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BBenenue

Meroauueckue  pPEeKOMEHAAIIMM [0  BBINOJHEHHIO  KYpCOBOM  pabOThI
npeaHa3HaYeHbl JIsl 00ydaronuxcsl Bcex crnenuanibHocTed crapmux kypcoB AHO BO
«Poccuiickuii HOBBIN yHHBepcuTeT» Koiemk (namee - KOJUIEIK) OYHOM, OYHO-
3a09HOM, 3a04HOW popM oOyderuss. OHM OKKYT MOMOIH 00YJaroNUMCs KOJUIeKa B
HalMCaHUU KypCOBOM pabOThl MO IUCHMIUIMHAM OOIIenpodecCHoOHaIbHOr0 U (WJIH)
CHEUaIbHOIO UHUKIOB. B HHMX wH37araioTcs Lelb W 3aJadyd KypcoBOM paboThI,
paccMaTpUBAIOTCSl ATalbl €€ BBIMOJHEHUSI (OT BBHIOOpA TEMBbI JO 3allUTHI), JAIOTCS
PEKOMEH/IAIMK IO BIOOPY TEMBI KypCOBOM pabOThI, COCTaBICHUIO €€ TIaHa, Moa00py U
W3YYCHUIO HEOOXOJMMBIX HCTOYHWUKOB HMH(popMmarmu. Kpome Toro, B METOIMYECKHX
PEKOMEHJIAIMAX TPUBEICHBI MpaBuia OPOpPMIIEHUS TEKCTa, WLIIOCTpaIui, Taluil,
CCBUIOK Ha UCTOYHUKHU MHGOPMALINH, PUMEPBI 0OPMIICHUSI PUIIOKEHUH.

Mertoauyeckue peKoOMEHAAIMU MOMOTYT OOECHEUYUTh €IMHCTBO TpPeOOBaHMIA,
NPEABIABISIEMBIX K COJEp)KaHUIO, OGOPMIIEHHI0O M KauyecTBY pabOT B  IIEJIOM.
OOyuaromuecs TakkKe€ CMOTYT O3HAKOMHUTBCSI C OCOOEHHOCTSMH  MPOLEAYp
pEIEH3UPOBAHUS, 3AIIUTHI M OIEHKH KypCOBOM pabOTHI.

KypcoBasi pabora (IMpoekT) Mo AWCIHUIUIMHE SBJISETCS OIHUM U3 OCHOBHBIX
BUJIOB YUEOHBIX 3aHITHM.

Brinonaenne o0y4aronmmMucs KypcoBoi paboTsl (IpOeKTa) OCYIIECTBISIETCS Ha
3aKJTIOUUTENIBHOM JTale W3yYeHHs Yy4eOHOW JUCHUIUIMHBIL, B XOJI€ KOTOPOTO
WCIIOJIB3YIOTCSl TOJYUYCHHBIC 3HAHUSI M YMEHUS MPU PENICHUM KOMIUIEKCHBIX 3ajad,
CBSI3aHHBIX CO cepoit mpodheCcCHOHATHEHOM NeITeTbHOCTH OYAYINUX CIEITHAINCTOB.

KonuyecTBO KypcoBBIX palOOT (IIPOEKTOB) U IUCLUMIUIMHBI, MO KOTOPHIM OHH
MPEIyCMAaTPUBAIOTCS, OMNPEACHSIOTCS y4eOHBIM IUIAHOM TIO0  CICIHAIBHOCTH U
dbenepalibHBIM ~ TOCYJApPCTBEHHBIM  O00pa30BaTENbHBIM  CTAaHAAPTOM  CPEIHETO
npodeccuoHaIbHOT0 00pa3oBaHus 1o crenuaibHocTh (nanee — @I'OC CII0).

KypcoBass pabGota (mpoeKkT) MO JOUCHUIUIMHE BBHITIONHSAETCS B  CPOKH,

OIpCACIICHHLIC y‘le6HbIM IIJIAHOM KOJIIC KA.



BrinmonHenne oOywarommmcs KypcoBOM paboThl (MpoekTa) MO JUCHUILIIMHE
IIPOBOJUTCS C Yebio:

— CHCTEMAaTH3allMM M 3aKPEIJICHUS MOJYYEHHBIX TEOPETUYECKUX 3HAHUU H
MPaKTUYECKUX YMEHHUH MO JUCIUIUTMHAM PO()EeCCHOHATBLHOTO IUKJIA;

— yrayOJieHUs] TEOPETUUECKUX 3HAHUM B COOTBETCTBUU C 3aIaHHOM TEMOIA;

— (GOopMHUPOBaHUS YMEHUN NPUMEHSTh TEOPETUUYECKUE 3HAHUS TPU PELUICHUU
MOCTABJICHHBIX BOIPOCOB;

— (opmupoBaHUs yMEHUW WCMOIL30BATh CHPABOYHYIO, HOPMATHUBHYIO W
MPABOBYIO TOKYMEHTAIIHIO;

— pa3BUTHS TBOPUYECKOW MHUIIMATUBBI, CAMOCTOATEIIBHOCTH, OTBETCTBEHHOCTH U
OpPraHW30BaHHOCTHY;

— MOATOTOBKH K FOCY/IapCTBEHHON UTOTOBOM aTTECTAIUU.

3aoauamu KypcoBou pabOThI (IIPOEKTA) SABJISIIOTCS:

— pacIIMpEHUE TEOPETUUECKUX 3HAHUH IO U3y4aeMOMY KYpCy;

— npuoOpeTeHne NPaKTUYECKUX HABBIKOB PA0OTHI C UICTOYHUKAMU HMH(MOpMAIUU
110 TEME MCCIIEOBAHUS;

— 00o0Imenne W cucTeMatu3anus pe3yJbTaTOB UCCIENOBaHMs MpolieM,
COJIep KallUXCsl B HAYYHOU JIMTEPATYPE;

—  BBISIBIICGHHE JUCKYCCMOHHBIX TEOPETHYECKHX BOIMPOCOB B  paMKax
UCCIeyeMOoi TPOOIEMBI;

— IpUOOpETEeHNE HABBIKOB 00Pa0OTKU (PaKTUUECKOTO MaTepuralia, COCTaBJICHUS U
oOopMIICHUSI MHOTOCTPAHUYHBIX TEKCTOBBIX JOKYMEHTOB C TaOJIMYHBIMH BCTAaBKaMH,

IMPHUIIOKCHUAMU U CCHIIIKAMHA U UX aHAJIU3.

TemaTuka KypcoBbIX padoT (IPOEKTOB)

TemaTuka KypcoBBIX pabOT (IIPOEKTOB) pa3pabaThiBaeTCsS MPENoaBaTeIIMU
KOJUUIE/)Ka, paccMaTpUBAETCS U TMPUHUMAECTCS COOTBETCTBYIOIIUMHU MPEIMETHBIMU
(IMKJIOBBIMK) KOMHUCCHSIMH, YTBEP)KIAETCS 3aMECTUTENIEM IHUPEKTOpa MO y4eOHOU

pabore.



Tema kypcoBoit paGoThl (ITPOEKTA) MOXKET OBITh MPEJIOKEHA O0yYarOITUMCS
IIpU YCIIOBUU OOOCHOBAHUS UM €€ 11eJeCO00pPa3HOCTH.

B oTaenbHBIX ciydasx JIOMYCKAeTCs BBIMOJHEHUE KypcOBOM paOOThI(ITPOEKTA)
0 OJTHOM TeMe IpyIIoN 00y4aronuxcs.

[Tpu BBIOOpE TEMBI KypcOBOMl pabOThl O0YYAIOUTUIICS TOJDKEH YYUTHIBATH CBOM
MHTEpEC K TOW WJIM MHOUM mpoOsemMe; CTEeNeHb JIMYHOTO 3HAKOMCTBA C HAMEUAEMbIM JIJIs
UCCIIEIOBaHUSI OOBEKTOM; XapakTep U O00bEeM MPaKTUYECKH JOCTYMHBIX IS
UCIIOJIb30BaHUS JINTEPATYPHBIX, CTATUCTUYECKUX U JPYTUX UCTOYHUKOB U MAaTEPUAJIOB.

[Ipu HanucaHuu KypcoBOM pabOThl, 00yHarOIIMKCA JOJHKEH HCIIOJIb30BATh HE
meHee 10-15 pasnUUHBIX HMCTOYHWUKOB (HOPMATHUBHBIC NPABOBBIC aKThI, y4YCOHBIC
nocobust, MoHorpaguu, COOPHUKM Hay4dHbIX TPYJIOB, a TakXke pa3HOOOpa3HYyIO
NEYATHYIO MPOAYKIHIO IEPUOIUYECKUX U3JIaHUI).

[Tockonmpky KypcoBasi paboTa SIBISETCS pE3yJNbTaTOM CaMOCTOSTEIHHOTO
U3y4eHUs 0O0ydaromMMucs HU30paHHOW TEMbl, OHA JOJDKHA OBbITh HalKMCaHa CBOMMHU
CJIOBaMH, COZIEPKaTh HEOOXOAMUMBIE JIMYHbIE 000OIIEHUS U BBIBOIBI.

Tema xypcoBoii paboOThl (MpPOEKTa) MOXKET OBITh CBA3aHA C TPOrPAMMOU
IPOU3BOJCTBEHHON MPaKTUKU OOydYaromuxcs, a Ui JIML, oOydaroluxcs MO OYHO-
3a04HOM (BeuepHel) U 3a0uHOM (hopMam, — ¢ UX HEMOCPEACTBEHHON pabOoTOM.

KypcoBas pabota (poeKT) MOXKET cTaTh COCTAaBHOM YacThiO (pa3/iesioM, rIaBoi)

BBIITYCKHOM KBaJIM(PUKATMOHHOU paboThI (IUIIOMHAas paboTa).

TpeOoBaHusi K CTPYKTYype KYpPCcoOBoOii padoThl (IIPOEKTa)

I[To conepxanuto KypcoBas paboTa MOXET HOCHUTh peghepamusHbill,
NPAKMUYECKUti W  ONbIMHO-IKChepuMenmanvhsiti xapakrep. IlpumepHsiii o00bem
KypCOBOM pabOTHI TOJDKEH COCTaBIATH (25-30) cTpaHUIl MAITMHOTTUCHOTO TEKCTA.

ITo cTpykType KypcoBas paboTa peghepamusHo2o XapakTepa COCTOUT U3:

— BBEICHMS, B KOTOPOM pAaCKpbIBAE€TCS AaKTyaJbHOCTh U 3HAUYEHHUE TEMBI,

dbopmynupyeTcs 1esib paboThI;



— TEOpPETHYECKONM {acTh, B KOTOPOH JaHbl HCTOPHsI BOIMPOCA, YPOBEHBb
pa3pabOTaHHOCTH MPOOJIEMBI B TEOPHH W TPAKTHKE TOCPEIACTBOM CPABHUTEIHLHOTO
aHaJlM3a NCTOYHUKOB MHPOpMAITUH,

— 3aKJIIOYCHHUs, B KOTOPOM COJCpXaTcsl BHIBOJBI W PEKOMEHIAIIUU
OTHOCHTEJIHFHO BO3MOKHOCTEH MCIIOJIb30BAaHUSI MATEPHAIIOB PaOOTHI,

— CIHCKA UCIIOJIb3YyEeMbIX HCTOYHUKOB MH(POPMAITUH,

— TIPWIOKCHHE.

[To cTpykType KypcoBasi paboTa npakmuuecko2o XapakTepa COCTOUT U3:

— BBEJICHUSA, B KOTOPOM pPACKpBIBAETCS AaKTyalbHOCTh M 3HAYCHHE TEMBI,
bopMynupyroTCS eI U 3a1a4u pabOTHI;

— OCHOBHOU 4acTu, KOTOpasi OOBIYHO COCTOUT W3 JIBYX TJIaB. 68 nepeou e2nase
coJlepKaTcsi TEOPETUYECKHME OCHOBBI pa3padaThiBAEMOM TEMBI; 6MOpolU  21A80l
SBIIICTCSI TIpaKTUYeCKass dYacTh, KOTOpas TPEICTaBlIeHAa pacyeTamu, Tpadukamu,
TabNIUIIaMH, CXEMaMH U T. IL.;

— 3aKIIOYCHHS, B KOTOPOM COJACPXKATCA BBIBOABI M PEKOMEHIAITUU
OTHOCUTEJIHLHO BO3MOKHOCTEH TIPAKTUYECKOTO IPUMEHEHHUSI MAaTEPUAIIOB PabOTHI;

— CIIUCKA UCIIOIb3YEeMbIX HUCTOYHUKOB MH(GOPMAIIHH,

— TIPHWITIOKCHHUS.

[To cTpykType KypcoBas paboTa OnbIMHO-9KCHEPUMEHMANbHO2O XapaKTepa
COCTOHWT W3:

— BBEIICHHSA, B KOTOPOM paCKPBIBACTCS AaKTyaJIbHOCTh W 3HAYCHHUE TEMBI,
OTIPEIEIISIIOTCSA 1IETU U 33]]a9H SKCTIICPUMEHTA,

— OCHOBHOW YacTH, KOTOpas OOBIYHO COCTOWT W3 JIBYX TJIaB. 6 nepeoll 2idge
coJiep KaTcsl TEOPETUUECKUE OCHOBBI pa3pabaThIBAEMOM TEMBbI, TaHbl HCTOPHUS BOMPOCA,
YPOBEHb pa3pabOTaHHOCTH TMPOOJEMbI B TEOPHH W TPAKTHKE, 6mopas 21asd
MIPE/ICTABIICH TPAKTUYCCKONH YacThio, B KOTOPOW COJEp)KaTCs IUIaH MPOBEIACHUS
HKCIIEPUMEHTA, XapaKTePUCTUKU METOJIOB IKCIEPUMEHTAIBLHOU paboThl, 000CHOBAaHUE
BBIOPDAaHHOTO METOJIa, OCHOBHBIE OJTallbl JKCIEpUMEHTa, 00padoTkKa | aHaIu3

PEe3yAbTATOB OINBITHO-IKCIIEPUMEHTAIILHON pabOThI;



— 3aKJIIOYEHUs, B KOTOPOM COJEpKaTCsi BBIBOJbI M PEKOMEHAALHUU O
BO3MOKHOCTH PUMEHEHHSI IOJYYEHHBIX PE3YJIbTATOB;

— CIHMCKA UCIIO0JIb3YyEMbIX HCTOUYHUKOB UH(pOpMAIUH;

— MPUIIOKEHHUSL.

OctanoBuMcs 6osee moAPOOHO Ha KaXKIOM dTale HaUCaHUs KypCOBOM pabOTHI.

