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IpenucioBue

Metoauueckue  peKOMEHAAlMu  pa3paboTaHbl B COOTBETCTBUU  C
[TonoxkxeHneM O TOCYJapCTBEHHOW MTOrOBOM aTTeCTallMd OOyYalolUXcs 10
nporpaMmaMm  cpefgHero npodeccuoHaibHoro obpasoBanuss B AHO BO
«POCCUUCKUI HOBBIM YHHUBEPCUTET». METOAUUYECKUE PEKOMEHIAUUU OTPAXKAIOT
ob0mue TpeOOBaHUS K BBIMYCKHON KBaIM(UKAIIMOHHONW paboTe BBIMTYCKHHUKA
Kojulemka (K ee coJepKaHhlo, 00BbEMY, CTPYKTYpe, PYKOBOJCTBY, KPUTEPHUSIM
OIICHUBaHUA).

B pexomenpmamusax chopMysMpOBaHbl TaKKe: MPUHLUIBI MOCTPOCHHUS
BBIMYCKHON KBaJM(UKAIIMOHHOW pabOThl, W3JI0KEHbI OCHOBHBIE JTambl €€
BBITMIOJTHEHHUSI — OT BBIOOpA TEMBI 10 3aIUTHI, MPUBEACHBI MpaBuiIa oQpOpMIICHUS
TEKCTa, WUIIOCTpalni, TaOJHI, CCHUIOK HAa MCTOYHHUKH HH(DOpMAIMH; JaHBI
npuMepsl 0POPMIICHHS TPHIIOKESHU.

[ens pganHOro w3maHusi — OOECIEUUTh EIUHCTBO TpeOOBaHMUIA,
NPEAbIBISAEMBIX K COJIEPKAHUIO, OPOPMIICHHUIO U Ka4eCTBY pabOT B LIEJIOM.

Meroauyeckue peKOMEHJAUUM MpPEJHA3HAYEHbl I BBITYCKHUKOB,
o0yyJaronmxcs no CHeluatbHOCTAM CpeAHero npodeccuoHaIbHOro 00pa3oBaHuUs
OYHOM, OYHO-320YHOM U 3a09HON (PopM 00yUeHUSs, a TAaKKE I PYKOBOJMUTEIEH,
KOHCYJIbTAHTOB U PEIICH3EHTOB BBITYCKHBIX KBATU(UKAITMOHHBIX Pa0OT.



Heapb 1 321244 BHINYCKHON KBAJIU(PUKAIUOHHOU PadOTHI

Breimycknast kBanmudukanpoHHas padoTa SBISETCS OJHMM U3  BHUIOB
aTTECTAIIMOHHBIX  WCIBITAaHWH, 3aBEpIIAOIMIMX OOyYEeHHE TI0 IporpamMme
MOJITOTOBKM ~ CHEIMAIIMCTOB CPEAHET0 3BEHA CpPeaHEero Mpo¢eCCHOHATBLHOTO
00pa3oBaHUs.

[]envro BBITIOJIHEHUSI BBITYCKHOM KBaJdU(UKAIIMOHHONW pabOThl SIBISETCS
BBISIBJICHUE, U3YUYEHUE U CAMOCTOSITEIHbHOE pellieHrne npoodieM npodeccuoHanbHON
NESTENHLHOCTH TI0 H30PAHHOW CTIEIIMAIbBHOCTH Ha OCHOBE 00O0OIIEHUS MOTYyYEHHBIX
B Ipoiiecce OO0yueHUs 3HAHUW W yMEHHWH, aHallu3a CHEIUATbHOU JTUTEPATYpPhl U
COOpaHHBIX (bakTHYeCKUX JTAHHBIX COTJIaCHO TeMe BBITTY CKHOM
KBaJU(UKALMOHHON PabOTHI.

3ammTa BBIMYCKHOM KBaJIW(DUKAIIMOHHOW pabOThl MPOBOAMUTCA C Yenbio
BBISIBJICHUST COOTBETCTBHS YPOBHS M KauyecTBa IMOATOTOBKH BBIMTYCKHUKOB
TpeboBaHusIM ¢eepalbHOTO TOCY/IapCTBEHHOTO 00pa30BaTEIBLHOIO CTaHAApTa
cpeaHero npoheccuoHaIbHOTO 00pa30BaHUS.

3aoauu BBITYCKHOM KBAIM(UKAITMOHHON PabOTHI:

—  pacuiMpeHHue, CcHUCTeMaTH3alus W 3aKpeIUIeHHEe  MOJIyYeHHBIX
0o0y4JaronmmMcsi TeOPETUYECKUX 3HAHUN U MPAKTUYECKUX YMEHUH MO H30paHHOU
CHEIHAIbHOCTH;

— Ppa3BUTHE HABBIKOB CAMOCTOSITEIBHOW pabOThI, OBJAJCHHE METOIUKOMN
AHAIUTUYECKOU pabOoThI MPHU PEIICHUH MPOOJIEM U BOTIPOCOB, PACCMATPUBAEMBIX B
BBIIMTYCKHOHN KBaTU(UKALMOHHON padoTe;

—  BBIICHGHHE  CTCNICHHM  MOATOTOBJICHHOCTH  BBIMYCKHUKOB K
CaMOCTOSATEIILHON MPAKTUIECKOM paboTe Mo n30paHHOM CIeHAIEHOCTH.

JIiss MOCTHOKEHUSl yKa3aHHBIX IIeNied W pelIeHHs] TMOCTaBICHHBIX 3a1ad 3a
KaXIbIM O0YyYaroIUMCs 3aKPETUIIeTCs PYKOBOJIUTENb, & B OTACIBHBIX CIydasx —
KOHCYJIbTaHTHI o OTJEIBHBIM JacTsIM (Bompocam) BBIITY CKHOM
KBIM(PUKALIMOHHON paOOTHI.

OOyuaroiuiics B Tpolecce MOATOTOBKU BBIMYCKHOW KBaTU(pUKAIIMOHHON
paboThI BBIMOJHSET Cleaytomre QyHKINY:

— CaMOCTOSITEJIbHO OIICHMBAET AaKTyaJlbHOCTb M 3HAYMMOCTb MPOOJIEMBI,
CBSI3aHHOM C TEMOM BBINTYCKHOM KBaTM(DUKAITMOHHOU PaOOTHI;

— ocymiecTBisieT cOop M 00pabOTKy HCXOAHOM HH(POpMaNUU 110 TeMe
BBIITYCKHOM KBaTU(UKAIMOHHOW PAOOThI, M3y4aeT U aHAIM3UPYET MOIyYCHHBIC
MaTepuabl;

—  CaMOCTOSATENbHO  (OopMynHpyeT 1Ledb W 3aJa4d  BBIITYCKHOU
KBATH(PUKAIIMOHHOHN pabOTHI;

— MPOBOJUT 0OOCHOBAaHHE TEMbI (MPOOJIEMBbI) pa3pabOTKH B COOTBETCTBUU C
3aJJaHMEM BBIITYCKHOM KBaJIM(PUKALMOHHON paldOThI; JaeT NMpo(ecCHOHATBHYIO
apryMEHTAIMIO0 CBOEr0 BApUaHTa PEIICHUs POOJIEMBI;

— IPUHAMAET CaMOCTOSITENIbHBIE PEIICHHs C YYETOM MHEHUN PYKOBOAMTENS U



KOHCYJIbTAHTOB;

— TOATrOTAaBIMBAET COIMYTCTBYIOIIME CPEIACTBA MPEACTABJICHUS PE3yJIbTATOB
BBITTYCKHOM KBAIM(PUKAITMOHHOMN pabOTHI (PE3CHTALNIO, BUICOPOJIMKHU U T. 1.);

— (QopMynHpyeT JOTUYECKH OOOCHOBAaHHBIC BBIBOJABI, TMPEUIOKEHUS W
PEKOMEHJAIMHU 110 BHEAPEHUIO MTOJTYUYECHHBIX PE3YIbTATOB;

— TOTOBUT JOKJIAJ] JJIS 3aIUTHI BBIITYCKHOUW KBaTU(UKAITMOHHON PabOTHI.

OO0yuarouuiics HeCeT NEPCOHAbHYI0 OTBETCTBEHHOCTb 3a:

- CaMOCTOSTEIHLHOCTh BBHITIOJIHEHUS BBIMTYCKHOW KBATM(DUKAITMOHHOW pabOTHI
B YCTaHOBJICHHBIE CPOKH;

- IOCTOBEPHOCTh IIPE/ICTABICHHBIX JIaHHBIX U PE3YJIbTATOB;

- oopMmieHHE, CTPYKTYpPY M COJEpKaHUE BBITYCKHON KBaIU(pUKALMOHHON
paboThI B COOTBETCTBUM C HACTOSALIUMHU PEKOMEHIAIUSIMU;

- COOTBETCTBHUE MPEOCTABICHHBIX KOMUCCUU IIU(PPOBBIX BEPCHM BBITYCKHON
KBAUIM(PUKALMOHHON pabOThl, MPE3eHTALMOHHBIX MaTepuajoB M JOKJIana —
OyMa>KHbIM OpUTHHAJIAM IOKYMEHTOB;

- HUCIIpaBJICHUE HEIOCTAaTKOB B BBIMYCKHOW KBAIM(PUKAIMOHHON padore,
BBISIBIICHHBIX PYKOBOJUTEIEM U KOHCYJbTAHTOM;

- IOCTOBEPHOCTH MPECTABICHHBIX B MHPOPMAIIMOHHBIX UCTOYHUKAX CCBHIJIOK
Ha pecypcsl HTEpHET;

- KOPPEKTHOCTb M JOCTOBEPHOCTh HWH(OPMALMOHHBIX HCTOYHUKOB B
COOTBETCTBYIOILIEM CITHCKE.

TpeOoBanusi, npeabsABJIsieMble K BbIIIYCKHOM
KBAJIU(PUKANMOHHOM padoTe

K BeimyckHOM KBamu(UKAIMOHHOW pabOTe NPEIBABIAIOTCS CICAYIOIINE
TpeOOBaHMS:

— COOTBETCTBHE TeMbl pPabOTBI €€ COJEpKaHHIO, YeTKas IieJieBas
HAIPaBJICHHOCTbh, aKTYaJbHOCTH;

— JIOTHYECKasl TMOCJIEeIOBATEILHOCTh M3JI0KEHUS Marepuaina, 0a3upyromascs
Ha TPOYHBIX TEOPETHUECKUX 3HAHUAX MO0 H30paHHOW TemMe W yOeauTeThbHBIX
apryMeHTaXx;

—  KOPPEKTHOE€  W3JI0)KCHHE  Marepuaja ¢  y4eToM  IPUHATON
npodeCcCUOHAILHON TEPMUHOJIOTHEH;

— JIOCTOBEPHOCTH MOTYUYEHHBIX PE3YIHTATOB U 000CHOBAHHOCTH BHIBOJIOB;

—CTpOTHI CTWJIb HANUCaHWsI, OCHOBAHHBIH HA CBS3HOCTH, IEIBHOCTH U
JIOTUYHOCTH COJICPIKAHMS,

— oopmiieHrE pabOThHI B COOTBETCTBUHU C HACTOSIIIMMH PEKOMEH IAIIUSMU;

— TeMa BBIITYCKHOM KBaJU(UKAIIMOHHONW paOOThl JOHKHA COOTBETCTBOBATH
COBPEMEHHOMY YPOBHIO Pa3BUTHUS HAYKH, TEXHUKH, MPOU3BOJCTBA, YKOHOMHKH,
KyJbTYPBI U 00pa30BaHUS;

— HAJIMYME MPAKTUYECKUX PE3YJIbTATOB, OJYYCHHBIX JIMYHO BBIITYCKHUKOM;



— aKTYaJIbHOCTb U MPAKTUYECKasl 3HAUUMOCTb;

— HCIOJb30BaHUE COBPEMEHHBIX METOJOB pEIICHUs YIPaBIECHUYECKUX,
HKOHOMUYECKUX, IPABOBBIX, ICUXOJIOIMUECKUX 3a7ad U 00pabOTKU HHPOpMaIH;

— TPUMEHEHHE KOMIIBIOTEPHBIX TEXHOJIOTHH, MpeaycMaTpUBarollee
UCIIOJIb30BaHUE U OITMCAHHE HCIIOJIb30BAHHBIX MPUKIIAIHBIX IPOTpaMMm;

— KOMIUIEKCHOCTh  pCLIEHHUs 3ajJaud, O3Hadarollas paccMOTpPEHHE,
MOCTAHOBKY 3a/Jaud M pa3pabOTKy BCEX HEOOXOIWMBIX BHJIIOB OOECICUCHUS:
METOJUYECKOro, HMH(POPMAIMOHHOTO, MAaTeMaTHYeCKOro, MPOrpaMMHOTO U
OpraHHU3aIMOHHOTO;

— o0ocHOBaHUE 3PHEKTUBHOCTH MPEIIAra€MbIX PELICHU;

— M3JI0)KEHHE MaTrepuana JOJDKHO ObITh MNpo(eCCHOHATBHO TI'PAMOTHBIM,
JIOTUYHBIM, C IIUPOKUM HCIIOJIb30BAHHEM COOTBETCTBYIOIIETO WILTIOCTPATHBHOTO
MmaTepuana.

B 1niesom BeintyckHast KBanu@ukamoHHas padoTa JOJDKHA OTPaKaTh YMEHHE
BBIITYCKHUKA CaMOCTOSITEJIbHO pa3padoTaTh H30paHHYIO TEMY U COJIEpXkKaTh
yOCAUTEIbHYIO apryMEHTAIIUIO BBIJBUTAEMBIX METOAUYCCKHX M IMPAKTHYSCKHUX
MMOJOKECHUH.

AJZIeKBaTHOCTb M  PEAJBHOCTh IIOCTAHOBKM M  PELICHHUS BOIPOCOB,
paccMaTpUBaEMBIX B BBITYCKHOW KBamu(UKALMOHHONW paboTe, B COOTBETCTBUU C
OCOOEHHOCTSIMM €€ TEMBbI, SBISETCA OJHUM M3 KPUTEPUEB OLEHKH KayecTBa
BBINYCKHOM KBaNM()PUKAMOHHONU PaOOTHI.

