyxupnslity). Paznenst (mpudt — 14, «nomyxupnbiit»). Homep paszgena
COCTOMT W3 HOMEpa IJaBbl MU HOMEpa pasjelnia, pa3lelneHHbIX Toukod. B koHie
HOMeEpa pasjieyia CTaBUTCS TOUKA.

HanMeHnoBaHue T71aB W pa3/iesioB CIEAyeT 3aliChIBaTh C MPOMUCHON OYKBBI
0e3 TOYKHU B KOHIIC. A BOIPOCUTEIbHBIN, BOCKIUIATEIBHBIA 3HAKH ¥ MHOTOTOYHE B
KOHIIC CTaBSTCS.

IlepeHOoC CI0OB B 3arojlOBKax HE AOMYCKAITCS, INPEIJIOTH U COHO3bI

INCPCHOCATCA Ha HOBYIO CTPOKY.

HanMeHoBaHME T71aB U pa3/ie]OB HE MOMUYEPKUBAIOTCS U PACIOIATAKOTCS I10
LEHTPY CTPAHUILIBL.

PacctosiHue wmexay 3arojloBKOM U TEKCTOM JOJKHO ObITh 15 mm (3
MEKCTPOYHBIX MHTEpBaia), a MEXKJy 3arojoBKamu rjiaBbl U pazaena — 8 mm (1,5
MEXCTPOYHBIX HHTEpBajia). PaccTossHMe OT KOHIIa TEKCTa JI0 3arojioBKa paszelna
JOJIKHO OBITh 15 MM (3 MEXKCTPOUYHBIX HHTEPBAA).

Kanczw}o TJIaBY Da60TI)I CJICAYCT HAYNHATD C HOBOH CTPpaHHUIIbI.

Hymepanusi nmyHKTOB [0JDKHA ObITh B mpenenax paszzgena. IIyHKTBI, Kak
IPaBHUJIO, 3aTOJIOBKOB HE MMEIOT M NMPU HEOOXOIMMOCTH MOTYT OBITh pa3OUTHI HA
IIOAIYHKTBI, KOTOPBIE JOJKHBI UMETh NIOPSIAKOBYIO HYMEDPALUIO B IIPEAEIIAX KaXA0Tr0
nyHkra, Hanpumep: 4.2.1.1., 4.2.1.2. u 1. 1. B KOHIIe HOMEpa MMyHKTa U MOJAITYHKTa

TO4YKa CTaBHUTCA.

IIpumep 1.



I'maBa 1. CocraBiienne u opopMiIeHHE TOKYMEHTOB

1.1. UudopManmoHHO-CIIPABOYHbIE JOKYMEHTbI

B cocTaB nH(popmManmoHHO-CIIPaBOYHbBIX TOKYMEHTOB, KaK MpPaBUIIO,
BKJIIOYAIOT:
- IOKJIa/{Hasl 3aIIHCKa;

- cllyeOHas 3amucka.

1.2. Opranu3aliuOHHO-NIPABOBbIE JOKYMEHTbI

B cocTtaB opraHun3anMOHHO-IIPABOBBIX JOKYMEHTOB BXOJST:
- YCTaB WJIM MOJI0KEHHE 00 OpraHu3aluu;
- YUpEIUTENbHBIA TOTOBOD;

- IIOJIOKCHHUC O CTPYKTYPHBIX IMOAPA3ACICHUAX, KOJIJICTHAJIbHBIX U

COBCIIATCIIbHBIX OpraHax;

Dopmynvl, conepkaiecs: B padoTe, pacrojaraloTcs Ha OTAEIBHBIX CTPOKax
0e3 oTcTyna (KpacHOM CTpPOKH), HYMEpPYIOTCS CKBO3HOW HyMepalued apabckumu
nudpamMu, KOTOpble NUIIYTCA HAa YpPOBHE (OpMyJbl CIpaBa B KPYIJIbIX CKOOKax.
dopmyibl npeanodTuTensHeld Habupath B Microsoft Equation 3.0. wniu ¢ moMorsio
BcTpoeHHoro B MS Word MaremaTudeckoro nakera.

Henocpeactsenno mox (opmysoil MpuUBOAWUTCSA pacmin@poBKa CHMBOJIOB U
YUCIOBBIX KOA(h(DUIIMEHTOB, €clii OHU HE ObUTH TOSICHEHBI paHee B Tekcrte. [lepBas
CTpOKa pacm(PpOBKH HAUMHACTCS CIIOBOM «T/Ie» 0€3 IBOETOUMs MOcie Hero. Beimre
U HUXKE KKI0W (POpMyIbl JOKHO OBITH OCTaBICHO HE MEHEE OJHON CBOOOIHOM
CTPOKH.

Jomyckaercs Hymepauus (GopMyn B Ipeaenax riaBel. B aTom ciydae HOMep
(GopMylibI COCTOMT W3 HOMEpa TIJIaBbl M MOPSAJKOBOrO HOMeEpa (QOpMYJIbL,

pa3/ielieHHbIX TOUKOM, Hampumep: (2.4). @opmylibl, MOMENIAEMbIE B MPHUIOKEHUSIX,



JOJDKHBI HYMCPOBATLCA OTACIBHO apa6CKI/IMI/I HI/I(bpaMI/I B IIpcaciiax KaxxKiaoro

IMPHIIOKCHHA.

Ilpumep 2.

[1nomans Tpaneuuu BIYUCISIETCS 10 popmyiie

(a+b)
2

S =

“h, (1)

I7ie @ — OCHOBAHHUE TpaIelu, CM;

b — ocHOBaHME Tpanenuu, CM;

h — BbICcOTa Tpaneuuu, cm.

Bce ucnonszyembie B paboTe MaTepHalibl JAIOTCS CO CCHUIKONW Ha MCTOYHHK.
B TekcTe mocne ynmoMuHaHHA MaTepuana, B KOHIE TOTO MPEAJIOKEHUs, A€ HY>KHO
COCJIaThCS HA KaKOW-TO MCTOYHHMK, B KBaJpaTHBIX CKOOKaX CTAaBUTCS HOMEp, MO
KOTOPBIM OH 3HAYHUTCS B CIHCKE HCIOJIb30BAHHBIX UCTOYHUKOB, U HOMEDP CTPaHUIIBI,
Hanpumep [5, c. 42]. B ccpimkax Ha TIaBbl, pa3fenbl, (GOPMYJIIbI, MEPEUUCIICHUS
cienyeT yKa3blBaTh WX MNOPsSAKOBbIM HoMmep. Ilpumepni: B riaBe 3, mom. 3.3.4,
nepedncienue, a B popmyse (3).

CokpaiieHue CcJI0B B TEKCT€ HE JIOMYCKAaeTcs, KPOME YCTaHOBJIEHHBIX
caenyrommmu ['OCTamu: 'OCT 2.316. TOCT P21. 1101, TOCT7.12. YcnoBHbie
OyKBEHHBIE U TpaduuecKkre 0003HaUEHUS JOHKHBI COOTBETCTBOBATH YCTAHOBICHHBIM
crangaptaMm (ITOCT 2.105). OO6o3nadyeHue eauHUIl (PU3NUYECKUX  BEIUYUH
Heo0xoauMo npumeHsTh B coorBeTcTBUU ¢ ['OCTom 8.417, CH 528.

Texct paGoThl NOJDKEH OBITH KPAaTKUM, YETKUM U HE JIOMYCKaTh Pa3IMYHbIX
TOJIKOBaHUM. B HEM He JoIycKaeTcs coKpalleHne 0003HaueHUs eAMHUIL] (PU3UUIECKUX
BEJIMYMH, €CITU OHHM ymnoTpeOssitorcs 0e3 1mudp (3a HCKIOYeHWEeM O0003HAYCHHUS
eAuHUI] (U3MYECKUX BEJIMYMH B TalbnuIax W B pacmupoBKax OYKBEHHBIX
0003HaYEHU, BXOIAIIUX B (POPMYJIbI U PUCYHKH).

Ta@mua MOJKCT UMCTb HA3BAHHC, KOTOPOC CJICAYCT BBIIIOJHATH CTPOYHBIMU



OykBamu (Kpome MEpBOM MPOMUCHON) M MOMelmaTh Haj Tabnuuen no ueHtpy. He
JIOTYCKAaeTCsl B HAa3BaHUM TaOJHUIIBI IIEPEHOC OJTHOTO CJIOBA HA IPYTYIO CTPOKY.

3aronoBku rpad W CTPOK TaONHIBI HAYMHAKOTCS C MPOIMUCHBIX OYKB.
Paznenars 3aroioBKM M MOA3AroJ0BKU JUArOHAJbHBIMU JIMHUAMU HE JOMYCKAETCS.
3aronoBku rpad MOTYT OBITH 3alMMCAHBI MAPAJUICIIBHO WA MEPICHIUKYIIPHO (TIpH
HEO0OXOAMMOCTH) CTPOKAM TaOJIHUIIBI.

Tabnuiiel cieayeT HymMmepoBaTh apabCKUMM U(ppaMu CKBO3HON HyMepaluei.
(8 IlpunokeHuum HUCMHONB3yeTCS CBOS CKBO3Has Hymepanusi). Jlomyckaercs
HyMmepanus Tabiaul B Mpejesiax IriaBbl. B 3Tom ciiydae HOMep TaOJIHIIbI COCTOUT U3
HOMEPA TJIABBI U TTOPSIIKOBOTO HOMEpa TaOJIUIIBI, pa3IeIEHHBIX TOYKOM.

Haj BepxHUM MpaBbIM yIJIOM TaOJIUIBI TOMEIIAIOT HAaIUCh « Tabnuna ...» ¢
ykazanuem e€ Homepa. [Ipumep: Tabnuia 1 (B KoHIIE HOMEpa TOYKA HE CTABUTCS).

[ToBTOpstommiics B rpade TabIUIBI TEKCT, COCTOSIINN U3 OJUHOYHBIX CJIOB,
yepenyroumxess ¢ uudpamu, JOMyCKaeTcss 3aMeHsATh  KaBblukamu. Ecniu
MOBTOPSFOIIMIACS TEKCT COCTOUT U3 ABYX M 00Jiee CJIOB, TO TP NIEPBOM MOBTOPCHHUH
€ro 3aMeHsIoT ciaoBaMu «To key», a nanee KaBblukamMu. CTaBUTh KaBBIYKHA BMECTO
MOBTOPSIOMUXCS UGP, MAPOK, 3HAKOB, MATEMAaTUYECKUX CUMBOJIOB HEJIB3S.