I. HauanpHBIM 3TarioM BBIOJIHEHUSI KypCOBOM padOThI ABIAETCS 0O0CHO8aHUE
akxmyanvHocmu evloopa memol. Ha 3ToOM 3Tane o0ydaromuMcsi OCMBICIMBAETCS BBIOOD
TEMbl KypCOBOM paOOThl, MPOBOJUTCS aHAIU3 POJIA U 3HAYEHHS BBIOPAHHOU TEMBI.
Ocy1iecTBiseTCs COTJIaCOBaHUE TEMbI KypcoBOM paboTel ¢ pykoBoauteinem. Ilocne
YTBEPXKACHUSI BHIOPAHHON TeMBbl Ha MEPBOM KOHCYJIBTAIIMH PYKOBOJUTENb B OOIIHUX
yepTax 3HAKOMHUT OOYYaroIIerocsi ¢ coiepkKaHuem Oyayiied padoThl, peKOMEHIYET
OCHOBHBIE MCTOYHMKU MH(POpMAIUM, JACT 3aJlaHue, CIeays KOTOPOMY OO0ydYaroIuics
JOJDKEH COCTAaBUTh MJIAH Kypcosol pabomwl. llepBoHa4albHO COCTaBIICHHBIN IUIaH
SBJIIETCS. TPEJBAPUTEIBHBIM U IO MEpE HAINUCAaHUS pabOThl MOXKET MEHSThCS IMyTEM
BHECEHUS JIONMOJHUTENBHBIX MTyHKTOB WUJIM MX COKpPAIICHHS.

B xome mocnenyromux KOHCYJIbTallMd IPEnoJaBaTelieM pPa3bsCHIIOTCS
OPUHLUIBL pa3paboTKu M OQOpMIICHMS, NPUMEPHOE paclpeaeiieHue BPEMEHU Ha
BBITIOJTHEHHE OT/ACJIBHBIX 4YacTed KypcoBOMl paboThl (MIPOEKTa), JAIOTCS OTBETHI Ha
BOIPOCHI O0YYAIOIINXCA.

Takum oOpa3zoM, KypcoBasi paboTa BBINIOJIHAETCS B COOTBETCTBUM C 3a/JIaHHEM,
KOTOPOE MOJIy4aeT 00y4arouics, NCX0/I U3 TEMbI KypCOBOM pabOTHI.

Il. Ilouck u 6vibop ucmounukog ungopmayuu MO TEME SBIAETCS OJHUM U3
BOKHEUIIUX 3TAoB pabOThl HAJl KypcoBOM paboroil. Ha aTom sTame ocyuiecTBisieTcs
CaMOCTOSITENIbHBIM TMOMCK TEPBUYHOTO MaTepuana IO TeMe, TMPOBOJUTCS €ro
cUcTeMaru3anus, o0000IleHne, aHalu3 C TOYKH 3pPEHUS TIOJHOTHI H3JI0KEHHUS,
TEOPETUYECKOW M METOJUYECKOW HOBHM3HBI B MCClENOBaHUU TeMbl. Oco00€ BHUMaHUE
npu 3ToM oOpaliaercs Ha MoA00p MaTepHraia U COOTBETCTBYIOIIYIO €r0 00paboTKYy.

OO0s3aTeNbHBIM ~ yCIIOBUEM TMPU HAMKMCAHUM KYpCOBOM pabOThI  SIBIsETCA
UCIIOJIb30BAaHUE HE TOJIBKO Y4E€OHBIX M YYEOHO-METOJUYECKHX, HO U NEPUOANYECKUX

u3faHuil. BaxkHeHmMii HMCTOYHUK TEOPETUYECKHX HuAeH U (HaKTOB — HOPMATHUBHO-



NPaBOBBIE W HOPMAaTUBHO-METOAMYECKHE JIOKYMEHTBI II0 HCCIEyeMOH TeMe.
Hcrounnku nHOpMAIUU TIO TEME TOOUPAOTCS B CUCTEMATHYECKUX (TEeMATHUECKHX )
U ai(haBUTHBIX KaTajorax, MMEIOIINXCS B KaKI0W OHOIHOTEKe.

[Tpn m3y4eHnn UCTOYHUKOB MH(pOpMamu 0OydaroImUics TOJDKEH OTOUpaTh U
OCMBICTTUBATh HEOOXOIUMBIN JJII KypCOBOM pabOThI MaTepHall, NCXOIs N3 HAMEUCHHBIX
pasnenoB Oynmymield paboTel. PexomeHmyeTcs cpa3y oTMedarh, B KaKoid 4acTu paboTh
OyAeT HCMONb30BaH TOT WJIM MHOW MaTepual, TO WU WHOE TOJOKEHUE, pa3BUBAEMOE
aBTOPOM COOTBETCTBYIOIIETO UCTOYHUKA HH(POPMAITHH.

I1l.  Pesyromamwur npogedennozco auaiuza UCMOYHUKOS UHGoOpMmayuu W
COOCTBEHHBIC BBIBOJBI TPUBOJIATCS B BHAE TEeKcTa. Ha »TOM »Tame MpOMCXOIUT
pPacKpbITHE TEMbI, B TEKCTOBOM (hOpMe M3JIararoTcs MOJy4eHHbIC PE3YJIbTAaThl COTIACHO
pazpaboranHoMy TuiaHy. KypcoByio paboTy HE0OXOAMMO MOMOJHUTH TaOJIUIIAMU U
pPUCYHKaMH (CXeMaMH, TuarpaMMamMu U T. 1.), TPUIOKEHUSIMH, KOHKPETU3UPYIOIINMH,
00001IaI0IUMH, CUCTEMATU3UPYIOIIUMH MPEJIaraéMblii MaTepHall.

Bce cBenenus, B3sAThIe M3 KOHKPETHOTO HMCTOYHMKA WM HCIOJIL3YEMbBIC IPH
HAIMCAaHUU KYypCOBOW pabOThI, JOJKHBI OBITh CHA0KEHBI COOTBETCTBYIOIIEH CCHIIKOMN
Ha €ro HOMEP B CIHCKE MUCTIOJIb30BAHHBIX UICTOYHUKOB.

IV. Opopmnenue peszynomamos MPOBEAECHHOTO HUCCIEAOBaHUSA, HEOOXOIUMBIX
M0 TEKCTY BCTaBOK, CCBHUJIOK M TMPHJIOKEHUH; COCTABJIEHHWE CIHCKA HMCIOJIb30BAHHBIX
UCTOYHUKOB; OKOHYATEIbHOE OGOpPMIICHHE KypCOBOW pabOThI M MPECTaBICHHUE €€ Ha
pEICH3UPOBaHUE U OIIEHKY PYKOBOJIUTEIIO.

Odopmiierre KypcoBOW pabOTHl cliaraeTcs U3 psfa MOCIEA0BATEIbHBIX
oTiepaInii, BHIMIOJHEHNE KOTOPHIX HE MEHEE Ba)KHO, YeM HAITMCAaHHWE TEKCTa U KOTOPHIE
TpeOyIoT OOJNBIIOTO KOJWYecTBA BpeMeHH. K uuciay Takux omneparuii OTHOCSTCS
TIIATEJIbHAS TPOBEPKA W PENAKTUPOBAHME TEKCTa TEpe]] pacleyaTKOW; yTOYHEHUE
Ha3BaHUM OTIEIBHBIX YacTel palOoThl (pa3denoB, TMOJpa3lesioB); COCTABIICHHE
coliepkaHusi pabOThl C COOTBETCTBYIONIECH pyOpuKamuew; TiiareabHas MpoBepKa
MPUBOJUMBIX B TEKCTE ITUTAT, CCHUIOK, (DOPMYJI, JTATHHCKUX Ha3BaHUWH; Iepernedyarka

TeKCTa C coOnrofieHueM Bcex TmpaBuil  opdorpaduu; CcocTaBleHHE  CIHCKa
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HNCIIOJBb30BAHHBIX HCTOYHHUKOB, HW3rOTOBJICHHC HWIIIOCTPATUBHBIX MATCPHUAJIOB H

TUTYJIBHOTO JIUCTA, COEAUHEHNE BCEX YacTe padOThI U €€ CKPEIICHHUE.

TpeOoBaHusl K COAECPKAHUIO CTPYKTYPHBIX 3JIEMEHTOB KYPCOBOI

padoThbI

KypcoBas pabora cOCTOMT M3 TEKCTOBOM YacTh M TpaUuecKoro marepuana,
COJEpKallMX pEIICHUEe 3a/lad, YCTAHOBJICHHBIX 3a/JlaHMEM Ha KYpCOBYIO paloTy.
KypcoBas paGoTa nomkHa coaepKaTh CIEAYIOLUINUE CIMPYKMYPHble 91eMeHMbl.

— TUTYJIHBIN JIUCT;

— 3aJlaHH€ Ha KypCOBYIO padoTy;

— OrJIaBJICHHUE,

— BBEJICHHUE;

— OCHOBHYIO 4acCTh;

— 3aKJIIOYEHHUE;

— CIIMCOK MCIOJIb30BaHHBIX UCTOYHUKOB MH(POPMAIIHH;

— IPUJIOKEHHE.

TumynvHoli aucm KypcoBOW pabOThI SIBISETCS TEPBBIM JIMCTOM KypCOBOM
paboTel 1 HE HymMepyeTca. O6pazer] ohopMIIeHHs TUTYIBHOTO JINCTA KYpCOBOM pabOThI
npuseneH B [Ipunoxennn 1.

TUTYIBHBIN JTUCT MOAMUCHIBACTCS 00YYAIOIIMMCS TPHU CIaue KypcoBOU pabOThI
PYKOBOJMTEIIO, U PYKOBOAMUTENIEM — B TOM CJIy4ae, €CJIM KypcoBasi paboTa JI0ImycKaeTcs
K 3allIuTe.

3adanue na Kypcosyro pabomy BKIIOYAE€TCI B TEKCTOBYIO 4YacTh IOCIE
TUTYJIBHOTO JIUCTA, He HyMepyeTcsl U HE BKIIIOYAETCS B KOJIMYECTBO JUCTOB. OOpaszen
OnlaHKa 3a7jaHus Ha KypCOBYIO paboTy npuBeacH B [Ipunoxenun 2.

Bseoenue sBnsercs BCTyIUIEHUEM K KypcoBoil paborte. B Hem 000CHOBBIBaeTCS
BBIOOp TE€MBbI KYypCOBOMl pabOThI, ONMpeneNsieTcss €e akTyaJlbHOCTh M 3HAYMMOCTb ISt

HAayKd U IpakTuku. OnpenesieHne akTyaJlbHOCTU TEMBI SIBJISIETCS BaXKHEHIIEW 4acThbiO
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UCCIIENOBATENbCKON  IESITENBHOCTH, MO3BOJSET YCTAHOBUTH MECTO  IpEaMeETa
UCCIIEIOBaHUsI B OOIMIEH COBOKYMHOCTH HcCcleayeMbix mpobiem. C 3TOil 1enbio
paccMaTpuBalOTCSl OCHOBHBIE TEHICHIMW M3YYEHHs] U PAa3BUTUS  MPOOJIEMBI,
aHAIM3UPYETCA TEKYIee COCTOSTHUE, ONPEEISIIOTCS TPaHUIlbl UCClieIoBaHus (IIPEAMET,
OOBEKT, XPOHOJIOTUYECKUE /WK Teorpaduyeckue paMku), (GOpMUPYETCS OCHOBHAS
1[eJIb, U YCTAaHABIIMBAIOTCS 33]]a4l KypCOBOM paOOTHI.

O6beM BBeneHus He noypkeH mpeBbimath 10% ot obmiero oobeMa KypcoBoid
paboThI (2-3 cTpaHMIIbI).

Ocnognyto yacme pabOTHI 11EJ1IECO00Pa3HO Pa3ACIUTh HA ABE IVIaBbI.

IlepBasi ri1aBa npeaycMaTpUBAaeT HCCIECIOBAHME TEOPETHUUECKUX BOIIPOCOB,
KOTOpPBIE JIOJKHBI ObITh YBSI3aHBI C MIPAKTUUECKON YaCThIO PabOThl U CIIY>)KUTh OCHOBOM
Ui pa3pabOTKU MPEASIOKEHUH M peKoMeHanui. Pemaromum (akTopoM yCHEIHOro
HallMCaHUsl JTUX IJIAB SIBISACTCS TINATEIBHOE M BCECTOPOHHEE HW3YyYECHHE BCEX
UCTOYHUKOB MH(pOpMaIK 1o u3dpanHoil Teme. [Ipu BbIOOpe MCTOpUUECKON TEMaTUKU
HEOOXOIMMO yBs3aTh MPEIMET HCCIEAOBaHUS C COBPEMEHHBIMU MpoOieMamMu
uccienyeMoro Bompoca. OO0s3aTeNbHBIMHU SIBISIOTCSI CCBUIKM Ha HCHOJIb30BaHHbBIE
MCTOYHUKHU MHGOPMAIIHH.

Bropasi rimaBa HOCUT NPAKTUYECKUI XapaKTep U JEIUTCSA HA 2 4aCTH.

B mepBoil yactm  BaXXHO HE TOJBKO TJIYOOKO H3YYHUTh CYIICCTBYIOIIYIO
MPaKTUKY, HO U OCMBICIUTh €€ Ha OCHOBE aHaliM3a COOpaHHOIro Marepuaia. 3anayei
aHanu3a SBIsEeTCA 0030p M OLEHKAa MPAaKTUYECKOro MmaTepuasa, Kacarollerocs
BbIOpaHHOW TeMbl HCCle[oBaHUA. B pe3ynbrare mpoBEJEeHHOIO aHain3a HE0OXOIUMO
BBISIBUTh OCHOBHBIE MPOOJIEMBI IO PACCMOTPEHHOM TEME.

Bo BTOpoii yacTu TiaBbl OOYYArOIIUICS TOABOJUT WTOT BCEU MPOJIETAHHOM
paboTe U TOJKEH OTPa3UTh MPAKTHUECKYIO MOJIE3HOCTh BBIMOJIHEHHOTO UCCIIEeI0OBAaHUS.
Yro BKiIOYAET B ce0d PEKOMEHJIALMHU W MEPOIPHUATUS MO PEUICHUIO BBISIBICHHBIX B
npolecce aHalu3a MPAaKTUYECKOro MaTepuaia mpodieM. Pexkomenmauuu ciemyet
u3JlaraTh MOCIJIEIOBATENbHO, pPa30MB HA IMYHKTBI, APTYMEHTUPYSI KaXIblii BBIBO/I.
Martepuan B pazzgene AOMKEH OBbITh JIOTUYECKH BBICTPOEH, YTO IO3BOJUT JIETKO

IIPOCJIEINTD 33 PA3BUTHUEM ABTOPCKON MBICIHU B PACKPBITUN TEMBI HCCIICTOBAHMS.
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3aknoueHue SIBISETCS 3aBepIIAlONICd CTaJuel HamucaHUs KypCOBOM padOTHI,
coJieprKallield B C:KaTol (popMe TEOpETUUECKUE BBIBOBI M TPAKTUUECKUE MPEITIOKECHUSI.
NHpiMu  crioBaMHM, B 3aKJIIOYEHUH aBTOPOM (POPMYITUPYIOTCS OOIIME BBIBOJBI
pe3yJbTaTOB TMPOBEACHHOTO HCCIEIOBaHMS, 000OIIAIOMMEe YaCTHBIE  BBIBOJBI,
MOJTYYEHHbIC Ha MPEAbIAYIIUX dTanax paboThI.