JTanbl BHINOJHEHNS BBINNYCKHON KBaJIU(UKAIMOHHOMN
padoThI

[Ipotiecc BBIMTONHEHHS BBIMTYCKHOW KBaTU(UKAIIMOHHONW PabOThI COCTOUT W3
HECKOJIBKMX 3TAIOB:

— BBIOOD ¥ 3aKpeIJICHUE TEMbI BBIITYCKHON KBAIM(PUKAIIMOHHON pabOTHI;

— TIOJTyYeHHE WH/IUBHIyaJIbHOTO 3aaHus Ha BBIITYCKHYIO
KBIM(PUKALMOHHYIO padoTy;

— 1oa00p ¥ MepBOHAYATIHLHOE 03HAKOMJICHHE C HCTOYHUKAMH HH(POPMAIIH 110
n30paHHOI TeMe;

— COCTaBJICHHE NEPBOHAYAIEHOTO BapHaHTa  IUIaHA  BBITYCKHOU
KBIM(PUKALMOHHOMN pabOThI U COTJIaCOBAaHUE €0 C PYKOBOIUTEIIEM;

— U3y4eHUEe OTOOpaHHBIX PEKOMEHJIOBAHHBIX PYKOBOIUTEIEM HCTOYHUKOB
uHhOpMaIIMU U JEHUCTBYIOIIEH NPAKTUKH PEHICHUS MpPoOJieM B paMKax TeMbl
UCCJIeIOBAHNUS;

— aHanuTHYeckass oOpaboTka (aKTUYECKOro Marepuajga B COYETAaHUU C
MaTepuajIoM JIUTEPaTypPHbIX HICTOUHUKOB;

— COCTaBJICHHE OKOHYATEJBHOIO IUJIaHA BBITYCKHOM KBaJU(UKALIMOHHON
paboThI U COTIIACOBAHUE €T0 C PYKOBOIUTEIEM;



— HanMcaHue TEeKCTa BBIITYCKHOM KBJTU(PUKALMOHHOM paboThI
(mepBOHAaYaIbHOTO BApUAHTA) U MIPEACTABICHUE €r0 PyKOBOAUTEIIO;

— 10paboTKa TEKCTa BBIMYCKHOW KBANM(DUKAITMOHHONW pabOThHI 10 3aMEYaHUSIM
PYKOBOJMTEIS;

— IpEeJCTaBJICHNE 3aBEPIICHHOW M O(OpPMIIEHHOW pabOThl PYKOBOAMTEIIO U
MOJIyYEHHUE €r0 3aKII0UEHUs (OT3hIBA);

- MOATOTOBKA IIPE3ECHTALINH;

— IpOBEpPKAa OPUTMHAIBHOCTH TEKCTa palOoThl MPOTPaAaMMHBIM MAaKETOM
«AHTHIUIaruaT» Ha OCHOBAaHUU JINYHOTO 3asBJICHUS BBIITYCKHUKA HE MO3JHEE, YEM
3a 20 gHeW 10 TOCyIapCTBEHHOM WMTOroBOM arrtectanuu (pabora craercs B
uudposom Buze B popmarax doc, docx wiu rtf u cunraercs npoieanieil npoBepKy
C MOJIOKUTEIBHBIM PE3YJIBTATOM, €CIIH COOTBETCTBYET YCIOBUIO — HE MeHee 60 %
OpUTHHAIBHOTO TEKCTa), MOJHOCTHIO OQOopMIIEHHAs padoTa BBICHUIAETCA B aApec
PYKOBOJMTEIS ISl IPOBEPKU OPUTMHATILHOCTH;

— mepeiaya BhIMYCKHOM KBaTU(UKAIMOHHON paboThl Ha PEIEH3UPOBAHUE;

— IIPEJICTABIICHUE BBIMYCKHOW KBaJU(UKAIMOHHOW paboOThl C OT3BIBOM
PYKOBOJUTEIS, CIIPAaBKOW 00 OPUTHMHAIBHOCTU U pELeH3MeH B AeKaHaT KOJUIEKa,

— MOJTrOTOBKA JIOKJIaAa JUIs 3alllUThl BHITYCKHON KBaJIM(UKAIIMOHHOW paboThI;

—3allUTa BBIMYCKHOW  KBATM(UKAIMOHHOW pabOThl HA  3aceJaHuu
['ocynapcTBEHHOM PK3aMEHAIIMOHHONW KOMUCCHUMU.

1. Bb100p TeMblI BBINYCKHOH KBAJIN(PUKANNOHHONH PadoThI

[Ipu popMupoBanuu mporpaMmMmbl roCyJIapCTBEHHON WUTOTOBOM aTTeCTalluu
OMpEIEIIICTCS TEMAaTUKA BBIITYCKHBIX KBATU(DUKAIIMOHHBIX PadoT.

Tembl  BBINYCKHBIX  KBATM(UKAIMOHHBIX  pabOT  pa3pabdaThIBalOTCS
npenojaBarensiMu  kosuiemxka. OOydarommMcesl MpeAoCTaBlIeTcsl MpaBo BbIOOpa
TEMBbI BBIITYCKHON KBAJTM(PUKAIMOHHON pabOThI, B TOM YHCIIE€ TIPEAJIOKEHHS CBOEH
TEMaTUKH ¢ HEOOXOAUMBIM 00OCHOBAHUEM II€JIECO00PA3HOCTU €€ pa3pabOTKHU s
IIPAKTUYECKOr0 IIPUMEHEHUS. [Ipu 3TOM TeMaTuKa BBIITY CKHOM
KBATM(PUKAIIMOHHON PabOThI TOKHA COOTBETCTBOBATH COJEPIKAHHUIO OJHOTO HIIU
HECKOJBKUX TPO(PECCHOHANBHBIX MOJYJIeH, BXOIAMNX B 00pa3oBaTEIbHYIO
nporpaMmy cpeHero npodeccuoHaabHOTO 00pa30BaHUS.

BoinyckHast  kBaliMUKaLMOHHAsE paboTa MOXKET ObITh  JIOTMYECKHUM
IPOJOJKEHUEM KYpCOBOM paboOThl, MAEH U BBIBOJBI KOTOPOW pEANM3yIOTCS Ha
0ojiee BBICOKOM TEOPETHMYECKOM M MpakThyeckoM ypoBHe. KypcoBas pabora
MOXXET OBITh HCIIOJIb30BaHa B KauyeCTBE COCTABHOM wYacTu (pasnena, IJIaBbl)
BBIITYCKHOW  KBaIM(UKAIIMOHHONW pabOThl, TO €CTb OCHOBOM BBIMYCKHOMU
KBaTU(UKAIMOHHONW PabOThl 00y4Yaromerocss MOTYT OBbITh T€ KypCOBBIE paOOTHI,
KOTOPbIE OBLIN BBIMOJIHEHBI CTYJACHTOM 32 BPEMs OOy4EHHSI.

3akperuieHne 3a OOyYarolmuMCsi TEMbl BBITYCKHOM KBaTU(PUKAIMOHHOM



paboThl M Ha3HAYEHUE PYKOBOJIUTENS MPOU3BOJUTCA IO €0 JIMYHOMY 3asIBJICHUIO
HA UMS AUpeKTopa Koiemxka u odopmusiercs mpukazom pekropa AHO BO
«PoccurcCKkuil HOBbIA YHUBEPCUTETY.

Ha3nauenne perneH3eHTa  BBITYCKHOM — KBaNU(DUKAIMOHHOW  PabOTHI
OCYIIECTBIISIETCS J€KaHATOM KoJule[ka U odopmisercs npukazom pexkropa AHO
BO «Poccuiickuii HOBbIA YHUBEPCUTET.

Br160p TeMbl BBITYCKHOW KBaJM(DUKAIIMOHHOW pabOThl U €€ yTBEPKIACHHE
JOJDKHBI ~ OBITH  3aBeplIEHbl 3a 6 MecsdleB [0 3allUThl  BBITYCKHOU
KBIM(PUKALMOHHON paOOTHI.

[Tocne BbIOOpa M YTBEPXKIECHHUS TEMbI BBIMYCKHOW KBaJIU(PUKAIMOHHOM
paboThl O0yYarOUUiCs TMOJIy4YyaeT WHIMBHUIYyAlIbHOE 3aJaHUE Ha BBITYCKHYIO
KBAIM(PUKALMOHHYIO palbOTy, COCTaBIsIeT €€ IUIaH U MPEJCTaBISET €ro CBOEMY
PYKOBOJMTEIIO Ha yTBEPKICHHUE.

2. U3yyeHue 0TOOPAHHBIX PEKOMEH/I0BAHHBIX HCTOYHNUKOB HHpOpMaNuu,
cOop U aHaJMTHYEeCKasi 00padoTka GaKTHYECKOr0 MaTepuasa

OtoOpaHHbIE PEKOMEHJIOBAHHBIC MCTOYHHKU WH(OpPMAIUHU 1eJIeCOo00pa3HO
3aKOHCTICKTUPOBaTh. B  mpolecce W3y4YeHHWS HWCTOYHHKOB  HWH(pOpMaNuu
HEOOXOJIMMO OMNpeAeinTh, TPU HAMMCAHUU KAaKOro pasjena BbITyCKHOU
KBaTU(UKAIUOHHONU paldOThl (B COOTBETCTBUU C COCTABJICHHBIM IUIAHOM) MOTYT
OBITH UCITOJIb30BAaHbI TIOJIyYEHHBIE CBeIcHUs. TaKkas cucTeMaTu3aius MoiayuYeHHbIX
JAHHBIX Ha OCHOBE KPUTHUYECKOI'O aHalM3a OTOOPAHHOrO0 MaTepHualia MO3BOJISET
0oJee riay0oKo U BCECTOPOHHE OCBETUTH OCHOBHBIE BOIIPOCHI TEMbI PAOOTHI.

[Ipu pabore ¢ wucroyHMKamMu HUHGMOpPMAIUKM HEOOXOIUMO TMOIPA3IACIIThH
BBIIIUCKM HA JOCJIOBHbIE (C YKa3aHUEM CTPAHUI] UUTHUPYEMOIO JIUTEPATYPHOIO
MCTOYHUKA) M KOHCIIEKTUBHBIE (TaKKE€ C YKa3aHUEM CTPAHUI] JIMUTEPATYPHOIO
WCTOYHHKA). DTO TMO3BOJUT H30€KaTh HEKOPPEKTHOTO (0€3 CCHUIKM Ha aBTOpA)
BKJIFOUCHHSI B pa0OTY Uy>KOTO TEKCTA.

W3ydyenne WMCTOYHMKOB HH(POpPMAIIMM PEKOMEHIYETCS NPOU3BOIAUTH B
ONpENEICHHON  MOCIeA0BATeNbHOCTH.  Tak, 4TOOBl  MOJY4YUTh  OOIIEe
IpEeICTaBlIEHHE 00 OCHOBHBIX TEOPETHUECKUX MPOOJIEMax B paMKax TEMbI paOOThI,
U3YyYEHHUE 1I€JIeCO00pa3HO HAYMHATH C MCTOYHHMKOB, PACKPBIBAIOIIMX CYIIHOCTbH
U3y4aeMbIX BOIIPOcoB. K TakuM JInTepaTypHbIM MCTOYHUKAM OTHOCSITCS TJIABHBIM
oOpazom MoHorpapuu. Jlanee craeayeT uU3y4uTh Marepuaibl Y4eOHUKOB,
nyOnuKanuii B NEPUOAMYECKUX M3AAHMAX. YKa3zaHHas IOCIE0BATEIbHOCTh B
WU3YYECHHUH JIMTEPATyPHBIX HCTOYHUKOB II03BOJISIET IIOCTENIEHHO HAKAIUIMBATh U
yTIyOsaTh 3HAHUS, UITA OT OOIIETO K KOHKPETHOMY.
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TimatenpHOE W3yYeHUE JTUTEPATYPHBIX UCTOYHHKOB JKEIATEIHLHO MPOBECTH
n0 Hayama cOopa (akTHYecKoro marepuaia, TaK KakK TOJIBKO TJIyOOKoe H
BCECTOPOHHEE O3HAKOMJIEHME C BONPOCAMU TEOPUU IO JIUTEPATypPHBIM
WUCTOYHUKAM TIO3BOJIUT KPUTUYECKH TMOAOUTH K TMOAOOPY U M3YUYCHHIO
(haKTHUECKNX JaHHBIX MO TEME PadOTHI.

Coop (akTmyeckoro wmaTepmasa SBISETCS OJHMM W3 Hambosee
OTBETCTBEHHBIX U CJIOXHBIX 3TanoB paboTbl. OT TOT0, HACKOJIBKO MPABUIBHO U
NOJTHO coOpaH (hakTHMYECKUH MaTepual, BO MHOTOM 3aBHCHUT CBOEBPEMEHHOE
KaueCTBEHHOE HAaNKMCAaHUE BBITYCKHON KBajdu(uKalMOHHOW pabotel. Ilpu ee
HAllMCAaHUU CJIEyeT OPUEHTHUPOBATbCS Ha Haubojee CcBexHe (pakTuyeckue
JTAHHBIE, OTHOCSAILIUECS K IIOCIEAHEMY BPEMEHU.

COop dakThueckoro wMarepuaia CleIyeT OCYIIECTBISATh HCXOAS U3
KOHKPETHBIX BOIPOCOB TEMbl BBIMYCKHOW KBaM(PUKAMOHHON padoTbl. Ocoboe
BHUMAaHHE CJeayeT OoOpaTuTh Ha JIaHHbIE, KOTOPbIE MOTYT TMOATBEPIUTH
MPABUILHOCTH C/ICJIAHHBIX B pa00TE BBIBOJIOB, & TAK)KE MOCITYKUTh 000CHOBAHUEM
BBIJIBUTAEMbIX ABTOPOM IMIPEUIOKEHH M pexkoMeHaanuil. Creayer mnpoBecTH
CUCTHYIO M JIOTHYECKYIO TMPOBEPKY MOAOOpaHHOrO (HaKTHYECKOTrO MaTepuaa,
9TOOBI ()aKTHI HE BHI3BIBAI COMHCHHUM.

3. CTpyKTypa BBINYCKHOH KBAJINPUKANUOHHOKH PadoThI

Tumynenwtii aucm. Ha  TUTYJIBHOM JIUCTE YKa3bIBAa€TCSd HaMMEHOBAaHHE
00pa3oBaTEIHLHOTO YUPEIKICHHUS, CIIEUATIBHOCTb, TeMa BBIITYCKHOM
KBTM(PUKALMOHHOMN pabOThI, (pamMuius, UMsI U OTUECTBO PYKOBOAUTENS, (haMUITus,
uMs, OTuecTBO  oOyyarouierocs(encs), NOANUCH TMpeAceaaress MpPeAMETHO-
UKJIOBOM KOMUCCUH, MECTO HAIMMCAHUS U TOJ1 3AIIUTHI.

ConeprxaHue BBITTYCKHON KBATU(PUKAIIMOHHON pabOTHI BKIIIOYAET B CEOS:

* BBEJICHUE;

* TEOPETHUYECKYIO YaCTh;

* OMBITHO-IKCIIEPUMEHTAIbHYIO (TIPAKTUYECKYIO) YaCTh;

* BBIBOABI M 3aKIIOYCHUE, PEKOMEHIAIMH OTHOCHTEIIBHO BO3MOXXKHOCTEU
MIPUMEHEHUS TTOJTYYCHHBIX PE3yJIbTATOB;

* CIIHCOK HMCTIOJb30BAHHBIX UICTOYHUKOB HH(POPMAIINH;

* MPUJIOKEHUE.

Kak npaBuio, oCHOBHasi 4acTh BBIMYCKHOW KBIU(PUKALUOHHON pabOThI
COCTOUT U3 TPEX IJIaB.