Ha Bce TabGmuiel paboThl JOMKHBI OBITH JAaHBI CCHUIKM B TekcTe. [Ipumep:

(Tabmuma 1).

IIpumep 3.
Tao0mumna 1
Pacxonpl Ha omiary Tpyna
J{OJKHOCTD KonunuectBo 3apmiara, pyo.
['eHepanbHbIi AUPEKTOP 1 25000
byxranrtep 1 15000
Hroro: 2 40000

B cnydae, ecnum Tabnuila HE TNOMENIAETCS HA OJHY CTpaHUIly, MOKHO

MOCTYIUTD CIACAYIOIIHUM 00pa3oMm:




Marepuan MNnoTHoCTb (ONA ChINy4UX — Koaddmument
HACKLINHAA NNOTHOCTE), Kiim® TennonpoeogHocTH, Bif

{4
I- 1 2 3 J
[ PITROTAPTATAT DacTeT C pocTom |

2RO TOl 2035
NNoTHOCTK

CTpoka ¢ HymMepayn eii
cronbyos

ITponomrxeHne Tabaa5H]

1 2 3

= TTala] R T=E |
T

ActhansTobeToH 2100 1.05
AUM acbecTo-ueMEHTHEIE NAWTHI 1800 0,35

[Tocne odopmiieHus Tabiuupl aenaercs OTCTyN 1,5 uHTepBama M TEKCT
HAYUHAIOT OPOPMIISITH C OTCTYTIA.

K tekcry m Tabmunam moryT naBatbes npumedanus. [Ipuuém st taliui
OpUMEYaHUsT JOJKHBI OBbITh NpHUBEACHBI MOJ Tabnuued. B koHue Tabmuubl moa
JUHUEHN, 0003Havaroel okoHYaHue Ttadnuipl. [Ilpumedanus ciaeayer BBIIOJIHATH C
nponucHo OykBel. Ecim mpumeuanue ojgHo, ero He HymepyroT. [locie ciosa
«IIpumeuanue» craBUTCsS Touka. TeKCT MpuMeyaHuss HAUMHAETCS TOXKE C MPOMMUCHOM
OykBbI. Heckonbko mpuMedaHuii HyMepyIoTCs 10 MOPSIKY apaOCKuMu udpamu.

Hnnrocmpayuu, cxembl U TpaQUKUA JTOJKHBI BBINOJHATHCS C MPUMEHEHUEM
4epTEKHbIX MpUOOpoB. MInmrocTpaliui MOryT OBITH PAacOJIOKEHbI KaK IO TEKCTY
KypcoBOil pa®oThl, Tak W B MNpuioxeHuHu. X cienyer HymepoBarh apaOCKUMU
nudpaMu CKBO3HOW HyMepalMel, 3a MCKIIOYEHHWEM WILIIOCTpAUUid HPUIIOKEHU.
Ecmu pucynok ommn, To OoH obOo3Hauaercs Tak: Puc. Jlomyckaercs HymepoBaTh
WUIIOCTPALMHU B npezenax raassl. [Ipumep: Puc. 1.1.

WmmrocTpauu  MOTYT  MMETh  HOSICHUTENbHBIA — TEKCT  (MOANMUCH K
wunoctpanusam). CinoBo «Purc.» 1 Ha3BaHME MOMEIIAOT [0 MOSICHUTENBHOIO TEKCTA.
[Tpumep: Puc. 1 Dtanel ynpaiaeHus kaapamu. CCbUIKM Ha WJUTFOCTPALIMM JI€TAOT
TaK: «B COOTBETCTBUU C PUC. 2» — MPU CKBO3HOI HyMepalUHu, U «B COOTBETCTBHUHU C

puc. 1.2» — npu Hymepalu B npejieax riaBbl.



IIpumep 4.
|

b

Puc. 1 Tpaneuns

B  kaxmom pasgene  (maparpade) — peKOMEHIOBAaHO  MPEACTaBUTH
WUTIOCTPATUBHBIA W/WIM TaOMWMYHBIA MaTepual. B ciydae Hamuyusi OOJBIIOTO
KOJMYECTBA WUIIOCTpaluid W/wik Tabiui, HuX IeJIeco00pa3HO MOMECTUTh B
npuokeHuu. bonbime TabauIlbl, WTIOCTPAIMK U paclieyaTky (3aHuMaromme oomiee
50% mneyaTHOro JIMCTA) TaKXe PEKOMEHIyeTCs pa3MeniaTh B npuiiokeHun. O0bEM
MPWIOKCHUHN HE OTPAaHIUYNBACTCS.

[Tpunoxenue opopMisieTcss Kak MPOI0JDKEHUE paboThl Ha MOCIEAYIOMHX €€

nucrax, cioso IIpuitokeHue — nomyxupusiv 16 mpudrom. Ecnu npunoxeHuit

HECKOJIbKO o]l HUM numiercs «lIpunoxenue 1» oObluHbIM mpudrom pazmepom 14.
Kaxnoe cnenyromee mNpuiaoKEeHUE HAYMHAETCd C HOBOM crpaHulbl. CioBO
«IIpunoxenne» numercs B BEPXHEM IIPAaBOM YIUIy, HOPSAKOBBIA HOMEDP €ro
o0o3Havaercs apabckumu uuppamu. Ecnu npusnokenue 3aHumaer Oosiee OJHOU
CTpaHMIlbl, nuuIercs, Hanpumep: «llpomomkenue mnpunokeHus 2» OOBIYHBIM
mpudTom pazmepom 14.

CTDaHI/IIIBI ¢ IlpunoXeHUIMM HE HYMEPYIOTCS W B OIJABJICHUM HE

YKa3bIBAOTCA HOMEPA CTPAHUIIL.

Ilpunooswcenue NOMKHO UMETH 3aroJIOBOK, KOTOPBIM IHIIETCA C MPOMUCHOU
OYKBBI OTAENIbHOM CTpOKOW. B TekcTe paboThl Ha BCE MPUIIOKEHHS JTOJKHBI OBITh
ccpuiku. [Ipumep: (Ilpunoxenue 2).

Ha otnenbHble faHHBIE, IPUBEIEHHBIE B pa0OTE, JAIOTCSI CHOCKH.

Odghopmnenue chocox 6 Konye pabomwvl (kKoHyesvle). llutata Oepércs B



KaBbIUKU — «EJOYKW», rpaMMarndeckas gopma COXpaHSEeTCs, IPOIycKaTh CJIOBa
win Qpa3sl MOXKHO, €CIIM 3TO He HCKaxaeT cwmbici. [Ipomycku o6o3HauaroTcs
mMHOrorouneMm. Cpa3y mociae IUTaTbl B KBaJApaTHbIX CKOOKAaX yKa3blBalOT
MNOPSAJIKOBBIA HOMEP LUTUPYEMOTO HCTOYHMKA IO CIHCKY HCIOJIb30BaHHBIX
UCTOYHUKOB MH(OPMALIUU H, €CIIH 3TO TpeOyeTcsl, HOMEp LUTUPYEMOI cTpaHulbl. B
KOHIIE pa0OoThl OQOPMIISIOT CIIMCOK HCHOJIb30BAHHBIX UCTOYHUKOB, B KOTOPOM O]
COOTBETCTBYIOIIIMM HOMEpPOM JarOT TMOJIHbIe Oubauorpaduyueckue cBefeHus 00
VCTOYHUKE.

[Tpumep oopmileHUs CCHUIKU:

«Teker nurars» [1, ¢.25]. D10 03HAayYaeT, YTO UCTOUYHUK, YKa3aH B CIIUCKE
UCIOJIb3YEMBIX HCTOUYHHUKOB MH(pOpManuu 1oja HomepoMm 1, 25-1 cTpaHuLia 3TOro
UCTOYHUKA. TOYKa B KOHLIE MTPEAJIOKEHUS CTABUTCS MOCJI€ KBAAPATHON CKOOKHU.

Cnucox uUcnonvb308aHHbIX UCMOYHUKOE UHGOpMayuyu TPUBOIAUTCS TEpe.
[TpunoxxenueM u cocraBisieTcst B anaBUTHOM MOpsiiKe, He Oonee 20 IK3eMILIAPOB.
CHucoK HMCIOIb30BAHHBIX UCTOYHUKOB MH(OPMAIINH TIPECTaBIsieT co00i nmepedeHpb
MCII0JIb30BAaHHBIX HCTOYHUKOB CO CKBO3HON HyMepaluel B CIEAYOIIEM ITOPSIKE:

- MEKIyHapOJHbI€ HOPMATUBHO-IIPABOBbIE AKTHI;

- Koncrurynns PO;

- (henepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI PD;

- penepanbHbie 3aKOoHBI PD;

- ykassl [Ipesunenra PO;

- nocraHosiyieHus [IpaBurenscra PO;

- HOPMaTUBHBIE aKThl CyObEKTOB PD;

- Y4eOHHMKH, MOHOTpa(uH, TUCCePTAIIUU U T.I1L.;

- CTaThbU U3 NEPUOANYECKUX U3TaHUMN;

- CIIPAaBOYHUKHY;

- laTepHeT-pecypcsl.

Ceenenus o kuurax (MoHorpaduu, yaeOHUKH, CIPABOYHUKH U T. I.) TOJDKHBI
BKJIOUaTh (aMUJIMI0O U HMHMULMAIBL aBTOpa (aBTOpPOB), Ha3BaHUE KHUTH, TOPOJ,

HN31aTCJIbCTBO, oA H3AaHUsS, KOJINMYCCTBO CTPAHMII. HpI/I HaIn4Ynun TpéX n Ooiee



aBTOPOB JIOMYCKAETCS yKa3bIBaTh (aMWIMIO M WHUIIMAIBI TOJBKO MEPBOTO U3 HUX U
cinoBa «u 1ip.» HamMmeHoBaHMe MecTa U3IaHusS HEOOXOUMO TTPUBOIUTH MOJTHOCTHIO B
UMEHUTEILHOM Ta/IeKe, TOMYCKAIOTCA COKpPAIEHUSI Ha3BaHUN TOJIBKO JIBYX TOPOJIOB:
Mockga (M) u Canxrt-IlerepOypr (CII0).