O06beM 3akiIro4YeHUs JT0DKeH cocTaBiATh 8—10% oT 061ero oo6bemMa KypcoBoi
padoTHL.

[Ipn Hamucanuu KypcoBoil pabOThl 00s3aTENBHBIM SBIISETCS COCTaBIICHHUE
CNUCKA UCNOIb308AHHBIX UCMOYHUKOS8 UHopmayuu. B CIIUCOK MOTYT OBITh BKIIFOUCHBI
TOJBKO Pa0OThI, YIOMSIHYThIE WJIM [IUTUPYEMBIE B IIPOIIECCE UCCIICTIOBAHMUS.

Marepuan KypcoBOi pabOOThI JIOIyCKaeTCs IOMENaTbh B npuiodceHusx. B
NPUIOKECHUSAX MOXKHO pa3MmeniaTth rpaduuecKuii maTepuain, TaOJauIlbl OOJIBIIOTO

(dbopmara, KCEpOKOIUU JOKYMEHTOB, poTorpaduu, OyKIeTsl U T. [I.

TpeOoBanust K 0(poOpMIICHHUIO KYPCOBOil padoThI

(Cm. «Metoanueckue pekomengamuu no MS Word» B [Ipunoxerun 6)

Texcm wabupaercs B mporpamme Microsoft Word, meuaraercs Ha OAHO#
ctopoHe nucta ¢dopmata A4 u couepxkuT npumepHo 1800 medaTHBIX 3HAKOB Ha
CTpanuiie (cuuTasi mpoOesbl MKy CIOBaMU M 3HAKU npenuHanus): mpudt Times New
Roman — oObuHbIi, pa3smep — 14 MyHKTOB, MEXIYCTPOUHBIM HMHTEpBAI —
ITOJIYTOPHBIM, BEpXHEE U HIXKHEE MOJIA CTpaHULbl HE MeHee — 2,0 ¢M, JIEBOE HE MEHEE
— 3,0 cM u ipaBoe He MeHee — 1,0 cM; OTCTyI (KpacHasi CTpOKa) TOHKEH OBITh paBEH
1,5 cm.

Bonpmme Tabnuiel, WUTIOCTpAIlMK M pacriedaTku (3aHumaromue Ooisee 50%
MEeYaTHOTO JIMCTA) PEKOMEHIYETCS pa3MeniaTh B MpmwioxkeHnu. O0beM NMPUIIOKSHUN He
OTPaHUYNBACTCS.

Crpanuriel  paboOThl ClienyeT HyMepoBaTh apaOCKuUMHU HHu(ppamu, coOIromas
CKBO3HYIO HyMEpaluio Mo BceMy TeKCTy padoTel. Homep cTpaHUIbl MPOCTaBISAIOT B

cepenuHe BepxHero mois crpanuibl (mpudt — 10). Homep cTpaHUIbl HA TUTYIHHOM
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JIUCTE, 3aJaHWM W OIJABJICHMU HE INpocTaBisaroTcsa. Hywmepalus HadyWMHAETCI CO

CTpAaHHIIbI C 3aI0JIOBKOM «BBCI[CHI/IC», HOMCD CTPpaHUIIbI PaABCH 3.

AG3zaibpl B TEKCTE clie[lyeT HauuHaTh C OTCTymna, paBHoro 15 mm (5 ynmapos
KJIaBUIIIeH TIpober).

Cinosa «OriaBjieHue», «BBeleHHe», «3aKJIWOYEHUE» MUIIYTCS 110
HEHTPY C NpomucHON OykBbl (mpudpt — 16, «IMOTYKHUPHBII») U BKIOYAIOTCS B

COACPIKAHUC pa6OTI>I. JlaHHBIC 3ar0JIOBKM HE HYMEPYIOTCS.

3ajaHue K BBINOJHEHUIO KYpCOBOUM pabOThI OpOIIIOPYETCsl B KypcOBOM padboTe
MOCJI€ TUTYJBHOTO JINCTA, HE HyMEPYETCS U HE BKJIIOYAETCS B KOJTUYECTBO JIUCTOB.

Ornasnenue padotel (IIpmitoskeHue 3) BBINOJHIETCA 10 YCTAHOBICHHOMY
oOpaslly He HyMEpYeTCsl U PACHOJIOKEHO IMOCJE CTPAHULBI C 33JJaHUEM, BKJIIOYAETCS B
KOJIMYECTBO JIUCTOB.

OcHoBHas 4acTh pabOTHI COCTOUT U3 IJIAB, Pa3/eioB, MOIPA3/IEIOB, TYHKTOB U
MOANYHKTOB (NP HEOOXOAUMOCTH). ['JaBbl JOJKHBI MUMETh TMOPSAKOBBIE HOMEpa B
mpenenax Bce KypcoBoii paboThl, 0003HaYeHHbIe apabckumu nudpamu (mpudt — 16,
IOy >KMPHBIHY). Pazaensl (pudt — 14, «nomyxkupHbiii»). Homep pasaena cocTouT u3
HOMEpa IJaBbl U HOMEpa paslielia, pa3felIeHHBIX TOUYKOW. B KOHIIE HOmepa pa3zzgena
CTaBUTCS TOUKA.

HanmenoBaHue riaB U pa3fenoB CIeAyeT 3alMUChiBaTh C MPOMKUCHON OYKBBI 0€3
TOYKH B KOHIE. A BONPOCUTEIbHBIN, BOCKIUIATENbHBIN 3HAKK U MHOTOTOYUE B KOHIIE
CTaBSITCSI.

IlepeHoc CcJIOB B 3arojioBKax HE JIOMYCKAKOTCS, MPEAJOTH U COIO3bl IEPECHOCATCS

Ha HOBVIO CTPOKY.

HauMmeHoBaHue T71aB W pa3lesioB HE MOMUYEPKUBAIOTCS M PACIOJIATarOTCs IO
LHEHTPY CTPaHUIIBI.

PaccrosiHne Mexay 3aroJloBKOM M TEKCTOM JIOIDKHO ObiTh 15 MM (3
MEKCTPOYHBIX WHTEpBAJa), a MEXIy 3arojioBKaMu TiaBel U pazgena — 8 mm (1,5
MEXKCTPOUHBIX HHTepBana). PaccrosHMe OT KOHIIA TEKCTa JI0 3arojioBKa pasjesa
JIOJDKHO OBITh 15 MM (3 MEXKCTPOYHBIX HHTEPBAJIA).

Ka)KI[VIO I'JIaBy Da6OTBI CJICAYCT HAYMHATH C HOBOH CTPAHMUIIBI.
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Hywmepariust myHKTOB JOJKHA OBITH B Mpeaenax paszena. [IyHKThI, kKak mpaBuio,
3aroJIOBKOB HE MMEIOT U IIPH HEOOXOIUMOCTH MOTYT OBITh Pa3OMTHI HA MOAIMYHKTHI,
KOTOpBIC JOJDKHBI MMETh TOPSAKOBYIO HYMEpPAIMIO B Mpeaenax KaKIOoro IyHKTa,
Hanpumep: 4.2.1.1., 4.2.1.2. u 1. 1. B KoHIle HOMepa IMyHKTa W TOAMNYHKTa TOYKa

CTaBHTCA.

Ipumep 1.

I'naBa 1. CocraByenue u opopMJieHHE TOKYMEHTOB

1.1. UudopManmoHHO-CIIPABOYHbIE JOKYMEHTbI

B cocraB I/IH(l)OpMaI_II/IOHHO-CHpaBOTIHBIX JOKYMCHTOB, KaK IIPpaBHIIO,
BKJIFOYArOT:
- JOKJIaaHaA 3aIliuCKa,

- CJ'Iy}K€6HaH 3alInucKa.

1.2. OpraHn3alnuoHHO-NTPABOBbIE JOKYMEHTbI

B cocraB oprann3alinOHHO-TIPABOBBIX JOKYMEHTOB BXOJAT:

- yCTaB WUJIU MOJIOKEHUE 00 OpraHu3alnu;

- YUYPEAUTENBHBIN T1OTOBOD;

- TIOJIO’KEHUE O CTPYKTYPHBIX MOJPA3IEIICHUX, KOJUIETHATIBHBIX U

COBCIIATCIIBHBIX OpraHax;

@Dopmynel, coaepxaiecs B paboTe, pacroararoTcsl Ha OTAEIbHBIX CTpOKax 0e3
oTCcTymna (KpacHOW CTPOKH), HYMEPYIOTCSI CKBO3HOM HyMepalue apadckumu nudpamu,
KOTOpbI€ MHUIIYTCS Ha ypoBHE (opMynbl chpaBa B Kpyriblx cKoOkax. Dopmyibl
npeanoyTuTenbHe Habuparh B Microsoft Equation 3.0. wiu ¢ moMo1ibi0 BCTpPOEHHOTO
B MS Word MaremaTtudeckoro nakera.

Henocpeacrsenno mnon ¢opMmynoit OpUBOAMTCS pacmiu@poBKa CHMBOJIOB U

YN CJIOBBIX KOC—)(i)(i)I/II_II/IeHTOB, €CIIH OHM HE OBUIM IOSCHEHBI paHec B TCKCTC. HepBaﬂ
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CTPOKa pacHIM(PpOBKM HAUMHAETCS CIIOBOM «TJe» 0€3 IBOETOUMSs Mocie Hero. Bele u
HIDKE KaXI0M (hOpMYITbI JOKHO OBITh OCTaBJICHO HE MEHEE OJTHOM CBOOOHON CTPOKH.

HomyckaeTcss HyMepauust GopMys B Mpefenax riaaBel. B atom ciyuae HOmep
(opMyJIbl COCTOUT U3 HOMEpA TJIaBbl U NOPSAIKOBOrO HOMEpa (HOPMYJIbl, pa3eIeHHbIX
TOUKOW, Hampumep: (2.4). Dopmyibl, NOMEMIAEMbIE B MNPHIOKECHUIX, JIOJDKHBI

HYMCPOBATLCA OTACIIBHO apa6CKI/IMH III/I(bpaMH B IIpCAcCiIaX KaKJA0T0 ITPHUIIOKCHUA.

IIpumep 2.

[Tnomane Tpanenuu BeIYUCSAETCS IO PopMyIie

(a+b)
2

S = h, (1)

Irac a — OCHOBAHHUC TPAIICIIUU, CM;

b — ocHOBanue Tpalicouu, CM,

h — BeIcOTa Tpameuu, cm.

Bce ucnons3dyembie B paboTe MaTepHualibl JalOTCS CO CChUIKOM HAa MCTOYHUK. B
TEKCTE IOCI€ YINOMHUHAHUS MaTepHhaia, B KOHIIE TOTO MPEIJIOXKEHUs, TAE HYXKHO
COCJIAThCSI Ha KaKOW-TO HMCTOYHUK, B KBAJAPATHBIX CKOOKax CTaBUTCS HOMEpP, MOJ
KOTOPBIM OH 3HAYMTCSI B CIMCKE WCIOJIb30BAHHBIX MCTOYHUKOB, U HOMEP CTPAHUIIBI,
Harpumep [5, c. 42]. B ccbuikax Ha TJ1aBbl, pa3iaesbl, GOPMYJIIbl, IEPEUUCTICHUS CIEIYET
YKa3bIBaTh UX NOPAIKOBBIM HOMED. [Ipumepsl: B rnase 3, mon. 3.3.4, nmepeyuncieHue, a B
dbopmyie (3).

CokpaiieHue CcJ0B B TEKCTE HE JIONYCKaeTcs, KPOME YCTAHOBJIEHHBIX
cneaytommmu ['OCTamu: T'OCT 2.316. I'OCT P21. 1101, T'OCT7.12. YcioBHble
OykBeHHBbIC W rpadudecKkue 0003HAUYCHHs JIOJDKHBI COOTBETCTBOBATH YCTAHOBJICHHBIM
crangaptam (I'OCT 2.105). O6o3HaueHue eauHuI] PU3NUECKUX BEIUYUH HEOOXOIUMO
npuMeHsTh B cootBercTBUU ¢ [[OCTom 8.417, CH 528.

Texcr paboThl HOMKEH OBITH KPATKUM, YETKHUM M HE JOIMYCKAaTh Pa3IMYHBIX

TOJIKOBaHUM. B HeM He AOITYCKAa€TCsA COKpAIICHHC 0003HaYCHUS CAMHUI] (I)I/I?;I/I‘ICCKI/IX
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BEJIMYMH, €CJIM OHU YMOTpeOsstoTcs 6e3 nudp (3a uCKIroYeHneM 0003HAYEHUs eIUHUIT
¢uznyecKux BENWYMH B TabnMiax W B pacmm@poBkax OYKBEHHBIX 0003HAYCHMIA,
BXOAITUX B (DOPMYJIBI U PUCYHKH).

Tabauya MOXET UMETh HAa3BaHHUE, KOTOPOE CJEAYET BBINOJHATH CTPOYHBIMU
OykBaMu (KpoMe€ IEpBOM MPOMHMCHOW) W MOMEWATh Haj Tadiuued no uneHtpy. He
JIOMyCKaeTCsl B Ha3BaHUM TaOJUIIbI IEPEHOC OJTHOTO CJIOBA HA JPYTYIO CTPOKY.

3aronoBku rpad U CTPOK TaOIMIIBI HAYMHAIOTCS ¢ MPONMUCHBIX OYKB. Pa3nensits
3aroJIOBKM M TIOJ3arojOBKH JWAaroHaJbHBIMU JHMHUSAMH HE JOIYCKaeTCs. 3arojOBKHU
rpag Moryr ObITb 3amucaHbl MapalIeIbHO WM  NEPHEHAMKYJIIPHO  (IIpU
HEO0OXOMMOCTH) CTPOKaM TaOJIUIIbI.

