ABTOHOMHA 1 HEKOMMEPYECKA 5 OPTAHU3ALIMS BBICILIETO
OBPA3OBAHUS «POCCUUCKNI HOBBIM YVHUBEPCUTET»

Hanoroseiii ”HCTUTYT

Kadenpa HanoroBoro agAMMHUCTPUPOBAHUS U TTPABOBOTO PETYIUPOBAHUS

METOINUYECKHUE PEKOMEHJIALIUN
O NOAIOTOBKE U 3AIUTE KYPCOBOM PABOTHI

1o HanpasjeHuro moarotoBku 38.03.01 DxoHomuka
HarpasiaeHHOCTh (rpoduib) Ludposas skoHoMuka

MeToanuecKkrue peKOMEHIAIMA PACCMOTPEHBI M YTBEPIKICHBI
Ha 3aceJlaHnuu KadeIpbl HAJIOTOBOIO aJIMHHUCTPHPOBAHHS

Y MPABOBOT'O PETYJIMPOBAHUS

20 rHos16ps 2020 r., mpoTokom Ne 6

3aBeayromuii kadeapou
HAJIOTOBOTO aIMUHUGAPUPOBAHUS

u BOFO eIy TMpOBaHNUS
J.A.H., JOIEHT W Bapawiro H.C.

Mocksa — 2020



OI'JIABJIEHUE
(IO 1030557% (S 0 (0 X100 Y; 0=) s 14 5 (T 3
2. CTPYKTYPA KYPCOBOM PAOOTBI ... uvvveeiurriesisrirsssreessssreessssesssssesssssessssssesssnsnees 4
3. Opranu3zaius BbIMOTHEHUS KYPCOBOM PAOOTBL.....ccvvevviririairieieesiiesieesinennnas 8
4, 3aIIATA KYPCOBOM PAGOTBI «...vvvvieiurieesssieeessirenssssseesssssesssssessssnesssssnssssseessnnes 14
5. Kputepuu OlICHKH KYPCOBOM PAOOTBL......vvvreiiieeesireeesireesssreessssnesssssenssssnes 15

6. TIPHITOTKEHUIS ...ttt ettt sttt ettt nn e anne s 16



1. O01mue mMoJ10:KEeHUA

1.1 Meroauyeckue peKOMEHJIAlMK U yKa3aHusl pa3padoTaHbl HA OCHOBE Ma-
TEepHAIOB 000OIIEHHS OMbITA OPTAHU3ALMHU BBINOJIHEHUS U 3aIUThl KYPCOBBIX pa-
0ot B UHCTUTYTE, @ Takke pabOThl HAyYHO-TIEJarOrM4ecKuXx pabOTHUKOB MO OCY-
HIECTBJIEHUIO PYKOBOACTBA U KOHCYJIbTUPOBAHUS CTYJAEHTOB B X0J€ 00pa3oBaTEb-
HOTO TpoIiecca.

1.2 KypcoBas pabGoTa mpeacTtaBisieT coOOM BBITIOJHEHHYIO B MUCbMEHHOM
BUJIE CaMOCTOSITENIbHYIO Y4eOHYI0 paboTy, pacKpbIBAIOIIYIO TEOPETUYECKUE U
MpaKkTUYECKue MpoOaeMbl U30PAHHON TEMBI.

1.3 KypcoBas pabota siBisieTcsi BaXXHOU (HOpPMON caMOCTOSITEIbHON padOThI
o0y4aeMbIX. DTO OJIHO U3 NEPBBIX UCCIEJOBAHUM, B KOTOPOM CTYIEHTHI B MOJTHON
Mepe MpPOSBISAIOT U Pa3BUBAIOT CBOU TBOPYECKUE CIIOCOOHOCTH, M3yyasl OIpeje-
JICHHYIO TEMY 3a paMKaMHu y4eOHOr0o MaTepHala.

BoinosHenne KypcoBoi paboThl MpeanoaraeT yriiyoJeHne U CUCTeMaTHh3a-
LU0 TMOJyYEHHBIX 3HAHWM MO M3y4aeMOM NHUCLUUIUIMHE B LIEJIOM M 10 U30paHHOU
TEME B YACTHOCTHU; BBIPAOOTKY HABBIKOB cOOpa U 0000UIEHHS MPAKTUYECKOrO Mare-
puana, paOOThl C MEPBOUCTOUHUKAMU; PA3BUTHE YMEHUI MPUMEHSAThH MOIYYECHHbBIE
3HAHMS JJI PEIICHUS] KOHKPETHBIX HAYYHBIX U MPAKTUYECKUX NpodaeM, HopMyiu-
pOBaTh U apryMEHTUPOBATh COOCTBEHHYIO MO3UIINIO B UX PEIICHUU.

1.4 B npeacTaBIeHHBIX METOANMYECKUX PEKOMEHAAIMAX U YKa3aHUAX U3JI0-
KEHbl TpPeOOBaHUS K CTPYKType, COJIEpPKaHUIO, OPTaHU3aIllMU BBINOJIHEHUS U
oopMIIEHUS, a TaKXKe 3alUThl KypCOBOM pabOThI, KaK CaMOCTOSATEIHLHOTO BUIA
yueOHOW N1eATeIbHOCTH, HA OCHOBE PEKOMEHIAIMil HOPMATUBHBIX JOKYMEHTOB K
JTAHHOMY BH]ly pa0oT.

1.5 KypcoBasi paboTa 3aHUMaIOT Ba)KHOE MECTO B OCBOCHHUHU 00pa30BaTEIb-
HOM MpPOrpaMMBbl IO HANPABJICHUIO MOATOTOBKH «DKOHOMHKa». Ee 1enb U riaBHOe
HA3HAYEHHUE COCTOUT B TMOJATOTOBKE CTYJEHTOB K CAMOCTOSITEIbHOMY BBINOJIHEHUIO
UCCIIEIOBATEIBCKOM paOdOThI, B OBJIaICHUH NEPBUYHBIMUA HABBIKAMU 3TON pabOThI, B
pPa3BUTUU UX TBOPYECKOIO MOTEHIIHANA.

1.6 OcHOBHBIMHE 3a/1a4aM¥ KypCOBOW pabOTHI SIBIISIOTCSL:

1) oBnasieHNe MEPBUYHBIMU HABBIKAMU BEJICHUSI UCCIIEAOBATEIILCKOM PabOoThI;

2) pa3BUTHE TBOPUYECKHX CIIOCOOHOCTEH WHIMBHUIYAILHO I KaXKIOrO CTY-
JIEHTA;

3) mOArOTOBKA CTYJACHTA K BBIMOJHEHHIO BBIMYCKHOW KBaIM(PHUKAIIMOHHOM
paboThI, KaK Ha4aIbHOM (hOPMBI HAYYHO-HCCIIETOBATEICKON eI TELHOCTH;

4) yCBOGHUE METOJIOB I'PAMOTHOTO BEICHUs, OPOPMIICHUS W PEIAKTUPOBA-
HUs JIEJIOBOM TEPENHCKU, & TAK)KE BBIIOJIHEHUS MPAKTUYECKOW aHAIMTUYECKOU
paboTHI: OM3HEC-TIJIAHOB, 3aKIFOYCHHM, 0030pOB, 3aIMCOK, CIIPABOK H T.J.

1.7 YMeHue BecTH HCCIIEIOBaHUE — MOAOUpaTh, aHAIM3UPOBaTh, 0000IIATH
MaTepuall, CHUCTEMHO H3JaraTb €ro Hay4HbIM CTUJIEM, OOOCHOBBIBATH BBIBOJIBI,
oopMIISITE paboTy — OTJIMYAET CIICMAIUCTA C BbICIIUM oOpa3zoBaHueM. Kypco-
BbI€ pa0OTHI MOCIIEAOBATENILHO TOTOBAT OOYyYaIOIIErocsi, HapaluBas BIaJCHUE dJie-
MEHTaMH Uccea0BaTeNbekoi padboTsl. KypcoBbie paboThl 3aHUMAIOT BEyILEE Me-
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CTO cpenu Apyrux (HopM pa3BUTHs TBOPUECKOrO IMOTEHIMANA CTYyAEHTOB — pedepa-
ThI, 3CCE, Hay4HbIE JOKJIAJbl HAa CTYJCHUYECKON HAYYHOU KOH(EPEHINH U JIp., YCTY-
mast 1o 3aBEePIICHHOCTH TPeOOBaHMI JIMIIIb OaKkaTaBpCKO padoTe.