CBenmeHusi O CTaThe W3 TMEPUOJAMYECKOTO W3JaHUS JOJKHBI BKJIIOYATh
damMWIMI0O W WHHUIHAIBl aBTOpAa, HA3BAaHHWE CTAaThH, Ha3BaHWE HM3MaHUS (KypHama),
Ha3BaHUE CEpPHUH, TOJ BBITyCKa, TOM, HOMEP H3JaHus (KypHaja), CTPaHWIIBI, Ha

KOTOPLIX ITIOMCHICHA CTATbA.

Opranuszanus BbINOJHEHNS, PEHEH3UPOBAHMS M 3alIIUTHI KyPCOBOM

padoThI (IPOEKTA)

OO611iee pyKOBOJCTBO M KOHTPOJIb 32 XOAOM BBIMIOJHEHUSI KypCOBOM pabOThI
(MpoekTa) OCYIIECTBISET PYKOBOIWUTEIh — MPENoAaBaTelb COOTBETCTBYIOIICH
JUCITUTUTHHBI.

OCHOBHBIMH  pyHKYUAMU pPYKOBoOumensi KypcoBOM pabOThl (MpOeKTa)
SIBJISTFOTCSI:

— KOHCYJIbTUPOBAHHUE IO BOIPOCAM COJIEPKaHUS W TOCJIEI0BATEILHOCTH
BBINIOJIHEHUS KYPCOBOM paboThl (IPOEKTa);

— OKa3aHHE MOMOIIM 00ydJaroIeMycs B I0100pe HEOOXOIUMBIX UCTOYHHKOB
uHpopManuy;

— KOHTPOJIb XO/Ia BBINOJIHEHUSI KYpCOBOM pa0dOTHI (MPOEKTA);

— IIOATOTOBKA MUCHbMEHHOTO OT3hIBA HA KYPCOBYIO padboTy (IIPOEKT).

HeoOxoauMo mpaBWIIBHO paclpeneuTh W TPOAYKTUBHO HCIIONIBH30BAThH
BpeMs, OTBEAEHHOE I HETOCPEJCTBEHHOTO BBIOJTHEHUS KYpPCOBOW pPabOTHI H
noArotoBku e€ k 3amure. OOyyarouuiicss o0si3aH peryisipHo (coriacHo Tpaduky
KOHCYJIbTAllM) WH()OPMHUPOBATh PYKOBOJMUTENS O XOJI€ BBINOJHEHUS KYpPCOBOM
paboThI, TPEACTaBISsI €My JUIsi O3HAKOMJIGHHS W TPOBEPKH TEKCTa OT/EIbHbIE
pasziesbl U MOoJapa3esibl B paMKaxX yTBEPKIEHHON MPOTrpaMMBbl BBITOTHEHUS! pabOTHI.

B cimywae cepp€3HBIX 3aMe4aHUM ~ PYKOBOJMTENSI  TEKCT  OCHOBATEIBHO



nepepabaTeiBacTcsi. B HcmpaBlieHHOM BHAE B IOJIHOM 00bEME M BMECTE C
WUTIOCTPALUSMHU OH CHOBA MOJAETCS HAa MPOBEPKY PYKOBOAMTEIO B YCTaHOBJICHHBIM
CPOK.

OdopmiieHHass W noOANMCaHHAs OOY4YaOMIMMCS HAa THUTYJbHOM JIMCTE
KypcoBasi padoTa 3a TpH HEJENU A0 3allUThl JO0JDKHA OBITh CllaHA PYyKOBOIUTEINIO.
PykoBoguTenb MOXET paccMaTpuBaTh KypcOBYIO pabOTy B TeueHHUE 5 JHEH c
MOMeHTa €€ chaud. PykoBoauTenb MNOANMCHIBAET €€ M BMECTE€ C MHUCbMEHHBIM
om3bi6oMm TiepeaaéT 00ydaromeMycs Il O3HAKOMJICHUSI.

IIuCceMEHHBIN 0M3b16 NOJKEH BKIOYATH:

— 3aKJIIOYEHUE O COOTBETCTBUM KYpCOBOM palOThl (IIPOEKTA) 3asiBICHHOU
TEeME;

— OLICHKY Ka4eCTBa BBIMOJHEHHUS KYpCOBOM paboThl (IPOEKTa);

— OLICHKY IOJIHOTBI Pa3paOOTKH MOCTaBJICHHBIX BOIPOCOB, TEOPETUUECKON U
MPAKTUYECKON 3HAYUMOCTH KypCOBOM pabOTHhI (ITPOEKTA);

— OIIEHKY KYypCOBOW pabOTHI (IIPOEKTA).

[TpoBepKy, cocTaBieHHE NMUCbMEHHOTO OT3bIBA U MPUEM KYypCOBOU pabOTHI
(mpoekTa) OCYIIECTBIISIET PYKOBOAUTEIh KypcOBOM paboThl (IIPOEKTa) BHE
pacnucaHusl y4eOHbIX 3aHATUH.

PaGota, momyuyuBIas MOJIOKUTENbHYIO OLIEHKY, TOMYCKAaeTcs K 3allluTe U
00yYaroIIHNIICs TOTOBUTCS K 3alUTE.

OtpunarenpHas peLEH3Us MPEANoJiaraeT IMOJHYKH WIH  YaCTHUYHYIO
nepepaboTKy KypcoBOM palboThl, €€ MOBTOpPHOE pEleH3WpoBaHUE M (B cllydae
MOJIOKUTENBHOM OlLleHKH) e€ 3ammuty. [Ipyu moaroTroBke K 3amuTe KypcoBOl paboTh
oOy4aroluicss JOJKEH BHUMATENIbHO O3HAKOMUTBCS CO BCEMH 3aMEYaHUSIMH,
OTMEUYEHHBIMU B PELIEH3UU, U YCTPAHUTh HEJJOCTATKHU.

PykoBonuTens KypcoBoi pabOThl MO AMCUMILIMHE OPTaHU3YeT 3auumy
KypcoBOil paboThl. 3amura KypcoBOW padOThl MPOBOAUTCS B (GopMe MyOIUYHOTO
BBICTYIUICHHS, B XOJE€ KOTOPOro oOydarluiics OOOCHOBBIBAET BBIOOP TEMBI
KypcoBOil paboThl M €€ aKTyaJbHOCTb, YKa3blBae€T I1€b M OCHOBHBIC 3aJauu

UCCJIEI0BAHUSI, TPUBOJUT OOUIYIO XapaKTEPUCTUKY OOBEKTa HUCCIEAOBaHUS, KPATKO



u3JlaraeéT OCHOBHBIE BBIBOABI M pe3yibTaThl paOOThl M OTBEYAET HA 3aMEYaHMS,
OTMEUCHHBIE B PEICH3UU. BBICTyIIeHHE 00ydYaromerocs B XOJ€ 3allUThl JOJKHO
OBITh YETKUM, OTBETHl Ha BOMPOCHI — MPOAYMAHHBIMU, TOUYHBIMU M JTAKOHUYHBIMH.
3ammTa KypcoBOM  pabOThl  HPOBOAMTCS 3a CYET 00bEMA  BpPEMEHH,
IPETYCMOTPEHHOTO Ha N3YUYCHUE TUCIIUTUIAHEI.

Obwas oyenka KypcoBOM pabOThI CKIAABIBAETCS M3 JBYX OLIEHOK: OLIEHKHU
KauecTBa camoil paboThl (e€ copep:kaHusi, opopMIIeHUs U T. 1.) U OLEHKH 3alIUThI
KypcoBoii paboThl oOydarommmcs (1o pesynbraram cobecemoBanus). [Ipu orenke
paboOThl YYUTHIBAIOTCS CTENEHb U3YYEHHOCTH U PACKPBITUS TEMbI KypCOBOM palOTHI,
JTOCTIDKCHHE TeMW W 3a7a4 WCCICNOBAaHWS, YMCHHE aHAJIM3UPOBATh COOpPAHHBIN
MaTepHall; TPaMOTHOCTb U3JIOKEHUS; MPABUILHOCTh OPOPMIICHUS, KAUe€CTBO JOKIa1a
00ydJaromierocs, apryMeHTUPOBAHHOCTh €r0 OTBETOB Ha BOMPOCHL. [Ipu BeICTaBICHUM
OIICHKH 0CO00 YYUTHIBAIOTCSA CAMOCTOSITEIbHOCTh M MHUIIUATUBHOCTD 00YYaIOIIErocs
pu pa3padOTKe TeMbl PaOOTHI.

[To pe3ymbraraMm 3amIuThl BBICTABIISICTCS OKOHYATEIbHAs OIEHKA, KOTOpas
YYHUTHIBAET CTETNECHb YCTPAHCHHS YKa3aHHBIX HEJIOCTATKOB M KAadyeCTBO OTBETOB
o0yuarolierocs rnpu cooece10BaHuM.

KypcoBast pabota (mpOEKT) OIIEHUBAETCS IO YETHIPEXOAIILHON IIKaJe:
«OTJIIMYHOY, «XOPOILIO», «YIOBICTBOPUTEIBHOY, «HEYIOBICTBOPUTEIHLHOM.

O1eHKy «omauyHoy» TOTydaeT 00yJaroIUNCs, KOTOPHI MOKa3al B KypCOBOM
pabote u Tipu e€ 3amuTe riIy0oKrue 3HAHUS 10 TeME, TBOPUYECKU MCTIOIB30Bal X IS
aHaJM3a COBPEMEHHOI'O0 COCTOSIHUSI MpOOJieMbl, CMOr 000OIIUTH (aKTUUECKUN
MaTepHall M CAENall BHIBOJLI U BHEC MPEIIJIOKECHHS MO PE3yJIbTaTaM HCCIICIOBAHMS.
JlanHast paboTa He TOKHA UMETh CYIIECTBEHHBIX HEJIOCTATKOB.

O1eHKy «xopouioy TONy4aeT 0O0yJaroluiics, KOTOPBIA MOoKa3al B KypCOBOM
pabote u mpu e€ 3almTe JOCTATOYHBIC 3HAHMS MO TEME, OCBETHJI BCE BOIIPOCHI,
YCTpaHWJI BBISBICHHBIE HEJOCTATKH, HO HE MPOSIBUI TBOPUECKOIO OTHOIIEHUS K
pabore.