Tabnuip! cnexyeT HymMepoBaTh apaOCKUMU UppamMu CKBO3HON Hymepanueil. (B
[puinoxxeHHH HCHOIB3YETCS CBOSL CKBO3HAs Hymepaiwms). Jlomyckaercs Hymepanus
TaONIuUI] B TIpeienax raaBbl. B aTom ciydae HoMep TaOIHIbl COCTOUT U3 HOMEPA TJIaBHI U
HOPSAIKOBOTO HOMEPA TabIUIbL, Pa3AeIEHHBIX TOUKOM.

Han BepxHuMM mpaBbIM yIiioM TaOdMIbl MOMEalT Haanuch «Tabmuma ...» ¢
yka3zaHueM ee HoMepa. [Ipumep: Tabnuna 1 (B koHIIE HOMEpa TOUKa HE CTABUTCS).

[ToBTOpsitonuiics B rpade TaOMMIBI TEKCT, COCTOSIIUN W3 OJWHOYHBIX CIIOB,
gepenyomuxcsi ¢ uudpamu, JOMyCKaeTcs  3aMEHATh  KaBblukamMu.  Ecim
HOBTOPSIIOLINICS TEKCT COCTOUT U3 ABYX UM 0oJiee CJIOB, TO IPU NEPBOM ITOBTOPEHUH €TO
3aMeHAIT cioBamMu «To xe», a namee kaBblukamMu. CTaBUTh KaBBIYKM BMECTO
MOBTOPSIONINXCS TGP, MAPOK, 3HAKOB, MATEMATHUYECKIX CUMBOJIOB HEIb3s1.

Ha Bce Tabmumpl paGoOThl JOMKHBI OBITH JaHBI CCBUIKM B Tekcre. [Ipmmep:

(Tabmuua 1).

IIpumep 3.
Tabmuma 1
Pacxoppr Ha oniaty Tpyaa
JIomKHOCTD KonunuectBo 3aprmuiara, pyo.

['eHepanbHBIN AUPEKTOP 1 25000
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byxranrep 1 15000

Hroro: 2 40000

B ciyuae, ecnu TabnMiia He MOMEIIAETCS HAa OJHY CTPAHMILY, MOYKHO MOCTYIUTb

CJIEAYIOIIMM 00pa3oMm:

Martepuan MnoTHocTb (ANA Chiny4ux — Koatpuument
HacbiNHas NAOTHOCTL), KiM® TennonpoBogHocTH, Br/
k)
L 1 2 3 J
" ATTROTATTHTTIT 2600-2700 2037522 pacTeT C poCTOM |
NNOTHOCTH

CTpoKa ¢ Hymepayuei
ctonbyoe

Ilponomrxenue 'ra6:mumi

1 2 3

Aeb. GO0 T

AcdanbTobetoH 2100 1,05
ALM acbecTo-UeMeHTHblE NAUTLI 1800 0,35

[locne odopmienus Tabauubl aenaercss OTCTyn 1,5 HWHTepBala M TEKCT
HAaYMHAIOT OPOPMJISATH C OTCTYIIA.

K texcty u Tabmumam Moryt aaBaThesl nmpumeudanus. [Ipuuem nnst tabnun
NpUMEYaHUs JOJKHBI ObITh PUBEIEHBI N0 Ta0MIEeH. B KoHIlE TabIMLIBI IO JIMHUEH,
o0Oo3Havaromield okoHyaHue tabnuupl. [Ipumedanus ciemyeT BBINOIHATD ¢ MPOMUCHOM
OykBel. Ecnu mpumeuanue oaHo, ero He HymepytoT. Ilocnme cnoBa «lIpumedanuer
CTaBUTCA TOYKa. TEeKCT NpUMeYaHus HAYMHAETCS TOKE C MPONHUCHOU OyKBbI. Heckonbko
MPUMEYaHUN HYMEPYIOTCS IO MOPSAAKY apaOCKuMU mudpamu.

Hnnmocmpayuu, cxembl U TpauKu JOJKHBI BBINOJHATHCS C NPUMEHEHUEM
YepTexHbIX MNpuOopoB. MmmocTpanuu MOTryT OBITH PAaCHOJIOXKEHBI KaK MO TEKCTY
KypcoBOil paboTel, Tak W B mpuwioxkeHuu. WX cregyeT HymepoBaTh apaOCKUMU
nudpaMu CKBO3HOM HyMepaluen, 3a UCKIIIOUEHUEM WJUTIOCTpaluil npuioxxkenunit. Eciu
PUCYHOK OJIMH, TO OH 0003HauaeTcs Tak: Puc. Jlomyckaercs HymepoBaTh WLTIOCTPAIUH
B npenaenax raaswl. [Ipumep: Puc. 1.1.

Nnmroctpaniii  MOTYT  MMETh  MOSCHUTENBHBIM  TEeKCT  (MOANMHMCH K

I/IJIJIIOCTpaI_II/IﬂM). CnoBo «Puc.» m Ha3Banue IIOMCIIAOT JO0 IMOACHHUTCIIBHOI'O TCKCTA.
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[Tpumep: Puc. 1 Oranel ynpasnenus kagpamu. CCbUIKM Ha WIUTOCTPALUK JIE€JIAIOT TaK:
«B COOTBETCTBHH C PUC. 2» — IIPU CKBO3HOW HyMEpaluu, U «B COOTBETCTBHH C pucC. 1.2»

— IIpU HyMCpalluu B IIPCACIIaxX I'JIaBbI.

IIpumep 4.
|

b

Puc. 1 Tpanmeuns

Wnmoctpanuy, TaOauIbl, TEKCT BCIIOMOTaTENbHOIO XapaKTepa IOIyCKaeTCs
JaBaTh B BUJIE€ MPUIIOKEHUH.

[Tpunoxenue opopmisieTcs Kak MPOJOJDKEHHE pPabOThl HA TMOCIEAYIONUX €€
nuctax, cmoBo IIpuiioxeHue — monyxupasiM 16 mpudrom. Ecnu mpunoxeHuit

HECKOJbKO Toa HuM mumercs «[lpunoxenue 1» oObryHbIM mIpHQTOM pazmepoMm 14.
Kaxnoe crnenyroomnee nOpuioKEHWE HAYMHAETCI C HOBOM cTpaHuubl. CiaoBO
«IIpunoxkeHne» THUIIETCS B BEPXHEM TMPABOM Iy, TOPSIKOBBIA HOMEpP €ro
o0o3HavaeTcss apabckumu I1udpamu. Eciam mnpunokeHue 3aHUMaeT OoJiee OJIHOU
CTpaHMIIBI, UIIeTCs, HanpuMep: «[IpogomkeHne MPUIoKeHUS 2» 0OBIYHBIM MPUGTOM
pazmepom 14.

CTDaHI/II_IBI Y HDI/IHO)KCHI/ISIMI/I HC HYMCPVIOTCA M B OIJIABJICHHUU HC YKA3bIBAIOTCA

HOMECpA CTPAaHMUII.

Ilpunoocenue TOMKHO HMETh 3arojIOBOK, KOTOPBIM MHUIIETCS C MPOMHUCHOM
OYKBBI OTHEJNBbHOU CTpOKOM. B Texkcre paboOThl Ha BCe MPUIOKEHUS JOJKHBI OBITH
ccoutku. [pumep: (Tpunoxenue 2).

Ha otnenbHbIe NaHHBIC, TPUBEIEHHBIE B paboTe, TatOTCSI CHOCKH.

Ogopmnenue cnocox 8 konye pabomol (konyeswie). Llutara 0OepeTcst B KaBbIUKH

— «EJIOYKW», TpaMMaTH4ecKas (opma COXpaHseTcs, MPOIyCKaTh CJIOBAa HIIK (Ppasbl
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MO>KHO, €CJIM 3TO HE MCKaxkaeT cMbIC. [Ipomycku o0o3Havarorcs MuHorotouneM. Cpasy
MOCJIC ITUTAThl B KBAJIPATHBIX CKOOKaX YKa3bIBAIOT MOPSIKOBBIA HOMED ITUTHPYEMOTO
WUCTOYHHKA TIO CIIMCKY HMCIOJIb30BAHHBIX HMCTOYHUKOB HMH(OpPMAIMA M, €CIH 3TO
TpeOyeTCss, HOMEp LUTHPYEeMOW CTpaHWIbl. B KoHIE pabOTBl O(QOPMIISIOT CIHCOK
WCITOJIb30BAHHBIX HCTOYHUKOB, B KOTOPOM IIOJl COOTBETCTBYIOIIIMM HOMEPOM JaroT
NoJIHbIe OubInoTrpaduiecKkue cBeAeHNUS 00 UCTOYHHUKE.

[Tpumep odopmiteHUsT CCHUTKU:

«Texker mmrate» [1, ¢.25]. DT0 03Hayaer, YTO MCTOYHUK, yKa3aH B CIHUCKE
UCIIOJIb3yEMbIX HCTOYHHMKOB HWH(pOpMaluu mnox HoMepoMm 1, 25-1 cTpaHuLa 3TOTO
ucTOYHMKA. ToUuKa B KOHIIE IPEAJIOKEHUS CTABUTCS MOCII€ KBAAPATHON CKOOKHU.

Cnucox uUCnonb306anHbIX UCMOYHUKOE UHGOpmMayuyu TPUBOIUTCS  IEpen
[TpunoxxeHneM u cocrtaBisieTcss B andaBUTHOM Hopsiake, He Oonee 20 3K3EMIUISIPOB.
CnHcoK HUCIOJIb30BaHHBIX MCTOYHHUKOB HMH(OpMalMK NPENCTaBisieT cOOOM IMepeyeHb
VCITOJIB30BAHHBIX HCTOYHUKOB CO CKBO3HOM HyMepaluel B CIEAYIOIIEM ITOPSAKE:

- MEXyHapOAHbIE HOPMATUBHO-TIPABOBBIE AKTHI;

- Koncturynus PO;

- (enepabHBIC KOHCTUTYITMOHHBIE 3aKOHBI PD;

- penepanbHbie 3aKOHBI PD;

- ykassl [Ipe3uaenrta PO;

- nocra”oByeHus [IpaBurensctBa PO;

- HOPMaTUBHBIE AKThI CyObEKTOB PD;

- yaeOHHMKHU, MOHOTpaduu, TUCCepTAIUU U T.I1.;

- CTaThU U3 MEPUOANYECKUX WU3IaHUMT;

- CIIPAaBOYHUKU;

- UnTepHeT-pecypchl.

Ceenenus 0 KHUrax (MOHOTpauH, YYCOHHKHU, CIIPABOYHUKU U T. II.) JAOJDKHBI
BKJIIOYaTh (PaMIIMI0O W MHHUIMAIB aBTOpa (aBTOPOB), Ha3BaHUE KHUTH, TOPOI,
U3/1aTeIbCTBO, IO U3AaHus, KonruecTBo cTpaHull. [Ipu Hanuuuu Tpex u 0osee aBTOPOB
JIOMYCKaeTCsl YKa3bIBaTh (PaMUJIMIO M MHULUAIBI TOJILKO MEPBOTO M3 HUX M CJIOBA «U

Aap.» HaumenoBanue wmecrta Hu3agaHus HGO6XOI[I/IMO MMPpUBOAUTL IIOJIHOCTBKO B


http://polusspb.ru/article/a-48.html
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UMCHUTEIBHOM TaJIeXke, JOMYCKAIOTCS COKpAICHHUs] Ha3BaHUH TOJBKO JABYX T'OPOIOB:
Mocksa (M) u Caukt-IlerepOypr (CII0).

CBeJIcHHS O CTAaThe U3 MEPUOUUCCKOTO U3IaHUS TOJKHBI BKIIOYATh (haMHIIUIO
Y MHHIIMAJIBI aBTOPA, HA3BaHUE CTAThHU, HA3BaHMUE W3JaHKs (PKypHaJia), Ha3BaHUE CEPUH,
roJl BBITYCKa, TOM, HOMEp HW3JaHus (CKypHaja), CTpaHUIbI, HA KOTOPBHIX IOMEIICHA

CTaTbi.

Opranmaunﬂ BBIINOJTHCHU S, PCHCH3UPOBAHUA U 3aIIIUTHI

KYPCOBOi1 padoThI (IIPOEKTA)

OO61iee pPyKOBOJCTBO M KOHTPOJb 32 XOJOM BBIMIOJHEHHUS KYypCOBOW pPabOTHI
(mpoekTa) OCYIIECTBISIET PYKOBOAUTENb — TMpemnojaBaTellb COOTBETCTBYIOIICH
JUCITUTUTUHBI.

OCHOBHBIMU DYHKYUAMU PYKOBOOUMEsl KyPCOBOU paOOThI (MpOEKTa) SIBISIOTCS:

— KOHCYJNBTUPOBAHHE II0 BOMPOCAM COJEP)KAaHHUA U TIOCIEIOBATEIBHOCTH
BBITIOJIHEHUSI KypCOBOM pabOoThI (TIpOEKTa);

— OKa3aHWe MOMOIIM OoOydYaromemycsi B Moa0ope HEOOXOIUMBIX HCTOYHUKOB
uHdopmaruuy,

— KOHTPOJIb XO7Ia BRIMIOJTHEHUSI KypCOBOU pabOTHI (ITPOEKTA);

— MOATOTOBKA MUCbMEHHOTO OT3bIBa Ha KYPCOBYIO PaboOTy (IIPOEKT).

Heobxoaumo mpaBuIbHO paCTIpENeIUTh U MPOAYKTHUBHO HCIOJIb30BaTh BpPEMs,
OTBEJICHHOE JIJII HETOCPEJACTBEHHOTO BBIMOJHEHUS KypPCOBOH pabOTHI M MTOATOTOBKH €€
Kk 3ammure. OOyuaromuiics o00s3aH PEryysipHO (corjacHO TpaduKy KOHCYJIbTAIWN)
UHOOPMUPOBATH PYKOBOAMUTENS O XOJI€ BHITIOJHEHUS KypCOBOW PaOOThI, MIPEACTABIISISA
eMy Il O3HAKOMJICHUS W TIPOBEPKH TEKCTa OTAEIBHBIC pa3/ieiibl M TOJpa3/ieibl B
paMKax yTBEPKICHHOW MPOTPpaMMbl BBITIOJIHEHHS pPaboThl. B ciydae cepbe3HbIX
3aMCYaHW PYKOBOJHUTENS TEKCT OCHOBATEILHO IepepadaTwiBacTcs. B mcmpaBiieHHOM
BUJIE B MOJIHOM 00BEME M BMECTE C WILTIOCTPAIMSIMHA OH CHOBA MOJACTCS HA MPOBEPKY

PYKOBOIUTEIIO B YCTAHOBJIEHHBIN CPOK.
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OdopmiieHHass U noAnucaHHas OOy4aloOlIMMCS Ha TUTYJIBHOM JIMCTE KypcoBas
paboTa 3a Tpu HEAETH 10 3aIUTHI JOJDKHA OBITh CAaHA PYKOBOAMTENO. PyKOBOAUTENH
MOKET paccMaTpUBaTh KypCOBYIO pabOTy B TeueHHWe 5 JHEH C MOMEHTa €€ Clayu.
PykoBoauTenb MOANUCHIBAET €€ U BMECT€ C IHMCbMEHHBIM O0mM3bl60M TIEpE/laeT
oOydJaroremMycs i1l 03HAKOMJICHUS.