1.8 B cooTBeTCTBUM C IENBIO U 3aJadyaMH Ha3HAYeHUE KypCOBOW pabOTHI B
yu4eOHOM TpoIleccCe KOHKPETU3UPYIOTCS B OBJAJCHHM CTYACHTAMH CIETyIOIINX
3HAHWM, HABBIKOB U BJIAJCHMUIA:

1) pabora c GubmmMorpadueii: MoIp30BaHNE KATAIOTAMU U CIIPABOYHOU JIU-
TEpaTypoil, CTATUCTUYECKUMHU U UHCTPYKTUBHBIMU MaTepHaiaMu;

2) pa3paboTKH IUIaHa padOThL;

3) TNOHMMAaHHS M TPAMOTHOTO HAITMCAHUs BBEICHHS K JIFOOOH MCCIe0Ba-
TeJIbCKOM paboTe;

4) METOIWKHU M CTHJIS U3JI0KEHHUS] MAaTePUAIOB pabOThI;

5) penakuuoHHOro odopmiieHus pabOThl B COOTBETCTBUU C OOIIEyCTa-
HOBJICHHBIMH TPEOOBaHUSAMU;

6) HamwcaHue 3aKJIIOYCHHUS, YICHCHUE €T0 Ha3HAUYCHHS B paboTe;

7) COCTaBJICHUE CIMCKA MCIIOIb30BAHHBIX HCTOYHUKOB U JINTEPATYPHI;

8) Ha3zHaveHUE MPIIOKEHUH U UX 0OpMIICHHE.

1.9 O6mMu TpeOOBaHUSIME K KypCOBOM pabOTe SBIISIOTCS:

- 00s3aTeNbHOCTh HAIWYMUS MATEPUATIOB CTATUCTUYECKUX COOPHUKOB, Ta0-
JIMYHBIX, TU(PPOBHIX U TpapUIECKUX TaHHBIX;

- TpoOJIEeMHO-TIOUCKOBBIN XapakTep paOOThbl, OBJIAJICHUE METOJaMU JI0Ka-
3aTeJIbHOCTU MPUBOAUMOIO MaTepHrasia, 0OOCHOBaHHE CBOEH TOUKHU 3pEHUS U ITyTeH
peteHus mpooieM;

- YMEHHE CTPOWTHh M aHAJIU3WPOBATh TAOJMUYHBIA MaTepUall, IOMEIIAEMbIN B
TEKCTE KypCOBOW pabOThl, yMEHUE €r0 aHAIU3UPOBATH, a IJIaBHOE — OBJIAJETh MPU-
eMaMH J0Ka3aTeJIbHOCTH, 0OOCHOBAHHOCTH CBOEH TOYKH 3pEHHUsS Ha MpoOsieMy Win
BBIBO/I;

- aBTOpCKas XapaKTepUCTHKA MPOOJIEMBbI M OTHOIIIEHUE K HEH CTyJeHTa, 1MOo-
Ka3 IMyTeH pelieHus mpooJieMbl, METOAOB €€ TPEO0TICHUSI.

2. CTpykTypa KypcoBOi padoThbl

2.1 KypcoBas paboTta J0/IKHA COAEpkKaTh CICAYIOIINE CTPYKTYPHBIE DJIEMEH-
ThI, KOTOpPBIE OPOIIIOPYIOTCS B CTICIIUATBLHYIO MTATIKY:

~ TUTYJIbHBIN JIUCT;

- COJIepKaHue;

- BBEJICHHUE,

- OCHOBHYIO 4acTh (TJIaBbl U miaparpadsl);

- 3aKJIIOYEHHE;

~ CHHUCOK UCTOYHHUKOB U JIUTEPATYPHL;

~  TPUIOXKEHUS.

Kaxnprii cTpyKTypHBIH 3J€MeHT paloThl (Kpome mnaparpadoB) A0HKEH
HAYMHATHCS C HOBOTO JIUCTA.

HaumeHoBaHUSI CTPYKTYpPHBIX 3JI€MEHTOB (COJEp’KaHHe, BBEJCHUE, IJIaB U
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naparpadoB, 3aKJIOYEHHE, CIMCOK HUCTOUYHUKOB M JIMTEPATypbl, IPUIIOKEHUS) MH-
LIyTCS IOCEPEINHE JIUCTa, 0€3 TMEPEHOCOB, COKPAICHUI U NoAYepKUBaHus. Touka
B KOHIIE 3ar0JI0BKa HE CTABUTCSL.

Paccrosaue ot 3aronoBka 10 TEKCTa — OAWH JIBOMHOW MHTEpBai. Paccros-
HUE MEXAY CTPOYKAMM 3arojoBKa (HAaMMEHOBAHHUSA) CTPYKTYPHOI'O 3JIEMEHTA —
OJIH OJIMHAPHBII UHTEPBAJL.

2.2 TUTyNBHBINA JTUCT.

TUTYIBHBIN TUCT KypCOBOM pabOThI SIBISETCS MEPBLIM JUCTOM, OH HE HyMe-
pyercs u opopmirsieTcs o popme, MpeICTaBICHHON B IPUIIOKEHUU 2.

HaumenoBanue By3a nuieTcsi CpouHbIMUA OykBamu mipudToM 14 nt B UMEHH-
TEJILHOM TaJIeKe TI0 00pasIy.

HanmMenoBanue xadenpsl MUIIETCs C MPOMMCHOMN (3arjlaBHOM) OYKBBI CTPOY-
HBIMHU OyKBaMU B POJUTEIHHOM Majiexe 0e3 KaBblueK, MPSMbIM mpudTom 14 mr.

CnoBa KYPCOBAS PABOTA nuiryTcsi NpONUMCHBIMU (3arjiaBHbIMH) OYK-
BaMH, 14 1T, IPSIMBIM KUPHBIM HIPUDTOM.

HaunMenoBanue TemMbl KypcOBOM paOOThI MUIIETCS C MPOMUCHOM (3arjaBHOI)
OYKBBI CTPOUYHBIMH OyKBamMu MpsMbIM IIpudToM 14 0T, B UMECHUTEIHLHOM MAaJIEXKe,
€IMHCTBEHHOI0 4Hcia, 0e3 KaBblueK. OHO JOHKHO COOTBETCTBOBATH MPUHSTON
TEPMUHOJIOTUU U OBITh KPATKUM.

[lepeHoCHI CTIOB M MOAYEPKUBAHUS B HAIUCSIX TUTYJIBHOTO JIUCTAa HE JOITyC-
KAFOTCSI.

2.3 Conepxanue

B kypcoBoii paboTe copepxanue pa3MeniaeTcs mocjie TUTYILHOTO JIMCTa Ha
CTpaHULE MOJ HOMEPOM 2.

ConepxaHue BKJIOYAET HAMMEHOBAHUE CTPYKTYPHBIX 3JIEMEHTOB, B T.4.
BBEJICHUSI, TJIaB U Maparpados, 3aKIIOUEHHUS, CIIMCKA UCTOYHUKOB U JUTEPATYPHI,
NPUWIOKEHUH, C YKa3aHUEM HOMEPOB CTPaHUI] MX Hayaa.

Pazmemaercs copepkanne Ha oaHoM crpanune Tekcra. CioBo COUEP-
KAHMUE numercs B BUJIE 3arojioBKa (CMMMETPUYHO TEKCTY MO LEHTPY) MPOMHUC-
HbIMM (3arJIaBHbIMH) OyKBaMH, MPSMBIM KUpHbIM wmpudpTom 14 nt. IIpumep
oopMIIeHUs colepKaHUs IPEJICTABIICH B MIPUIIOKEHUU 3.

2.4 Beenenue.

BBenenne HauMHaeTCsl CO CTPAHMIIBI MO HOMEPOM 3 U JOJKHO COJIEP>KaTh
OLIEHKY COBPEMEHHOTO COCTOSIHUS peIIaeMoil B KypcoBoi paboTe nmpoOsieMbl, OCHO-
BaHHC U UCXOAHBIC JaHHbIC AJ1g e¢ BhimonHeHus. Caoo BBEAEHMUME mumercs B
BHJIC 3aroJIOBKa (CUMMETPUYHO TEKCTY MO UEHTPY) MPOMHUCHBIMU (3arjaBHBIMH)
OyKBaMU, IPSIMBIM KUPHBIM mipupTom 14 mr.

BBenenue Bkirouaer:
000CHOBaHUE TEMBI pa0OTHI;
~ aKTYyaJIbHOCTb MCCIIEI0BAHUS;
yKa3zaHue 00beKTa U MpPeAMETa UCCIIEOBAHNUS;

LeJIb U 33/1a4U MCCIIeIOBaHMS;
~ UCIOJb3YEMbIE METO/IBI UCCIIEAOBAHUS U aHAIN3 HCTOYHHUKOB.
AKTyaJIbHOCTh HMCCIIEIOBAaHUSI XapaKTEPU3YeTCsl COCTOSIHUEM  MpoOJe-
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MBI, U3y4aeMoil oOyuaromuMcs B HacTosiiiee BpeMs. Llenu u 3amaun uccrienoBanus
bopMHpYIOTCS aBTOPOM M PYKOBOJAUTENEM KypcoBOil paboThl. OOBEKT HCCleaoBa-
HUS — 3TO SIBJIEHUE, MPOLIECC, HAa KOTOpPHIE HAlpaBlIEHA UCCIENOBATENIbCKas Aes-
TEJIBHOCTh CyOBbekTa. [IpenMer — 3To muaHupyembie K UCCIEIOBAaHUIO KOHKPETHBIC
cBoiicTBa oO0bekTa. [Ipenmer — 310 oHA W3 CTOpOoH oOBeKTa. He criemyer cmerm-
BaTh MOHSTHUSA: «OOBEKT HAYYHOTO HUCCIENOBaHMUA» M «OOBEKT, HAa 0a3e KOTOPOTO
POBOJUTCS UCCIICIOBAHUEY — MIPEANPUATHE WIN OPraHU3aIIHs.