B kaxxmoit rimaBe m0mKHO OBITH 2—3 paszena (maparpada).

bonpmoe uwncno pasgenoB (maparpadgoB) He pexkomenayercs. [lpwu
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COCTABJICHHMH TUIAHA CJIEIYET OMPENIETUTh COJACPKAHUE OTACIbHBIX TJIaB U JaTh UM
COOTBETCTBYIOIIME Ha3BaHus. Jlajee HEOOXOIMMO TMpoOayMaTh COJIEp>KaHUE
KaXJI0M TJIaBbl U HAMETUTH B BUJE pa3fesioB (maparpadoB) MocieqoBaTeIbHOCTh
TE€X BOMPOCOB, KOTOphie OyAyT B HHUX paccMmorpeHsl. llemecooOpazHo Ha 3TOM
OCHOBE COCTaBUTh PA3BEPHYTHIH MJIaH PabOTHI.

Oznasnenue. B HEM NOCIIENOBATENBHO U3JIaralOTCs Ha3BaHUS TJIaB, IIyHKTOB U
NOJAMYHKTOB IUIaHA BBITYCKHOM KBaJIM(PUKaLMOHHON pabdoTel. [lpm 3ToM mHX
(GOpMYyIUPOBKH JTOJDKHBI TOYHO COOTBETCTBOBATh COACPKAHHUIO PAOOTHI, OBITH
KPaTKUMH, YETKUMH, ITOCJIENOBATENBHO M TOYHO OTPAXKATh €€ BHYTPEHHIOIO
jgoruky. OO0s3aTeNIbHO yKa3bIBAIOTCS CTPAHUIBI, C KOTOPBIX HAYMHAETCS KaxKJas
IJ1aBa, MyHKT WIN MOJAITYHKT.

Bseodenue — 3TO BCTYNUTENBbHAS 4acTh paboThl. [71laBHOE ero Ha3HadeHHeE
COCTOMT B TOM, YTOOBI JaTh KpaTkoe OOOCHOBAaHUE HCCIEIyeMOU MPOOIEMBI,
1esield, 3a7a4, METOIOB M HaIlpaBJICHUN pa3paboTKu u30paHHOM TeMbl. [ToaToMy BO
BBEJICHUM COJICPKUTCSI OOOCHOBAaHUE akmyanbHocmu memsvl paboOThl (MOKa3aTh
CTENEeHb Pa3pabOTaHHOCTH BBIJICJICHHOW IPOOJIEMBI B TEOPUM M TIPAKTUKE, YKa3aTh
HAa HEJOCTaTOYHO W3YYCHHBIC AaCMEKThI, TMOYEeMy JaHHYI MpoOieMy HYXHO
u3ydaTh W pa3pemaTh B HACTOSIIEE BpeMs). 37€Ch TAK)KE OTPAXKACTCS KpaTKas
uHpopMaIus o 3ambiciie paboTel. Bo BBegeHnn ykas3biBaeTcs yenb pabomsi (Kakon
pE3yNIbTAT UCCICIOBATEh HAMEPEH MOTYYUTh, KAKUM OH €T0 BUAUT?), 3a0ayu (4TO
HY’)XKHO cJlieJlaTb, 4YTOOBI 1IeJb OblIa JOCTUTHYTA), 00bekm pabomwvl (4TO
paccMmatpuBaeTcs), npeomem pabomsi (KaK paccMaTpUBACTCS OOBEKT, KaKue
HOBBIC OTHOIIICHMS, CBOMCTBA, acMeKThl, (DYHKIIMM pPAaCKpBIBAeT JaHHAs paboTa),
Memooonocuyeckas U meopemuyeckas ocHoéd. Bo BBEIEHWH HE CIeayeT
YBJICKAThCSl CCHUIKAMHU Ha JHTEpaTypy M ocoOeHHo muratamMu. OHO OKHO
3aHUMAaTh He OoJiee 2 CTpaHMIl MAITMHOIIMCHOTO TEKCTA.

llepsas 2naséa BHITYCKHOW KBadU(UKAIIMOHHOW pabOThl HOCHUT, Kak
IIPAaBUJIO, TEOPETUUYECKUN XapakTep. B Hel packpbIBaeTcsi CyTh UM MPUPOJA TOTO
SIBIICHUS, WM3YyYCHHUIO KOTOPOTO TIIOCBSIIEHA BBIMYCKHAS KBAIM(PUKAIIMOHHAS
paboTa, TPUBOAUTCS KPATKUW 0030p HMCTOYHWKOB WH(MOpMAIUU MO N30paHHOU
TeMe pabomvl, KPUTHIECKH PACCMATPUBAIOTCS TOUKH 3PCHHS PA3IMYHBIX aBTOPOB
B UX HUCTOPUYECKOW IMOCIEIOBATEILHOCTH, OOOCHOBBIBAETCS IMO3UIMS aBTOpPA IO
JIMCKYCCUOHHBIM Bompocam TeMbl. [1o o0beMy rnepBasi riiaBa 107KHA HAXOAUTHCS B
npeaenax ot 25% no 40% Bceit paboTHI.

Bo émopoii enase BbIyCcKHON KBaIM(PUKAIUOHHOW paOOThI TOJKHA OBIThH
JlaHa KpaTKas XapaKTepUcTUKa 00beKTa pabomvl, MPOAHATU3UPOBAHBI OCHOBHbBIE
pe3yabTaThl  ((MHAHCOBO-3KOHOMHUYECKHE,  OpPraHU3allMOHHO-XO35HCTBEHHBIE,
YOPaBJICHUYECKHE, TMPABOBBIE) NIEATEIBHOCTH O0BEKTAa pabomsi, BCKPBITHI
HEJIOCTAaTKH U BBISIBJICHBI MTOJIOKUTENIbHBIE TEHICHIIUU 3TOU €SI TENbHOCTH.
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B mpemveu enage (npaxmuueckas uacms) MOTYT OBITH NPEICTABICHBI
METOJIMKA, pAacCyeThl, aHajW3 OKCIECPUMEHTAIBHBIX JaHHBIX, KOHKPETHBIE
PAKTUYECKUE PE3yJIbTaThl B COOTBETCTBUUM C BHUAAMH MNPOGECCHOHAIBHOU
JEATEIBHOCTH.

B aTo0i1 ke TiaBe MOJDKHBI OBITH ONPENENICHBl MYTH COBEPIICHCTBOBAHUS B
paccmaTpuBaeMoil cdepe ACATENBHOCTH, MpeyiaraeMble CIOCOOBI M CPENICTBA
pelIeHHs] BO3HHMKAIOMUX MpoOJieM, BO3MOXHOCTh WX HCIOJIB30BAHHS B
NEeATENPHOCTH O0BEKTa pabomsi, OOOCHOBAHBI BO3MOXXHBIC TOIXOIBI K
YCTPAHCHHUIO BBISABIICHHBIX HEJOCTATKOB W OMpPEAeNeHbl KOHKPETHBIE MEphI 10
00111eMy MOBBINIEHUIO YQPEKTUBHOCTU AEATEIBHOCTH 00BEKTA pabomabi.

3aknouenue NOIKHO COAEPKATh B CKATOM BUJIE BBIBOJIBI U MPEAJIOKEHUS 110
pe3ysbrataM  paOomoel, HalpaBICHHbIE HAa YCTpPAaHEHUE HENOCTaTKOB MU
COBEpLIECHCTBOBAHUE METOJOB DPELICHUS BOIPOCOB, M3YUYEHHBIX IPHU HAMHCAHUU
BBIITYCKHOM KBaJM(UKALMOHHON paboThl. BaxkHeilee TpeOOBaHUE K 3aKIIFOUEHUIO
— €ro KpaTKoCTh U OOCTOSATENBHOCTh, B HEM HE CIIEJyET MOBTOPATH COACPKAHUS
BBEJICHUS U OCHOBHOM YacTu paboThl. B 11e10M 3akitoueHue J0HKHO JaBaTh OTBET
Ha CJIEIYIOLIME BOIPOCHI:

- C KkaKoii nenpio 00y4JaromuMcs BBITIOTHEHA JaHHas paboTa?

- Uro caenano?

- K xakum BbIBO/IaM MpuLIeN aBTOp?

O0beM 3aKIII0OUEHHUS HE JOJKEH MPEBBIIIATh 2 CTPAaHUIL I€YaTHOTO TEKCTA.

4. U310:keHHe TEKCTOBOI0 MaTEePHAaJIa B BHIITYCKHOM
KBAJIU(PUKALUOHHOH padoTe

N3noxenne Marepuana B BBITYCKHOW KBaTM(PHUKAMOHHOW pabOTEe JOJIKHO
OBITh MOCTEAOBATENIbHBIM, JIOTUYHBIM, OCHOBAaHHBIM Ha (PAKTUYECKOM MaTepuase
1o TeMe pabomol. Bee pa3aenbl BBIMYCKHOW KBaTU(UKAITMOHHONW paboThl (TJIaBhI,
naparpadbl, a TaKKe OTAEIbHBIE BOIPOCH BHYTpU maparpadoB) JOJKHBI OBITH
JOTUYECKM CBsi3aHbl Mexay coboi. Kaxmas rimaBa (pasmen) JTOJDKHA
3aKaHYMBATHCS BBIBOJAMH, OTPAXKAIOIIMMH 3aMbICENT U PE3yIbTaThl HCCIEA0BAHUS
B HHUX. TeKCT BBIMYCKHOW KBaJU(PUKAIMOHHONW pabOThl H3maraeTcss B
00e3Mu4YeHHON (opMe, B HEM HE YIOTPEOIAIOTCS MECTOMMEHHUST «S1», «MBD».

Cnenyer oOpaTuTh 0c000€ BHUMAHHUE Ha HCIOJIb30BaHHWE HOPMATHUBHBIX
JTOKyMeHTOB. HeoOXoIMMO HCIIONBh30BaTh TOJBKO JACHCTBYIOIIME HOPMATHBHBIC
JOKYMEHThI. HemomyCTUMBIMU ~ SIBIIIFOTCSI  CCBUIKM Ha OTMCHCHHBIE WM
yTPaTUBIINE CUITY HOPMATUBHBIC TOKYMEHTHI.

Nnmoctpanmst OTACNBHBIX IMOJ0KEHUH BBITYCKHOM KBaTU(HUKAITMOHHON
paboThl KONMMYECTBEHHBIMH MaTepHajaMHU W3 CIPABOYHHMKOB, MOHOTpaduil H
JIPYTUX JIATEPATYPHBIX MCTOYHUKOB, a TaKK€ IUTAThl Pa3JIWYHBIX aBTOPOB H
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3aMMCTBOBAaHHBIX MMPUHOUIINAJIbHBIX MOJI0KCHU I 00s13aTeILHO JOJIDKHBI
COMMPOBOKIATHCA COOTBCTCTBYIOIMMU CCBIJIKAMU HAa HCTOYHUKH.

Texcm HabupaeTcs ¢ UCIOIb30BaHUEM TEKCTOBOTO mporeccopa (Microsoft
Word nnu GyHKIHMOHATBFHO aHAJIOTMYHOT0), TIeYaTaeTcsl Ha OJITHOM CTOpOHE JHCTa
dbopmara A4 u copepxut npumepHo 1800 medaTHBIX 3HAKOB Ha CTPAHUIIE (CUUTAs
npobOenbl MeXAy clioBaMu M 3HakW npenuHanus): mpudt Times New Roman —
OOBIYHBIN, pa3Mep — 14 MyHKTOB, MEXIYCTPOUYHBI WHTEpBaJ — IMOJIYTOPHBINU,
BEpXHEE M HWXKHee noyisi He MeHee — 2,0 cMm, JieBoe nosne — He meHee 3,0 cM u
npaBoe — He MeHee 1,0 cM; OTCTyIl B Hayaje NepBOil CTPOKH ad3ala JT0KEH ObITh
paBeH 1,5 cM. MunumanbHblii 00beM paboThl 0e3 mpuiiokeHuil coctasisier 40
CTpaHull, HO He Oonee 60 cTpaHul.

Bonbiive tabnuiipl, WILTIOCTpAMU U pacrnedatku (3anumarouiue oonee 50%
NeYaTHOro JIMCTa) PEKOMEHJyeTcsl pasMmemarb B mnpwioxkeHuu. OO0beM
MPUIOKEHUN HE OTPAHUYMBACTCS.

CrpaHuibl BBITYCKHOW KBaJU(UKAMOHHON pabOThl CleAyeT HyMepOoBaTh
apaOckumu 1udpamMu, coOmrofas CKBO3HYI0 HYMEpAlUI0 IO BCEMY TEKCTY
BBIMYCKHON KBaMM(UKAIMOHHOW paboTel. Homep cTpaHHIBI TPOCTaBISIOT B
cepenuHe BepxHero modisi crpaHulel (mpudt — 10). Homep cTpanmimpl Ha
TUTYJIbHOM JIMCTE, 3aJlaHMM M OrJAaBJICHUM He mpocTaBistorca. Hymepanus
HAYMHAETCs CO CTPaHUIIBI C 3aronoBkoM «BBenenue» (3 ctpanuiia).

A03albl B TEKCTE ClIEyeT HA4MHATh C OTCTyMa, paBHoro 15 mm (Otcryn
1,5 cm).

BoinyckHas kBanu@ukanuoHHas paboTa JOJIKHA COAEepKaTh:

— TUTYJIbHBIH JIUCT,

— OIJIaBJICHUE;

— BBEJICHUE;

— COJIEP>KATEJIbHYIO YaCTh B COOTBETCTBUU C YTBEPKIACHHBIM 3aJaHUEM;
— 3aKJIFOYCHHE;

— CIIMCOK MCIOJb30BaHHBIX UCTOYHIUKOB HH(POPMAIIHH;

— IPUJIOKEHHUE.

Cnosa «OrJiaBjieHUue», «BBeneHue», «3aKII0UYEHHUE» TUIIYTCS 10
HEHTPY C MPONMUCHON OyKBBI (IPUPT — 16, «IMOMYKUPHBII») U BKIIOYAIOTCS B
conepxaHue paboThl. JlaHHBIC 3arQJIOBKU HE HYMEPYIOTCS.

[lepen TUTYIBHBIM JTHCTOM OPOIIIOPYIOTCS B Manky 4 mycThIX Qaiina ams:
1. Peuensust [UIIOMHOM paOOTHI.

2. OT3bIB Ha TUILIOMHYIO paboTy.

3. 3ajaHue Ha BBIMOJHEHHUE TUINIOMHOM pabOThI.

4. OTY€T 0 NPOXOXKAECHUHN KOHTPOJIS [0 CUCTEME « AHTUILIITUAT.
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Ozcnagnenue BBITYCKHON KBAIM(PUKAIMOHHOW paOOThI BBIMOJHIETCS IO
yctaHoBiieHHOMY oOpasiy (IIpunoxenue 3) u momemiaercss Ha 2-il CTpaHUIIE.
OrnaBnenue paboThl HE HyMEPYETCH.