OueHky «yoosremeopumenvhoy TONy4aeT OOYYArOIIMICSA, KOTOPBIA HE

MOJIHOCTBIO PACKPBLI OCHOBHBIE BOIPOCHI KYpCOBOMl padOThl, JHOO H3JIOKUI HUX



HEJ0CTaTOYHO JIOTUYHO, HE B MOJHOW Mepe YCTPAaHWJI BbISBICHHbIE HEAOCTATKH U
HEYBEPEHHO OTBEUaJl IIPU 3aIUTE PAOOTHI.

OueHky «HeyoogiemgopumenbHoy TOIydaeT OOyYarouIuics, KOTOpPbIA HE
PacKpbLI TeEMY KypCOBOM pabOThl, JOMYCTHJ IpyOble OIIMOKA U HETOYHOCTHU IpHU €e
Hanucanuu. Takas paboTa He JOIMyCKAeTCs K 3alUTe U TOJICKUT mepepadboTKe.

OOyuaromuMcs, MOJYyUYMBIIUM HEYIOBJIECTBOPUTEIBHYIO OLIEHKY MO KypCOBOM
pabote (IIpOeKTy), MPEAOCTaBISETCS MPaBO BHIOOpA HOBOM TEMbI KYpPCOBOM padOTHI
(mpoekTa) WK, Mo PEeUIeHUI0 TpenoaaBaTens (M Mo COTJIaCOBAHUIO C PYKOBOJCTBOM
KOJUIe[Ka), JOPA0OTKU TMpEXKHEH TEeMbl, M OINpPENeNsieTCs HOBBIM CpOK s e
BBITIOJTHEHUS U 3aIIUTHI.

lonoosxcumenvnas  oyenxka 1O  TOW  JUCUUIUIMHE, MO  KOTOPOU
npeaycMaTpuBaeTcsi KypcoBas padoTa (MPOEKT), BHICTABIISIETCS. TOJIBKO MPU YCIOBUU
YCHENIHOW C/Jaud M 3allluThl KypCOBOW paboOThl (IIPOEKTA) Ha OIIEHKY HE HIDKE

«Y00BNIEMBOPUMETNLHO .

XpaHeHHe KYPCOBBIX Pado0T (IIPOEKTOB)

BrimoniHeHHBIE 00yYaromUMUC KypcoOBble paOOThl (IMTPOEKThI) XpaHsTcs |
roj B KaOWHETaX COOTBETCTBYIOUIMX IUCUMIUIMH WIM B JeKaHate KoJuiemka. [lo
UCTEUCHUH yKa3aHHOTO CpOKa BC€ KypcoBble paOOThl  (IIPOEKTHI), HE
IpEeICTaBIIAIONINE JIJIsl KaOMHETa HHTEpeca, CIIUCHIBAIOTCS 110 aKTY.

Jlyummme KypcoBble paboTbl  (IIPOEKTHI), MPEACTABIAIONIME Yy4eOHO-
METOJUYECKYIO LIEHHOCTh, MOT'YT OBITh HCIIOJIb30BAHbI B KAUECTBE yUEOHBIX TOCOOUM
B KaOMHETax U JIabopaTopHsiX KOJIJIeIKA.

WU3nenuss W OPOAYKTHI  TBOPUECKOW  JIEATENIBHOCTH [0  PEHICHUIO
00pa30BaTeNbHOr0 yUpPEXKJIEHUS MOTYT OBbIThb HCIOJB30BaHbl B Kaue€CTBE YUYEOHBIX

nocoOui, pean30BaHbl Yepe3 BICTABKU-IIPOJIAXKH U T. II.



Hpunoxenue
[Ipunoxenue 1

ABTOHOMHASI HEKOMMeEpYeCKasi OpraHu3anus BbicIEro o0pa3oBaHus
«PoccuiicKuil HOBbIM YHUBEPCUTET

Koaaemx

KYPCOBAS PABOTA

IO AUCHUIIIINHE

Ha TEMY:

Boimonmann obygaronuii(as)cs
Ounoli hopmbl 00yUeHUs

daMuIUsg UM OTYECTBO (8 UMEHUMENTbHOM naoedice)
CIICIMAIBHOCTB (KOO U HAUMeHO8aHue)
PykoBoauTesb

daMuIusa UM OTYECTBO (B UMEHUTEIIBHOM MAJIEXKE)
(yu€Has cTeneHb, 3BaHHE)

(ouenka)

(mara, moanuck

PYKOBOJUTEIS)



Mocksa 202

ABTOHOMHAasl HEKOMMepPUYeCKasi OPraHu3anus BbICHIEro 00pa3oBaHus
«Poccuiickuii HOBbIN YHUBEPCHUTET»

Kouaemx

KYPCOBAS PABOTA

no aucuuiuiuHe: Pa3paboTka TBOpUYECKOM KOHIEMIIMK PEKIaMHOTO MPOAYKTa

Ha TemMy: «MecTo TU3epHOI peKiaMbl B IPOJBUKEHUHU MTPOTYKTa

Brimoana oby4varorasics
Ounoli hopmbl 00yUeHUs

MemepsikoBa CosnHa EBrenbeBHa

CnenmanpHocTth 42.02.01
Pexnama

PykoBoauTesnb

bapy3nun AHaronuii AHaTOJIbEBUY

(orieHka)

(maTa, HOANUCH PYKOBOAUTES)



Mocksa 2024

[Tpunoxenue 2

AHO BO «POCCUMUCKHUHN HOBBI YHUBEPCHUTET»

KOJUIEJZK
COI'VTACOBAHO YTBEPXIAIO
HNPEACEJATEJIb IIIK 3AMECTUTEJIb JTUPEKTOPA
« » 202 r. « » 202 r.

3AJAHUE K BbIIIOJTHEHUIO
KYPCOBOMU PABOTHI

I10 CrICOIHMaJIbHOCTU

oOyyaroremycsi(eics)

(®.1.0. obyuaromerocs)
1. Tema pa6oThI:

2.T'n1aBa 1.

I'nasa 2.

3. OcHOBHBIC peKOMEHAyeMble HCTOYHMKU MHPOPMALNH

b

4. JlaTa BbIZA4YM 3aIaHUS « » 202 r.;

5. Cpok npejacTaB/ieHHs] 3AaKOHYEHHOM PadoThI « » 202 r.

PykoBoauTenb paboThl

(nmoamuck, ydeHas cteneHb, 3sanue, @.1.0.)



3anganue noxyuuns(a)

(moamuce, ®.1.0. obyuaromerocs)

« » 202 1.

AHO BO «POCCUMUCKHUHN HOBBI YHUBEPCHUTET»

KOJIJIEJIK
COI'JIACOBAHO YTBEPXKJAIO
NPEJACEAATEJD MK 3AMECTUTEJb IUPEKTOPA
« » 2024 r. « » 2024 r.

3AJJAHME K BBITIOJIHEHHUIO

KYPCOBOM PABOTBI
O CIEUaIbHOCTU 42.02.01 Pexnama
oOyuJarorencs Bosnox Apune BianuMupoBHe

1. Tema padoTsi: Poib au3aiiHa pekiaaMbl B COILCETAX

2.T'naBa 1. Teopernyeckue acleKThl pEKIAMHOIO IU3aliHA

I'naga 2. Cnenuduka pexjiaMmbl B COLUAIBHBIX CETAX

3. OcHOBHBIE peKOMeHyeMble HCTOYHUKH HHpOpMaIIUU

4. TaTa Bbigaum 3aganus «20» suBaps 2024 r.;
5. Cpok npeacTraBiaeHus: 3aKOHYEeHHOI padoThl «01» anpens 2024 r.

PykoBoguTenb paboThl bapy3nnH AHatonnit AHaTONbEBUY

3a,Z[aHI/IC IMOJIyuHnJia Boiox ADI/IHa BiaagumMupoBHa
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[Ipunoxenue 4

Oobpa3zen opopMIeHHS] CHOCOK

TekeT KypcoBoi paGoThI

3amura nmpaB NOTPEOUTENCH MPEICTABISET COO0M KOMIUIEKC MEp, Peai3yeMbIX
rOCyapCTBOM M HaNpaBJCHHBIX Ha PpEryJMpoBaHUE OOIIECTBEHHBIX OTHOIICHUH,
BO3HHUKAIONMUX MEXAy mpuooperarereM  (HU3UIECKUM JIUIIOM, TPHOOPETAIONTIM
MPOAYKT WM YCIyry JJIsl JUYHBIX, CEMEWHBIX, JIOMAlIHUX W HWHBIX HYXKJ, HeE
CBSI3aHHBIX c MPEINPUHUMATENBCKOMN NeSATeNIbHOCTHIO) u CyOBbEeKTOM
NpEeANPUHUMATENIbCKON JEATEIbHOCTH (M3rOTOBUTEJIEM, UCIIOTHUTENIEM, IPOJABIIOM) U
BKJIIOUAIOMIMX B ce0s: YCTAaHOBJIIEHHE KOHKPETHBIX NIpaB MoTpedutrencit; (opMbl
BO3MOXHBIX HApyUICHHH NpaB M MEXAaHW3M HX 3allUThl; OTBETCTBEHHOCTH 3a

HapylIeHue mpaB norpeduTeneii [7, c. 22].



IIpunoxenne 5

Ipumepsl onucaHus

CIIMCKA UCITOJIb30BAHHbBIX HCTOYHHUKOB I/IH(l)OpMaIII/II/I

OcHoBHasA

Ecaum ucTOYHMK HMMEET OJHOr0 aBTopa, TO muilercs ero Gamuius (mocie
dbaMunuu CTaBUTCS 3amsTas), a 3areM WHUnUanbl. [locie 3armaBusi cTaBUTCS KoOcas
yepta (/) u nuierca M.0.D. aBropa B UMEHUTEIIBHOM MaJEXKe.

Hanpumep:

Cemenos, B. B. ®unocodus: utor teicaueneruii. Gunocodckas ncuxosorus /
B. B. Cemenos. — Ilymuno: ITHII PAH, 2000. — 64 c.