VYka3zanue B pabote 00bEKTa MCCIEOBaHUS SABIISIETCS 00si3aTenbHbIM. [Ipesn-
MET PacKpBIBAECTCS TOJILKO B TOM CIy4ae, KOTJla HE0OX0IMMO, UCXO/IS U3 XapaKTepa
BBIOPAHHOTO OOBEKTA, JETAU3UPOBATH, YTO K€ KOHKPETHO OYyJIET UCCIEeI0BAThCA.
CrnoBa B TEKCTE BBEICHMS: aKTyaJIbHOCTb, OOBEKT M MPEAMET, LEIU U 3aJ]aud, a
TaK)K€ METO/IbI BBIIEIISIOTCS AKUPHBIM HIPUPTOM.

OObeM BBeJIeHUS — 2 CTpaHUIIbI TEKCTA.

2.5 OcHOBHAs 4acTh.

OcHoBHas yacTh KypcOoBOW paOOThl JOJDKHA COAEpXkaTh JaHHBIE, OTPaXaro-
I CYIIEeCTBO, METOJUKY U OCHOBHBIE pe3yJIbTaThl HccienoBanus. Kak mokasbiBa-
€T ONBIT BBINIOJIHEHUS] KYypCOBBIX PabOT, OCHOBHAS YacTh JIOJDKHA BKIJIIOYATH JIBE
TJIaBbI.

B nepBoii riaBe ocyiecTBIseTcs BHIOOp HaIpaBieHUs padoThl, 000CHOBAHUE
BBIOOpA, a TAK)KE METOJIOB PEIICHUS 3a/ay, UX CPaBHUTENbHAs OLEHKA. JTO TEO-
peTHUecKUil pas3fen KypcoBOW pabOThl, B KOTOPOM [AETCsl XapaKTEpUCTUKA Bbl-
OpanHOW mpoOsembl ucciaenoBaHusa. OH MOXET COAepkKaTb UCTOPUUECKHM acreKT
pelaemMoil mpoGyieMbl, HOPMaTUBHO-TIPABOBBIE OCHOBBI UCCIIETYEMbIX MPOLIECCOB U
SIBJICHUH, aHAJIM3 JTOKYMEHTOB M JIMTEPATypHBIX UCTOYHUKOB. Kpome npencrasien-
HOTO aHaJM3a HCIIOJIb30BAHHBIX MCTOYHHUKOB, CTYJIEHT JOJDKEH BBIPA3UTh CBOIO
TOYKY 3pEHUs 10 poOIeMe UCCIIeI0BaHHUS.

Btopast rnaBa siBnsieTcsl aHaTUTUYECKON U MOCBSIIAETCA aHAIM3Y COOpaHHOU
CTaTUCTUYECKOW MH(pOpMAIMK MO MpoOsieMe HCCIeAOBaHUs. AHAIN3 OXBaThIBACT
OCHOBHBIE TIOKa3zarenu (B T.4. (PMHAHCOBO-KOHOMUYECKHE) MACSITEILHOCTA Mpe-
NpUATHS, HA TPUMEpPE KOTOPOTO MPOBOAMUTCS MCCIIeI0BaHUE (KOHKPETHOTO TPEATPH-
ATHUS, OPTaHWU3ALMK, YUpeKIeHus). Pe3ynbraTel aHamu3a MpPEACTaBISIIOTCS B BHUIC
Tabnui, nuarpamMm, rpadukoB. JIeMOHCTPUPYIOTCS OTYETHBIE MOKA3aTeH J1eATelb-
HOCTH MPEANpUsITHs (OpraHu3alliy, YYpEeKICHHs) B TaONMIAX M WLTIOCTpALUAX C
yKa3aHHEM BCEX PacueTHBIX 3aBUCUMOCTEN ((hopMyi) U MOAPOOHBIM OMHCAHUEM
BBITMIOJIHEHHBIX pacueToB. KpoMe Toro, B JaHHOI IJlaBE MOJKET JaBaThCsl XapakTe-
pPUCTHKA U OIIEHKA OTEYECTBEHHOI'O M 3apyOeKHOro ombiTa. ABTOp (popMyiupyer
npenoxeHus (IyTu, peKOMEHIAIH) TI0 COBEPIIIEHCTBOBAHUIO MTPEeIMETa UCCIIE0-
BaHUs UCXOJIS U3 PE3yJIbTaTOB aHAIN3a, BHIITOJIHEHHOTO B IJ1aBE.

['maBel KypcoBOil pabOThI, Kak MPaBUIIO, ACNATCS Ha maparpadsl. [maBa mMo-
xKeT conepxkarh 2-3 maparpada. ['maBel U maparpadbl HyMepyroTCs apaOCKUMU
mudpamu. Homep maparpada BkIrO9aeT HOMEp TJIaBbI U TMOPSIKOBBIA HOMEp Tapa-
rpada B KOHKpETHOH I1aBe, pa3zesieHHbIe TOUKOM. Touka mocie HoMepa naparpa-
¢a He craButcs (Harmpumep, 1.1).

Kaxxnas riaBa KypcoBoi pabOThI TOJKHA 3aKAHYMBATHCS BHIBOJIOM.



2.6 3axiroueHue.

B kypcoBoii paboTe 3akiitoueHue pa3MeniaeTcs mocjie OCHOBHON YacTH.

Cnoso 3AKVIFOYEHME nuiercst B BUAE 3arojoBKa (CUMMETPUYHO TEKCTY
M0 LIEHTPY) MPOMUCHBIMH (3arIaBHBIMU) OyKBaMH, MPSAMBIM KUPHBIM HIpudpTom 14
TT.

3aKIII0YeHNE COJEPKUT KPATKHE TEOPETUIECKHUE U MTPAKTHUECKHUE BBIBOBI 10
UTOTaM HCCJIeIOBAHUS, OCHOBHBIE PE3YyJIbTaThl, MOJYYECHHBIC B XOJ€ €€ BBINOJHE-
HUS U PEKOMEHJAIUU T10 UX MPAKTHYECKOMY U HaydHOMY IpuMeHeHuto. O0beM 3a-
KITIOUEHHSI — 2 CTPAHUIIBI TEKCTA.

2.7 CriMCOK UCTOYHHUKOB U JIUTEPATYPHI.

Cnucok UCTOYHUKOB U JIUTEPATYphl pa3MeIlaeTCs B KOHIE pabOThI MMOce 3a-
kioyeHus. OH JOJDKEH COJEepKaTh CBEIECHUS 00 HMCTOYHHKAX, MCIOJIb30BAHHBIX
IpY BBINOJIHEHUH KYpPCOBOM paboThl, HA KOTOpBIE 00S3aTENBLHO M0 TEKCTY JTOJIKHBI
OBITH CCBHLITKH.

B Hagarne crnimcka pacrmosiararoTcsi B XpOHOJIOTUYECKOM TOPSIIKE HOPMATHB-
Hble akThl (Denepanbubie 3aKkoHbl PO, Kogekcrsl, Yka3zbl [Ipesunenra PO, Ilocra-
HoBJyieHUs [IpaBurenscTBa PO, nonoxenus, nHCTpyKimu, pexkomenaannu OHC PO,
MunucrepctBa punanco PO, MBJ] P®D, Muntocta PO u ap. no teme paboThl) ¢
WU3MEHEHUSMU U JIOTIOJTHEHUSIMH.

3arem B anpaBUTHOM TOPSAKE CIEAyeT MEepeUeHb HCTOYHHKOB, BKIIOYAIO-
Ml yaeOHHUKHU, TOCOOus, MOHOTpaduu, CTaTbu MEPUOJUYECKUX HU3JIaHUN, OTpa-
YKAIOILUE MOJIOKEHHUS 110 TEOPUH U NPAKTUKE HCCIIETYyEMBIX MPOOIEM U Jp.

Kaxxnpii nurepaTypHbli MCTOYHUK JOJDKEH HWMETh CIEAYIOLIHWE JTaHHBIE:
baMuIuIo ¥ MHUITMAIBI aBTOPa (aBTOPOB), MOJTHOE Ha3BaHME (0€3 KaBbIYEK), MECTO
U3JIaHusl, Ha3BaHUE U31aTeIbCTBA, IOl U3JaHus, 0011lee KOJIUYECTBO CTPAHULL.