[IuceMeEHHBIN 0Mm3b16 NOJKEH BKIIOYATH:

— 3aKJIFOYCHHE O COOTBETCTBHH KypCOBOH pabOTHI (ITPOEKTA) 3asBICHHOMN TEME;

— OLICHKY Ka4eCTBa BBINIOJHEHUSI KypCOBOM padOThI (MPOEKTA);

— OIIGHKY TMOJHOTHI Ppa3pabOTKU TOCTABJICHHBIX BOIPOCOB, TECOPETUYECKON H
MPaKTUYECKON 3HAYMMOCTH KypCOBOM paOOThI (ITPOEKTA);

— OLIEHKY KypCOBO# paOOThI (ITPOEKTa).

[IpoBepky, cocTaBieHHE MNUCHbMEHHOTO OT3bIBA M MPUEM KypcOBOW paldOThI
(IpoekTa) OCYIIECTBISIET PYKOBOAUTENL KypCOBOM pabOTHI (IIPOEKTA) BHE paclucaHus
y4eOHBIX 3aHSATUH.

PaboTa, mosiyduBIIAs TOJIOKHUTENbHYIO OILIEHKY, AOIMYCKAEeTCs K 3alluTe U
OOYYarOIINIICSt TOTOBUTCS K 3aIIUTE.

OTtpuriatenbHasi peleH3usl mpeanoiaraeT MoJHY0 WM YaCTHYHYIO MepepaboTKy
KypcoBOi palOThl, €€ MOBTOPHOE PELEH3UPOBAHME M (B Clydae MOJOKUTEIbHON
OIICHKHM) €€ 3amuTy. [Ipu MmoAroTroBKe K 3amuTe KypcOBOM padOThl OOyYaroIIHiics
JIOJDKEH BHUMATEIIBHO O3HAKOMHUTBCSI CO BCEMHU 3aMEYaHUSMH, OTMEUECHHBIMH B
pELIeH3UH, U YCTPAHUTh HEJOCTATKH.

PykoBoguTenb KypcoBoi pabOoThI IO TUCIUIUIMHE OPTaHU3YET 3auyumy KypCoBOU
paboThl. 3amuTa KypcoBOH paboThl TPOBOAUTCS B (hopMe MyOJIMUYHOTO BBHICTYIUJICHUS, B
X0JIe KOTOPOTO OOYYaromIuiicsi 00OCHOBBIBAET BBHIOOP TEMBI KYpPCOBOM pabOTHI U ee
aKTyaJIbHOCTb, YKa3bIBACT 11€JIb U OCHOBHBIC 3a/1a4l MCCJICIOBAHUS, TPUBOJIUT OOIIYIO
XapaKTepUCTUKY OOBEKTa MCCIICIOBaHUS, KPAaTKO H3JIaraeT OCHOBHBIC BBIBOABI H
pe3ynbTaThl pabOTHl W OTBEUAET Ha 3aMEUyaHus, OTMEYCHHBIE B PEICH3UM.
Brictymnenue oOydaromierocsi B XOJe 3alllUThl JOKHO OBITh YETKUM, OTBETHI Ha
BOIIPOCHl — MPOAYMAHHBIMHU, TOYHBIMU U JIAKOHUYHBIMHU. 3alluTa KypCOBOM padOThI

IMPOBOJUTCA 34 CUCT o0BbeMa BPCMCHHU, MIPCAYCMOTPCHHOT'O HAa U3YYCHUC JTUCIHUIIJINHBI.
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Obwas oyenka KypcOBOW pabOThl CKIIAJbIBAETCS M3 JBYX OLIEHOK: OLIEHKH
KauecTBa camoil paboTwl (ee comepxaHus, oQOPMIICHHSI W T. NI.) U OLCHKH 3alllUThI
KypcoBOM paboThl oOydaromuMmcs (To pesysibTaTtaM coOecemoBanus). Ilpu orenke
paboThl YUUTHIBAIOTCS CTENEHb M3YYEHHOCTH M PACKPBITUS TEMbl KypCOBOH pabOTHI,
JTOCTIDKCHHE IIeTM W 3aJa4  HCCISOBaHUWS; yMEHHE AaHAIM3UPOBATh COOpPAHHBIN
MaTepHuay, rpaMOTHOCTh W3JIOKEHUS; MPaBUIBHOCTh O(OpPMIICHHS, KA4eCTBO JIOKJaja
00y4JaroIierocsi, apryMEeHTUPOBAHHOCTh €r0 OTBETOB Ha BOMPOCHL. [Ipu BeICTaBICHHUM
OIICHKH 0CO0O0 YYHTBHIBAIOTCS CAMOCTOSATEIHLHOCTh M MHHUITMATHBHOCTH OOYYArOIIETOCs
pH pa3pabOTKe TEMBI paOOTHI.

ITo pe3ymbraTaM 3aIWTHl BBICTABISETCS OKOHYATENIbHAS OIICHKA, KOTOpas
YUUTHIBAET CTENEHb YCTPAaHEHUs YKa3aHHBIX HEJOCTAaTKOB W KaueCTBO OTBETOB
oOyyJaromerocs rnpu cooece0BaHNM.

KypcoBas pabotra (NmpOEKT) OILIEHUBACTCS MO YEThIPeXOaIbHOM IIKaJIe:
«OTJIMYHO», «XOPOIILIO», «YTOBICTBOPUTEIHHOY, «HEYTOBICTBOPUTEIHLHO.

OLEeHKY «omauyHoy TONy4daeT O0O0ydaronIuics, KOTOpBIM TMOKa3al B KypCOBOM
paboTe U mpu ee 3anuTe TIIyOOKHEe 3HAHUS TI0 TeME, TBOPUYECKH MCIOJIb30Bal UX JIJIS
aHaJM3a COBPEMEHHOIO0 COCTOSIHUSI TPOOJIeMbl, CMOT 000OmUTh (haKTHUYECKUI
MaTepuai W clejiajdl BBIBOABI W BHEC MPEIOKEHUS IO PE3yIbTaTaM HCCISAOBAHUS.
Jlannast paboTa He TOKHA UMETh CYIIECTBEHHBIX HEJJOCTATKOB.

OLEeHKY «xopoutoy TONydaeT OOydarouIuics, KOTOPBIM MOKazal B KYypCOBOM
paboTe W MpU e€e 3aluTe IOCTAaTOYHBIC 3HAHHUSA 1O TEME, OCBETHJI BCE BOIPOCHI,
YCTpaHWJI BHISIBIIEHHBIE HEIOCTATKU, HO HE MPOSBUI TBOPUYECKOT'O OTHOIIICHHUS K paboTe.

OuLeHKy «yoosiemeopumeibHoy TONy4aeT OOYYaloIIUiics, KOTOPBIM HE
MOJIHOCTBIO PACKPBUI OCHOBHBIE BOIPOCHI KYpPCOBOW pabOThI, JTUOO W3JIOKHUI HX
HEJIOCTAaTOYHO JIOTMYHO, HE B TMOJHOW MEpe YCTpPaHWJ BBHISBICHHBIC HEAOCTATKH M
HEYBEPEHHO OTBEYAJI ITPH 3alTUTE paOOTHI.

OueHky «HeyoosnemeopumenbHoy TOMy4aeT OOydYalolIUiCs, KOTOPBIA HE
PacKpbll TeMY KypCOBOM paOOThI, TOMYCTUI T'pyOble OMMOKKA U HETOYHOCTU TPU €€

HanucaHuu. Takas pa60Ta HC AOITYCKACTCA K 3allIUTC U ITOJJIC)KUT Hepepa60TKe.
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OOy4arommMcsi, TIOTYYUBIIUM HEYAOBIECTBOPUTEIBHYIO OILEHKY IO KypCOBOM
pabore (MPOEKTYy), MPEAOCTABISACTCS MPaBO BBHIOOpA HOBOM TEMBI KypCOBOM pabOTHI
(MpoekTa) Wi, MO PEIICHUI0 MpernojaBaTeNis (M MO COMVIACOBAHUIO C PYKOBOICTBOM
KOJUIE/Ka), MOpaOOTKH TIPeKHEH TEMbI, W OMpEACNseTCs HOBBIH CpPOK IS €e
BBITIOJTHEHUSI U 31U THI.

Tonoscumenvuas oyenxa 1Mo TON ITUCIUIUIMHE, TI0O KOTOPOU MPEIycMaTpUBACTCS
KypcoBasi paboTra (IIPOEKT), BBICTABIISIETCS TOJBKO NMPU YCIOBHM YCIEIIHOM CHA4d U

3aIUTHI KypCOBOM pabOTHI (ITPOEKTA) HA OIICHKY HE HIDKE «V0081eMmE8OPUMETIbHON.

XpaHeHHe KYPCOBbIX padoT (IPOEKTOB)

BrinonHeHHble 00y4YaromuMucs KypcoBble paOoThl (ITPOEKThI) XpaHaTcst 1 ron B
KaOWHETax COOTBETCTBYIONIMX AWCIMIUIMH WA B JIekaHaTe Kosutemka. [lo mcreuennn
YKa3aHHOTO CpOKa BCE KypCOBBbIE pabOThl (MPOEKTHI), HE MPEACTABISIOMIUE IS
KaOWHeTa MHTepeca, CIIUCHIBAIOTCS TI0 aKTy.

Jlyumne  KypcoBble ~ pabOThl  (IIPOEKTHI),  MPEACTABIAIOIINAE  y4yeOHO-
METOJMYECKYIO IIEHHOCTh, MOTYT OBITh UCIOJIb30BaHbl B KAYECTBE YUEOHBIX MMOCOOUN B
KaOWHEeTax v TJabopaToOpHsiX KOJUIEIKA.

W3nenus W  TOPOAYKTBI  TBOPYECKOH  JCATEIBHOCTH  TIO  PEHICHUIO
00pa3oBaTEILHOTO YUYPESKACHUS MOTYT OBITh HCIIOJB30BAaHBI B KaueCTBE Y4YEOHBIX

OCOOUH, pean30BaHbl Yepe3 BhICTABKU-TIPOJIAXKH U T. II.
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Ipunoxenue
[Ipunoxenue 1

ABTOHOMHAasl HEKOMMeEPYeCKas OPraHu3alnus BbICIIero 00pa3zoBaHus
«Poccuiickuii HOBbINI YHUBEPCUTET

Koaaemx

KYPCOBAJS PABOTA

IO AMCHUIIJINHE

Ha TEMY:

Beinonuun obyuatomuii(as)cs
Ounoit popmbl 00yueHus

daMuIIs UMSL OTYECTBO (8 UMEHUMETbHOM naodedice)
CIIEIUAIBHOCTh (KOO U HauMeHOoB8aHue)
PykoBonutens

damuiIKs UMs1 OTYECTBO (B UMEHUTEIBHOM IAJIEKE)
(yu€Has cTeneHb, 3BaHHE)

(oieHka)

(mara, MOANMKCH PYKOBOAUTEIIS)

Mocksa 202
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ABTOHOMHAasl HEKOMMeEPYeCKas OPraHu3anus BbICIIero 00pa3zoBaHus
«Poccuiickuii HOBbIN YHUBEPCUTET

Koaaemx

KYPCOBAS PABOTA

IO AU CHUIIJINHE OpFaHI/BaHI/IOHHa}I TCXHHUKA

Ha Temy: O00opy0BaHNE O(PUCHBIX TOMEIICHHIMA

Brinonnuna obyuatorasics
OuHoii popMbl 00yUeHUS

ITaBioBa Hanexxna MBanosHa

CnenmansHocTb 43.02.11
I'ocTMHWYHBIN CEPBUC

PykoBoaurens

Bacunwe Hukonaii [lerpouu
KaHJIUJAT UICTOPUUYECKUX HAYK

(oueHka)

(maTa, TOAMUCH PYKOBOAUTEIIS )

Mocksa 2020
[Tpunoxenue 2
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AHO BO «POCCUMUCKHU HOBBIA YHUBEPCUTET»

KOJUIEIX
COTI'JIACOBAHO YTBEPXIALIO
IMPEACEJATEJIb ITIK 3AMECTUTEJIb ITUPEKTOPA
« » 202 . « » 202 r.

3AJAHUE K BbIIIOJTHEHUIO
KYPCOBOMU PABOThI

I10 CIICIHAaJIBHOCTU

obyuaromiemycs(erics)

(®.1.0. obyuaromierocs)
1. Tema padoThI:

2. Tnasa 1.

I'nmaBa 2.

3. OcHOBHbIE peKoMeHayeMble MCTOYHMKH MH(opMauun

4. JlaTa BbIAa4H 3aJaHHUS » 202 r,;

5. Cpok npeacTaB/ieHUs1 3AKOHYEHHOM PadoThI « » 202_r.

PykoBoauTens paboTbl

(moamuck, yaeHas cTenens, 3sanue, ®.11.0.)

3aganue nmomxyuuns(a)

(moamuce, @.1.0. oby4arorerocs)

« » 202 1.
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AHO BO «POCCUUCKHU HOBBI YHUBEPCUTET»

KOJUIEIX
COTI'JIACOBAHO YTBEPXIALIO
IMPEACEJATEJIb ITIK 3AMECTUTEJIb ITUPEKTOPA
« » 202 . « » 202 .

3AJAHUE K BbIIIOJTHEHUIO
KYPCOBOMU PABOThI

o crermansHocTi 40.02.10. I1paBo 1 oprasu3anus CONUaJILHOr0 00ecneYeHus

obyuaromemycsi CmupHoBy Hukosaw UBaHoBUYY

1. Tema pa60T1>1: ['ocynapcTBeHHAs colMalibHAS MOJIUTUKA

2. I'nasa 1:IloHsTHE TOCYIAPCTBEHHON CONMAIBLHON TOMOIIN;

I'nasa 2: [lopsgnok ¥ VCIIOBHUS MIPEIOCTABIEHUS IOCYIAPCTBEHHONW COUATIBLHOMN

ITOMOIIIN .,

3. OCHOBHBIEC pEKOMEHAyeMble HCTOYHUKU MH(OPMALIUHN

4. lata Bbinaum 3aaanust «03» pexadps 2020 r.;

5. Cpok npeacTaBjieHusi 3aKOHYEHHOI padoThl « 18 » depans 2021 r.

PykoBoauTens paboThl npenoaasareiab /Dxypaesa H.1O.
(moamuce)

3aaHne OTYYnII Cmupnos H.!.