OcHOBHasg 4yacThb pabOTHI COCTOMT M3 TJaB, Pa3/ejoB, IOAPA3JIEIOB,
NYHKTOB W TOAMNYHKTOB (mpH HeoOxomumocTu). [7maBel JOMKHBI HMMEThH
NOpSAKOBBIE HOMEpa B Ipeaenax Bcell paloThl, 0003HAUYECHHbBIE apaOCKUMHU
nuppamu (wpudpt — 16, «momyxupHbii»). Pazmensr (mwpudpr — 14,
«TOJY>KUpHBI»). Homep pa3zena cocTouT U3 HOMepa IJlaBbl U HOMEpa pasjerna,
pa3lieJIeHHBIX TOUKOW. B KOHIIE HOMepa pa3zenna CTaBUTCS TOUKA.

HanMeHoBaHue riaB U pa3/iesioB CleAyeT 3alichiBaTh C IPOMUCHON OyKBbI
0€3 TOYKU B KOHIIE. A BOMPOCUTENIbHBINA, BOCKIUIATEIbHBIA 3HAKA U MHOTOTOYHE
B KOHIIE CTaBSTCS.

IlepeHOChl CIIOB B 3arojIOBKax HE JIONYCKAlOTCs, MPEMIOTH M COIO3BI
IIEPEHOCATCS HA HOBYIO CTPOKY.

HanMeHoBaHMe raB ¥ pa3[enoB HE NOJUEPKUBAIOTCS U PACIIOIATAKOTCS 110
LEHTPY CTPAHUIIBL.

Paccrosinue Mexay 3arojloBKOM M TEKCTOM JODKHO ObITh 15 MM (3
MEXCTPOYHBIX MHTEpBaja), a MEXJY 3aroJoBKaMu IiaBbl U pazgena — 8§ MM (1,5
MEXCTPOYHBIX MHTEpBasa). PaccTosiHMe OT KOHLa TEKCTa J0 3arojioBKa pasjelia
JOJKHO OBITh 15 MM (3 MEXKCTPOUYHBIX HHTEPBAJIA).

Kaxxnyto rnaBy paOoThl caeAyeT HAYMHATh C HOBOW CTPAHUIIbL.

Hywmepanus myHKTOB JOJDKHA ObITh B mpenenax pasnaena. IIyHKTbI, Kak
IPaBUJIO, 3aroJIOBKOB HE UMEIOT U MPU HEOOXOAMMOCTH MOTYT OBbITh pa30OMTHI Ha
NOAMYHKTBI, KOTOpBIE JOJKHBI HMMETh MOPSAJKOBYK) HYMEpPALMIO B Ipeaenax
KaXJ0ro nyHkra, Hanpumep: 4.2.1.1., 4.2.1.2. u 1. 1. B KOHIIE HOMEpa MyHKTa U
MOANYHKTA TOYKA CTABUTCA.

Ipumep 1.

I'naBa 1. CocraBiienue u opopMiieHHEe JOKYMEHTOB

1.1. UudopMannoHHO-CIPABOYHbIE JOKYMEHTbI

B cocTtaB nH(popManmoHHO-CIIPaBOYHBIX TOKYMEHTOB, KaK MPABUIIO,
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BKJIIOYaroT:
- JOKJIaaHas 3alliCKa,

- cITy KeOHas 3aIucKa.

1.2. Opranu3anuOHHO-NMPABOBbIE JOKYMEHTbI

B coctaB opranu3anuoHHO-IIPaBOBBIX JOKYMEHTOB BXOJIST:

- YCTaB WJIM TOJIOKEHHE 00 OpraHu3allnu;

- YUpEIUTENbHBINA JOTOBOD;

- MIOJIO’KEHUE O CTPYKTYPHBIX MOJAPA3ICICHUSIX, KOJUIETUATBHBIX 1

COBCIIATCIIBHBIX OpraHax;

Dopmynel, couepxkamecs B paboTe, pacnojiaraloTcs Ha OTIEIbHBIX
CTpokax 0e3 orcTyna (KpacHOM CTpPOKH), HyMEpYIOTCS CKBO3HOW HyMepaluen
apaOCckuMu U pamMu, KOTOPhIE MUIIYTCS HA YPOBHE (DOPMYIIBI CIipaBa B KPYTIIBIX
ckoOkax. @opMyIibl IpeAnouTUTENbHEN HaOupaTh B Microsoft Equation 3.0. wu ¢
IOMOIIBI0 BCTpoeHHOro B MS Word MaTeMaTnueckoro makera.

Ccpuiku Ha (GOPMYITIBI B TEKCTE, Hanpumep B hopmyre (3)...

Henocpeactsenno moa ¢popmyoil mpuBOIUTCS paciiupoBKa CUMBOJIOB U
YHUCIOBBIX KOA(P(UIIMEHTOB, €CIIM OHU HE ObUIH MOSICHEHBI paHee B TekcTe. [lepBas
CTpoKa pacmu(pOBKM HAYMHAETCS CIOBOM «TAe» 0€3 JBOETOYMS MOCJE HETO.
Boiie 1 HuKe Kaxkaoil (opMysbl JTOJKHO OBITH OCTaBJIEHO HE MEHee OJHOMU
CBOOOJIHOI CTPOKH.

JHomyckaetcss Hymepanusi (Gopmyn B mpesenax TiaBbl. B aTom ciydae
HOMEp (POPMYJIBI COCTOMT M3 HOMEpa TJIaBbl M MOPSAIKOBOrO HOMepa (OpMYJIbl,
pa3lieJIeHHBIX TOUYKOM, HarpuMmep: (2.4). opmyIibl, MOMenaeMble B TPUIOKEHUSX,
JOJKHBI HYMEPOBAThCS OTACNBHO apaOCKUMHU LHHU(PpaMH B MpeAesiax KaxJaoro
PUIIOKEHUSI.

IIpumep 2.

[Tnomaas Tpamenuu BEIMUCISIETCS TI0 popmyie

(a+b)
2

S = h, (1)




16

I a — OCHOBAHHUE TPAIICIIHH, CM;
b — ocHOBaHME Tpanenuu, CM;

h — BbIcOTa Tpamenuu, cm.

Bce wucnonpzyempie B paboTe MaTepHwaibl JAaOTCS CO CCBHUIKOM Ha
UCTOYHUK. B TekcTe mocie ynoMuHaHUsI MaTepuaia, B KOHIIE TOTO MPEII0KEHNUs,
I7Ie Hy’)KHO COCJIaTbCSI Ha KaKOW-TO MCTOYHHUK, B KBaJPATHBIX CKOOKAaX CTaBUTCS
HOMEp, TOJI KOTOPHIM OH 3HAYHUTCS B CIIMCKE HCIIOIH30BAHHBIX WCTOYHHKOB, U
HOMEp CTpaHHUILIbI, Hampumep [5, c. 42]. B cchuikax Ha riiaBbl, pa3aensl, GOpPMYJIbL,
TIEPEUUCIICHUS CIAEAYeT yKa3blBaTh MX MOPSAKOBBIM HOMep. [IpuMepsl: B rimaBe 3,
non. 3.3.4, nepeuncinenue, a B popmyiie (3).

CoxkpanieHue CJI0B B TEKCTE HE JOIYCKAeTCs, KpOME YCTaHOBJIEHHBIX
caenyrommmu 'OCTamu: I'OCT 2.316. 'OCT P21. 1101, 'OCT 7.12. YcnoBHbie
OykBeHHbIE W  rpapuyeckue 00O3HAYEHUS  JOJDKHBI  COOTBETCTBOBATh
yctanoBlieHHbIM cTanaaptam (I'OCT 2.105). OGo3naueHue eauHuIl GU3NIeCKuX
BeIUYHH HE0O0X01uMo npuMeHsTh B cootBercTBum ¢ ['OCT 8.417, CH 528.

Texct  paGoThl JoOMKEH OBITh KpPAaTKUM, YETKUM U HE JOIYCKATh
pa3IUYHBIX TOJKOBaHWA. B HeM He momyckaeTcs COKpalleHne O0003HAuYCHHUS
eMVHUI] (PU3NYECKUX BEIWYMH, €CIM OHHU YyHoTpeOisitores 0e3 1mudp (3a
UCKITIOUCHUEM OOO3HAaueHUs CAWHUI] (DU3WYCCKUX BEIWYWH B TaONHMIIAX W B
pacumppoBkax OyKBEHHBIX 0003HaUYEHUH, BXOIAIINX B (POPMYIIBI U pUCYHKH). He
JIOITyCKaeTCsl OTHOW CTPOKHM ab3aria Ha CIASAYIONICH CTpaHUIIE, TPEX-UYeThIpeX OyKB
Ha CTPOKE WUJIM CCBUIKM B KBAJIPATHBIX CKOOKaxX Ha OTIEIbHOU CTPOKE.

Tabauya MOXET WMETb Ha3BaHUE, KOTOPOE CIEIYET BBINOJIHATH
CTpPOYHBIMHM OyKBamH (KpoMe MEpBOIl MPONUCHOI) U MmoMenaTh Haj TaOIHLel 1Mo
ueHtpy. He gomyckaercst B Ha3BaHUM TaOJIMIIBI IEPEHOC OJHOTO CJIOBA HAa JIPYTYIO
CTpPOKY.

3aronoBku rpad M CTPOK TAOIUIBI HAYMHAIOTCS C MPOIMMCHBIX OYKB.
Paznenars 3arojoBKY ¥ MOA3aroj0BKU JUATOHATBHBIMU JIMHUSIMHU HE IOy CKAETCA.
3arosnoBku rpad MOryT OBITH 3aIIMCaHbI MAPAJUICTBHO WM NEPIEHAUKYIIPHO (TIpU
HEO0OXOMMOCTH) CTPOKAM TaOIHUIIBI.

Tabnuuer  crnemyer HyMmepoBaTh — apaOCckumu  IudpamMud  CKBO3HOM
HyMmepamue. (B [lpuimokeHWM WCTOMB3YeTCS CBOS CKBO3HAs HyMeEparus).
JlomyckaeTcsi Hymepauus TaOmuI] B Tpenenax riaBel. B 3ToM cioydae HOMEp
TaONMIIBI COCTOWT W3 HOMEpa TJaBbl W TMOPSJAKOBOTO HOMEpa TaOIUIHI,
pa3EIEHHBIX TOUKOU.

Han BepXHHMM MpaBbIM yTJIOM TaOJIUIBI IMOMENIAeTCs HaAmUCh «Tabmuia
...» ¢ ykazaHueM ee Homepa. [Ipumep: Tabmuma 1 (B kKOHIIE HOMEpa TOUKa HE
CTaBUTCH).

Ipumep 3.
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Pacxonpl Ha omaty Tpyna

Taomuna 1

JOIKHOCTB KomnuectBo 3apmiara, pyo.
['eHepaIbHbBIN JUPEKTOP 1 25000
byxranrep 1 15000
HUroro: 2 40000

B cnyuae, eciu Tabnuia MOYHO

MOCTYIUTh CIAEAYIOUUM 00pa3oM

HE TIOMEIAETCS Ha OJIHY CTPaHHUILY,

Marepuan MnoTHOCTL (AN ChINy4MX —

HACLINHEA NNOTHOCTE), KiiM®

Koadpuument

PaTat

1 2

‘\Zﬁlu—t TOUr

FTTRITATTET 203522 paCTeT T poCTom |

MNOTHOCTH

Crpoka ¢ Hymepaymeii
cronbuyoe

Tpoxomkerne TabmHIE]

=

1 2 3
= mn
2100 1,05
1800 0.35

RET=C |
g

ActhansToBeToH

ALM achecTo-uemMeHTHIE MNNTEI

[ToBTOpstonuiicst B rpade TaOnMubl TEKCT, COCTOSIIMA M3 OJMHOYHBIX
CJIOB, dYepeayroluxcs ¢ Ludpamu, IOMYCKAeTCs 3aMEHATh KaBblukamu. Ecin
HOBTOPSIIOIIMICS TEKCT COCTOMT M3 JBYX M Ooyee cIOB, TO IpPU HEPBOM
INOBTOPEHUH €ro 3aMeHsIoT cioBamMu «To ’xe», a nanee kaBblukamu. CTaBUTH
KaBbIYKM BMECTO MOBTOPSIOMIMXCA IU(pP, MapoK, 3HAKOB, MaTeMaTHYECKHX
CUMBOJIOB HEJIb3Sl.

Ha Bce Tabnuipl paboOThl AOKHBI OBITH TaHBI CCBUTKUA B TEKCTE, B a03aile
nepen tadmmmneit. [Ipumep: (Tabmuma 1).

K Texcty u Tabnuuam mMoryT naBaThes npumeuanus. [Ipudem st Tabnui
IpUMEYaHUs JAOJDKHBI ObITh MPUBEAEHBI MOJ Tabnuiei. B koHue Tabmuusl moj
JUHUEHR, o0o3Havarouel okoHYanue Tadiauibl. [Ipumedanus cienyeT BbIIOJIHATD C
npornucHod OykBbl. Ecinu mpumeuanue onHo, ero He HymepyroT. [locie cioBa
«IIpumeuyanue» craBUTCA TOYKa. TEKCT NpUMEYaHUs HAYMHAETCAd TOXKE C
nponucHoi O0ykBbl. Heckonabpko npuMeyaHuil HyMepyITCs 110 MOPAIKY apaOCKUMHU
nudpamu.

Pa3zpemaercst ymenpmienne mpudra Tadmuis 10 12 u 11.

[Tocne pa3memieHust TaOiauIbl AendaeTcss OTCTyn 1,5 MHTEpBajla U TEKCT
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HAaYMHAETCs C OTCTYIIA.

Unnrocmpayuu, cxembl U TpaUKy AOHKHBI BBITOJIHATHCS C IPUMEHEHUEM
YepTeXKHBIX MpubopoB. UitrocTpaiun MOTYT OBITh PACIOIOKEHBI KaK M0 TEKCTY
paboThl, Tak W B mpujokeHuu. VX ciemyer HymepoBaTh apaOCKUMHU HHUPpaMu
CKBO3HOM HyMeEpalueu, 3a HUCKIUYECHUEM WUIKOCTpalui NpwiokeHud. Eciu
PUCYHOK OJIMH, TO OH oOo3Hauaercs Tak: Puc. J[lomyckaercs HymepoBaTh
WUTIOCTpalnHy B npeneinax riassl. [Ipumep: Puc. 1.1.

WmrocTpaui  MOTYT HMMETh  NOSICHUTENbHBIA  TEKCT (IMOANMMCH K
wunoctpauusMm). CiaoBo «Puc.» M Ha3BaHHE NOMEIIAIOT A0 MHOSICHUTEIBHOIO
tekcTa. [Ipumep: Puc. 1 Oransl ynpaBinenusa kagpamu. CCbUIKM Ha WIUTOCTPALIUU
JENalT TaK: «B COOTBETCTBMHU C PHMC. 2» — INPU CKBO3HOW HyMEpalud, U «B
COOTBETCTBHUM ¢ puc. 1.2» — npyu HyMepaluu B IPEAEIax IJ1aBbl.