[Ipu rcoOaB30BaHUK MCTOYHUKOB Ha MHOCTPAHHBIX SI3bIKAX MX CIHCOK pas-
MEUIAETCs MOCIIE IUTEPATYPhl HA PYCCKOM SI3BIKE, B MOCJIEI0BATEILHOCTH OYKB Jia-
TUHCKOTO andaputa. [lopsakoBas HyMepamusi Py 3TOM COXpPaHAETCs 00IIas.

Hcnonp3oBaHne B Ka4ecTBE MCTOYHMKOB MarepuaioB Internet momyctumo
IIpU CChUIKAaxX Ha odunmanmbHble caiThl. [Ipumep odopmieHust crmcka UCTOUHHKOB
U JINTEpaTyphl MPEICTaBlIeH B MpuiiokeHun 1.

2.8 [IpmnosxeHusl.

B pabote mpunokeHus: pa3MenaroTcs Mocie CIHUCKa MCMOJIb30BaHHBIX HC-
TOYHUKOB. [lopsiaKoBas Hymepalus CTpaHUIl TPU STOM COXpaHseTCs.

B mpunoxeHuss peKoMeHIyeTCsl BKIIOUATh MaTEpHUAlbl, CBS3aHHBIE C BHI-
MOJIHEHHOW paboTO#, KOTOphIE IO KaKUM-IHO0 MPUYMHAM HE MOTYT OBITh BKIIIO-
YeHbl B OCHOBHYIO 4acTh (HalpuUMep, IPOMO3AKOCTh CBOJHBIX TaOJUIL, MPOBOIM-
MBIX PacyeTOB, OOJIBIIOE KOJUYECTBO WILTIOCTPALUN U JIP.):

- TMPOMEXYTOUYHBIE pacyeThl (Hampumep, Gopmbl Oyxranrepckoi (HUHAHCO-
BOI OTYETHOCTH, aHATUTHUYECKUE pacueTHbIC TaOIHUIIbl, HAJIOTOBBIE M TAMOYKCHHBIC
JeKJIapalyu U JIp.);

- TaONUITBI BCIOMOTATEIbHBIX IIU(PPOBBIX JaHHBIX;

- WUIIOCTpAlMM BCTIOMOTATENbHOTO XapakTepa.



3. Opranu3anusi BbINOJTHEHUS KYPCOBO padoThl

3.1 Beibop u yTBepKIeHHE TEMBI KypCOBOIl pabOTHI.

TemaTtuka KypcoBbIX paboT pa3pabaThiBaeTCsl HAYYHO-TIEAArOTMYECKIUMHU pa-
O0oTHHKaMU KadeApsl ¢ yueToM Npo(uiIst U HalpaBJIeHUs] MOJATOTOBKM OOYYaIOIINX-
cs. OHa nomkHa ObITh aKTyaJbHOM U COOTBETCTBOBATH COBPEMEHHOMY COCTOSIHUIO
pa3BuTus HU(PPOBON 3KOHOMUKU. B KauecTBe TeM BBIOMpAIOTCS MPOOJIEMBI, CyIIie-
CTBYIOLIME B PEAJIbHOMN AESITEIbHOCTA OpraHU3alMi (IPepUATUI, YIPEXKICHU), B
CUCTEME HAJIOIOB M HAJIOT000I0KEHHUS.

[Ipu dbopmupoBaHUM HAa3BaHUSI TEMBI CIEAYET YUYUTHIBATH CIEAYIOIIUE OCO-
OCHHOCTHU:

- Ha3BaHUE JOJHKHO OBITh KOHKPETHBIM U KPAaTKUM, COJEPKATh MPOoOIieMy,
OOBEKT U IPEAMET UCCIIEIOBAHMUS;

~  Ha3BaHME HE JIOJDKHO OBbITh HU IMyOIMLIMCTUYHBIM, HU UH(POPMATHUBHBIM,

HE COJIEpPXKAaTh CIIOBA «IIPOOJIEMBI», «POJIbY», KITOCPEICTBOMY;

~  HEJOIyCTUMBI HeolpeneiaeHHble (opMyaupoBku (Hampumep, «lccneno-
BaHHE HEKOTOPBIX BOIMPOCOB ...»), a TAKXKE TamIbl (HarpuMmep, «K Bompocy o0...»);

~  JKeJaTelbHO, YTOObl Ha3BAHHWE TEMBl COCTOSJIO U3 JIOTMYECKOIO MOJJIe-
YKaIIEero M JIOTMYECKOro ckazyemoro (Hampumep, «HamoroBoe KoHCYy/IbTHPOBAaHUE U
MH(OpPMAIMOHHOE 00CTYKUBAaHUE HAJOTOIUIATENILIIUKOB: OLIEHKA U TEHIICHLIUNY).

B OonbIIMHCTBE CilydyaeB KypcoBas pa0dOTa BBHINOJIHSAETCS Ha MPUMEPE Mare-
pHAJIOB KOHKPETHON OpraHu3aluu (MIPEeIIpUsTHs, YUPEKIECHUs), TIOITOMY €€ TemMa
JOJKHA (POPMUPOBATHCS C YKa3aHUEM XO3HCTBYIOIIETO CYObEKTa, Ha IPUMEPE KO-
TOPOI0 MPOBOJIUTCS UCCIENOBAHUE, YTO OTMEYAETCS] HA TUTYJIBHOM JIMCTE B KPYTJIBIX
ckoOkax (Ha nmpumepe 00O ............ ).

CryneHTaMm INpeaocTaBisieTcs MpaBo BbIOOpa TeMbl pabOThI, UCXOs U3 Te-
MaTHKH, OMpeeIeHHON Kaeapoil U yTBEp)KIECHHOW B YCTaHOBIEHHOM IOPSIKE.
OAHOBPEMEHHO YTBEPXKIAIOTCS CHUCKA PYKOBOJUTENEH KYpCOBBIX padoT 1o
HaIpasJIeHUIo (IPO(UITIO MOATOTOBKH).

CTyAeHT MOXET MPEeIOKUTh CBOIO TEMY € HEOOXOAMMBIM 0OOCHOBAaHUEM
1e71eco00pa3HOCTH €€ pa3padOoTKHU.

3.2 PykoBoauTeNnb KypcoBoil paboThl 00s13aH:

~ OKa3bIBaTh MPAKTUYECKYIO MOMOIIb CTYAEHTY B BBIOOpPE TEMbI padOTHI U B
pa3paboTKe TIaHa €€ BBIMOJHEHUS;

~ MPOBOJUTH KBATM(HUIIMPOBAHHYIO KOHCYJIBTAIMIO MO BHIOOPY MCTOUYHHKOB
U (paKTHUYECKUX MaTepUajIoB AJisl U3yUEHUS U BBITIOIHEHUS paboThI;

~ MOMOTaTh 00y4aroIUMCS B BBIOOPE METOAUKH HCCIIEIOBAHNS;

~ J1aBaTh PEKOMEHAALMK MO BO3MOXXHBIM PELICHUSAM OCHOBHBIX 331ad, CTOS-
IIMX Tepe]] aBTOPOM KypCOBOM palOTHI, COXpaHss 3a HUM CaMOCTOSITENIbHOCTH B
MIPUHATHH PELICHUN;

~ TPOBEPATh 0OOCHOBAHHOCTH BBIBOJIOB, pa3paldaThIBAEMbIX CTYIEHTOM pe-
KOMEHJIALUK U TIPEJI0KEHUI, KOPPEKTHOCTD BBITTOJIHSAEMBIX PACUETOB;

~ OCYILECTBJISTh CUCTEMATUYECKUN KOHTPOJb 32 XOJIOM BBITIOJHEHUS KypCO-
BOM pabOThl B COOTBETCTBUU C IJIAHOM M KOHTPOJIbHBIMH CPOKaMHU BBITIOJHEHUS
OTJIEJIbHBIX €€ ATAIOB;



~ KOHTPOJIMPOBATH MPABUIBLHOCTH U3JIOKEHHUSI TEKCTOBOTO U IMPEICTABICHHUS
WJUTIOCTPAIIMOHHOTO MaTepHalioB, oOpalias BHUIMaHUE Ha COOJTIOJICHHE TPeOOBaHUN
I'OCT u Hactosmux MeToAMYecKuX pEeKOMEHAANNN, YKa3aHui M0 O(OPMIICHUIO
KypCOBOi1 pabOTHI.

3.3 Pabora cryaeHTa HaJ TEMOW HAYMHACTCS ¢ M3YYCHUS 3aJaHUS, KOTOPOE
OH TIOJTY4aeT OT PYKOBOIUTEIS.

[Tocne u3yueHus 3aaHusi COCTABISCTCA IUIAH C YCTAHOBJICHHUEM KOHTPOJIb-
HBIX CPOKOB BBITIOJIHEHUSI OTACIIBHBIX 3TAaNlOB PaOOTHI.