(moamuce)

«04» nexaops 2020 r.
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[Tpunoxenue 3
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1.2. ®UPMEHHBIN CTHIID B OPTAHHUBAIIHH . . .« .o eeeeeeeeeeeeneeneeeneeneenneenennns 13
['maBa 2. 3nemMeHThl GUPMEHHOTO CTUJIS HA PEKIAMHBIX HOCUTEIISAX .o vvvnvneeneennss 25
2.1. AHaIM3 UCIIOIB30BaHUS (PUPMEHHOTO CTUJISA OPTAHU3AIMH. ................ 25
2.2. ITpumepsl yIa9HBIX KOHIEMIUN PUPMEHHOTO CTUTIS «..vvvevrevereanennsn, 30
['maBa 3. PazpaboTka KoHIenuu GupMeHHoTo cTuiis s komnanuu BBDO
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[Tpunoxenue 4
Oopa3sen opopmiieHHsI CHOCOK

TexcT KypcoBoii padoThI

3amuTa npas NOTpeOUTENEN MpeaAcTaBisieT cO00M KOMIUIEKC MEp, peallu3yeMbIX
TrOCyIapCTBOM M HAmpaBJICHHBIX Ha PEryJIUpOBaHUE OOIIECTBEHHBIX OTHOIICHUH,
BO3ZHUKAIOIIUX MEXIy npuolOperareneM  (GU3HYECKUM JMIOM, HPHOOPETAIOUIUM
IPOAYKT WM YCIYry JUIsl JIMYHBIX, CEMEWHBIX, JIOMAallHUX M HMHBIX HYXI, HE
CBSI3aHHBIX C MpEeANPUHAMATENbCKON JESATEIbHOCTBIO) u cyOBeKTOM
IpeIIPUHUMATEIBCKON 1EeATEIbHOCTH (M3rOTOBUTENEM, UCIIOJIHUTENIEM, IPOIABLIOM) U
BKJIIOYAIOIIMX B ce0s: yCTAaHOBJIEHHE KOHKPETHBIX IIpaB MoTpeduTteneid; (opmbl
BO3MOXKHBIX HapyUIeHUH MpaB W MEXaHU3M MX 3allUThl; OTBETCTBEHHOCTh 3a

HapyllIeHue mpas norpeduTeneii [7, c. 22].
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[Tpunoxxenue 35

IIpumepsbl onucaHus
CIIUCKA MCIO0JIb30BAHHBIX HCTOYHUKOB MH(popMauu

OcHoBHast

Ecniu ucTOYHMK HWMeEEeT OJHOrOo aBTOpa, TO MHUIIETC ero Qammims (mocie
dbaMunuu cTaBUTCS 3amsTas), a 3areM WHULUabl. [locne 3armaBus CTaBUTCS Kocas
yepra (/) u numercs M.0.P. aBTopa B UMEHUTEIIBHOM NaJEXKe.
Hanpumep:

Cemenos, B. B. ®unocodus: uror teicauenetnil. dunocodckast mcuxoaorus /
B. B. Cemenos. — [Iymuno: ITHI] PAH, 2000. — 64 c.

Ecnu aBTOpoB aBa unu Tpu, To ykaspiBaroT @.M.O. ogHoro aBtopa. Ilocne
3arjaBus cTaBUTCs Kocag udeprta ( / ), u mepeuucnstorca M.0.dD. Bcex aBTOpoB B
UMEHUTEILHOM Ma/IeKe.

Hanpumep:

Kapacera, M.B. ®unancoBoe mnpapo: mnpaktukym / M.B. Kapacera, B.B.
['punienko. — M: FOpucts, 2000. — 152 c.

Anenmkuxa, D.H. Hcropuss rocymapctBa u mnpaBa Poccuum : METO/I.
pekomenaamuu k kypcy / O.H. Amemkuna, FO.A. MBano, B.H. Yepusbiies. —
Boponex: U3a-Bo Boponex. roc. ya-ta, 2001. — 384 c.

Ecnu Ha3BaHME MCTOYHMKA CONEPKHUT AOMOIHUTENbHbIE CBEIEHHUs: (mocooue,
y4eOHUK, COOpPHUK TPYAOB, 0030p, yUEHBIE 3alUCKU), TO MOCJIE OCHOBHOTO HAa3BaHMS
CTaBUTCS JBOETOUYNE, a 3aTEM JOTIOJTHUTEIBHBIC CBEJICHUS CO CTPOYHON OYKBHI.

Hanpumep:

AradonoBa, H. H. I'paxxmanckoe mpaBo: yue6. mocobue st By3oB / H. H.
Aradonona, T. B. borauesa, JI. U. I'nymikoBa ; nmoa. oom. pea. A. I'. Kannuna. — 2-¢
u3J., nepepad. u gom. — M.: FOpucts, 2002. — 542 c.

Ecnu aBTOpOB 0OoONiee Tpex, TO THIIETCS 3arjiaBUe KHUTH, 32 KOCOM 4YepTOi
numercs U.0.®. ogHoro aBTopa u B KBaJpaTHBIX CKOOKaX CJIOBO [U Ap. ]

Hanpumep:
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Uctopusa Poccuu: yueb. mocobue s cTya. Bcex cnenuanbHoctert / B. H. BeikoB

[1 np.]. — 2-e m3a., mepepad. u gom. — CII6. : CII6JITA, 2001. — 231 c.
B ciywyae BbIXOJ@a HCTOYHMKA TMOJ 0OImIeWd penakiued (mox penakiuei) mocie
HAaMMEHOBAaHUS HMCTOYHUKA CTABUTCS OJHA Kocas JuHUS (/) U CO CTpOYHOU OYKBBI
MUIIETCS /1o o0, pen., Wiu / oM pen. 3aTeM — UHUIMAIBl U haMUIusl pelakTopa B
poauTensHOM Tajexe. Ecnu ke ykasblBaeTcsl pelakKTop WM COCTaBHUTEIb, TO TOCIE
HAaMMCHOBAaHMS MCTOYHWKA TaK)Ke CTABHUTCS OJHA Kocas JuHUSA ( / ) U CO CTPOYHOMN
OyKBBI TIAIIETCSA / peA. WM /COCT. 3aTeM HWHUIMANBl W (pamMmims peaakTopa WIH
COCTaBUTEIII B UMEHUTEIIBHOM TAJIEKE.

Hanpumep:

30JI0TOM KITIOUMK: CKa3Ku poc. nucarenei / coct. W. TTomsikoBa.— M.: Onukc, 2001.

— 381 c.

B ciygae, ecnu ccpiika JaeTcs Ha Kakyro-JuOO CTaThio (pacckas), U3JIaHHYIO
Cpelu APYTUX MPOU3BEACHHUM STOTO K€ aBTOpa U OOBEAMHEHHBIX B OJHOM KHHUTE, TO
nocye (paMUIIMK C MHULIMAJIAMU JAaeTCsl Ha3BaHUE CTaThu ( pacckasa), 3a KOCOW 4epToi
(/) moBTOpsiercs N.O.®. aBTopa, 3aTeM CTaBATCA ABE KOCBIC JUHUU (//) U IAarOTCs BCE
oubmorpaduueckue JaHHbIE HCTOYHUKA.
Hanpumep:

JBunsHuHoBa, I'. C. KomminmeHnT: KOMMYHHKaTUBHBIN CTaTyC WM CTPATETUS B
muckypce / I'. C. [IBunsauHoBa // ComuanbHas BJacTh S3bIKa : cO. Hayd. Tp.. —
Boponex: U3a-Bo Boponex. roc. ya-ta, 2001. — C. 101-106.

[Ipu omucanuyd MHOTOTOMHBIX HW3JIaHUN TOcie (aMUINM W WHHUIIMAIIOB aBTOPOB
numercss — Co6p. cod. uau Cod., CTaBUTCS JABOETOUME U YKa3bIBACTCS KOJIUYECTBO
ToMOB: B 3 T., B 10 T. (HO He 3-x, 10-Tu 1.) JIOKyMeHT B 11€710M:

Hanpuwmep:

I'unmmye, 3. H. Couwmnenus: B 2 1. / 3. H. T'unnuyc.— M.: JlakoM-kHwura:

I"abecTpo,2001.

OTneabpbHBIN TOM

Hampumep:

['unmuyc, 3. H. Couunenus: B 2 1. / 3. H. I'unmuyc.— M. : Jlakom-kHura
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["abectpo, 2001. — T.2. — C.154-161.
[Ipu cchuike HA TOMA, YaCTH, Pa3/Ieiibl, TJIaBbl BCE CBEACHHS JAIOTCSA apaOCKUMH
nudpamu;
Tak Kak 3TU JaHHBIE SBIAIOTCS OMOJHUTEILHON MH(MOpPMAIEl, OHU OTACIAIOTCS
ApYT OT Apyra TUpe U nuiryTcs B cokpamenuu: T.4 , Bemn. 5, Ka. 2.
Maneiii, A. U. BBenenue B 3akoHoatenbcTBO EBponelickoro coobmectBa / Al
Maumneiit // Uactutytel  EBpomeiickoro coro3a: yued.mocodue / An. Manbiit, JIx.
Kemn6emnn, M. O’Hetin. — Apxanarensck, 2002. — Paza. 1. — C. 7-26.
['maseipun, b. 3. ABTOMaTH3a1Ms BBITIOJHEHUS OTACIbHBIX oneparuii 8 Word 2000
/' b. D. I'maseipun // Office 2000 / 3. M. bepmuuep, . b. I'massipuna, b. D.
['na3pipun. — 2-e u3g., nepepad. — M., 2002. — I'n. 14. — C. 281-298.
Mecto uznanusi — o0A3aTeNbHBIA OMOIHOTpaPUUECKU AIEMEHT — MPUBOIUTCS
B IMCHHUTEIILHOM TaJIeKeE.
[Tpunsiteie cokpamienus: MockBa — M.; Jlenunrpan — JI.; Cankr-IletepOypr — CIIO.;
[TerepOypr — IIt.; Huxxunit Hosropon — H. Hoeropog; PocroB Ha ony — PoctoB H//I;
Jlonpon — L.; [Tapux — P.
[Ipu nByx Mecrax u3JaHUsS U JBYX M3AATENIbCTBaX YKa3bIBalOTCA 00a o
OTAEJSIOTCA IPYT OT APyra TOYKOU C 3amsTOM.
['on u3ganus ykaspIBaeTCsl MOJTHOCTHIO 0e3 OykBbI «». [Ipu oTcyTcTBUUM roaa
W3JIaHUA MMUALTYTCS CTPOYHbIE OYKBBI «0.T.» (0€3 roaa).
bubnmuorpaduueckoe onmcaHre MCTOYHUKOB, B3STBIX M3 Ta3eT M JKyPHAJIOB: JacTCS
dbaMunus 1 UHAIMAITBI aBTopa. [luiercs Ha3BaHWM CTAaThU, 3aT€M CTaBHUTCS Kocas (/)
NUIIYTCS WHULMANbGl U (aMuiMs aBTOpa, 3aTeM JBe Kockle JuHuu ( // ), Ha3BaHUe
JKypHajia WU Ta3eThl, TOUKa, TUPE, TO/, TOUKa, THPE HOMEp KypHala, (€CIu UCTOYHHK
B3ST U3 Ta3eThl, BMECTO HOMEpa yKa3bIBACTCS JaTa BBITYCKA), TOYKA, TUPE, CTPAHUIIBI

(nponucHas C) cTaThu.

Ecnu razera umeer Oosiee 8 cTpaHull, B ONMCAaHUU MPUBOIUTCS HOMEp CTpPaHUIIbI, Ha
KOTOPOM MTOMEILIEHA CTAThS.

Muxaiinos, C. A. E3ga mno-eBponeicku: cucTeMa IUIaTHBIX Jaopor B Poccum
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HaxoJWTCs B HadainbHOM cramuu pazputus / C. A.MuxaiinoB // He3aBucumas ras. —
2002. — 17 uroHs.

Myxuna, B.A. IIcux0JIOTUUECKUN CMBICH MCCIEAOBATEIBCKON NIEATEIBHOCTH IS
pasButus auuHoctd / B.A. Myxuna // Hapoanoe oopazoBanue. — 2006. — N 7. — C .123-
127.

AyIMOU3IAHUA

I'magkoB, I'. A. Kak nbBEHOK W yepenaxa meiau IMECHI0O U APYTHe CKa3Ku Mpo
Adpuxy [3Byko3anucs]| / I'. A. I'maakoB. — M.: Dkctpadon, 2002. — 1 mk.

Poman (mepomon.). Ilecau [3Bykosamuck| / mepomonax Poman; wucn. JKanHa
buuesckas. — CII6. : Llentp ayxos.npocBemienus, 2002. — 1 3neKTpoH. ONT. IUCK

Buaeousnanus

Or 3akata 10 paccBera| Bugeosamucs] / pexx. Pobept Pogpurec. — M. : [Ipembep-

BuseopuibM, 2002. — 1 BK.

JueKTpoHHbIe Pecypcebl

XyM0KECTBEHHAs]  DHIMKJIONEIUS  3apyOeKHOTO  KJIACCHYECKOTO HCKYCCTBa
[DnexkTpoHHbIN pecypc]. — M.: bonbmias Poc. saiuk. [u ap.], 1996. — 1 saaekTpoH. onrt.
nuck (CD-ROM).

CBenenusi, B3AThIE HE C TUTYJIBHOTO JIUCTA, 3aKJIFOYAOTCS B KBAJPATHBIE CKOOKHU.

bubauorpadguyeckoe onucanue J0KymeHnra u3 ceru Internet
brerukosa JI.C. Konctpykrususm / JI.C. berukosa // KynsTyponorus XX Bek - "K".

— (http//www.philosophy.ru/edu/ref/enc/k.ntm1l).

[Tcuxomnorust cMpicia: npupoja, cTpoenue u nuHamuka JleontseBa [I.A. — 1-¢
u3a. — 1999. — (http//www.smysl.ru/annot.php).
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[Tpunoxenue 6

Meroanueckue pexkomenganuu mo MS Word

OPOPMJIEHHUE

NHINBUAYAJBHOI'O ITPOEKTA

KYPCOBOU PABOTbBI
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1. Kak ycTaHOBHUTH HY:KHOe (popMaTHpOBaHMe?