Ecau aBTOpoB aBa unu Tpu, To ykasbiBaroT @.M.O. ognoro aBtopa. Ilocne
3arjgaBus CcTaBUTCs kocas yepta ( / ), m mepeuncisores N.0.D. Bcex aBTOpPOB B
MMEHUTEIHLHOM aJIeXKeE.

Hampumep:

Kapacera, M.B. ®unancoBoe mnpapo: mnpaktukym / M.B. Kapacera, B.B.
['punienko. — M: FOpucts, 2000. — 152 c.

AJlelKHa, D.H. Hcropus rocymapctBa u 1mpaBa Poccunm : MeTOm.
pekomeHmaimu kK kypcy / O.H. Anemxwna, FO.A. VBanos, B.H. Uepnsimen. —
Boponex: U3a-Bo Boponex. roc. yn-ta, 2001. — 384 c.

Ecnu Ha3zBaHWe MCTOYHMKA COJIEPKUT JOMOIHUTENbHBIE CBeAeHMs: (mocobwue,
y4eOHUK, COOpPHUK TPYZOB, 0030p, yUEHBIE 3alMCKH), TO MOCJIE OCHOBHOTO HAa3BaHUS
CTaBUTCS JBOETOUME, a 3aTE€M JOTOTHUTEIbHBIC CBEJIEHUS CO CTPOUHOM OYKBHI.

Hanpumep:

AradonoBa, H. H. I'paxxmanckoe mpaBo: yue6. mocobue st By3oB / H. H.
AradonoBa, T. B. borauesa, JI. U. I'mymikoBa ; nmox. oom. pea. A. I'. Kannuna. — 2-¢
u31., nepepad. u gom. — M.: FOpucts, 2002. — 542 c.

Ecnmu aBTOpOB OoOJiee Tpex, TO MHINETCS 3arjlaBUe€ KHUTH, 3a KOCOM 4YepToil

numercs M.0.®. ogHoro aBTopa U B KBaJIpaTHBIX CKOOKaX CIOBO [H 1. |



Hanpumep:

Uctopust Poccun: yde6. mocoOue st cTyna. Bcex crenuanbHocTedt / B. H.
boikoB [u ap.]. — 2-e uzn., nepepad. u gon. — CII6. : CII6JITA, 2001. — 231 c.

B cnydae BbIXOoJa MCTOYHMKA MO 0OIIEeH pepakiueit (1moj penakuueid) mocie
HAMMEHOBAaHUSA MCTOYHUKA CTAaBUTCS OJHA Kocass JHUHHUS (/) U CO CTPOUYHOM OYKBBI
MUIIETCS /1o 00, pef., uiu / o pela. 3aTeM — UHUIMAIBI U haMuIusl pelakTopa B
poauTensHOM najexe. Ecinu ke ykas3blBaeTcsl pelakTOp WIM COCTAaBHUTEINb, TO IOCIIE
HAaWMEHOBAHUSI MCTOYHUKA TAKXKE CTAaBUTCS OJHA Kocas JuHus ( / ) U CO CTPOYHOM
OykBbl MHIIETCS / pel. WIH /COCT. 3aTeM HHUIMANBl U (aMWIds pelakTopa WiId
COCTABUTEJSI B UMEHUTEILHOM TaJIEKeE.

Hanpumep:

30710TON KITIOYWK: CKa3ku poc. mucateneit / coct. U. IlonsikoBa.— M.: OHuKC,
2001. —-381 c.

B cnyyae, ecnu cchlika J1aeTcsl Ha KaKyro-Iu0O0 CTaThio (pacckas), U3JaHHYIO
Cpeau JIpyruxX MpPOU3BEIEHUI 3TOro e aBTopa U OObEIUHEHHBIX B OJHOI KHHIE, TO
nociie GpaMUIIMU C MHULIMAJIAMU JaeTcsl Ha3BaHUE CTaThM ( pacckasa), 3a KOCOW 4epTou
(/) moBTopsiercst .0.®. aBTOpa, 3aTeM CTaBATCS JBE KOChIe JIMHUU (//) W JAIOTCS BCe
oubnuorpadruyeckue JaHHbIC UCTOYHHKA.

Hanpumep:

JsunsHunoBa, I'. C. KomminMent: KoMMyHUKaTUBHBIN CTaTyC WA CTPATETUs B
muckypce / I'. C. [IBunsuunoBa // CouumanbHas BJIacTh f3blKa : cO. Hayd. Tp.. —
Boponex: U3n-Bo Boponex. roc. yu-ta, 2001. — C. 101-106.

[Ipn omucaHud MHOTOTOMHBIX HM3JaHUN Tocie (aMUIUU M HHUIMAJIOB
aBTopoB nuiierca — CoOp. cod. mam Cou., CTaBUTCS JABOETOYME W YKa3bIBACTCS
KOJIMYECTBO TOMOB: B 3 T., B 10 T. (HO He 3-X, 10-Tu T.) JIOKyMEHT B LI€JIOM:

Hampumep:

['unmuyc, 3. H. Counnenusi: B 2 1. / 3. H. I'unmuyc.— M.: Jlakom-kHwura:
["abectpo,2001.

OTnenbHBIN TOM

Hanpumep:



['unmuyc, 3. H. Counnenns: B 2 1. / 3. H. 'unnuyc.— M. : Jlakom-kHura :
["abectpo, 2001. — T.2. — C.154-161.

[Ipu ccpuike HA TOMA, YaCTH, pa3ieiibl, IJIaBbl BCE CBEACHUS JAlOTCs apaOCKUMHU
wnchpam;

Tak kak dTU J@HHBIE SBISIOTCS JIOMOJHUTENbHON uWH(MOpMauen, OHH
OTAEIIAOTCA IPYT OT Apyra TUpPE U nmuuyTcs B cokpamenunu: 1.4, Bem. 5, Ka. 2.

Mansiii, A. . Beenenne B 3akoHomaTeabcTBO EBporeiickoro cooOmiectBa /
An. Manbiii // THCTUTYTBI EBpomnetickoro coro3a: yueb.nocodue / An. Mansbiit, [[x.
Kemn6emn, M. O’Heiin. — Apxanrensck, 2002. — Pazn. 1. — C. 7-26.

['nassipun, b. O. ABromaTu3anus BBIIOJIHEHHUS OTACNbHBIX omnepanuii B Word
2000 / Bb. D. T'maseipun // Office 2000 / 3. M. bepaunep, WU. b. I'nazsipuna, b. D.
['ma3pipun. — 2-€ u3n., nepepad. — M., 2002. — I'n. 14. — C. 281-298.

Mecto u3nanusi — o0s3aTeNbHbIA OMOIMOrpadUuecKuil 3IeMEHT — MPUBOJAUTCS
B UMEHUTEIBHOM MaJ/IEKE.

[Tpunsiteie cokpamienusi: MockBa — M.; Jlenunrpan — JI.; Cankr-IletepOypr —
CIIO.; Iletepoypr — IIt.; Huxuuit Hosropoa — H. Hoeropona; PoctoB Ha Jlony — PoctoB
u/]1; Jlonnon — L.; [Tapmx — P.

[Ipn nByx Mecrax Wu3JaHUs W JBYX H3JaTelIbCTBaX YyKa3bIBalOTCA 00a H
OTIEJISIIOTCA APYT OT IPyra TOUYKOU C 3amsATOM.

['oxg m3naHus ykasbIBaeTCsl MOJHOCTHIO 0e3 OykBbl «r». [Ipu oTcyTcTBHUM rona
U3JIaHUA ALY TCS CTPOYHbIE OYKBBI «0.T.» (0€3 roaa).

bubmuorpaguyeckoe omucaHMe HCTOYHHMKOB, B3STHIX U3 Ta3eT M JKypHAJOB:
naetcss GpamMuwiIvs U MHUIMANbl aBTopa. lluiiercs Ha3BaHUM CTAaTbM, 3aT€M CTaBUTCS
Kocas ( /) muuIyTcs WHULMANBl U (paMuiidg aBTOpa, 3aTeM JBe Kockle JUHUM ( // ),
Ha3BaHUE XypHAJIa WIN T'a3eThl, TOYKA, TUPE, IO, TOUKA, TAPE HOMED XKypHaia, (eciau
WCTOYHHUK B3SIT U3 Tra3eThl, BMECTO HOMEpPA YKa3bIBAae€TCA JaTa BBIMYCKa), TOYKA, THPE,

ctpanubl (nmponucHas C) cratbu.

Ecnu razera umeer Oonee 8 CTpaHMI, B ONUCAHUU TPUBOJUTCS HOMEP

CTpaHUIIbl, HA KOTOPOW MOMEIIIEHA CTAaThSl.



Muxainos, C. A. E3ma mo-eBpoOnencKu: CUCTEMa IUIATHBIX xopor B Poccum
HaxOJWTCS B HadanbHOW craguu paszputus / C. A.MuxaiinoB // He3aBucumas ras. —
2002. — 17 utons.

Myxuna, B.A. IIcHX0JOrHYECKHIl CMBICI HMCCIIEI0BATENbCKON JEATEIbHOCTH
1u1s pa3Butus audHocTu / B.A. Myxuna // Haponnoe o6paszoBanue. — 2006. — N 7. — C
123-127.

AyauousaaHus

I'magkoB, I'. A. Kak 1bBEHOK M yepernaxa IMeiau MECHI0 U JPYyrue CKa3K IMpo
Adpuxy [3Byko3anucs]| / I'. A. I'mankoB. — M.: Okctpadon, 2002. — 1 MK.

Poman (uepomon.). Ilechn [3Bykozamnuch] / mepomonax Poman; ucn. XKanna
buuesckas. — CII6. : Lentp ayxos.npocseuienus, 2002. — 1 37€KTpOH. ONT. TUCK

Buaeousnanus

Ot 3akara 50 paccBera]Buneozamuces] / pex. Pobepr Pompurec. — M.
[Tpembep-Buaeopuism, 2002. — 1 BK.

duekTpoHHbIe Pecypchl

XyA0KECTBEHHAs] SHIMKIONEIUS 3apyOeKHOr0 KIIACCHUYECKOIO0 HCKYCCTBa
[DnekTpoHHBIN pecypc]. — M.: bonsmias Poc. snuukn. [u ap.], 1996. — 1 anekTpoH. onrt.
nuck (CD-ROM).