IIpumep 4.
A |

=

b

Puc. 1 Tpaneuns

Wmmroctpauuu,  Tabauubl, TEKCT  BCIIOMOIaTEIbHOIO  Xapakrepa
JIOIYCKAeTCsl 1aBaTh B BUJE TPUIIOKEHUIA.

[Tpunoxenue opopmisieTcss Kak MpoAOHKEHUE padOThl HAa MOCIEAYIOLIUX
ee nucrax. Ecam B paboTe OJHO NPUIOXKEHHE, OHO 0003HA4aeTcs Tak:
[Tpunoxenue. Ha mepBoM JuCTE B MpPaBOM BEPXHEM Yy MHUIIETCS OJIUH pa3

cioo IlpuioxkeHue — mnonyxupusiM 16 mpudrom. Eciam npumoxeHuit
HECKOJIbKO 1moJi HuM nuietcs «lIpunoxenue 1» oObuHBIM MIPUPTOM pazMepoM

14. Kaxnoe cienytoniee MpUIOKEHUE HAYMHACTCS ¢ HOBOM cTpaHuIlbl. CIIOBO
«ITpunoxkeHre» NUIIETCS B BEPXHEM IMPABOM YIIIy, MOPSAKOBBI HOMEpP €ro
o0Oo3Hauaercs apabckumu nudpamu. Ecom npunoxenue 3aHuMaer 0ojiee OJHON
CTpaHWIlbl, TUIIeTcs, HampuMmep: «lIpomomkenue NPUIOKEHUS 2» OOBIYHBIM
mpudToM pazmepom 14.

Crpanunpl ¢ IIpunokeHUsIMM HE HYMEPYIOTCA W B OIJIABJICHUU HE
YKa3bIBaIOTCS HOMEpPA CTPAHUIL

Ilpunooicenue NOIKHO UMETh 3arojIOBOK, KOTOPBIN MUIIETCS C MPOMUCHOM
OYKBBI OTJIETIbHOM CTPOKOi. B TekcTe paboThl HAa BCe MPUIIOKEHHUS JAOHKHBI ObITh
ccoutku. [Ipumep: (Ilpunoxenue 2).

Ha otnenvHble naHHbIE, MPUBEACHHBIE B PabOTe, 1al0TCSl CHOCKHU.
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Oghopmnenue crHocoxk 6 Konye mexcma (Konyegvie). llutata Oepercs B
KaBBIYKU — «EJIOYKW», TpaMMaTru4eckas popMa COXpaHseTcs, IPOIyCcKaTh CJIOBa
win (ppasbl MOXKHO, €CIM 3TO HE HMCKakaeT cMbIch. lIpomyckm oOo3HaudaroTcs
MHOTOTOuneM. Cpa3y TMocie MHUTaThl B KBAJPATHBIX CKOOKAaX YKa3bIBaIOT
MOPSAJIKOBBIA HOMEP IHMTHUPYEMOTO HCTOYHUKA IO CIHUCKY HCIOJIb30BAaHHBIX
MCTOYHUKOB MH(OPMAIIUU H, €CITH ATO TPeOyeTCsi, HOMEp UTUPYEMOU CTPAHUIIBI.
B xonrie paGoTsl 0OpMIISIOT CIHCOK HCIOIb30BAHHBIX UCTOYHUKOB, B KOTOPOM
MO/ COOTBETCTBYIOIIMM HOMEPOM JAIOT TMOJIHBIE OMOIMorpaduuecKkue CBEISHUS
00 MCTOYHHKE.

[Tpumep odopmiieHHs CCbUIKU (CHOCKH):

«Texer nurare» [1, ¢.25]. (T.€. HCTOUHHK, YKa3aHHBIN B CIIUCKE
UCIIOJIb3yEeMbIX UICTOYHUKOB HH(OpMALIMU 1O HOMEpOoM 1, 25-51 cTpaHu1ia 3TOro
UCTOYHUKA). TOUKa B KOHIIE IPEAJIOKEHHS CTABUTCS TIOCIIE KBaJAPATHON CKOOKH.

Chucok UCnoib308aHHbIX UCMOYHUKOS UHGOpMAayuyu TPUBOJIUTCA TEpel
[TpunoxenueM u cocTaBisieTcss B an(aBUTHOM Topsnake, He Oomee 20
DK3EMIUISIPOB.

Cnucok MCIOIb30BaHHBIX UCTOYHUKOB MH(OPMAIIUU MPEACTABISIET COOOM
nepeyYeHb UCIOIb30BAaHHBIX UCTOYHUKOB CO CKBO3HOW HyMepaluen B CIeAyroleM
MOPSJIKE:

- MEXXIYHAPOHbIE HOPMATUBHO-IIPABOBbIC AKTHI;

- Koncrurynus PO;

- enepanbHble KOHCTUTYIIUOHHBIE 3aKOHBI PD;

- penepanbHbie 3aKOHBI PD;

- ykassl [Ipesunenra PO;

- nocraHoBiyieHus [IpaBurenscra PO;

- HOpMaTUBHBIE aKThl CyObeKTOB PD;

- Y4eOHHMKH, MOHOTpauH, TUCCePTALUU U T.I1.;

- CTaThU U3 MEPUONYECKUX U3aHUI;

- CIPABOYHUKUY;

- IHTEpHET-pECYPCHI.

Ceenennst 0 kHurax (MoHOrpaduu, y4eOHWUKH, CIPABOYHUKA H T. II.)
JOJDKHBI BKJTIOUATh (DAMIUIMIO M MHUITMAIBI aBTOpa (aBTOPOB), HA3BAHWE KHUTH,
ropoJ, U3JaTeabCTBO, TOJl U3JaHUsI, KOJIUYECTBO cTpaHull. [Ipu Hanmuuuu Tpex u
OoJiee aBTOPOB JOMYCKAETCS yKa3bIBaTh (DAMUIIMIO U MHUIMAJBI TOJIHKO MEPBOTO
U3 HUX M CcJoBa «u Ap.» HanmeHnoBaHue mecta u3gaHus HEOOXOAUMO MPUBOIUTH
MOJTHOCTBIO B HMMEHUTEJIBHOM TAJIEKe, JOMYCKAKOTCS COKpallCHHs Ha3BaHUM
TOJIBKO ABYX ropooB: MockBa (M) u Cankrt-IletepOypr (CIIO).

CBeneHuss 0 cTaTbe M3 NEPUOAMYECKOIO M3JAHUS JIOJHKHBI BKIKOYATh
dbaMuIuIo ¥ MHUIMAIBI aBTOpa, HA3BaHWE CTaThbU, HA3BaHUE W3JaHUs (KypHAaJIa),
Ha3BaHHWE CEPHUM, T'OJl BBIIIyCKa, TOM, HOMEP M3/aHus (KypHala), CTpaHULbI, Ha
KOTOPBIX [TOMEIIEHA CTAThHSI.

[Tpumep odbopmienne ciimcka B [Ipunoxenun 3.
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Tocneonuii aucm BHITYCKHON KBAIM(DUKAIIMOHHOW paOOTHI BBITIOTHSIETCS IO
YCTaHOBJICHHOMY 00pasiy. OH COJCp)KUT JaHHbIE O KOJHMYECTBE Ha3BaHWI B
oubnuorpaduu, TOANMKUCH aBTOpa W JAaTy cJayd paboThl B y4eOHYIO 4YacTh
KOJUIEKA /IS IOy CKa K 3aIluTe.

5. ®yHKIuM pyKOBOAUTEJIS BIIMYCKHON KBATU(PUKAIMOHHOI Pad0ThI

B nensx oxkazaHus BBITYCKHUKY TEOPETUYECKON M MPAKTUYECKOW TOMOIIH B
NepUOJl TOATOTOBKM M HANMCAHUS BBIMYCKHOM KBalU(pUKALMOHHONW pabOoThI
Ha3HA4aeTcs pyKoBoAWTENb. Kak NpaBuio, UM SBISIETCS NPENOAABATENb, MOJ
PYKOBOJICTBOM KOTOPOT0 00yYaromuics NPOXOANI NPEAIUILIIOMHYIO IPAKTUKY .

PykoBonuTenb  BBINYCKHOW  KBaJIM(UKAIIMOHHOM  paOOThl  BBINOJHSET
cienyromue QyHKIUU:

— (dopMmynupyer 3aJaHME€ Ha BBINYCKHYI KBaJIM(PUKAUOHHYIO pabdoTy,
COCTaBJISIeT rpauK €€ BhIIOJIHEHUS;

— OKas3blBaeT CTYJIEHTY KOHCYJbTATHMBHYIO IIOMOILIb B OpPraHU3alUHU WU
II0CJIEI0BATEIbHOCTH BBINOJIHEHUS PaOOTHI,

— KOHTPOJIUPYET X0/ BBHITIOJHEHUS BBIITYCKHOM KBATH(PUKAITMOHHON pabOTHI;

— KOHCYJIBTHPYET OOydaromerocs 1o BbIOOPY HCTOYHHMKOB HH(pOpmammw,
METOJIOB €€ aHAJIM3a 110 TeME BBIITYCKHOW KBAIM()UKAIIMOHHOW PabOThI;

— B CIIy4ae NPOBEACHUS IKCIIEPUMEHTOB IIOMOTaeT UX OPraHU30BaTh;

- BBICBUIAET Ha MPOBEPKY OPUTMHAIBHOCTH TEKCTa pabOThl MPOrPaMMHBIM
MIAKETOM «AHTHUILIaruaT»;

— JaeT MHUCbMEHHBIM OT3bIB O paboTe OOyyarowmerocss Mo IOJArOTOBKE
BBIIYCKHOM KBaJU(UKaLMOHHON padoTe.

PykoBoauTens HeceT OTBETCTBEHHOCTb 3a 3aBEPLICHHOCTH BBINOJIHEHHOU
paboThI, UTO MOATBEPHKAACTCS OT3HIBOM.

BrinyckHUKY crieqyer mepuoandecku (Mo 0O0OIJHOW JOTOBOPEHHOCTH,
IPUMEPHO pa3 B HEAEN0) WHOOPMUPOBATH PYKOBOAMTEIS O XOJE MOATOTOBKU
BBIITYCKHOW KBaJTU(UKAIMOHHON pabOThl, KOHCYJIbTUPOBATHCSA MO BBHI3BIBAIOIIUM
3aTPyJHEHUS] WA COMHEHHSI BOIpOCaM, O0s3aTEIbHO CTaBUTh PYKOBOJUTENS B
U3BECTHOCTb O BO3MOXHBIX OTKJIOHEHHMSX OT YTBEPXKJICHHOro rpaduka
BBITIOJTHEHUS Pa0OTHI.

BrimyckHuKy cienyeT UMETh B BUJY, YTO PYKOBOJHUTENb HE SIBJISACTCS HU
COABTOPOM, HU PEJAKTOPOM BBIMYCKHOM KBAIM(PUKALUOHHON PabOThl U MOITOMY
HE JIOJDKEH TIOMpaBisATh BCE HMEIOUMecs B  pabdoTe TeopeTHYecKue,
METO/I0JI0THYECKUE, CTHIIUCTUYECKHUE U IPYTUE OIIHUOKH.

[Tocine MOJIyYEeHUS OKOHYaTEJIbLHOI'O BapuaHTa BBIITYCKHOM
KBATM(PUKAIIMOHHON pabOThl pYyKOBOJIUTENb COCTABISIET nUCbMeHHbIl om3big (Cu.
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NPUNOdHCEHUe).

B oms3vi6e pyKOBOAUTEND BBIITYCKHON KBaIU(pUKALMOHHON pabOTHI:

— 00OCHOBBIBAET €€ aKTyaJIbHOCTh U IPAKTHUECKYIO 3HAYUMOCTb;

— JaeT OOUIYyI0 OLIEHKY COAepXaHHs paboThl C OMHCAHUEM €€ OTIEJIbHBIX
HaIlpaBJICHUI 110 pa3jenaM: KOPPEKTHOCTU PpEIIEHUH, JIOTMKU IEpEeXO0JI0B OT
paszzena K pa3aeny, 000CHOBAaHHOCTH BBIBOJIOB U MPEIOKEHUH U T. II.;

— XapakTepusyeT JUCUUIUIMHUPOBAHHOCTH BBITYCKHUKA B BBINOJIHEHUU
oOmrero rpadguka BRITYCKHONW KBaTU(UKAITMOHHONW pabOTHI, a TaKXke COOI0IeHNe
UM CPOKOB MPEJCTABICHUS OT/IEIbHBIX Pa3/IeJI0B B COOTBETCTBUHU C 3a/IaHUEM,;

— JIETaJbHO ONHUCHIBACT IMOJIOKUTEIbHBIE CTOPOHBI PabOThl U (HOPMHUPYET
3aMeuYaHus MO €€ COACPNKAHUIO U O(POPMIICHUIO, PEKOMEHAAIMU MO0 BO3MOXKHOU
nopaboTKe, IEpeuYeHb YCTPAHEHHBIX 3aMEYaHUW PpPYKOBOAUTENSI B IEPUOJ]
COBMECTHOH paboThI;

— OLIEHUBAET 11€J1€CcO00Pa3HOCTh MPEAI0KEHUIN 110 BO3MOXXHOMY BHEIPEHUIO
IOJlyUYEHHBIX PE3yJIbTaTOB, OLEHKY IpeanonaraeMoro 3@¢ekra, IaeT CBOU
PEKOMEHIallMK 110 pPacIIMpPEeHHI0 OOJAaCTH BHEIPEHUsS Ha TMPOU3BOACTBE U B
y4eOHOM TIpoliecce;

— 00s13aTeNIbHO  JJaeT MpPEe/IBAPUTENIbHYI0 OOIIYI0 OLEHKY BBITYCKHOU
KBaJTU(UKAIIMOHHON PabOTHI.

PykoBomuTenb BBIMYCKHOW KBaMM(UKAIMOHHOW pPabOTBl 00sS3aTenbHO
NOJNKCHIBAET OT3bIB, TOYHO YyKa3blBasi MECTO pPAaOOThI, TOJKHOCTh, YYEHYIO
CTENEHb U 3BaHME, ATy BbIJJAYU OT3bIBA.

6. Penen3npoBaHue BBINYCKHOM KBATM(PHUKALMOHHOI padoThI

Jlnsi  OOBEKTUBHOM OILICHKM BBIMYCKHON KBadU()UKAIIMOHHONW PadOThI
IIPOBOJUTCSL €€ PELEH3UPOBAHUE CIIECIMAIMCTAMU B COOTBETCTBYIOIIEH OO0JIACTH.
CocrtaB penenzentoB yrBepxkaaercs pekropom AHO BO «Poccuiickuii HOBBIM
YHUBEpPCUTET». B KadecTBe pELIEeH3EHTOB MOTYT MNPHUBJIEKATHCS CIEIUATUCTHI U3
yucia pabOTHUKOB IIPEANPUITUH, OpraHu3auuu, IIperoiaBaTesieu
00pa3oBaTeNbHBIX YUPEKICHUN, XOPOIIO BIAJACIONINX BOIIPOCAMH, CBI3AHHBIMU C
TEMATUKOMN BBIITYCKHBIX KBaJTU(PUKAIIMOHHBIX PadoOT.