1.1. O¢gopmiieHrie 0CHOBHOTO TEKCTA

OCHOBHOW TEKCT pabOThl MOJHKEH ObITh HamucaH mpudToM Times New
Roman, 14 nt (pasmep mpudra), ¢ MEKCTPOUHBIM HMHTEpPBAJIOM 1,5, BEIpaBHEHHBIN

no mupuHe. KpacHast cTpoka 107KHa UMETh OTCTyT 1,5.

s Toro, 9To0b1 OPOPMHUTE TEKCT MO BHIIMICIIEPEUUCICHHBIM TPEOOBAHMSM,
HEOO0XO0IUMO:
1. BeiaenuTs TEKCT.

2. BeiOpats Ha sieHTe «[ ' maBHas.

TNABHAA BCTABKA LN3AH PAZMETKA CTPAHWLLI CCHINKW PACCEINKN PELIEHZ

O TimesMewF - |14  ~|A A7 Aa- 0 Z-iZ .%o &= 4T
CTABNTE WK M o~abex, x° MO~ . =E=E== t=E. b
- of no obpasLy - : o L = T T =
EBydeplp Ha [ WpwndgT [Pl ABzay [F]
3 2 1 a 1% 2 3 4 5 3 7

3. B pasnene «llpudt» Beiopats « Times New Romany.

[NABHAA | BCTABKA  [M3AMH  PA3SMETKA CTPAHWLE  CC

Calibri -1 A A A e =
O Sitka Display ~ £8 Mo Mit & 1wy [~
O sitka Heading  £& 3 751 i 1y

" 0 sitka Small
O Sitka Subheading
O sitka Text E&20x Wit P Ohm |
O Seup 76
O Source Sans Pro B& #ox Vi & Wy
O Source Sans Pro Black
O Source Sans Pro Semibold

¥ Gopuat no abpasuy

Pep 06mera

O SIENCIL
O sylfaen B Sox Hit $ L
O syrmbol ARHEEI I

O Tahoma 6 0w A Db Ly
O Tempas sans ITC

O Times New Roman

O Trebuchet MS  E& Hox Wid O Ly
O Tur Cen MT

O Tw Cen WT Condensed

O Tw Cen MT Condensed Extra Bold

O verdana F& 30k Wit dd W
O Viner #hitnd T72

O Ceimett -

4. YcranoBuTh pasmep mpudra 14.



FNABHAR BCTABKA JN3AAH PA3MET
Times New F ~ |11 - A

8
¥ opmar na opasiy XK 4- ';

1ep 06MEHE ] 10

14
16
18

3%
8

5. llepeiimeM K BBIPABHHBAHWIO TEKCTA IO IIMPUHE, YCTAHOBKE KPACHBIX
CTPOK ¥ MEKCTPOYHOTO UHTEPBAJIA.

Haxxatp Ha I[IPpaBYIO KJIaBUITY MBIIIH, IIOABUTCA CICAYIOIICC OKHO

PRIV PO L U Y LGSR ps

» Jb Boipesate
I yobneme;
E@ Konupoeate

A [B Napamerpe: scraskm: CKTOM; 1?2

B D TYPHBIX,
a1 A lWpudr...
=Y Abzau..

P OnpeaenuTs ADIDHER

CUHOHMMEI , i Iocod

01 Bp Depesaa Vio med:

fa; Mouck ¢ nomowei Bing

‘% Mnepcceinka..,

W7 cosname npUMEYaHHE TETaTOM

pAWHOIN TeMR OHA TOTKHA ORTR

Times NewRoi - 14 | & o7 & Ad.
-

by ]

KK Y4 ay-Av = %E' CTiam

L —. |

6. BwiOpath cTpoky «A03am». OTKpoeTcs OKHO, B KOTOPOM HEOOXOJIUMO

YCTAaHOBHUTB BCC TOYHO TaK, KaK Ha KaPTHUHKC HHUIKC.

ABzay ? x

OTcTynbl v MHTEPBanbl  MoAOXKEHWE HA CTPAHKMLE

Obwme
Bupasiusarne: NI -
Yposene: OtHoBHOR TekT | CsepHyTE N0 yMONHaHIG

Oteyn
Cnesa: Ocm = nNepEas (Tpoka: Ha
Cnpaea: Ocm = QTeryn ~| [1,5m 5
[ 3epkaneneie oteryne

WHTepean
Nepeg: ont |5 MEXAYCTPOUHEI: SHAuEHME:
Macne: ont % 1,5 crpokn v 5

[] He noBaBnaTs uHTepBaN Mexay 363aLAMM OAHOT CTHAR

Obpasey,

Tatynauuna... [o ymonyaHuo OTmeHa

Taxum 06pa3om, OCHOBHOM TEKCT OyaeT opOopMIIEH COTIACHO TPEOOBAHMSIM.



1.2. OdopmiieHune 3aroJIOBKOB padoThI

[Tpu opopMieHNH 3ar0JI0BKOB BaXKHO TOMHUTH CJIETYIOIIEE:

1. B xoHIie 1000ro 3arojioBkKa ToO4Ka HE CTABUTHCS.

2. Bce 3arosioBKH JTOJIKHBI OBITh BBIPABHEHBI 110 LEHTPY CTPAHUILIBL.

3. Bce 3aronoBku JOIKHBI ObITh BBIIEIEHBI «ITOTYKUPHBIMY» MIPUDTOM.

4. OrnaBnenue, Benenne, ['maBa 1. Ha3Banme rnaBwi, ['maBa 2. HasBanue
riaBel, ['1aBa 3. Hazpanue rinasel, 3akmtoueHne, CIMUCOK UCIIOIb3YEMbIX HCTOYHUKOB
uHpopmaruu umeroT mpudt Times New Roman, 16 0T, «Imory>KApHBIi».

5. llognyukTel (Hampumep, 1.2. Ha3Banue BTOpOro MmyHKTa MEpPBOM TJIaBbI)
umeroT mpudt Times New Roman, 14 0T, «mory>KupHbIi».

6. Paccrosinue Mexay 3aroJioBKOM M TEKCTOM JIOJKHO OBITH 15 MM (T.€.

3 1T), a MeX/1y 3ar0JI0BKaMH TJIaBbl U paszena — 8 MM.

JlommyctuM HaM HeoOxoauMo TpaBuiibkHO opopmutTh BBeaenue. s atoro:

1. IIumem Ha HOBOM cTpaHulle clI0BO BBegeHue (B KOHIIE TOUKY HE CTaBUM!).

2. Breigensiem cnoBo u ycraHaBimBaeM mpudt Times New Roman 16. ( cm. 1.1.
OdopmiteHre OCHOBHOTO TEKCTA).

3. JIns yCTaHOBKM NOJIYKUPHOTO O4YEpTaHUs HaxxnuMaem Ha 7K.

Times Mew F ~ | 16 A A Aa- A

K K M -abex. x* - A-

ﬁ WpngT Fa

4. Tenepp ycTaHOBUM paccTosiHUE OT cioBa Beeaenue no texcra. CHOBa BbLIEISEM
cioBo Beaenue. M HaxruMaeM Ha MpaByIO KJIABUIILY MBIIIN U BEIOMpaeM «A03aiy.

5. PaccrosiHne Mexay 3aroJoBKOM M TEKCTOM YCTaHABIMBACTCA C ITOMOIIBIO
MexCcTpOYHOro MHOXKHUTENS paBHOTO 3. Bee MOMKHO OBITH CTPOro Kak Ha KapTHUHKE

HUXKE.



ABzay ? x

OTeTynel v wHTEPEansl  MonoXkeHne Ha CTPAHNLE
Q6wme
BripasHusanue: | Mo ueHTpY ~

YpoBeHe: OCHOBHOM TekeT |~ CEEPHYTH NO YMOAYAHNID

aTeyn
Cnesa: 0cm 5 Nepeag Tpoka: Ha:
Cnpasa: Oecm |5 [HeT) w
[ 3epkanentie oteryne
WHTepBan
Nepea: Ont 5 MENAYCTPOYHEIR: IHAYEHME:

MNocae: ont 3 MHOM¥UTENL AE|

[J He aoganats unTepsan Mexay a63aLamm ogHoro crua

QO6pasey

Tabynauma... No ymoauanumw OTmeHa

N naxxumaem «Ok».
Takum >xe ob6pazom odopmisierca OriaBieHuE, BCe HA3BAHUS TJIaB, 3aKIIOUEHHE,
Crrcox UCnoab30BaHHBIX HCTOYHUKOB HH(popManuu, [lpunoxenue.

[Tpu oopmnennn nyHkroB 1.1., 1.2 u T.1. HEOOXOAUMO BBIIEIUTH Ha3BaHUE
nyHkTa. Y craHoBuTh mpudt Times New Roman 14. MexcTpodHbIi MHOKUTEID 1,5.

HpI/I IMPaBUJIBHOM  BBIIIOJIHCHHMM BCCX IIYHKTOB JOJDKHO  IMOJYYHTCA

Clemyronee

I'naBa 1. CocraBJiienne u o(popMJIeHHE JTOKYMEHTOB

1.1. MudopManmoHHO-CIIPABOYHbIE CHCTEMbI

B cocraB nH(popManmoHHO-CIIPaBOYHBIX JOKYMEHTOB, KaK IPABUIIO, BKIIIOYAIOT:




2. Kak BcTaBuThH TA0AMIY?

2.1. Co3nanue Tabaunbl. @opMaTHpOBaHMeE TEKCTA B TalJMLe.

Ji1st Toro, 4TOOBI BCTaBUTH TabJIMIly B pabOTy, HEOOXOAUMO:

1. IlepeiiTu B pa3znen «BcraBkay.

B H S O -
rNABHAA BCTABEA AN3ANH PAIMETKA CTPAHIL
ﬂD S TimesNewF ~ |14+ A A" Aa-
- Konwposate WK 4 -aex o Q.- 2
- ~ Gopmar no obpas - ®
Bydep oBMeEHE WpwpT

2. Haxumaem Ha «Tabnuma» W BbIOMpacM HEOOXOJMMbBIC IapaMETpHI.

Hampumep, Ham HeoOxoauma Tabauia 6x6.

@ H S O-

OAIAN FNABHAR BCTABKA JMN3AAH PASMETKA (

B Turynbhas crpannua = D !‘ T
- 2 %

j [TycTan cTpaHuua
/ g TabBnnua Pucynkw Mzobpasennn Sury)

—
— Pazpele cTpaHLel - ns NnTeprera -

CTpaHnup Tabnuua bxb auy

: |
.
O]
|
.
|
I
|

B Bcraswte TaBanuy.

Lt

Ll

1E

1

1

E’ Hapucosate TaBavuy

13

E[';] TaBnwuua Excel

1o

B 3kcnpecc-tabanukl »

£
-

3. HaunHaeM nocTeneHHo 3anoiIHsITh Ta0IuILy.



Ecnu ectb HCO6XO,III/IMOCTB B 06’b€,Z[I/IH€HI/II/I HECKOJIBKHUX CTPOK, TO CICAYET

MOCTYNaTh CIAEAYIOIUM 00pa3oM:

4 BBIACIIUTD 3TU CTPOKU,

v HaxXaTh MPaBO KJIaBUIIEH MBIIIHN, BEIOpaTh «OOBETUHATD

STYEUKI).

Times Mew Ror = |14 = | o° o7 & IIIT l__?l,
X K =3 - - O~

YpaneHWe

O0LeInHeHIe

% Bripesats
Egy Konwposats

i TMapametpbl BCTasKm:

il

[

BrTaesute »

¥aanuTe Aveikn...

E OBBEANHINTE AYERKN

Crunn oopMaeHA rpaHuy, | ¢
||t Hanpaenewue Tekcra...

r|'3| CeoWcTea TaBanuel...

I # Co3gaTe npumedaHne

B wutore, momyuum xenaemoe. s TOro, 4ytoObl TEKCT ObLI MO

MpUMeEHsAEM «BBIPOBHATH MO LIEHTPYY.

kx

O0LeIHe e

B CUTyallil, KOrja TCKCT JOJIZKCH OBITH PacCIoJIOKEH BEPTUKAIIBHO,

LEeHTY,

IMOCTYyIIacM aHaJIOTUYHO. BBII[GJ'IHGM TCKCT B ;Iqefnce, Ha’)KUMACM IIPaBYyIO KJIaBHITY

MBIIIH U BeIOUpaem «Hampapnenue Tekcray.



[locne 4dero MOSIBUTCS OKHO, B KOTOPOM CJEAyeT BbIOPATH

B m1
«BEl

B cu

dHal

R

_
==
=

L8P @l

Buipesate
Keonupoeare

MNapameTpol BCTaBKMA:

e

O

Onpenenuts
CUHOHWUMEI

Nepescy

Mowck € nomowsro Bing

BerasuTe
¥aanute AYERKR..,

PazgennTe AYerKkn...

Crvnn odopmnedna rpadug,

HEI'IF]EEJ'IEHME TEKCTA...

CeorcTea TaBnuugl...

MMnepccenka...

C 0383Te NPUMEYIHKNE

QO0neInHeHIIE

3

m

HarnpasyieHue Tekcta. M HaxxumaeM «OK».

HanpaeneHwe TekcTa - Auelika Tabanyel 7
OpHeHTaumnAa O6pazey
Tekcr .
Kaxaein
OXOTHWE
G E WENGET 3HAT,
a
= 3 A48 CUANT
dazan.
MpUMEHKUTE:

OTtmeHa

HEO00X0aUMOE

B cnyyae HeoOXxoaumocTu A00aBiE€HUS CTPOKM MM CTOJOLA, ClexyeT

BBIJICIUTh CTPOKY, BHIOpAaTh B MosiBUBIIEMCS OkHE «BcTtaBuTh». BbriOpath TO, 4TO

HEO00XO0IMMO.



= X Bopesams
| Eg Konwposats

T'_h, MNapameTpel BCTaBKM:

e

O

Bcraewte k BecrasuTe cTonbuel cnesa

YaanuTe Aueikm... Bcraeute cTonbuel cnpasa

HH

O EBEAMHNTE AYERKN Bcraeute cTpokw ceepxy

CTunn odopMneHna rpasny | b BcrasnTe cTpokm cHM3y

H & B R

—_—
=
=

Hanpaenenue Tekcra... Becraeute auenkn...

Ceonctea Tabnuyel...

et

Co 308Te NpUMEYIHHE

BHOBb He 3a0biBaeM MNpO TO, YTO HEOOXOJUWMO IMPABWIBHO MOJIUCATH

Ta0UIy U OQPOPMHUTH CCHUIKY Ha HEE B TEKCTE.