CBeneHusi, B35IThIE HE C THUTYJBHOIO JHCTA, 3aKIIOYAIOTCA B KBaJpaTHBIC
CKOOKH.

bubimorpaguyeckoe onucanue 10KymeHTa u3 ceru Internet

brerukosa JI.C. Konctpyktususm / JI.C. berukoBa // Kynbryponorus XX Bek -
"K". — (http//www.philosophy.ru/edu/ref/enc/k.htm1).

[Icuxonorusa cMbIcia: NpUpoOaa, cTpoeHne u nuHamuka JleonteeBa [[.A. — 1-e

3. — 1999. — (http//www.smysl.ru/annot.php).
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KYPOPTBI ®PAHIIUN // Matepuansl X MexayHapoaHOW CTyIEHYECKOW HAy4YHOUN
KOH(epeHuuu «CTyneH4ecKkuii Hay4HBIN bopym» URL.: <a
href="https://scienceforum.ru/2017/article/2017039990">https://scienceforum.ru/2017/a
rticle/2017039990</a> (nata obpamenus: 05.05.2019).

10. Mortsimmnaa, M. C. MenemxmenT Typusma: yuebnuk ans CIIO / M. C.
Mortsimiuaa, A. C. bonsmakos, B. 1. MuxaitioB. — 2-e u3a., ucop. u gon. — M.:
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1. Kak ycTaHOBUTB Hy:kKHOe hopMaTHpPOBaHuE?

1.1. OdopmiieHHEe OCHOBHOIO TEKCTA

OCHOBHOI TEKCT paboThl AOKEH ObITh HamucaH wmpudptom Times New
Roman, 14 ot (pasmep mpudta), ¢ MEKCTPOUYHBIM WHTEPBAIOM 1,5, BEIpaBHEHHBIH

no mupuHe. KpacHas ctpoka n1oiKHa UMETh OTCTy 1,5.

st Toro, 4ToObl OOPMHUTH TEKCT MO BBIIIECTIEPEUUCICHHBIM TPEOOBAHUSM,
HEO00X0UMO:
1. Bb1ienuTh TEKCT.

2. BriOpathb Ha JieHTe «I 1aBHas».

TNABHARA BCTABKA [M3ANH PAIMETKA CTPAHNLIEI CCBUTKA PACCHIIKA PELLEH3
e

D Times Mew F ~ |14 A A Aa- A EE - %E - °i__.' &= = Ql T
CTABWUTE W K M - abe x. x° AN - = = =B 1=+ Fy . IS
- ¥ Popmakne obpasuy - : o e = = T YT =
Bydepp6nita [F] WpwndT [F] AB3ay [F]
3 2 1 & 1% 2 3 4 5 3 7

3. B paznene «llIpudt» Bei6paTh «Times New Romany.

BCTABKA  AMIAMH  PAIMETKACTRAMMUE ¢

() Spap ITE

O Source Sans Pro B2 3w M @ W
O Source Sans Pro Black

O Source Sans Pro Semibold

10 Tw Cen T Condensed

) Tw Cen MT Condensed Extra Bald
O verdana E& X0 i dxp W,
0 .

4. YcranoButhb pazmep mpudra 14.



TNABHAR BCTABKA JAM3AAH PA3MET

TimesNewf - |11 = A

8

¥ Mopmar no oBpasuy Hokod - ig
1ep 0BMEHa ] 10
3 n

12

14

16

18

3%
a8

5. IlepeiinéM K BBIPABHUMBAHUIO TEKCTA 0 IIMPUHE, YCTAHOBKE KPACHBIX

CTPOK U MCIKCTPOYHOI'O HHTCPBAJIA.

Haxats Ha npaBy10 KJIaBUIY MBIIIH, IIOSABUTCS CIEIYIONIEE OKHO

J NSV PO LIN U Y AL S

w» b Bolpezats
I

y0bmeMe;
E® Konuposats
1 Ly Mapamerpw Berasku: EKTOM; 2
"y
o 0O TYPHEIX,
ia A Wpndr..
=N Abzau.
JIOIKEH
P E Onpegennte
CHHOHUMEL b e mocod:
3 B Depeeca yi0 meda
fa'_ Mouck ¢ nomewero Bing
% Mnepcceinka...
IETATOM

A L7 Co3aate npumedaHne

JaEEOIT TEMET NHA TOTEHA OLITh

Times NewRoi ~ |14 - A" 47 A,Jv

) ]

WK M- A== cam

o T

6. BreiOpats cTpoky «A6G3amy. OTKpoeTcs OKHO, B KOTOPOM HEOOXOAUMO

YCTAaHOBHUTBb BCC TOYHO TAaK, KaAK Hda KAPTHHKC HUXKC.

AB3ay ? x

OTCrynbl U MHTEPBanbl  MONDXKEHWE HA CTPAHMLE

OBupme
EBuipastusarve: | (IR
YposeHs: OCHOBHOM TekeT |~ CBEPHYTHI N0 YMOANEHUID

OTeryn
Cnesa: Ocm = MNepE3a CcTPpoKa: Ha:
Cnpasa: Oem = Qreryn w15 5
[ 3epraneheie otcryne:

WHTepean
Nepea: Ont = MERACTPOUHEI: ZHadeHne:
Nocne: ont 1,5 cTROKK ~ =

[ He aoasnate nHTepsan Mexqy afsaLami oAHOTO CTANA

Ofpasey

Tatynauma... [o ymonyaruw OTMmeHa

Takum 00pa3om, OCHOBHOM TEKCT OyaeT 0o(hOopMIICH COTIIACHO TPEOOBAHUSIM.



1.2. OdopmiieHune 3aroJIOBKOB padoThI

[Ipu odopmiieHUHN 3aroJI0BKOB BaXKHO TOMHUTD CIIEYIOIIEE:

1. B xoHI11e J1IF0OOT0 3aroj0BKa TOUYKAa HE CTABUTHCS.

2. Bce 3aronoBku JOJKHBI OBITH BEIPABHEHBI 110 IIEHTPY CTPAHUIIBL.

3. Bce 3aronoBKu JOMKHBI OBITH BBIICIEHBI «ITOTYKUPHBIMY MIPUPTOM.

4. Ornasnenue, Bpenenme, I'maBa 1. Ha3Banue rnasel, I'maBa 2. Ha3Banwne
rnasbl, ['1aBa 3. Ha3Banue rnasbl, 3akmoueHre, CIMCOK UCIOIb3yEMbBIX HCTOUHUKOB
uHpopmanuu umerotr wpudt Times New Roman, 16 0, «oayKUpHBII.

5. loanyukTel (Hanpumep, 1.2. Ha3Banue BTOPOro MyHKTa IEPBOW TJIaBbI)
umeroT wpudt Times New Roman, 14 nt, «moayKUupHbIi».

6. Paccrosinue Mex Iy 3aroJioBKOM M TEKCTOM JIOJKHO OBITH 15 MM (T.€.

3 1T), a MKy 3aroJIOBKaMH IJIaBbl U pa3jena — 8 MM.

JlommycTuM HaM HE0OXO0AMMO MpaBUiIbHO opopmuTh BBeaenue. [ns storo:

1. Ilumem Ha HOBOM cTpaHulle clIOBO BBejieHue (B KOHIE TOUKY HE CTaBUM!).

2. Boeigensiem cioBo u yctaHaBiuBaeM mpudt Times New Roman 16. ( cm. 1.1.
OdopmiieHre OCHOBHOTO TEKCTA).

3. 115 yCTaHOBKH MOJIYKUPHOTO O4YEepTaHUS HaxkuMaem Ha K.

L

Times Mew F ~ | 16 - A A Aa- A

W K 4 -apex, X B--A-

ﬁ WpwdT T

4. Tenepb yCTaHOBUM pPacCTOsIHUE OT cioBa BBenenue no tekcra. CHOBa BBIACISEM
cioBo Beenenue. M HaxxuMaeM Ha MpaBylo KJIABMIILY MBIIIW U BbIOMpaeM «A03ary.

5. PaccrosiHMe MeXay 3arojJoBKOM M TEKCTOM YCTaHaBIMBAETCA C IMOMOUIBIO
MexXCTpOoYyHOTO MHOXKHUTENS paBHOTO 3. Bece AOMKHO OBITH CTPOTO Kak Ha KapTHUHKE

HWKC.



ABzay 7 x

OTcTynel v uHTEpEansl  MoAOXKEHHE Ha CTPaHMLE
Qbwme
BripaeHuEaHWe: Mo UeHTRY ~

YpobeHb: OCtHOBHOM TekeT ~ CBEPHYTE MO YMOAH3HWIO

QoTeryn

Cnesa: Ocm nNepeag (TpokKa: Ha:

v [4]r

Cnpasa: Ocm [HeT) R 3

[ 3epkanshie oteryne

WHTepBan
Nepeg: Ont - MENAYCTPOMHEIR: ZHAYEHMNE:

Nocne: onT 03 MHOMUTEND ~ |3 -

[ He aoBaenaTe uHTepEan mexcay aB3aLaMM 04HOMO CTHAA

O6pasey

TaBynauma.. Do ymonuaruw OTMmeHa

N naxxumaem «Ok».
Takum xe oOpazom odopmisierca OrnaBieHue, BCe Ha3BaHUS TIJIaB, 3aKIIOYEHHE,
Crincox UCcnoab30BaHHBIX HCTOYHUKOB HH(popManuu, [Ipunoxenue.

[Tpu odopmnenun nynkros 1.1., 1.2 u T.1. HEOOXOAUMO BBIJICIUTH HA3BAHUE
nyHkTa. Y craHoButh mpudt Times New Roman 14. MexxcTpouHslii MHOKUTEND 1,5.