CryneHT 00s13aH BBINOJIHITHh BCE TPeOOBaHUS PYKOBOJIUTENS KypCcOBOil pabo-
Thl, B YCTAHOBJICHHBIE CPOKH MPEACTaBIATH €My MOJTrOTOBJICHHBIE MaTepHalbl IO
ATaram BBITIOTHEHUS PabOThI, MOCEIaTh KOHCYJIbTAIIMH 10 €T0 YKa3aHUIO.

BrinonHenne KypcoBoit paboThl, B CBOIO OuY€pe/ib, JEIUTCS Ha HECKOJIBKO
ATANOB: MOATOTOBUTENIbHBIN, UCTIOJIHUTEIBHBIN U 3aKIIOYUTENbHBIN (0opMUTEIH-
CKHIA).

[ToaroToButenbHeIil 5Tan. CTyIEHT, BbIOpaB XO3SIMCTBYIONIUN CYOBEKT, CO-
OupaeT HEOOXOTUMBIC JaHHBIC, M3YYaeT JINTEPATypy IO TeMe PabOTHI, MPOBOIUT
aHAJIN3 WUMEIONTUXCS PEIICHUH 1O aHAJOTUYHBIM IPOOJIeMaM, COCTABIISIET MPOSKT
TJIaHa BBITIOJTHEHUSI KYPCOBOM pabOThI (€€ copep KaHus).

Ha manHOM 3Tamne pyKOBOJIUTENb COBETYET KaK Ha4aTh paboOTy IO paccMOTpe-
HUIO TEMBbI, KOPPEKTUPYET IUIaH pabOTHI, JaeT PEKOMEH/IAIUU TI0 TIOA00pY JUTepa-
TYpBbI, OKa3bIBAET TIOMOIIb CTYACHTY B (DOPMYIMPOBAHUH aKTyaJIbHOCTH, LIEJU U 3a-
Jla4 MPOBOJIMMOIO UCCIICJIOBAHUS, OIIPEICIIEHUU 00bEKTa U TIPEeIMETA.

HcnomauTenbHbIi dTal 3akitodaercs B (OPMUPOBAHUM MaTepuasia paboThl,
MIPUBEJICHUN B COOTBETCTBYIOIIMK BUJ M 0000IIeHHH coOpaHHONW WH(pOpMAIIUH.
Ha sToM sTane pyKOBOIUTENh BBICTYNACT KaK OIIOHEHT, YKa3bIBa€T HA HEJOCTaT-
KU apTyMEHTAIlMU BBIJIBUTAEMBIX aBTOPOM TOJIOKEHUM, CTUIIS U3JIOKEHUSI MaTepH-
ajla, TMPUBOJUMBIX TMPUMEPOB W JOKA3aTEIbCTB, KOHCYJIBTHPYET IO BOMIpPOCaM
YCTPaHEHUS BBISBJICHHBIX HEJAOCTATKOB, OKA3bIBACT MTOMOIIG B ()OPMHPOBAHUHU pPe-
KOMEH/IAIMHI Y MPEITIOKECHUM.

Ha 3akntountensHOM 3Tane oOy4Jaromuiicss 3anumaercs oopmiieHueM pado-
Thl ¥ TIOATOTOBKOM €e K 3amuTe. Ha maHHOM 3Tame pPyKOBOIUTEIh COBETYET, Kak
JydIlle TIPEICTaBUTh MaTepral pabOThI C MO3UITHI 00BEKTUBHOCTH, JOCTOBEPHOCTH,
JIOKA3aTeIbHOCTH W HArJISITHOCTH, OKa3bIBaCT TIOMOITHL B (hOPMYTUPOBAHHH OOIITUX
BBIBOJIOB.

3.4 Odopmiienue KypcoBoit pabOTHI.

Conepsxanue pabOTHl JIOJDKHO COOTBETCTBOBATh 3a/laHui0. HamMeHoBaHue
TeMbI pabOThl B TEKCTOBBIX MaTepuajax JIOJDKHO COBMAJaTh C HAUMEHOBAHUEM,
yTBepKIeHHbIM Kadenpoii. KypcoBas paboTa OpoirtopyeTcsi B TUIIOBYIO TBEPIYIO
NanKy, IPUHITYIO YCIOBUSMHU apXUBUPOBAHUS IOKYMEHTOB MHCTUTYTA.

KypcoBast pabota n0mKkHa HOCUTh TBOPYECKHUI HAYYHBINA XapakTep U COOT-
BETCTBOBATh TPEOOBAHUAM K COJCPKAHUIO B O(DOPMIICHUIO, TPEABSIBIIEMBIM K OT-
yeTaM O HayuyHO-HUCCIeAoBaTeNbckor padoTe, n3noxkeHHbiM B ['OCT.

Kypcoas pabora Bkimtouaer ot 20 no 30 meuatHbeix ctpanull (0e3 mpuio-
KeHUM) Tekcta popmata A4.
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Hauepranue Texcra paboThl JOJKHO OBITH YETKUM, KaueCTBEHHbIM. Orevart-
KU U rpauuecKkre HETOYHOCTH, OOHApYKEHHBIE B TEKCTE, MOTYT OBITh UCTIPABIICHBI
IIPY TOMOIM KOppeKTopa. Hakmelku He 1OImyCKaroTcs.

CokpaleHue pyccKux CJIOB M CIOBOCOYETAHHMM JOJHKHO COOTBETCTBOBATH
TpeOOBaHUSAM YCTAHOBJIEHHBIM CTAHIAPTOM.

Haubonee yacto MCNONb3yeMbIMUA COKPAILIEHUSIMU B TEKCTE SIBJSIFOTCS: BEK —
B., TOJ — I, CTPAHULA — C., CMOTPH — CM., TabJmLa — TadJl., pUCYHOK — PHC., IPUJIIO-
YKEHUE — MPUJL., aBTOP — aBT., CTaThsl — CT., OKPYT — OKP., 001acTh — 00JI., pailoH —
p-H, TO €CTh — T.€., B TOM YHCJI€ — B T.4., U TaK Jjajee — 1 T.J., U TOMY 0JI00HOE —
U T.1., ¥ IpOYee — U Mp., U IPYTUe — U Jp.

Tekcrt, HaOpaHHBII Ha KOMITBIOTEPE B TEKCTOBOM penakrope Word, nomkeH
OBbITh (pOPMATHPOBAH MO MIMPUHE JIUCTA U OPOPMIIEH CIEAYIOLUIUM 00pa3oM:

- IIMpUHA MOJeH (TapaMeTpbl CTPAHUIIbI): CBEPXY — 2,5 CM, CHU3Y — 2,9 CM,
cnesa — 3 cMm, cipaBa — 1,5 cwM;

- mpudT OCHOBHOTO TeKCTa: 0OBIYHBIN, pazmep 14 nt, Times New Roman;
MEKCHUMBOJIbHBIA MHTEPBA — OOBIYHBIN; MEKCTPOUHBII MHTEPBAI — MOJIYTOPHBIM.
Ao63arabiii oretym — 1,25 T,

- TeKCT Tabuil HabupaeTcs mpsAMBIM mpudTom pazmepom 12 0T, MeXCTpOU-
HBII UHTEPBAJI — OJUHAPHBIN;

~ TIOpPSAIKOBAs HyMEpalusl CTAHMI] MPOCTaBIseTCcs apaObCKuMu  HHUpamMu
BBEPXY IO LIEHTPY JKCTa, pazmep mipudra Times New Roman 12 nr;

~ (QopMynBl JOJKHBI OBITH CO3/JaHbl C HCIIOJIB30BAHMEM HMHCTPYMEHTA
«Dopmyna» TekcroBoro penakropa Word.

W3noxeHue marepuana KypcoBOil paboThl TOJKHO ObITh KPaTKUM, YETKUM,
HE JIOMYCKAIOIIMM Pa3IMYHBIX TOJKOBaHUM. TekcT padoThl M3naraercs B Oe3nny-
HOU dopme, HanpuMmep: «3HaueHue Kod(dUIreHTa ... IPUHATO ... », WIH «... IPH-
HUMaeTcs»; «B pe3ynbrare aHanusa ... MOJYYEHO ...» U T.II.

B Texcte MOMKHBI MPUMEHSTHCS HAy4YHBIE M CIIELUATIbHBIE TEPMUHBI, 000-
3HAYEHUS U ONPEJEICHUS, YCTAHOBJIECHHBIE COOTBETCTBYIOIIMMHU CTaHAApTaMH, a
IpU UX OTCYTCTBUU — OOIICNPUHATHIE B JIMTEPAType MO MPOPUIIO MOATOTOBKU
00y4Jarommxcs.