3aKkOHYCHHAs] BBIMYCKHAs KBadu(UKAIMOHHAs paboTa, TOAMHUCAHHAS
oOyyJarouumcs, IpeicTaBiAeTCsl PyKOBOAUTENI0, KOTOPBIM IMOCIE MPOCMOTpa U
0/100peHus OANUCKHIBAET ee. BMecTe ¢ MUChbMEHHBIM OT3bIBOM PYKOBOJMUTENS OHA
nepenaeTcss pyKoBOJCTBY KOJUIEIXKa, peliarouieMy BONPOC O HANpaBIICHUH €€ Ha
peLEeH3UPOBAHUE.

Peuensus (CM. mpuiioxkeHue) T0JKHA BKIIOYATh:

— 3aKJII0YEHUE O COOTBETCTBUM BBIMYCKHOW KBaTU(DUKAIMOHHOW PabOTHI
3a/1aHUI0;

— OLIEHKY KayecTBa BBINOJHEHUS KaXJOro pasjelia  BbITYCKHOU
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KBaTU(UKAIIMOHHON PabOTHI;

— OIICHKY CTETNEeHH pa3pabdOTKH PaCCMOTPEHHBIX BOIPOCOB, KOPPEKTHOCTH
penieHni (mpeaIoKeHN ), MPAKTUISCKOW 3HAUMMOCTH PabOThI;

— OILIEHKY BBIITYCKHOW KBATH(UKAIIMOHHON PaOOTHI.

OOyuaromuiics miepenaer paboTy B JEKaHAT I TMOCIEAYIOIIETO
pELEH3UpOBaHUsl HE IMO03JHee, 4yeM 3a 2 Hexenu A0 3amurtbl. CopepkaHue
pPELIEH3UH JTOBOAMUTCS A0 CBEACHHS 0OydaroUlerocs He MO3/JHee, 4eM 3a 3 AHS 10
3alIUTHl BBIMYCKHOM KBaMu(UKAIMOHHOW paboThl. BHecenume wu3MeHeHuid B
BBIYCKHYIO0 KBaJIU(UKAIMOHHYIO paloTy T1OCie TOJYy4YEeHHUs] PELEeH3UU He
JIOITYCKAEeTCs.

OdopmiieHHast peleH3usl claeTcs B y4eOHYI0 4YacTh KOJUIEIKa BMECTE C
BBIITYCKHOM KBaNM(DUKAITMOHHOM pabOTOMN B yCTAHOBIIEHHBIE CPOKH.

[IpenmMeTHO-UIMKIIOBAas KOMHUCCHSA KOJUIEXKA IIOCJIe€ O3HAKOMJICHUSA C
OT3BIBOM PYKOBOJUTEIS M PEIICH3UEH PEIIaeT BOMPOC O JIOMyCKe 00yUaromerocs K
3aIIKTe U TIepeiaeT BBITyCKHYIO KBanupukanuonnyto padory B 'AK.

7. IToAroTOBKA K 3allUTE BHINMYCKHON KBAJIU(PUKANMOHHOI padoThI

BbIlyCKHHK, TOJIyYUB OT3bIB O BBITYCKHON KBalIM(PUKALMOHHON padoTe OT
PYKOBOJMTENS, CIPABKA 00 OPUTMHAIBHOCTH, PELIEH3UI0 U JOIMYCK PYKOBOJICTBA
KOJUJIE/KA K 3allUTe, JOJKEH NOArOTOBUTH 10KIaka (He O6onee 10 MMH.), B KOTOPOM
YETKO U KPaTKO U3JI0’KUTh OCHOBHBIE MOJOXKEHUS BBIITYCKHON KBaJIU(UKALIMOHHON
paboThl, mpu 3TOM AJi1 OOJIbLIEH HAMIAJHOCTH MOJArOTOBUB KOMIIBIOTEPHYIO
IIPE3CHTALMIO U WIIIOCTPATUBHBINA MAaTEpHUal, COTJIACOBAHHBIE C PYKOBOIUTEIIEM.

OOGyJaronuiicst JOJKEH HE TOJIBKO HAIMCATh BRICOKOKAYECTBEHHYIO PadoTy,
HO W yMETh 3alllUTHTh €. YCIeIHas 3alliTa OCHOBaHA Ha XOpPOIIO
MOATOTOBJICHHOM JIOKJIajie. B HeMm cieayer OTMETUTh, YTO CJACIAaHO JIMYHO
BBIITYCKHUKOM, Y€M OH PYKOBOJACTBOBAJICS MPH PEATU3AIUN TEMBI, YTO SIBISUIOCH
IpPeIMETOM  W3y4YCHHUS, KaKWe€ METOJbl HCIOJb30BaHBl MPU  W3YUYEHUU
paccMaTpuBaeMOi MPOOJIEMbI, KaKue Pe3yJIbTaThl JOCTUTHYTHI B XOJA€ PaOOTHI H
KaKOBbI OCHOBHBIE BBIBOJIbI. TakoBa 001asi cxema J0Kjajaa, 00j1ee KOHKPETHO €ro
coJiepKaHUE ONPEEIAETCS BBITYCKHUKOM COBMECTHO ¢ pyKoBoauTeneM. KpaTkuii
JOKJTaa JOJDKEH OBITh IOATOTOBJICH INHCHbMEHHO, HO BBICTYNATh Ha 3aIlUTe
CJIeIyeT, HE 3aUMThIBAs TCKCT.

KonnuecTBeHHbBIC (‘II/ICJ'IOBBIG) JaHHBIC B HOKJIAJC ITPUBOAATCS TOJIBKO B TOM
ClIy4dac, €ClIi OHHU H€O6XOI[I/IMI>I IJIA A0Ka3aTCJIbCTBA WM UJUIFOCTPAIKWMKU TOI'O0 MIIN
HHOTI'O BBIBO/JA.
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I[OKJIa,Z[ JOJIDKCH OBITH KpaTKUM W TOYHBLIM, COICPIKATH 00OCHOBAHHBIC U
JJAKOHHUYHBIC q)OpMy.]'II/IpOBKI/I, BBIBOJbI U ITPCIAJIOKCHUA.

8. JlokJiaa BIMNYCKHUKA HA 3aIIATE BBIITYCKHOM
KBAJIM(PUKAITUOHHOU PadoThI

B nensx noBhIIEHMS KAadyecTBA 3aIlUThl BBIIMYCKHHK KOHCYJIBTHPYETCS C
PYKOBOJHUTENEM, IPOpadaThIBaeT JOKIA/ K 3aIIUTE U €r0 KPATKUE TE3UCHL.

Te3ucsl nokiana K 3amuTe J0JKHBI COJepkKaTh 00g3aTeabHOe 00palleHne K
unenam ['AK, npexncraBnenue Tembl paOOThl, a Takke 0OOCHOBaHME MHTEpeca K
npobieme.

[{enecooOpa3HO MOCTPOUTH JOKIA[ IO CIEIYIOIIEMY IUIaHy:
- HanmeHoBaHue BbIOpaHHOI TeMbI paOOThI U €€ aKTyaJIbHOCTb.
- Yerkast popmMyaupoBKa LIETU U 3a/1a4 pabOTHI.
- AHaJIM3 COCTOSTHUS BOIIPOCA B JaHHON 00JIacTH.
- Kputnueckuil ananu3 nurepaTypHbIX HCTOUHUKOB, BBISIBJICHUE TPOOJIEMBI.
- Pe3ynpTaTsl paboThl (KOJTUYECTBEHHBIE OLIEHKU U COITOCTABIICHUS).
- Be1BO1bI M3 TIpOICTTAHHOM PaOOTHI.
- [lomy4ennsrit 3pPexT u npakTudeckas 3HAYUMOCTh pabOTHI.
Wnmoctpanuu kK paboTe JOKHBI COOTBETCTBOBATH MaTepraiaM JOKIaa.
31ech JOMKHBI HAUTH 0053aTeNbHOE OTPAKEHUE PE3yIbTaThl MPOBEACHHOTO
aHanm3a OpTraHU3aIMOHHO-9KOHOMHYECKHUX, COLIMAJILHO-TICUXOJIOTHYECKHUX,
NPaBOBBIX M JAPYTUX AacleKTOB, BKJIOYas OMHMCAHWE CTPYKTYpHl, (QYHKUIUN U
KITIOYEBBIX PE3yJIbTaTOB ACSITEILHOCTH OPTaHU3aAIIH.

TpylHO [aTh WCUEpPNBIBAIOIIMNA TIEPEYEHh BCEX BONPOCOB, KOTOPbIE
1eaecoo0pa3Ho OTpa3uTh B Te3UcCax JOKJIaJa BBIMTYCKHOM KBalu(UKAIMOHHON
paboTsl. [1o coriiacoBanuio ¢ pyKOBOJUTENEM BBIITYCKHUK MOXET PACIIUPUTD WIIH
Cy3uTh MpejjaraeMplii HabOp BOMPOCOB, HHAUBUAYAJIbHO PACCTaBUThH AKIEHTHI B
caMOM JIOKJIaJie, Ha MPEA3aIUTE WX 3allUTe.

9. 3amuTa BHINYCKHOM KBAJINPUKAIIMOHHOH PadoTHI

3amuTa BBITYCKHOW KBaTU(UKAITMOHHOW pPaOOTHI TPOBOIUTCSA C IEIBIO
BBISIBJICHUST COOTBETCTBHMS YPOBHS M KauyecTBa IOJATOTOBKH BBIMTYCKHUKOB
denepadbHBIM  TOCYJAAPCTBCHHBIM 00pa30BaTCIBHBIM CTAHIAPTAM  CPEIHETO
npodeCcCUOHAILHOTO0 00pa30BaHUs.

3aimuTa BhITYCKHOW KBATM(DUKATMOHHOM pabOThl MPOBOAUTCS HA OTKPHITOM
3aceqanun  [ocymapctBeHHoit — arrtectanmonHor komuccuun (TAK). TAK
BO3TJIABIIIET MPEICEAATeNb, KOTOPbIA OPTraHU3YET U KOHTPOJIUPYET ACSATEIbHOCTh
KOMHCCUH, OOecCreunBacT  E€IUHCTBO  TpeOOBaHWIA, TMPEABABISIEMBIX K
BbilTyckHUKaM. [Ipencenarens u cocraB 'AK yTBepxknatorcs pekropom AHO BO
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«POCCUUCKUI HOBBIM YHUBEPCUTET» I10 MPEACTABICHUIO KOJIJIEIKA.

Ha 3acemannn ['AK MoryT npucyTCTBOBaTh PYKOBOJIUTENIN BBITYCKHOU
KBATM(PUKAIIMOHHOMN pabOThI, PEIICH3EHTHI, a TAKXKE 00yUarouecs.

[Ipouenypa 3amuThl yCTaHABIMBAETCS mpeacenareseM ['ocyaapcTBEHHOM
aTTECTAlMOHHOW KOMMCCHH IO COIVIACOBAHUIO C WIECHAMHU KOMHUCCHM W BKIIFOYAET
YTEHHWE OT3bIBa M PELEH3UH, JI0KJIaJ oOyyatomierocss (He Oosee 10 MuHyT),
BOIIPOCHI ~ WJICHOB  KOMWCCHH, OTBETBHl  oOywaromerocs. MoxeT  ObITh
MPEIYCMOTPEHO BBICTYIICHUE PYKOBOAMTENS BBITYCKHON KBaTu(UKAITMOHHON
paboThI, a TaKXKE PEIEH3eHTa, €CJIM OH NMPUCYTCTBYET Ha 3acenanuu ['AK.

Pemenne 'AK 00 okoHUATENbHOMN OLIEHKE BBITYCKHOM KBAJIU(PUKALMOHHOM
paboThl MPUHUMAETCS HA 3aKPHITOM 3aCEIaHUHM, OCHOBBIBAETCS Ha PEIECH3UH,
OT3bIBE PYKOBOJMTENS, COJACPKAHUM JIOKJIaZa U KauyeCTBE OTBETOB BBIIYCKHUKA B
IPOLIECCE 3aIUThI CBOEH BBIMTYCKHOM KBaIU(UKAIMOHHON PabOTHI.

BoeinyckHast kBanu¢ukanuoHHas padoTa OLEHUBAETCs M0 S-0ayibHOU
CUCTEME.

Ha «omauuno» ouenuBaercs pabota, B KOTOPOHl TIyOOKO M3JI0KEHBI
TJIaBHbIE MpPOOJIEMbI MO TEME, JaHbl METOJbl MX pPEIICHUS B TECHOW CBS3U C
IIPAKTUKOM B COBPEMEHHBIX YCIOBMSX, IZE€ IIOKAa3aHbl YMEHMS IIPOBOJUTH
HEOOXOJMMBIN aHaIW3, JeJaTh BBIBOABI U JaBaTh PEKOMEHJALMH [0 MPAKTUKE
paccMaTpUBaEMBbIX BOIIPOCOB, 3allIUTa KOTOPOW TaKKe ObLIa YETKOI.

OueHky «xopowioy» moiy4aeT oOydaroluiics, padoTa KOTOPOro OTBEYAET
OCHOBHBIM TpPEOOBaHUSM, MPEIBSABISIEMbIM K BBINTYCKHON KBadu(UKAMOHHOU
paboTe, HO KOTOPBII IIPU 3aIIMTE J1al HE Ha BCE BOIIPOCHI JOCTATOYHO IIyOOKHE U
apryMEHTUPOBAHHBIC OTBETHI.

OOyuaromuiicsi, B paboTe KOTOPOro B OCHOBHOM COOJIOJICHBI OOIIHe
TpeOOBaHMsI K BBIMTYCKHON KBIM(PUKAIMOHHON paboTe, HO B COJACPKAHUU U
0hOpPMIICHUN HMEIOTCS CEpPbE3HBIC HEI0YEThl, W KOTOPBIM IIPH 3allMTe Jall
MTOBEPXHOCTHBIC OTBETHI HA BOTIPOCHI, OLICHUBACTCS «)0081eMBOPUMENbHON.

«Heyooenemeopumenvroy MOKET OBITBH OLICHEHA BBIITyCKHAas
KBaIM(PUKAaLMOHHAs padoTa oOydaromierocs, B KOTOPOH BBISIBUIOCH HEIMOJIHOE
PACKpBITHE TEMBI, U MPU 3alIUTE KOTOPOM ObUIM aHbl c1adble OTBETHI HA BOIPOCHI
YJIEHOB KOMHCCHH.

OneHka pe3yibTaTOB 3alIMTHl BBITYCKHOW KBaIM(UKAIIMOHHOW pPabOTHI
oO0BsBISETCSI Ha OTKphITOM 3acedanmu ['AK mocne OKOHUaHUsS 3alIUThl BCEX
paboT.