HpH IMPpaBUJIIBHOM  BBIIIOJIHCHHHM BCCX IIYHKTOB OOJDKHO IIOJYYHUTCA

clemyromnee

I'nasa 1. CocraBiienne u opopMiIeHHE TOKYMEHTOB

1.1. UnopMauMOHHO-CIIPABOYHBbIE CHCTEMbI

B cocTtaB nH(popManmoHHO-CIIPaBOYHBIX JOKYMEHTOB, KaK IPABUIIO, BKIIIOYAIOT:




2. Kak BcTaBUTH TA0aAMIy?

2.1. Co3nanue Tabaunbl. DopMaTHPOBAHNE TEKCTA B Ta0IHIIE.

Jlst TOro, 4TOOBI BCTaBUThH TAOIHILY B pabOTy, HEOOXOIUMO:

1. Ilepeutn B paznen «BceraBkay.

El E ('J' (_'5 ¥
CLVUNN  [NABHAA | BCTABKA  JIMBAAH  PA3METKA CTPAHIL
- e - -
D Eoipesate Times New F - |12 g x| Aa-
B Konupoeats
CTAEMTH i . .
- Dopmat no obpas K K M o-abex, X' [-%- 1

Eydep abMeHa

2. Haxumaem wuHa «Tabmuma» u

Hanpumep, Ham HeoOxoauma Tabiauua 6x6.
B H S O -

©AAN FNABHAR

BCTABKA

WpngT

3 2 1 §
1

BBIOMpaeM HEOOXOAUMBIE IapaMeTpBhl.

O3 ANH PASMETKA ¢

& Twrynehas crpanmua = D F\ —
[l;l 2 %

. TaBnwua PucyHkn Vizobpaxenus Dury)
= Paszpels cTpaHng =

1 MycTan cTpanmnua

1z MIHTepHETA -
CTpaHuub Tatanua 6x6 Ly
c |
: ERER
.
; |
|
y |
I
3 I
Bl Beraewte Tabauuy...
: ™ Hapucosats Tabanuy

1

E['g Tatnuua Excel

1o

E 3kcnpecc-tabnnukl »

3. HaunHaeMm MOCTENEHHO 3ano0JIHATh Ta6JII/II_Iy.



Ecnu ecth HEOOXOIUMOCTH B 00bEIMHEHUN HECKOJIBKUX CTPOK, TO CJIEIYET

MOCTYTIATh CJIEAYIOIUM 00pa3oM:

4 BBIACIINUTDL OTH CTPOKH,

v HaxXaTh MPaBOil KJIaBUIIIEH MBIIIHN, BEIOpaTh «OOBETHHATD

STYEUKN).

O0nemHeHe

Times Mew Rai - [14 - A" o7 & IIIT

X Kk =3% - A - &y~ - Boaska

Q,

¥aaneHWe

& Bripesats
Eg Konuposats

& TMapameTpbl BCTagkm:
il

[

BecraewTe r

¥aanuTe AYERKN..,

E CBEEIMHNTE AYERKKN

CTUAKN ohopMNEHWA rpanmny, | F
“ﬂ HanpasneHwe TekcTa...

r|'3| CeocTEa TABAWUEL...

[ # Co3gate npumMedaHue

B wurore, momyuum xemaemoe. [ Toro, 4toObI TEKCT OBLI IO

IIPUMCHACM ((BBIpOBH)ITB 10 OCHTPY».

kx

O0neIIgeHne

B CUTyalluu, KOrjaa TCKCT OOJI’KCH OBITH PpacCIIoOJIOKEH BEPTUKAIIBHO,

LEHTPY,

IMIOCTYIIACM aHAJIOTHUYHO. BI)II[GJ'IHCM TCKCT B ﬂ‘-IGfIKG, Ha)XMMACM IIPaBYIO KIIaBUIITY

MBIILIY U BbIOMpaeM «HarpaBieHue Texcray.



X Bupesats I
Egy Konwposats

B m1
y [Mapamerpo BcTaBKm:

«Bnl s
O

E OnpepenuTe -

CHHOHWMMEI 3
Bz Depesoa
Mowck ¢ nomowsrs Bing
Becrasute ¥

B cu ¥aanuTte Adeikn..,

r

R:d

PazgenuTe Aauefkn...

dHal
CTvnn odophnedns rpaHuy | F

,_
=
=

HEI'IFIEEJ'IEHHE TEKCTA...

CBOWCTEE TABAWUEL..

MMnepccekKa...

8% @l

Co3gate NpUMEYEHIE

QO0LeIIHeHIIE

Ilocne yero mosiBUTCS OKHO, B KOTOPOM CJICAYCT BI>I6paTI> H€06XO,Z[I/IMOC

HarpasiieHHue TekcTa. Y Haxxnmaem «OK».

HanpaeneHune TekcTa - Auelfika Tabnuyel 7 >
DpreHTayMa Oepazey,
-
Tekcr .
Kax e
OXOTHWEK
& E WENIET 3HATE,
(3]
= 3 A8 CUANT
dazaH. I

MpUMEHNTE:

Omess

B cimywae neoOxommmocTh m00aBJICHHs] CTPOKH WM CTOJOIA, CIEayeT
BBIJICTIUTh CTPOKY, BBIOpPATh B TOSIBUBIIEMCS OKHe «BcraButhb». BpiOpaTh TO, 49TO

HEO0XO0IUMO.



= X Bopezams
| Eg Konwposats

T}, MapameTpbl BCTaBEKM:

e

(1
BcTaguTh b & Bcrasure cronbuel cnesa
Yaanute Aqeikn.., 2 Bcraeute cTonBupl cnpasa
E OBEEJMHUTE AYERKK |I| Bcraeute cTpokn ceepxy
Cruan odoprmnesnn rpanny  # m Bcraente cTpokmn cHusy
lﬁ Hanpaenenne Tekcra... E'I' BeraenTe aueiikn...

L"E Ceonctea Tabnuyel...

L ¢ Co3aate npUMEYaHWe

BHOBEr He 3a0nIBacMm npo TO, YTO H€06XO,Z[I/IMO MMpaBUJIBHO IIOAIIHCATH

TabyMIly 1 OPOPMHUTH CCHUIKY HAa HEE B TEKCTE.

2.2. BcraBka ¢popmy.a

Jlns wabopa dopmyn B MS Word MOXHO HCIONB30BaTh KaK BCTPOSHHBIN
penaktop dhopmy, Tak u ¢ momoribio Microsoft Equation 3.0.
[lepBbIii BapuaHT.
[lepexogum B Bkiaaky «BcraBka». B rpynme «CuMBombDy BbIOMpaeM
«YpaBaenue». Eciu HakaTh Ha CTPENIOYKY PSAOM C ITHM IIYHKTOM, TO TOSBHTCS

BBITIAIAIOITEE MEHIO, TJIe MOKHO BBIOPATH OJHY U3 BCTPOSHHBIX (DOPMYIL.

A E - [# - T Ypasrerne -
4 - B €2 Cumeon -
TekcTosoE

none - -

TekcT CHMEONH

OTKpbIB, MOKHO HaOpaTh J100YI0 POPpMYJTy 1OCTATOYHO MIPOCTO U OBICTPO.

AN TNABHAA BCTABKA AVBARH PAIMETKA CTPAHMLLEI CCBUKIA PACCHINKK PELIEH3VPOBAHWE BMA Marematiia KOHCTPYKTOP

TE Mpodeccuoranchbiii E ED 11 ex q’j\: J‘_‘\ i {0} sino d ;¥§£ é B{l i.;& H’l

Nuneiitibiii - - !
VpasHerme H H E E - H E E . . E — [lpoBs Wngeke Pagukan Wikrerpan Kpyneeiii CroBia Oyriuns Anakputnueckve [pegenu Onepatop Matpuua | Pacuer [padik
e csmmirer 212 [E][Z][F][2][*] =] Apoti Vingexc Paawan Vurerpan Kpyrweh Cotia Oy fuass " Peep Matpr | e Tpad
Cepsiuc I

onepatop sHakn=  norapudm -
CumBonkl CrpykTypbi Matematuka

Bropoii BapuaHT.
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OTtkpriBaeM BKJIanky «BcraBka». B pasmene «Tekct» BbiOupaem «BcTaBuTh
00BEKTY.

A Z| Ixcnpecc-Bnokm 2% v

A wordart ~ 2N

AS Eykemua - g -

HagnWie

TekcT

B nosiBuBmemcs okae Beioupaem Microsoft Equation 3.0. M naxxumaem «OK»

Brraeka obwekTa Iil&]

Coznanve | CosgaHwe us daiina |

Tun obbexTa:

Lotus ScreenCam Movie -
MGCLibDataGrid Control

—
MoldDesignFileHandler . Document L4
Package

Package

Properties Editor

RCMGroupCtrl Class ~ | [ B BMae zHauka

PesynetaT

BrTaBka HoBoro obkekTa Tina "Microsoft

EE Equation 3.0" B gokymeHT,

| Ok ] [ OTMeHa

[TosiButTCcs penakrop Gopmyi.

Dopmyna @
z

14

i

b | A E

4 te

—

(R

[TpuHIMn paboThl peAaKTOpa TaKOM ke, Kak U B IEPBOM CIIOcO0e.

3. CO3IIaHI(Ie ABTOMAaTHYCCKOI'0O O1JIaBJICHUA

[Tocne Toro, kak HEOOXOAMMBIM TEKCT OBbLI HAMHUCAH, CIEIYEeT MEePerTH K
opopmieHuto couepkanus. Bcs  ocHOBHas  uH(poOpManus MO CO3JAHUIO
ABTOMATHUYECKOI0 COAECPKaHUSI HAXOAUTCA B 1. 1.2.

[Tocne nmpopenanHbIX BceX ACHCTBUM, OCTAETCS TOIBKO COOpaTh COJEPIKAHHUE.



11

OrnaBiaeHne [OMKHO HAaxOOUThCS HA BTOPOW  CTpPAHMIBI  PabOTHI.
CoOTBETCTBEHHO, BO3BpAIaEMCsl Ha BTOPYIO CTpPaHHUIly CBOEW pabOThl U CTaBUM
KypCOp Ha MEPBYIO CTPOUKY. 3aTeM MepexoauM Bo BKIAAKY «Ccbuikuny». 1 BeIOMpaem

«OraBieHue.
B H S O -

DAAN TNABHAR BCTABKA JN3AAH PASMETEA CTF
E] DobasnTe TekcT ~ ABl ﬁ'} BeTaenTte KoHUeByH ¢

i
DI OBHoBWTE TABANLY AB Cnegytolyan cHocka
Jrnaenexnne BcrasnTe

< CHOCKY
Bcrpoennbin

AsTocobupaemoe ornasnenmne 1

Ornagnexme

AsTocobupaemoe ornagnenme 2

Ornagnexue

P""-IHDE' ornagneHne

Ornrm.-wuuv
Bregure nazsamme roass (yposens 1) iiaecciieeeane
Becnure Haasanse roaes (yposcHs 2) ...