He nomyckaercst npuMeHSITh:

~ 000pOTHI Pa3rOBOPHOM peuu U NPOodheCCHOHATU3MBI,

~ JUI1 OJHOTO M TOrO € IMOHSTHSA pa3InYHble HAYYHO-TEXHUYECKHE U CIIe-
UaJIbHbIE TEPMUHBI, OJIU3KKE MO0 CMBICTY (CHHOHMMBI), a TaKkKe HHOCTPaHHbIE CIIO-
Ba NPY HAJIMYUH PAaBHO3HAYHBIX CJIIOB U TEPMHUHOB HAa PYCCKOM SI3BIKE;

- MareMaTh4ecKHue 3HaKu 0e3 YMCIIOBBIX 3HAUYEHUU (T.e. IJIs 3aMEHBI CJIOB),
Harpumep: > (Oosblne), < (MeHble), = (paBHO), # (HE paBHO), a Takke 3HaKa No
(HOMED), % (MPOIIEHT) U JIp.

[lepeuncnenuss B TEKCTE BBIIETSAIOTCS JIE(PUCOM, CTPOUYHBIMU  OyKBaMu
(kpome ¢, #, 0, B, b, b) U apaOCKUMU IUPppaMu co ckoOkamu: a), 0), 1), 2). B BKP
peKoOMeHIyeTcs He 0oJiee TpeX CTUJICH NepeuncaeHui.

Ecnu B Tekcre pa®OThl MPUBOAMUTCS JUANA30H YUCIOBBIX 3HAYEHHUM KaKou-
a1M00 BETUYMHBI, TO 0003HAYEHUE €€ YKa3bIBAeTCs MOCJE IMOCIEAHErO YHCIOBOIO
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3HavyeHus1 nuamna3zoHa. Hampumep, ot 1 1o 5 kM, ot 5 10 10 net, ot 350 g0 450
ThIC. PyO., oT mwoc 10 go munyc 40° C u ap.

DopMyIbl MULITYTCS OTACIBHON CTPOKOM. Brillie n HIKe KaXKaou (OpMyIibl
JIOJKHO OBITH OCTAaBJICHO HE MEHEE OJTHOW CBOOOTHOM CTPOKH.

3HaKW MPENUHAHUS CTaBAT Ha MPOJIODKCHUH OCHOBHOW CTPOKUA (hOPMYIIBI,
HEMOCPEAICTBEHHO 3a Hell. Hanpumep,

[IpuBeneHHbIE 3aTPAThl PACCUUTHIBAIOTCS MO (hopmyJe:

3;=C; +E, K, (1)
d YICJIBHBIC KAIINTAJIBHBIC BJIIOKCHU 110 (1)0pMyJ]e:
K= NIK, ©)

rze 3; - IpUBEICHHbIC KaUTaJIbHBIC BIOXKEHHUS, THIC. PYO.;

C; - cebecToMMOCTD 1-TO BapHaHTa KalUTaJIbHBIX BIOKEHUH, THIC. PYO.;

E, - nHopmatuBHbIA KO3 PuimeHT 3 dexruBHocty, 0,15; K - kanuTaibHbIe
BJIOJKEHMS 110 1 - BADUAHTY, ThIC. PyO.; K|, - yJCIbHBIC KalIMTAIbHBIC BIOKCHUS;

N - 00beM NpOU3BEACHHON MPOIYKLIUH, ThIC. PYO.;

K - xanuTanbHbIE BIOXKEHUS, T. pyO.

[Tocne ¢opmynbl MOMEIIAIOT MEPEUYEHb BCEX MPUHATHIX B HEW CHMBOJIOB C
pacmr@poBKOil X 3HAUYEHUN M YKa3aHHEM pa3MEpPHOCTU (€CIH B 3TOM €CTh HE0O-
X0AUMOCTb). BykBeHHBIE 0003HAaYEHMsI 1al0T B TOM K€ MOCIIEA0BaTEIbHOCTH, B KO-
TOpOI OHM TpuBeNieHbI B (popmyrie. IlepBasi cTpoka MOSCHEHUS TOJKHA HAYMHATh-
Cs CO CJIOBa «TAe» 0€3 ABOETOUMS MOCIE HETO.

dopMynbl HYyMEPYIOTCSI CKBO3HOH TOPSJIKOBOM HyMeparer apaOCKuMu
nudpaMu B KpYyTiblX CKOOKax B KpailHEM MpaBOM MOJOXKEHHH Ha cTpoke. OaHy
bopmyny He HymepyroT. [Ipu ccblike Ha GOopMyiTy yKa3bIBaeTCsl €€ MOIHbIIA HOMEP
B KPYIJIBIX CKOOKax, HapuMmep, «... B hopmye (1)» umm «cM. popmyy (2)».

Nnmroctpauuu  (pUCyHKH, CXeMbl, rpaduku, auarpammsbl, Qotorpadun)
OQOpPMIISIIOT KaK PUCYHKM M Pa3MEILAIOT cpa3y IMOcCje MEePBOM CChUIKM HAa HHUX B
TEKCTE.

NnmrocTpaiyiv conpoBOKIAI0TCSI HOMEPOM PUCYHKA U HAMMEHOBaHUEM (IO
PUCYHKOM), IO LIeHTpYy. MimocTpanuu ciiefyeT HyMmepoBaTh apaOCKUMH LUppaMu
CKBO3HOM MOPSAKOBOM HyMepanuen. Eciii wumroctpanust ogHa, €€ He HyMepyroT.

HanmenoBanue (3aroioBOK) WILTIOCTpAIlMM HAYMHAETCS C MPONUCHOM (3a-
IJIaBHOM) OYKBBI M BBIMOJHSETCS NPAMBIM IpUPTOM, 14 OT ¢ OAUHAPHBIM MEX-
CTPOYHBIM HHTEPBAJIOM.

Hanpumep,

Puc. 1 Ludposas 5kOHOMHKA: KIHOUYEBbIE (PAKTOPHI SIKOHOMUYECKOTO
pOCTa B MOCTKPU3UCHBIN IIEPUOJ

NmrocTpanuss MOXKET UMETh MOSICHSAIOIINE HAAMUCH, PACKPBIBAIOIIUE CYTh
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WUTIOCTpalMK U JIeTalM cojepkaHus (OHM pa3MelaroTcst nox ciaoBoM Puc. u Ha
MMEHOBAHUEM WLTIOCTPALIHHN).

CchUTky B TEKCTE Ha PUCYHKH O0(OPMIISIOTCS CIEAYIOUIMM 00pa3oM: «Ha pHC.

| mpencTaBiaeHBI...», « ... KaK OKa3aHO Ha pUC. 2» WiH (cM. puc.3).

[Tomeniats B paboTy TabiMIIbI 1IeIecoo0pa3Ho TOTAA, KOTJIa UX COACpKAHHE
HEBO3MOXKHO TIepe/IaTh TEKCTOM, a TaKKe Ul HArJIAHOTO MPEICTaBICHUSI MaTepra-
Ja pabotel. Tabnuubl HyMmepyroTcs apaOCKuMu LU(ppaMu CKBO3HOM MOPSIKOBOM
HyMepanuen. 3arojioBoK TabaMIIbl MUIIETCS ¢ MPONMCHOM (3aryiaBHOM) OykBbl. Han
Tabnuueil nenaetca Haamuch Tabmuna 1 ¢ yka3aHuem ee HoMepa ¢ MOCIEAYIOUNM
3aroJIOBKOM. 3arojOBOK TaOJUIIbl BHIMOJHIETCS NpsAMbIM mmpudrom, 14 ot ¢ oau-
HapHbIM MEXCTPOUYHBIM MHTEpBAIOM. TeKcT B Tabiuie HaOWpaeTcs MNpsIMbIM
mpudTom, 12 0T ¢ OAMHAPHBIM MEXCTPOUYHBIM UHTEPBAJIOM.

Hanpumep,

Tabnuua 1
duHaHCHPOBAHNUE HAITMOHAJIBHOTO MPOEKTA
[udposas 3xoHOMUKA

B 3aronoBkax TaOiMIl HEAONMYCTUMBI HECTaHJAPTHBIE cokpaieHus. Hazpa-
HUS Tpad NUILYT B UMEHUTEIBHOM Na/IekKe, €AUHCTBEHHOM YHCIIE.

Tabnuiry ¢ 60JbIIMM KOJIMYECTBOM CTPOK JOIMYCKAeTCsl IEPEHOCUTDh Ha JIPY-
IO JIMCT, 3ar0JIOBOK pa3MEIIAETCs TOJIBKO HaJ ee nepBoi yacTero. [Ipu nmepeHoce
4yacTy TaOJMIBI HAa JPYryro cTpaHuly numyt «[IpogomkeHne» M ykasplBaroT HO-
Mep TabmuIel, Harpumep, «IIpomomkenne TabauIbl 2».

Ha Bce Tabmuiibl 1OIKHBI OBITh CCHUIKH B TEKCTE pabOThI, MPU CChUIKE CIETY-
€T yKa3blBaThb HOMep Tabmuubl. Hanpumep, «/laHHble 0 ... mpencTaBieHbl B TaOI.
1» nmu (cM. Tada. 3).