OOyuaromuiicsi, BBITIOJHUBIINN BBIMYCKHYIO KBadu(UKAIIMOHHYIO PaboTy,
HO TIOJIYYUBIIUN TPU 3aIIUTE HEYJIOBJIETBOPUTEIHHYIO OIICHKY, UMEET MPaBO Ha
MOBTOPHYIO 3alIuTy. B 3TOM cilydae rocygapcTBeHHasi aTTeCTallMOHHAS KOMUCCHUS
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MOXKET NPHU3HAThH 11eJIeCO00pPa3HBIM MOBTOPHYIO 3alIUTY OOYYAIOMIMMCSI TOM K€
BBIITYCKHOM KBaTU(UKALMOHHON paboThl, TUOO BHIHECTH PEIICHHUE O 3aKPEIUICHUU
3a HUM HOBOI'O 33JIlaHHs Ha BBITYCKHYIO aTTECTAIMOHHYIO PabOTy W OIpeaesuTh
CPOK ITOBTOPHOM 3aILIUTHI, HO HE PAHEE, YEM Yepe3 IoJl.

OOyuaromiemycsi, HOJYYUBLIEMY OLEHKY «HEYAOBIETBOPUTEIILHO» IpHU
3alUTe BBIMYCKHOW KBaJTU(UKAIIMOHHONW pabOThl, BBIIACTCA aKaJeMUYecKas
CIpaBKa YyCTaHOBJIEHHOro oOpasua. AkaJgeMHyeckas CIpaBKka OOMEHHMBAETCS Ha
JUIUIOM B COOTBETCTBUM C pelIieHueM [0CylmapCTBEHHOM aTTeCTallMOHHOMN
KOMUCCHUHM  TIOCJ€  YCNENIHOW  3alIUThl  OOYydYalolmUMCS  BBITYCKHOMU
KBIM(PUKALIMOHHON paOOTHI.



26

Hpuaoxenue

[Tpunoxenue 1

AHO BO «POCCUNCKUM HOBBIM VHUBEPCUTET»
KOJUJIEJDK

AUIIJVIOMHASA PABOTA

HaunmeHoBaHue TeMbl TUTIOMHOMN paObOTHI (0€3 KaBhIUEK)

Beimonnun obyuatomuii(as)cs
Ounoit (3a0uHoit) hopmMbI 0O0yUEHUS

damurst UM OTYECTBO (8 UMEHUMEbHOM nadedice)
CriennanbHOCTh (KOO U HAUMeHO8aHuUe)
PykoBoaurens

daMuIHs UM OTYECTBO (8 UMEHUMENbHOM naodedice)
(yu€Has cTeneHb, 3BaHUE)

JlomycTuTs K 3ammre

ITpencenarens ITHK

« _» 202 .

Mocksa 202
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AHO BO «POCCUNCKUN HOBBIM YVHUBEPCUTET»
KOJUIEJK

AUITJIOMHASA PABOTA

Pa3zpaboTka KoHIEeNIUY GUPMEHHOTO CTUIIA JIJI1 KOMITAaHUHU

BBDO GROUP

Brinonnuna obyuarorasics
Ounoit hopmbl 0O0yUCHUS

Kanunosckas [lonuna Uropesna

CIIEIAAILHOCTD
42.02.01 Pexnama

PykoBoaurenp

HanputoBa Tamapa AnekcanapoBHa

JlomyCcTUTh K 3ammre

ITpencenarens ITIIK

« _» 202 .

Mocksa 2020
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[Tpunoxenue 2

OraasJieHue

BBEIHECHUE ..o, Ommodka! 3akiaaka He onpeaeieHa.
['maBa 1. ®upmMeHHbI CTHIb Kak OIWH M3 3((EKTHUBHBIX AIEMEHTOB PEKIaMbl
....................................................................... Ommodka! 3akiaaka He onpeaeeHa.

1.1. Pexnama — noHsiTus, cBOMCTBA, BUbl, QyHKIIMuOmmuoka! 3akiaaaka

He ompe/eieHa.

1.2. ®upmeHHbIN CTUIb B oprann3aiunOmuoka!l 3akaaaka He
onpejaeseHa.
['maBa 2. DnemMeHTsl (UPMEHHOTO CTUIIS Ha PEKIIAMHBIX HOCUTETISX .......... Ommnoka!

3akiajka He onpe/aeseHa.
2.1. Ananu3 ucnosib30BaHusl (PUPMEHHOTO CTUJISI OPraHU3alUU..... OmmnoKa!
3akiaaka He onpe/eseHa.
2.2. ITpumepsbl y1auyHbIX KOHUENUUNA PUPMEHHOTO CTUIA............... Ommuodka!
3akiyiagKa He ompe/eseHa.
['naBa 3. Pa3zpaboTka koHIeniuu pupmMeHHoro ctuiis s komnanuu BBDO
GROUP ..., Ommuodka! 3akiaaka He onpeaeieHa.
3.1. Ananu3 BiausiHUSL GUPMEHHOTO CTHIISI HA YCIIEITHOE PA3BUTHE MAJIOTO
(077161 (5101 F SRR Ommodka! 3akiaaka He onpeaeieHa.
3.2. Pa3zpaboTka KoHIenUuu (UPMEHHOTO CTHIIA 1l Komnanuu BBDO
GROUP . Ommodka! 3akiaaka He onpeaeieHa.
SBAKITFOUCHHUE ..eeeeeuevveeeeeeneirreeeeaenrreeeesnnneneesennns Ommuodka! 3akiaaka He onpeaeieHa.
CHucoK HUCIOMb30BaHHBIX UCTOYHUKOB HHDopMarmnOmuoka! 3akaaaka He
onpeaeseHa.

[Ipunoxxenue
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[Tpunoxxenue 3

AHO BO «POCCUMCKH HOBBI YHUBEPCUTET»

KOJUIEK
COI'/TACOBAHO YTBEPXIAIO
HPEACEJATEJID ITIK 3AMECTUTEJIb IUPEKTOPA
« » 202 r. « » 202 r.

3AdJAHMUE
ISl AMIJIOMHOM padoThl o0ydarouiemy(ei)cst

damvunmsg Umst OTYECTBO (8 narensHoM nazesxe)

Tema pa6oThi :

YTBepKIACHA NPUKA30M OT « » 202 1. Ne

1. TeopeTnueckas yactb: (1-2 rinaBbi)

2. IlpakTuyeckasi yacthb: (3 riasa)

3. JlaTa BbIAa4H 3aJJaHUS « » 202 .

4. Cpok npeacTaBjJeHUs 3aKOHYCHHON PadoThI « » 202 .

PykoBoguTenb paboThl

(moamucek, ®.M.0. pyKoBOIUTENSA TUIUIOMHOM pabOThI)

3anganue noxyuuns(a)

(moamuce, ®.1.0. oby4atromerocs)

« » 202 .
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AHO BO «POCCUMCKHUM HOBbI YHUBEPCUTET»

KOJUIETK
COI'/TACOBAHO YTBEPXIAIO
HPEJACEJATEJIDb ITIK 3AMECTUTEJIb IUPEKTOPA
« » 202 r. « » 202 1.

3AJJAHMUE
JJISL TUTJIOMHOM padoThl 00y4yaromencst

NBanoBoit AHactacuu CepreeBHe

Tema padotbi: OreHKa CTPYKTYpbl aKTHBOB OpPTraHHM3AaIlMM W HCTOYHHUKOB HX
dbopMHpOBaHUS 110 JAHHBIM OyXTraiaTepcKoro OajgaHca

VYTBepxkaeHa npuka3oMm ot «18» nexabps 2020 r. Ne 342/k

1. TeopeTnueckasi 4acTh:

I'maBa 1. M3yunTh Te€OpeTHYECKHE ACIMEKThl OIEHKA MMYIIECTBA OPraHMU3AINH U
MCTOYHUKOB €ro (pOpMUPOBAHUS MO TaHHBIM OYXTaJITEpCKOro OanaHca

I'maBa 2. IlpoBecTu OOIIYI0 OLEHKY IOKa3aTeJle CTPYKTYypbl OyXTraJITe€pCKOro
oamanca OO0 «Toproseiii [lom «Anbdec LienTp»

2. IIpakTH4yeckasi 4acThb:

I'maBa 3. IlpemocTaBuUTh NPEIJIOKEHUS IO COBEPIICHCTBOBAHUIO CTPYKTYPHI
6amnanca OOO «Toprossrit [Jom «Andec LlenTp»

3. laTa Bblaaum 3aganus «21y» suBaps 2021 r.

4. Cpok npeacraBjieHUs 3aKOHYEHHOI padoThl «27» mas 2021 r.

PykoBoauTtenb paboThl ITereneBa Banentuna MuxaiinoBHa

3ajgaHue noxy4yunia NBanoBa Anacrtacusa CepreeBHa

«_« 202 .
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[Tpunoxenue 4
Odopmienue nocjaeHero JUCTa JUIJIOMHON padoThI

JlurimomHasi paboTa BBIOJIHEHA MHOM CaMOCTOSATEIBHO

Hcnonb30BaHHEIC B pa60Te MaTepuajibl U KOHOCHIINN U3 OHY6J'II/IKOB8.HHOI71 HaquOﬁ
JIATCPATYPBI U APYTUX HCTOUYHHUKOB UMCIOT CCHIJIKY Ha IMICPBOUCTOYHUKH.

CIHCOK HCITOJb30BaHHBIX HCTOYHHKOB I/IH(i)OpMaI_[I/II/I BKJIFOYACT HanMMEHOBAHMH.

BKSCMHHHP BBIHYCKHOﬁ KBaHH(I)HKaHHOHHOﬁ paGOTH CIaH B ACKaHAaT KOJIJICIXa

« » 20 T.

(moamuch 00yvaromerocs) (pamunus, uMs, 0TIECTBO OOYUAIOIIETOCS)
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[Ipunoxenue 5

IIpumepsl onUcaHMs CNIMCKA UCIOJIb30BAHHBIX
HCTOYHUKOB HH(pOpMaALIMH

OcHoBHas IuTEpPaTYypa
Ecnv MCTOYHHMK MMEET OJHOTO aBTOpa, TO NHIIEeTcs ero Qamuiusg (mocie
(aMuuu cTaBUTCSA 3amsTas), a 3aTeM HHULManbl. [locie 3arnaBust craBUTCS KOcas
yeprta (/) u numercs 1.0.®D. aBTopa B IMEHUTEIHHOM HaICKE.
Hanpumep:
CemenoB, B. B. ®unocodus: wuror Tteicsyeneruid. @uiiocodckas
ncuxosiorus / B. B. CemenoB. — Ilymuno: ITHI] PAH, 2000. — 64 c.
Ecnu aBtropoB nBa wiu Tpu, TO ykasbiBaoT ®P.MN.O. omnoro asropa. Ilocie
3arjaBus ctaBuTcs kocas yepta ( /), u nepeuncisarorcs M.0.D. Bcex aBTOpoB B
MMEHUTEIBHOM TAJEKE.
Hanpumep:
KapaceBa, M.B. ®unancoBoe mpaBo: npaktukym / M.B. Kapacesa, B.B.
I'punienko. — M: FOpucts, 2000. — 152 c.
Anemkuna, O.H. Hcropuss rocymapctBa u mnpaBa Poccun : MeTon.
pexomennanuu kK kypcy / 3.H. Anemkuna, 0.A. UBanos, B.H. Yepusies.
— Boponex : U3a-Bo Boponex. roc. yu-ta, 2001. — 384 c.

Ecnun Ha3BaHMe HCTOYHUKA COACPKUT JOMOJHUTENbHbIC CBeJeHus: (mocodue,
y4eOHUK, COOpPHHMK TpPYAOB, 0030p, Yy4Y€HbIE€ 3alKUCKH), TO MOCIE OCHOBHOIO
Ha3BaHUsI CTABUTCS IBOETOUHUE, & 3aTEM JOMOJHUTEIIbHBIE CBEJACHUS CO CTPOUYHOMU
OYKBBI
Hampumep:
AradonoBa, H. H. I'paxxmanckoe mpaBo: yue6. nmocooue mais By3oB / H. H.
AradonoBa, T. B. borauesa, JI. U. I'mymkoBa ; moxm. obm. pen. A. T.
Kanmnuna. — 2-e u3n., nepepad. u gom. — M.: FOpucts, 2002. — 542 c.

Ecnu aBTOpOB OoOJiee Tpex, TO MHINETCS 3arjlaBu€ KHUTH, 32 KOCOW YepTou
numiercss 1M.0.®. ogHOro aBTOpa M B KBaJIpaTHBIX CKOOKAaX CIIOBO «H Jp.)»

Hanpumep:

Uctopust Poccun: yue6. mocobue nnst cTyn. Bcex creuuanbHocTeit / B. H.
boikoB [u ap.]. — 2-e uzn., nepepad. u gon. — CII6. : CII6JITA, 2001. — 231 c.
B cinydyae BbIXoJla MCTOYHMKA TOJA OOIIEH pemakuuert (moj peaakiueil) mocie
HAaMMEHOBAHUS UCTOYHHMKA CTABUTCS OJHA KOcas JuHUS (/) U CO CTPOUYHOM OYKBBI
nuImercs /moa olul. pea., WM / moja ped. 3aTteM — WHULIUAIBL W (pamMuaus
penakropa B pOAUTENbHOM Taiexe. Eciu ke yKka3bIBaeTcs peaakTop WIH
COCTaBUTEJNb, TO MOCJIE HAMMEHOBAHUS HCTOYHHUKA TaK)Ke CTaBUTCS OJHA Kocas
JuHUs (/) ¥ cO CTPOYHOM OYKBBI MUIIETCS / pell. WK /COCT. 3aTeM WHUIMAJBI U
dbamMunus penakTopa Wik COCTABUTENSI B UMEHUTEILHOM  TaJIexkKe.

Hanpumep:
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30710TOM KITFOYHUK: CKa3Ku poc. nucarenei / coct. U. [MonskoBa.— M.: OHukc,
2001.-381 c.

B ciydae, ecnu cchlUlka Jaercs Ha Kakyro-JIMOO CTaThio (pacckas), M3JaHHYIO
Cpelu JPYrux MPOU3BEACHUN TOrO ke aBTOpa U OOBEAMHEHHBIX B OJHON KHUTE,
TO MocJe (paMUIuU C MHULIMAJIaMH J1aeTCsl Ha3BaHME CTaThU ( pacckasa), 3a KOCou
yeproit (/) moBTopsiercs M.0.D. aBTopa, 3aTeMm cTaBsATCSA B KOChie NTUHUU (/) U
JaroTcs Bce  Onbmmorpaduueckue JaHHbIE HCTOYHHKA.
Hanpuwmep:

JBunsaunoBa, [. C. Kommimment: KoMMyHUKaTHMBHBIM CTAaTyC WU
crparerus B quckypce / I'. C. JIBunsuunoBa // CoumaiibHasi BiacTh sA3bIKa : cO.
Hay4. Tp.. — Boponex: M3n-Bo Boponex.roc. yn-ta, 2001. — C. 101-106.