2.2. BcraBka popmy.a

s Habopa ¢dopmyn B MS Word MokHO HCIOIB30BaTh Kak BCTPOCHHBIN
penakTop Gopmyi, Tak u ¢ momorbo Microsoft Equation 3.0.
[IepBb1il BapuaHT.
[lepexogum B Bkiaaky «BcraBka». B rpynmne «CuMBOJb» BbhIOMpaeM
«YpaBHenue». Eciam Haxarb Ha CTPENOUYKY PSAJOM C 3THUM IYHKTOM, TO TOSIBUTCS

BBITIAJIAFOIIEE MEHIO, TJIe MOYKHO BBIOPATh OJIHY U3 BCTPOCHHBIX (DOPMYII.

A E - [# - T Ypasrerne ~
4 - B €2 Cameon -
TekcTosoe

none - -

TekcT CAMEBONKI

OTKpBIB, MOKHO HaOpaTh JTFOO0YIO (POPMYITY JOCTATOYHO MPOCTO U OBICTPO.

BAAN FNABHAA BCTABKA LONZAAH PAIMETKA CTPAHWLLEI CCBITKIA PACCHINKW PELEH3MPOBAHWE B4 Maremarnka KOHCTPYKTOP

Tc ﬂ|:ci|;-e-;-;\-\cn.>m:m E E E . \l ex L J:\‘ ‘ii] {0} sme C‘j ]1{1_}& é B'{l i@ H;I
et E E | lpoBs Wwaexc Pagukan Virerpan Kpynkeii Crobka Oyweuun uakpuraveckne [peaenu Onepaop Matpaua  Pacuer [padu

FFIEE
. abc OBsiumbiil TekeT onepatop~ - SHaKHT  nOrapHOM T
.

Cepsuc

CamBonti CipykTyphi Marematika

Bropoi Bapuasr.



OTtkpeiBaecM BKIaaKy «BcrtaBkay. B pasmene «Tekct» BbiOMpaeM «BcTaBuTh
00BEKTY.

A | Ixcnpecc-Bnokn ~ 2%

A wordart - £

Hagnwee , _
- AS Bykemua - R

TekcT

B nosiBuBmiemcs okae BeionpaeM Microsoft Equation 3.0. U naxxumaem «OK»

Brraeka obwekTa @Iﬂ_ﬁ]

CoznaHwe | CosgaHue 13 dakina |

Tun obbexTa:

Lotus ScreenCam Movie -
MGCLibDataGrid Control

—
MoldDesignFileHandler . Document L4
Package

Package

Properties Editor

RCMGroupCtrl Class = | [[]B B1ae zHauka

PesynetaTt

BrTaeka HoBoro obbekTa THNa "Microsoft

[
Em Equation 3.0" B QOKYMEHT.,

L 18,9 ] [ OTHMEHE

[TosiBuTCst pegaktop Ghopmy.

Dopmyna @
w3 ENC | deck | AwB AQ®

[TpuHun paboThl perakTopa TakoM ke, Kak U B IEPBOM CIIOCO0e.

3. Co3nanue aBTOMAaTHYECKOI'0 OIJIaBJICHHUS

[Tocne Toro, xkak HEOOXOAMMBIA TEKCT OBLI HAIKCaH, CIEAYEeT MeperTH K
obopmiieHUIO  coiepkaHus. Bcs  ocHOBHas  uHGOpMaIMs 1O CO3JaHUIO
aBTOMATHYECKOI'0 COJIEp>KaHUsl HaXOAUTCS B 1. 1.2.

ITocne MMPOACIaHHBIX BCCX HeﬁCTBHﬁ, OCTAacCTCA TOJIBKO CO6paTB COCPKaHueC.



OrnaBieHue JIOJDKHO HAxXOJIUThbCA HAa BTOPOM  CTpaHUIbl  pabOTHI.
COOTBETCTBEHHO, BO3BpallaeMCs HAa BTOPYIO CTpPaHUIly CBOEl paOOThl M CTaBUM
KypCOp Ha MEpPBYIO CTPOUKY. 3aTeM nepexoauM Bo BKIAIKy «Ccbuikuy». M BeIOMpaem

«OrnaBneHue».

B H S O -
GAAN FNABHAA BCTABEA JN3AAH PAIMETKA CTF
E‘| JobBaenTe TEKCT ™ ABl ﬁ'} BeTaBMTE KOHLEBYHD 1

i
DI D6HoBWTE TABANLY AB Cnegyrollan cHocka
IrnasneHne BecrasuTe

v CHOCKY

Borpoennbii

AeTocoGupaemoe ornagnenne 1

OrnaeneHmne

AsTocobrpaemoe ornagnenune 2

Ornaenexmne

Pyunoe ornasnenmne

DTIIrlE!-.'IE'HIr‘II‘
Beegare nasnamme raasnd (YPOBemb 1) s 1
Becnure nsanHe roaes (yposcHs 2) ... .
Beeasre pasnanme raanw (yposcus 3) 3
BeeguTe HazeaHHe raaBsl (YPOBEHE 1).....onnsnssemcsssssnses s ncssns 4
IE.-"'_',. HdononHutensHele ornasneqna c canta Office.com 3

HacTpaneaemoe ornaeneHue..,

E;{ i,.'.'l,ﬂ."IHTI: ornaeneHnue
B nosiBuBIIEMCS cClTUCKE BBIOMpaeM «ABTOCOOMpaeMoe orjaBieHue 1».
OrnaBnenue axtuuecku roroBo! Heo6XxoanMo TOJBKO BHOBb BCIIOMHHUTH O
npaBuiiax ohpopmieHus (pudTt, UHTEPBaJ, BBIpaBHUBAHUE TEKCTA).
Ecnu npu Hanucanuu paOoThl, TOMEHSIUCH KaKUe-IMOO aHHbIE U OHU HE
COOTBETCTBYIOT OTJIABJICHUIO Ha CTpaHuUIle 2 Baiel paboThl, TO HEOOXOIUMO MPOCTO
OOHOBHUTH OTJIABJICHHUE.

Haxxumaem Ha ornasienue. 1 BeioupaeM «OOHOBUTH TaOJIUITY.
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- [ O6HOBUTE TaBAKMLY... |
JBHOENEHWME OrN3ENEHNA ? >

EblGepuTe 0QWH M3 PEAXWMOE OBHOBNEHKA

OTrNAaENEHUA:
(®)! 0EHOBMTE TONLKD HOMEPA CTPAHML;

l."Kak'yCTAHOBHTE'H] () g&HoBMTE Lenukom

1.1.-OdopmneHe: OTmeHa

1.2.-OdopMIeHIIe JaTONTOBKOE PAUOTEL 1 oovrrirrreeeineeeenns

OOHOBHTHL MOKHO IMPpOCTO CTpPAHUIIbI (CJ'IyLIaI/I, CCJIM B KAKHC-TO IIYHKTHI

paboThI UTO-TO JOOABHIIN, WM, HA0OOPOT, yOpasn)
Ecin kakoil-ro U3 mNyHKTOB Obl1 yOpaH WJIM H3MEHEHO Ha3BaHMUE,

n00aBieH(bl) MyHKT(bI), TO UCTIOJIB3YEM «OOHOBUTH LETUKOM).

He 3a0b1BaeM 0 TpeboBaHUAX K 0hOpMIICHHUIO!

4. Kak npoHyMepoBaTh CTPAHULbI?

1. BosBpamaemcss Ha mniepByrHO CTpaHully, Ha cTpouke MockBa 201

yCTaHaBJIMBaeM pa3pbiB cTpaHuupl. g sToro mepexoaum B paszaen «Pa3merka

CTpaHHMIIBI». 3aTeM BbIOMpaeM «Pa3pbIBbI.
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AN3AAH PAZMETKA CTPAHWLEI CCBIMKK PACCEINKKA PELEH3MPOBAHINE Bl I

= Paspbigel * Otcryn WHTtepean
L Fy
Pazpeiew crpanuy Yot -
I -
Crpanmua i -
; BriGop ToukK, B KOTOPOI 33KAHYMBAETCA OAHA CTPAHMLE W I
HEa4YWHAETCA CAEAYHILLEA CTPaHMLa. s 7

A e L

Kononka
¥kasbIBAET, Y4TO TEKCT, CAEAYHOLLNI 33 Pa3pbIBOM KONOHKW,
GYAET NEQEHECEH B HAYAN0 CNELYIOLLEN KONOHEMN,

Dbrexanne TEKCTOM
OBTexanne TekcTa Bokpyr cObEKTOE HA BEG-CTpaHMLAxK.

Paspeiem pasgenos

hd

Cnegyrowan crpaniua
Bcraeka paspeiBa pasgena v Ha4ano HoBOMo Pasgena co
CAEAyHOLLER CTRAHMLE.

(22 Y (TP

Texwywan crpannua
BcTaeka paspeiBa pazgena v HaYano HOBOTC pa3gena C Toi
JKE CTPEHWLBL

Yernan crpanmua
BcTaeka paspeiBa pasgena v HAYano HOBOTO Pasgena C
YETHON CTPaHKMLEL.

Heuetnan crpanvua
Bcraska pazpeiBa pasgena v HAYaNo HOBOMO pasgena c
HEYETHOW CTRaHMLEL.

Monoxenne Obrekanne MNepe

TEKCTOM BN
E: 9 10 11
Mockga 2018 |

2. Takyro e Oorneparuio NpoAeibIBAEM U HA BTOPOW CTPAHUILIE, TJ€ HAXOAUTCS

OrnasJiieHHUe.

3. Tlocnme mpomenaHHBIX JEHCTBHA, IMEpPEeXOoauM B BKIanKy «BcraBkay,

BbIOMpaeM «Homep crpanutie». [1o TpeboBanuto BeiOupaem «BBepxy cTpanuiib.
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.t BepxHunii konoHTUTY R ~

a MarasmuH Rg.-" Ej‘ = [ Bep Ty

7] -

Mma c [5] Huermii konanmumyn ~

.1 Mou npunoskenna - Bukunegnna Bugeo nz ChINKK  [pumeyaHie @ TekcToBn
L WMHTepHeta - Homep crpaniue = nose -

Hagcrporikm MyneTrmegna MpumedaHna @ Beepxy cTpannysl [3
Mpocroii ~| [E Buzy cTpaHmuel L4
Tpocroi vomep 1 EY  Ha nonax crpannug 4
[/ Tekywee nonoxenne 3

FE DOpMET HOMEPDE CTRAHWL,..

E;g YaanuTe HOMEpPE CTpaHML

- < —

MNpocroit nomep 2

TpocToii Homep 2

Tpocroii nomep 3 Heomep Ges dpopmatposanma n

JIAHWE
i
MNpocroit Homep
leprmkanshbii kontyp 1
-
-
@ JononHUTeneHEIE HoMEpa cTpaHuy  caiita Office.com »

Tenepr Ha Bcex cTpaHUIAX ecTh HyMmepaius. OcTanoch MpocTto yOpaTh

HyMEpaLHUIO C IEPBOM U BTOPOU CTPAHUIIBI.

4. Ha TuTyI5HOM JIMCTE HaKMMaeM Ha Hymepaliuio (To ectb Ha 1). OTkpoercs
OKHO KOJIOHTHUTYIL.
H

PASMETKA CTPAHKLLEI CCBITKIA

PACCHITKI PELEH3POBAHWE B Marematika KOHCTPYKTOP
|;| Jkcnpecc-Bnokn ¥ r| Eiq Ocobelil KONOHTUTYN ANA NEPBON CTPAHULEI +H1,
L_'|;| PucyHkn En Pa3Hble KOAOHTUTYABI ANA HETHBIX W HEYETHBIX CTPAHKLL 1,
Mepeiitn k Beprreny MNepeTa K HIHHENMY .
’:‘g Wzobpaxennn s MHTepHeTa KONOHTUTYA KONGHTUTYNY | MokazaTe TEKCT goKyMEHTa
Bcraeka Mepexogb MapameTphl Moy
3 2 1 E 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 417
1
L - T -

3aTeM Ha)XMMaeM MNpaBoil KiaBuiied Mbiid Ha 1. OTKpoercs ciaeayrolmun

CITMCOK.
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T'_h, MNapameTpbl BCTaBKMN:
e
[

4! OBHoeWTs None
HzmenuTe none..,

Kogel/3HadeHna nonen

Erg DopMaT HOMEDCE CTRAHWLL..

A WpwdT..

B cnoucke BwiOupaem «®Dopmar HOMepoB crpaHul». KM ycranaBnuBaem

«Haygatse ¢ 0». Haxxumaem «OK».

Tropmart HoMEPa CTRaHMLEI ? *

Qopmar Homepa: |1, 2, 3, .. W
1 [] Bentounte Homep rnasw |
HAYWHAETCA (O CcTUAR: | 3aronosok 1
pazgenuTent: - laedwng

Mpumepb: 1-1,1-A

Hymepauma crpaHuLy
i) npogomKHTE

(@ Hauate ¢ |0 =

ITocine 3TOro AeUCTBUSI MOKEM 3aMETUTh, YTO TUTYJIbHBIN JUCT cTad 0, a TUCT

c coxepxkanue 1. IMEHHO 3TO HaM U HyXHO!

Tenepp HaxkumaeMm Ha 0 Ha TUTYJIBHOM JIMCTE W B OTKPBIBIICHCS BKJIAJKE
HaxouM «OcoO0bIii KOJIOHTUTYJ Il TIEPBOM CTPAHUIBDY W CTaBUM TaJIOUKY.

COOTBGTCTBGHHO, Ha TUTYJIbHOM JIMCTC HET HyMCpalluu.

PACCHINKIA PEUEH2MPOBAHWE BK1A MaremaTuka KOHCTPYKTOP
r| Eiq Ocobbli KONOHTWUTYA ANA NEPBOA CTPaHKLEI i1
En PasHele KONOHTUTYEl ANA YETHEIX W HEUETHEIX CTRAHML |
zprHenty MNepedT K HUsHeMY .
Ty KONOHTUTYNY | MNokasaTe TEKCT foKyMEHTE
Mepexogel MapameTpol Ma
4 5 [ 7 85 9 10 11 12 13 14 15 L



14

Takum ke 00pa3oM TMOCTyNaeM MW CO CTpPaHULEeH, TJe pa3MEIIeHO
OrnasneHue.

5. Tenepsr npobaemMa nuiIb B TOM, 4TO BBeneHue Hymepyercs 2 CTpaHMIICH.
Oto mnomnpaBumo. Heobxoaumo cHOBa HaxaTh Ha 2 MpaBOM KJIABUILIEH MBIIIH, B
MOSIBUBIIIEMCSI CIHUCKE BBIOpaTh «Popmar HOMEpOB cTpaHUI. W ycTaHaBmmBaem
«Hauats ¢ 3». Haxxumaem «OK».

Bce roroso!