Tabnuia nomeniaercs mocie NepBoro ynoMUHAHUA O HEH B TEKCTE TaK, 4TO-
Obl ee MOXXHO ObUIO YMTaTh 0€3 MOBOPOTA JIMCTA WM C MOBOPOTOM IO YaCOBOM
ctpenike. [{ng obnerdyeHus CChUIOK MO TEKCTY B TaOJMIIAX JTOMYCKAeTCs HyMepauus
rpad. ['pada Ne n/ir B TaOIMIIBI HE BKITFOUACTCSL.

K tabmmiiam npu HEOOXOAUMOCTH KaKUX-THOO TOSCHEHUN MPUBOASAT IIPUME-
yanus. [Ipumeyanus cieayeT nomemaTbh HeoCpeICTBEHHO TOcie TabIulbl, K KOTO-
PO OTHOCATCSI ATH MPUMEYAHUS U TIeYaTaTh ¢ MPOMUCHOW (3arjiaBHOM) OyKBHI ¢ a0-
3ana.

3.5 Cnucok UCTOYHHUKOB U JIMTEpATyphbl pa3MeUIaeTcsl MOCie 3aKIIOUeHHs U
BKJIFOUACT MEepPEUYeHb BCEX MCTOYHMKOB, K KOTOPHIM OOpalalcs aBTop B Mpoliecce
BBITOJIHEHUSI KYpCOBOM pabOThl. DTH 0OpallleHHs MOKa3bIBAIOTCS B TEKCTE padOTHI B
BU/JIE CCBIJIOK.

[IpuBoarMbIEC B paboTe CBEACHUS U3 JIUTEPATYPHBIX UICTOUYHUKOB (LIU(pOBBIE
JaHHBIE, LIUTAThI, OOLIUE BHIBOJBI U TMOJIOKEHUS,, MHEHUSI aBTOPOB) JOKHBI UMETh
TOYHbBIE CCBHUIKA Ha MCTOYHUKU MH(popmaimu. [Ipu nmoactpouHoit cHocke 6uOIHO-
rpaduyeckre JaHHbIE JTUTEPATYPHOIO MCTOYHUKA JIOJKHBI OBITH OTIENIEHBI OT OC-
HOBHOI'O TEKCTa JIMHUEW, PA3MELIEHHON Yy JIEBOI'O Kpas JIUCTA. TeKCT CHOCKU IUIILYT
C a03aIHoro OTCTYIAa Yepe3 OJWH MEKCTPOUHBbIA HHTepBal. [Ipu KOMIbrOTEpHOM
Habope pa3mep mpudra CHOCKH JIOMYCKAeTCs YMEHbIIATh IPOTUB pa3Mepa mpudTa
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B OCHOBHOM TekcTe. Pekomenayembrii mpudt — Times New Roman, pasmep 12 mr.
B koHIIe CHOCKM HEOOXOAMMO yKa3bIBaTh HOMEP CTPAHUIIBI, HAIIPUMED:

'Cm.: Hanoru u Hanoroo6ioxkeHue: yae6HuK uist By3os / JL.SI. Mapiuasusa [ ap.]; mox
penakuueii JI.51. Mapmasunoit, JI.A. YalikoBckoit. — 2-¢ u3a. — M.: FOpaiit, 2020. — C. 58.

CHOCKH JTOJKHBI UMETh CKBO3HYIO HYMEpALMIO 10 BceMy TeKcTy. Llutupo-
BaHHE JIOJXKHO OBITh OJIHBIM 0€3 MPOU3BOJIBHOIO COKPAIEHUS LIMTHPYEMOT'O TEK-
cta. [Ipomycku cnoB, npeasiokeHni, ab3a1eB Mpyu MUTUPOBAHUU JTOMYCKAIOTCS O€3
MCKQKEHMSI CMBICIIA [IUTUPYEMOTO TEKCTa U 0003HAYAIOTCS MHOTOTOYHEM (...). Ec-
JIM TIepe]l ONMYIIEHHBIM TEKCTOM CTOSUJI 3HAaK MpEeNUHaHUs, TO OH HE COXPaHSETCH.
TekcT nUTATHl 3aKIIOYAETCS B KABBIUKK U MPUBOAMUTCS B TOW rpaMMaTHYECKON
dbopme, B KakOi OH JJaH B UCTOUYHUKE. HaydHble TEpMUHBI, TPEIJIOKEHHbBIE IPYTU-
MU aBTOpPaMHU, €CJIU OHU HE SBJISIIOTCS MPEMETOM MOJIEMHUKHU B padOTe, B KABBIUKU
HE 3aKJII0YArOTCsA. B ciiyyae mojieMUKH K TEPMHUHY J0OABISETCS BBIPAKEHUE «TaK
HA3bIBAEMBIN».

Ecnu nurara noJIHOCThIO BOCIIPOM3BOAUT MPEJIOKEHHE TEKCTA B UICTOYHHUKE
Y HE MPEJCTAaBISAET YacTh MPEAJIOKEHUS aBTopa pabOThl, a TaKXKe, €CIU LUTUPYE-
MBI TEKCT WAET MOCJe TOYKW, TO OHAa HAUMHAETCA C MPOMUCHON OyKkBbI. Bo Bcex
OCTAJIbHBIX CIy4YasX IUTATa HAUMHAETCS CO CTPOYHOM OYKBBI.

KoanuecTBo MCNOMB30BaHHBIX B KYpPCOBOM pabOTE UCTOYHUKOB JOJDKHO CO-
ctaBiATh He MeHee 20 HamMmeHoBaHMU. [IpeumyIecTBO TOMHKHO OTAABATHCS UCTOY-
HUKaM TOCJIEHUX D JIET U3/IaHMUs.

3.6 Tlocie cnmcka MCIONB30BAaHHBIX MCTOYHHUKOB B KYPCOBOM pabOTe IMoMe-
T npusioxeHus. [IpunoxkeHus: opopMIISIFOT Kak MPOJoHKeHHe pabOThl HA TIO-
CJIEIYIONTUX JIMCTaX. B TekcTe BHIMOJHEHHON pabOThl Ha BCE MPUIIOKEHUS JTOJK-
HBI OBITH JJaHBI CCHUIKU (HAIPUMED, «CBEJCHUS MPECTABICHBI B IPIL. 1») UK (CM.
npui. 1).

Kaxxnoe mpuioxenue ciaeayeT HaunHaTh ¢ HOBOW CTPAHUIIBI C YKa3aHUEM, B
BEpXHEHl ee yactu, cinoBa [IpunoxeHnue u ero HoMepa, ¢ NOCIEAYIOIIeH 3aMruChio
3aroyioBKa (Ha3BaHUS MPUJIOKEHHUS) CUMMETPUYHO OTHOCHUTENIBHO TEKCTa C Mpo-
MMCHOM (3arylaBHOM) OYKBBI MPSMBIM )KUPHBIM HpudToM, 14 mnr.

Hanpumep,

[Tpunoxenue 1

Ilepeyenb PyHKIMOHAJIBHBIX ONlEPALUI COTPYAHUKOB OTAEJIA

Ecnu B KypcoBoii paboTe 0J1HO MpPUIOKEHUE, OHO 0003HAYAETCsl 3ar0JIOBKOM
«IMPAJIOKEHUE) (6e3 HOMEpa) ¢ OCIEIYIONIEH 3aliChI0 €T0 Ha3BaHUSI.

3.7 Ilpu moAroTOBKE CTYACHTOM PYKOMHCH KypCOBOM pabOThl 0cO00€ BHU-
MaHHE CJIEAYeT YAETUTh TOMY, HACKOJIbKO JIOTUYHO M IOCJEIOBATENIbHO H3JI0KEH
Marepua, BBIACTCHBI U OCHOBHBIC MOJIOKEHHS U JOCTATOYHO JIM OHU apTyMEHTH-
pPOBaHbl, YAAJIOCH JIM TI0Ka3aThb HOBU3HY B BBIMOJIHEHHOW pabOTe, HACKOJIBKO yOe-
JUTENIbHBI U TOKa3aTelIbHbI OPMYIMPOBKU U BBIBOJIbI. OTHOBPEMEHHO MPOBEPSETCS
MPABWJIBHOCTH O(DOPMIICHHS BCEX CTPYKTYPHBIX JIEMEHTOB PaOOTHI.
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3.8 Ha 3akimounTensHOM 3Tare MOJHOCTHIO MOATOTOBJICHHAS U MPOBEPEH-
Hasl pyKOBOAMTEJIEM KypcoBasi paboTa MOIIMHMCHIBACTCS CTYJISHTOM Ha TOCIEIHEH
CTpaHULE NPUIIOKECHUMN.