Beeaure nassanme raasw (yposens 3}

Becgume H33EAHHE TIABK (YPOBEHE 1) ... ssssssas s asssnossnnes 4

@ JononHuTeneHele crnaenedun o caiita Office.com »
Hactpaneaemoe ornaeneHue. .

E;{ YaanuTe crnaenenne

B nosiBuBIIemMcs ciucke BeiOnpaemM « ABTocoOupaemMoe oriaBieHue 1».

Ornasnenue ¢paktudyecku rotoBo! Heo0xoaumo TOJbKO BHOBH BCIIOMHUTH O
npaBuiax odpopmiieHus (mpudT, HHTEPBAJ, BRHIPABHUBAHUE TEKCTA).

Ecnu npu Hanucanuu pa®oThl, MOMEHSJIUCh KaKue-JIuOO JTaHHbIE U OHU HE
COOTBETCTBYIOT OIJIABJICHUIO HA CTpaHUIle 2 Bailei paboThl, TO HEOOXOAUMO MPOCTO
OOHOBUTH OTJIABIICHHUE.

Haxxumaewm Ha ornasienue. 1 BeioupaeM «OOHOBUTH TaOIUILY».
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I - [ O6HoBuTE TaBAMLY... |
JBHOENEHWE OrNAENEHNA ? >

BrlGepuTe 0gWH M3 PEXWMOE 0BHOBNEHWA
OrAaENeHKA:
@EnﬁHanb TONBEO HOMEPA CTPAHMLY

l."Kak'yCTAHOBHTE'H] () g&HoBMTE Leankom

1.1.-OdopmneHme: Otmena

1.2.-OdopMeHIIe JATOMOBKOE PAUOTEl oorirrerireesinneeennns

OOHOBUTH MOXHO TMPOCTO CTPAHUIIBI (CIydau, €CId B KaKHE-TO ITYHKTHI

paboThI YTO-TO TOOABUIIU, UITH, HAOOOPOT, YOpaIn)

Ecnu kakoil-ro W3 NyHKTOB Obul yOpaH WM H3MEHEHO Ha3BaHUE;

no0aBieH(bl) MyHKT(BI), TO UCTIOIB3YEM «OOHOBUTH HETHUKOM.

He 3a0piBaeM 0 TpeOoBaHUAX K 0hOPMIIECHUIO!
4. Kak npoHyMepoBaTh CTPAaHULbI?

1. Bo3BpamaemMcs Ha TNEpBYIO CTpaHully, Ha cTpouke MockBa 201

yCTaHaBJIMBaeM pa3pblB cTpaHulpl. g sToro mepexoaum B paszaen «Pa3merka

CTpaHUIBD». 3aTeM BbIOUpaeM «Pa3pbIBbI».
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ON3AIAH PAZMETEA CTPAHMLEI CChIIKA PACCEINKK PELLEH3WMPOBAHIE B I
= Paspbieel = OTectyn WMuTepean
Pazpbieb crpanny, ynt

Monoxenwe ObTexanne MNepe
TEKCTOM BN

4 Fjldr

Crpanmua ?I‘IT

BbIEDP TOYKEH, B KDTDPCII-E 3dKaHYHMEBIETCA 04Ha CTPaHWULE K ]
HAYWHAETCA CREAYHOLLAA CTRaHKLA. 3 7 3 9 10 11

Kononka
Y¥ka3BIBAET, UTO TEKCT, CIELYHOLLMI 38 PaspLIECM KONOHKR,
BYAET NEPEHECEH B HAYAN0 CNEAYIOLLEN KOMOHKH.

Dbrexanme Texcrom
OBTekaHne TEKCTa BOKPYT 0OBEKTOR HA BEB-CTpaHMLEX.

S

Paspmien pasaenos

Cnegyrowan crpanmua
Becraeka paspeisa pasgena v Hauano HOBOMO Pasgena co
CNEAYHOLLER CTpaHML.

-

[ T P

Texywan crpanmua
Bcraeka pazpelEa pazgena v HA4ano HoOBOTO pazjaena C TOR
HE CTPaHMLLEI. Mocksa 2018

Yernan crpanmua
Beraeka pazpelea pasgena u HAYANO HOBOTC Pasfena c
YETHOM CTRaHWLEL.

HeueTtnan crpanuua
BcTaeka paspeiea pasgena v Ha4Yano HOBOMD Pa3fena C
HEYETHON CTPAHKLIBI.

2. Takyto e ornepaiuio Ipoie/ibiBaeM U Ha BTOPOU CTpaHUIIE, TJI€ HAXOUTCS

OrnasJjieHHUe.

3. Ilocnme mnpojaenaHHBIX JAEUCTBUH, MNEPEXOAUM B BKIaAKYy «BcraBkay,

BbIOMpaeM «Homep crpanuupi». [lo TpeboBanuto BeiOMpaem «BBepxy cTpaHuLb.
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It o =] BepxHuii konoHTUTY R *
ol Marasun W s [==] ; 0 P R4 A
7] -
MmMa c 2] Huskrmii KONOHTITYA ™
.1 Mou npunoskenua Buknnegua Buaeo w3 CBIKW  [pumedaHne @ TekcToso
L WHreprera M Homep crpaniye = none~
Hagcrpoikm MyneTumeana Mpumedanuns @ Beepxy cTpanmue »
Mpoctoii «|/ & Buwsy crpanuul 4
lpocToit Homep 1 E]  Hanonax cTpanuus »
[ Texywee nonoxenne »

1 Erg DopmMaT HOMEDDE CTPaHWL..

B( Yaanute Homepa cTpaHuy

. e —

Npocroii nomep 2

Ipocroii nomep 2

Ipocroii Homep 3 Homep Bes dopmatuposanmna u

JIAHWEA

MpocToit nomep

lepTukanbHbIA KonTyp 1

-l

@ JononHnTensHble HoMEpa cTpaHny ¢ calita Office.com 3

Temepp Ha Bcex cTpaHunax ecTte Hymepamus. Ocrtaiock HpocTo yOpaTh

HYMEPAIIMIO C MIEPBON U BTOPOU CTPAHUIIBI.

4. Ha TuTyI5HOM JIMCTE HAXKMMaeM Ha Hymepaluio (To ectb Ha 1). OTkpoercs

OKHO KOJIOHTHUTYII.

H PAIMETKA CTPAHWLLEI CChITKK PACCBUTKKN PELIEH3WPOBAHWE EWA MatemaTnka KOHCTPYKTOP
|;| Jkcnpecc-Gnokn ~ |-_| Eiq Ocobblit KONOHTMTYA AR NEPEOA CTRAHMLEI it 1.
L_'ngc}er En PasHele KONGHTMTYNBI A8 HETHBIX I HEYETHBIX CTpaHY 1|1,
[Mepeiitn k seprreny MMepeliTn K HUKHEMY .
’__| Vzobpaxenna uz MHTepHeTa — ; +| [NoKazaTe TEKCT LOKYIMEHTA
5] P P KOMOHTATYT) KOMNOHTATYTY Ky
BcraBka Mepexogpl MapameTphl Man
3 2 1 g 1 2 3 4 5 [] 7 8y 9 10 11 12 13 14 15 16 4 17

3aTeM Ha)xxuMaeM MNpaBoil KiaBumied mbimd Ha 1. OTkpoercs ciemyrouui

CITMCOK.
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T'_h, MNapameTpo BCTaBKM:
il
O

4! O6HoeWTs None
HMamenuTe none..,

Kogel/3HaveHna nonen

Erg DopMaT HOMEDOE CTRAHMLL...

A WpwdT.

B cnucke BwiOupaem «@®opmaT HOMEpOB cTpanui». W ycraHaBimBaem

«Hauatse ¢ 0». Haxxnmaem «OK»y.

Tropmat HoMEpa CTRaHMLE! ? *

DopmMat Homepa: (1, 2, 3, .. e
1 |:| BEAKYHTE HOMED CN3EL |
HAaYWHAETCA CO CTHUAS: | 3aronosok 1
pazaennTent: - [pedwcd)

Mpumepe: 1-1, 1-A

Hymepawuma cTpaHmL
i) npogonknTE

(® navate ¢ |0 =
S

[Tociie 3TOro IeCTBHUS MOXKEM 3aMETUTh, YTO TUTYJIBHBIN JUCT cTai 0, a aucT

¢ conepxkanue 1. IMeHHO 3TO HaM U HYKHO!

Tenepp HaxkumaeMm Ha (0 Ha TUTYJIBHOM JIUCTE M B OTKPBIBLIEHCS BKJIAJKE
HaxoauM «OcoObIil KOJIOHTUTYJN IJsi NEPBOW CTpPaHMILBD) M CTaBUM TajOdKy.

COOTBCTCTBCHHO, Ha TUTYJIbHOM JIMCTC HCT HYMCpPALlUU.

PACCHINKIA PELLEH3IMPOBAHIAE BIA Maremarnra KOHCTPYKTOP
r| Eiy Dcobbli KONOHTWTYN 40A NEPBON CTPAHWLEI i1
Enp PazsHkIe KONOHTUTYAE ANA YETHEIX W HEUETHEIX CTRAHUL, EEy
zpxreny [NepelTh K HUEHEMY
ryny KONOHTHTYNY /| MokasaTe TEKCT AOKYMEHTA
Mepexogbl MapameTphl Mo
4 5 [ 7 8 i 9 1o 11 12 13 14 15 16 i 17
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Takum ke 00pa3oM TMOCTymaeM U CO CTpPaHHIEH, TIe pPa3MEIICHO
OruaBiieHue.

5. Teneps npobiiema Jib B TOM, 4TO BBeaeHue HymepyeTcsi 2 CTpaHULIEH.
Orto monpaBumo. Heobxoaumo cCHOBa Ha)kaTh Ha 2 MPaBOM KJIABUILEH MBIIIH, B
nosiBUBIIEMCs crucke BbIOpaTh «®opmar HomepoB cTpaHul». W ycraHaBiuBaeM
«Hauats ¢ 3». Haxxnmaem «OK».

Bcé roroso!