KypcoBsie paboThl TOKHBI OBITh 3aBEpPIICHBI M MPEIACTABICHBI 3aBeIyIOIIe-
My Kadeapoii 3a HeJeIro 10 3aIINTHI.

4.3amura KypcoBoii padoThl

3amuTa KypcoBoi pabOThl MPOBOJAUTCS COTJAaCHO pacnucaHuro. IIpomomku-
TEJIBHOCTH JIOKJIaJa Ha 3alllUTe HE JOJIKHA npeBbimath 10 MunyT. B qoknane nomx-
HbI HAUTH OTPaKCHUE:!

~ AKTyaJIbHOCTb TEMbI KypCOBOU pabOTHI;

XapaKTepUCTHKa 00BbEKTa U MPEMETA UCCIICIOBAHUS;

~ 1IEJIM U 33]1a4d BBIIOJIHEHHON pabOThI;

KpaTKUi CcoJepXKaTebHBIA aHadu3 MpoOJIeMbl MO pazlenaMm padboThl ¢
MIPUBJICUCHUEM JEMOHCTPAIMOHHBIX MAaTEPUAIIOB;

- TIOJTyYE€HHBIE aBTOPOM pE3yJIbTaThl pabOThl, PEKOMEHIAIMK U TIpejiiarae-
MbI€ perieHus, 000CHOBaHUE BO3MOKHOCTEN UX peaT3aIiiu.

B cBoe BBICTyIUIEHHE CTYJIEHT HE JOJDKEH BKIIIOYATh TEOPETUUYECKHUE IMOJIO-
YKE€HHUSI, 3aMMCTBOBAHHBIC W3 HOPMATHMBHBIX WJIM JIUTEPATyPHBIX HUCTOYHHKOB, T.K.
OHM HE SIBJISIIOTCSI MpeAMETOM 3aiuThl. CTyAeHTY peKOMEHAYyeTCs i WLIICTpa-
LIUU CBOETO JIOKJIa/la MOATOTOBUTH MPE3EHTALMIO. 3a IPUHSATHIE B KypCOBOM padboTe
O0OOCHOBaHMS U PEIICHUSI, IPABWIBHOCTh PACu€TOB HECET OTBETCTBEHHOCTH aBTOP
UCCIICZIOBAHUS.

BauManue 10KHO OBITH COCPEIOTOYEHO Ha COOCTBEHHBIX pa3paboTkax. B
X0J1e AOKJIaJla aKTUBHOE UCIOJIb30BAaHUE WILTIOCTPALMOHHBIX MaTepUasioB CIOCO0-
CTBYET YCUJICHUIO JI0KA3aTEJIbHOCTH BBIBOJOB U NpeiiokeHui. [1o okoHuaHuto go-
KJIaJ]a MOTYT OBbITh 3a/IaHbl BOIIPOCHI 00YUaIOIIEMYCs, OTHOCAIIUECS K TeMe KypCo-
BOM paboThl. Ha 3TOM mporiecc 3amuThl 3aBepIiaeTcs.

OrneHka KypcoBOil pabOThI BHICTABJISIETCSI B COOTBETCTBUU C KPUTEPUSIMH.

CtyneHT, He 3alIUTUBIINN KypCOBYIO paboOTy, JOMyCKaeTcsl K MOBTOPHOU
3allMUTE MO MPEKHEN TeME, MOCII€ YCTPAHEHHUS! BBISIBIICHHBIX HEJOCTATKOB.

5. Kputepum oneHkH KypcoBbIX padoT

3amuTa KypcoBOi pabOThI 3aKaHYUBACTCS BHICTABICHHEM OIICHOK

- «OTJIMYHOY» BBICTABJISICTCS 32 KypCOBYIO pabOTy, KOTOpasi HOCUT HCCIIeA0Ba-
TEJIBCKUHA XapaKTep, IMEET TPaMOTHO M3JIOKEHHYIO TEOPETUYECKYIO YacTh, TTy0o0-
KM aHAJTU3 U KPUTUYCCKUI Pa300p MPAKTUKH, JJOTHIHOE, ITOCIIEI0BATEILHOE H3JI0-
KEHHE MaTepualia C COOTBETCTBYIONIMMHU BBIBOJAMH W OOOCHOBAHHBIMH IPEJIO-
)kenussmu. Pabora oopmiieHa B COOTBETCTBUHU ¢ TPEOOBAHUSAMHU, U3JIOKCHHBIMH B
HACTOSAIMX MeTOANYEeCKUX PEKOMEHIANNSIX U YKa3aHUSX 10 BBHIIIOJHEHUIO KYPCO-
BbIX pabot. [Ipu ee 3ammTe 0OydaromMiics OKa3bIBaET TIIyOOKOE 3HAHUE BOTMIPO-
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COB T€Mbl, CBOOOJIHO OMEPUPYET AAHHBIMU HCCIIEIOBAHUS U 3HAHUSAMH HOPMaTHB-
HBIX JJOKYMEHTOB, BHOCUT OOOCHOBAHHBIE MPEIJIOKECHHs, BO BpeMs IOKJIaaa WC-
MOJIB3YEeT MPE3EeHTAIINI0, CBOOOTHO U apTyMEHTHPOBAHO OTBEUYACT Ha MOCTABJICHHBIC
BOTIPOCHI,

- «XOPOIIIO0Y» BBICTABISIETCS 32 KYpCOBYIO PabOTy, KOTOpas HOCUT UCCIIeI0Ba-
TEIBCKUMA XapakTep, UMeeT OOOCHOBAHHYIO TEOPETHUECKYIO0 YacTh, B HEW TMpe-
CTaBJICHBI JIOCTATOYHO MOAPOOHBINA aHAM3 U KPUTHUECKHUN Pa30op MPaKTHKH, W3-
JIOKEHHE MaTepualia ¢ COOTBETCTBYIOIIMMU BBIBOJIAMH, OJIHAKO C HE BIIOJIHE 000C-
HOBaHHBIMU TIpeiokeHussMU. OHa odopmileHa B COOTBETCTBUU C TPeOOBAHUSIMHU.
[Ipu ee 3amuTe OOyYaromMiics TIOKAa3bIBAET 3HAHKME BOIPOCOB TEMBI, ONEPUPYET
JAHHBIMHU MCCIICIOBAHUS, BHOCHUT IPEJIOKEHHS 10 TeME UCCIIeI0BaHUSI, BO BpeMsI
JoKIaaa 0e3 0coObIX 3aTpyAHEHUI OTBEYaeT Ha MOCTABJICHHBIE BOITPOCHI.

- «yJIOBJICTBOPUTEIIHHO» BBICTABIIACTCS 32 KypCOBYIO pabOTy, KOTOpas B OC-
HOBHOM HOCHUT HCCJIETOBATEILCKUI XapaKTep, IMEET TEOPETHYECKYIO YacTh, 0a3H-
pyeTcs Ha MPaKTUYECKOM MaTepHhajie, HO WMEET MOBEPXHOCTHBIA aHAIM3 M HEMIO-
CTaTOYHO KPUTHYCCKHI pa300p MPaKTHKH, B HEH MPOCMATPUBACTCS HETOCIIEI0BA-
TENFHOCTD M3JIOKEHUSI MaTepuaa, MpeCcTaBlIeHbl HEOOOCHOBAHHBIE TPEITIOKCHHS.
VIMeroTcst CyIIeCTBeHHBIE 3aMeUaHus TI0 COAEPKaHuI0 M 0popMIIEHHUIO padoThl. [Ipn
ee 3aluTe 00yJarolUICs MPOSBISET HEYBEPEHHOCTh, NIOKA3BIBAET CIA00€ 3HAHUE
BOIIPOCOB TEMBI, HE BCET/Ia JACT HCUCPIBIBAIONINE ApTyMEHTHPOBAHHBIE OTBETHI
Ha 3aJIaHHbIE BOIIPOCHI.

- «HEY/IOBIIETBOPUTEIIBHOY» BBICTABIISIETCS 32 KypPCOBYIO pabOTy, KOTOpasi He
HOCHT MCCJIEIOBATEIHCKOTO XapakTepa, He UMeeT JIOJDKHOTO aHaju3a, HE OTBEYaeT
TpeOOBaHMIM, U3T0KEHHBIM B METOIUYECKUX PEKOMEHAAIUSAX M YKa3aHUSX T10
BBITIOJIHEHUIO KyPCOBBIX paboT. B paboTe HET BBIBOAOB JIMOO OHM HOCST JE€KIapa-
TUBHBIA XapakTep. [Ipu 3ammre KypcoBOil pabOThI OOydarOIIMIACS 3aTPYIHSAETCS
OTBEYATh Ha TIOCTABJICHHBIC BOIIPOCHI IO €€ TeMe, HEe 3HAET TCOPHUH BOTIPOCOB, TIPH
OTBETE JIOMyCKaeT CyllecTBeHHbIe omunOku. K 3amuTe HE MOArOTOBICHA MPE3EH-
TaIlusl.
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