[Ipu ommicaHMM MHOTOTOMHBIX W3JIaHUW MOcCie (aMUIMU U WHUIMAJIOB aBTOPOB
numiercs — Co6p. cou. uian Coy., CTaBUTCS IBOETOYHME M YKA3bIBAETCS KOJIMYECTBO
TOMOB: B 3 T., B 10 T. ( HO He 3-X, 10-Tu T.) JIOKyMEHT B LI€JIOM:

Hanpumep:

['unmuyc, 3. H. Counnennsi: B 2 1. / 3. H. ['unnmyc.— M.: Jlakom-kHuTa:

["abectpo,2001.

OTtnenbHbIN TOM

Hanpumep:

['unmuyc, 3. H. Counnenus: B 2 1. / 3. H. 'unmuyc.— M. : Jlakom-kHura :
["abectpo, 2001. - T.2. — C.154-161.

[Ipu ccpuike Ha TOMa, YacTH, pPa3Aelibl, TIaBbl BCE CBEACHHS AAIOTCS apaOCKUMU
nuQpamu;
Tak kak 5TW HOaHHBIC SBJISIOTCS JOTOJHUTENHLHOW WHGOpMalel, OHH
OTIENAIOTCS IPYT OT Apyra THpEe W MHUIIyTcs B cokpameHuu: T.4 , Bem. 5,
Kn. 2.
Marsiii, A. 1. Beeaenue B 3akoHOJaTenbCTBO EBporeiickoro coobiecTa /
An. Mansrii // THCTUTYTBI EBpomneiickoro corosa : yueb.mocodue / Ad.
Mansriii, Jx. Kemnbenn, M. O’Heiin. — Apxanrensck, 2002. — Paszn. 1. — C.
7-26.
['maseipun, b. O. ABTOMaTH3a1Ms BRINOJIHEHUS OTAETBHBIX onepanuii B Word
2000 / b. 3. I'mazeipun // Office 2000 / 3. M. bepnunep, U. b. I'na3sipuna, b.
3. I'mazeipun. — 2-e usn., nepepad. — M., 2002. — I'n. 14. — C. 281-298.

MecTo uznanusa — o0s3aTeNbHbIA OMONIHOrpaPUUecKuil PJEMEHT — MPUBOAUTCS B
UMEHUTEIBHOM TAJEKE.

[Ipunsareie cokpamenusi: MockBa — M.; Jleaunrpan — JI.; Cankr-IletepOypr —
CII6.; Iletepoypr — IIT.; Hwxuuit Horopon — H. HoBropos; PoctoB Ha [loHy —
Pocros v//1; Jlongon — L.; [Tapwx — P.

[Ipm nByXx wMecTax wW3JaHUST U JIBYX H3JaTENbCTBAX YKa3bIBAlOTCA o00a H
OTAENSAIOTCA IPYT OT APYyra TOYKOU C 3aMsTOM.
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['on u3maHust ykasbiBaeTcs MOMHOCTBIO Oe3 OykBbl «r». Ilpu orcyrcTBHM rona
W3JIaHUS TTUITYTCS CTPOYHBIC OYKBBI «0.T.» (06€3 roa).

bubnuorpaduyeckoe onrcaHrue UICTOYHUKOB, B3AThIX U3 Ta3€T U )KYPHAJIOB: JIa€TCA
dbamunus 1 UHUIMAIBI aBTOpa. [Iumiercss Ha3BaHUU CTAaTbU, 3aTEM CTaBUTCS KOCas
( /) numryTcs WHUIMANBI U (GaMUIus aBTOpa, 3aTeM JABE KOchbie JuHUU ( // ),
Ha3BaHUE KypHalla WM Ta3eThl, TOUYKa, TUPE, IoJl, TOYKa, TUPE HOMEpP >KypHala,
(ecny MCTOYHHUK B3AT M3 Ta3eThl, BMECTO HOMEpa YKa3bIBAeTCS JaTa BBIMYCKa),
TOYKa, TUpE, CTpaHULbl (IpornucHas C) cTaTby.

Ecnu razera umeer Oosiee 8 cTpaHull, B OMMMCAHUM MPUBOJAUTCS HOMEP CTPAHUIIBI,
Ha KOTOPOW MOMEIIEHA CTaThA.

Muxaitnos, C. A. E3na no-eBponencku: cucTteMa IUIaTHeIX Jopor B Poccuu
HaxXOJMUTCS B HaualbHOU craauu pa3Butusa / C. A.Muxaiinos / HezaBucumas ras.
— 2002. — 17 urons.

Myxuna, B.A. Tlcuxonorudyeckuii CMbICI KCCIIEA0BATEIbCKONU AEATEIHLHOCTH
1u1s pa3BuTus maHoct / B.A. Myxuna // Hapoanoe o6pazoBanue. — 2006. — N 7.
—C.123-127.

AyIMOU3IaAHUSA
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Oopa3zen opopMiIeHHS] CHOCOK

TexcT AMNIOMHO padoThI

3ammTa TmNpaB NOTpeOUTENEH MPENCTaBIsieT COOOM  KOMILIEKC —Mep,
peaM3yeMbIX TOCYIapPCTBOM U HAIIPABJICHHBIX HA PETYJIHPOBAHNE OOIIECTBEHHBIX
OTHOLIEHUHM, BO3HUKAIOUIUX MEXIy npuodperareneM ((PU3MUECKUM JIUIIOM,
MPUOOPETAONIUM TPOAYKT WIIM YCIYTY JUIS JTUYHBIX, CEMCHHBIX, JOMAIlTHUX MU
WHBIX HYXJ, HE CBS3aHHBIX C TMPEANPUHUMATEIHCKON JCSITEIBHOCTHIO) U
cyOBeKkTOM peANnpUHUMATENbCKON NEeSTEHbHOCTH (M3rOoTOBUTENIEM,
WCTIOJTHUTEJIEM, TIPOJIABIIOM) M BKIIIOYAIOIINX B CEOS: YCTAHOBJICHHE KOHKPETHBIX
npaB notpeduresneii; GopMbl BOZMOXKHBIX HAPYIIEHWH TIpaB M MEXaHU3M HX

3allUThl; OTBETCTBEHHOCTH 3a HApYIICHHUE MpaB moTpedurenei [7, c. 22].
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[Tpunoxenwne 7

AHO BO
«POCCUUCKHUUN HOBbI1 YHUBEPCHUTET)»

KOJUIEK

PELHEH3USA
Ha IUIIVIOMHYIO PABOTY
o0y4amlieics 1no cnenuajaIbHOCTH

38.02.01 DxoHOMHUKA M OyXrajaTepcKkuil yuet (110 0TpPacasaM)

HUBanoBoii Ejgennl CepreeBHbI

Ha Temy: OleHKa CTPYKTYpPbI aKTUBOB OpPraHu3alii 1 ICTOYHUKOB UX
(dbopMHUpOBaHUS IO TAHHBIM OYXTaJITePCKOro OanaHca

Penensent - J[yOpoBka A.JI., mpemogaBateib KoJIIeIKa

Hurmiomuas pabGota HMBanoBoit E. C. COOTBETCTBYET HpPEIIOKEHHOMY
3ajaHuto. Tema JUIUIOMHOW paOOTBl  SBISETCS  aKTyalbHOM, TaK Kak
Oyxrantepckuil OajaHC OTpa)kaeT HE TOJbKO CYMMAapHblE, HO U CTPYKTYpHbIE
U3MEHEHHUs B COCTaBe CpeACTB. Bo-mepBblX, OallaHC pacKpbhIBaeT CTPYKTYpPY
UMYIlIECTBAa U UCTOYHUKOB €ro (hOpMUPOBAHUS B pa3pe3e MX TUIIOB U TPYIII; BO-
BTOPBIX, CIY>KUT UCXOJHBIM UCTOYHUKOM MH(POpPMAIUMK ISl pacuera (pMHAHCOBBIX
1oKa3aTesel, XapakTepU3YIOIIHUX COCTOSIHUE CyOBEKTa X035 ICTBOBAHUS.

[IpeacraBnenHas paboTa UMEET JIOTMYECKYIO CTPYKTYpPY, BKIIIOUAIONIYIO
BBEJICHHE, TpU IJIaBbl, 3aKIIOYEHHE, CIIHCOK MCIOJb30BAaHHBIX HCTOYHUKOB
UH(pOpMaLUK, IPUITOKEHHUSL.

Bo BBeneHMHM OTpak€Ha AaKTYaJbHOCTh BBIODAHHOM TEMBbI, YETKO
chopMyIMpOBaHbI EJIH U 3aa9l JUTUIOMHOM paOOThI.

B cooTBeTcTBUU C LIENBIO aBTOP PACCMOTPEI:
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B riaBe | — MOHSATHE W MOKA3aTeNM CTPYKTYPhl AKTUBOB M MCTOYHUKOB MX
dbopmupoBanus,

B rjaBe 2 — OOIIYyI OIICHKY TIOKa3zaTelell CTPYKTYphl OYXTalaTepCKOIo
6amanca OO0 «Toproseiii [lom «Anbdec Llentpy,

B IaBeé 3 — OCHOBHBIE HAIPABJICHUSI COBEPIICHCTBOBAHUSI CTPYKTYPbI
o6amanca OO0 «Toproseiii Jom «Anbec LieHTp».

[To pe3ynbpTaTaM wuCCIEIOBAHUS HAMUCAHO 3aKJIIOYEHHUE, COJepIKallee
BBIBOJBI O TIPOJIETIaHHOW paboTe M MPEeUIOKEHUS TI0 COBEPIICHCTBOBAHUIO
CTPYKTYpHI OanaHca OpraHu3aluu.

Takum  o0pa3om, B cBoell paboTre aBTOp NPOAECMOHCTPUPOBAIT
c(hOpMUPOBAHHOCTH KOMIIETEHIIMIM B paMKaX OCHOBHBIX BUI0B NMPOGECCUOHATBHON
NEeATEeIbHOCTH.

K mnpeumymiectBaM OlleHMBaeMOW JUIUIOMHON pPaOOThI MOXKHO OTHECTH
JIOTUKY TIOCTPOCHHSI TEKCTa, HCIOJIb30BAaHUE TEMATUYECKOW JIMTEepaTypbl U
MPAKTUYECKYIO0 3HAYUMOCTD CJIeJIAHHBIX BBIBOJIOB.

PaGora nHammcaHa HSKOHOMHYECKHM TPAMOTHBIM S3BIKOM C HCIOJIb30BAHHEM
(baKTHYECKUX JAaHHBIX, TAOJIMYHOTO MaTepHaIa.

K Henpocrarkam paboThI clielyeT OTHECTH:

1. Hemouersl mpu OQOpPMJIECHUH CHUCKA MCIOJIB30BAHHBIX HCTOYHUKOB
uH(popmanuu.
2. OtcyTCcTBHE WILTIOCTPALIMOHHOTO MaTepurana B 1 riiaBe ucciaeqoBaHus.

Opnnako HaliieHHbIE HEJOCTATKH HE BIUSIOT HA KauyeCTBO MCCIIEIOBAHUSA IO
BbIOpaHHOM TEMe.

B memom gunmomHas paboTa  mpeacTaBiIseT coOOM  3aKOHUCHHOE
CTPYKTYPUPOBAHHOE HCCIIeIOBaHUE, O(POPMIICHHOE COTJIACHO CYIIECTBYIOIIUM
TpeboBaHMsIM. 3aCiTyKUBAET OIICHKU «OTJIMYHO», a cama MBanora E. C., B ciydae

YCHEIIHON 3aIlUTHI, - TPUCBOCHUS KBAIU(PUKALIUU «OyXTanTepy.

«29» mas 2020 r. JyopoBka A.JIL.
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[Tpunoxenue 8

AHO BO
«POCCUUCKUHA HOBbIU YHUBEPCUTET»
KOJLUIEK
OT3bIB PYKOBO/IUTEJIA
JAAIIJIOMHOU PABOTHBI
Tema
OGyuaromierocs
(®©.H1.0.)
I'pynma Kypc
CnenuanbHOCTD
O0beM TUIUIOMHOM PaboTHI CTPaHMIL, B T. Y. KOJIMYECTBO CTPAHMI] PUIIOKEHUM
1. AKTyaJIbHOCTh u MIPAKTUYECKASI 3HAYUMOCTD TEMBI

2. Jlornueckas mocjien0BaTeILHOCTD

3. ApryMeHTUPOBaHHOCTh U KOHKPETHOCTh BBIBOJIOB U MPETIOKEHUN

4. IlpaBuIbHOE NCTIOIB30BaHNE HAYYHBIX/TPO(ECCHOHATBHBIX TEPMUHOB M IOHSTHH B
KOHTEKCTE MPOOIIEMBI

5. YpOBEHB UCIIOJIB30BAHUS PA3INYHBIX BUJOB JIUTEPATYPHBIX UICTOYHUKOB

6. KauecTBO 0popMIIeHHS JUIIIOMHOM pabOThI, KAYeCTBO TAOIUII, MILTIOCTPALMHA U TIp.

7. YpoBeHBb CAMOCTOSTEIILHOCTH TIPH pabOTe HAJl TEMOM AUTUIOMHOMN paOOThI

8. Henocratku
paboThI

9. HumuomHas paboTa COOTBETCTBYET/HE COOTBETCTBYET TpPeOOBAHMSIM, MPEABABISIEMBIM K
TUTUIOMHOM paboTe, W MOXET/HE MOXKET OBbITh PEKOMEHIOBaHA K 3alllUTe Ha 3aceIaHHH

I"'ocynmapcTBeHHOU YK3aMEHAIIMOHHON KOMUCCHA
HY’KHO€E IIOJJYEPKHYTh

OLICHKa
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PykoBoauTens TUMIOMHOM paObOTHI /
(nmoamnucek) d.1.0.

« » 202 1.

(mara BbIIAYM)
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[Tpunoxxenue 9

AHO BO
«POCCUUCKHUHN HOBbI1 YHUBEPCHUTET»

KOJLIEJK

OT3bIB PELHIEH3EHTA
O JUIIVIOMHOU PABOTE

JumniomHas paboTa BRITIOJTHEHA 00YYaIOITAMCS

Kypc I'pynma Ne
CrnenuanbHOCTD

PyxoBogurens

Tema IUTMIOMHO# pabOTHI

Penensent

OTMeUeHHEIS JOCTOUHCTBA

[IpakTryeckast 3HAUNMOCTh
paboThI

OTMeUeHHEIE HEOOCTAaTKH
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3aKiroueHne
Penenzent / / « » 20
I.
(roanuce) 1.0 JIOJDKHOCTD
MII
C peueH3uel 03HaKOMIICH(a)
(moamuce) (®UO)
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[Tpunoxenue 10

MeTtoandyeckue pexoMmenaanuu no MS Word

OPOPMJIEHUE

JIATIJIOMHOM PABOThBI
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1. Kak ycTaHOBUTH HYkHOe (popmMaTupoBanme?

1.1. OdopmiieHHE OCHOBHOIO TEKCTA

OcHOBHOI TekcT paboThl JOJKEH ObITh HamucaH wmpudTom Times New
Roman, 14 ot (pa3mep mpudra), ¢ MEKCTPOUHBIM UHTEPBATIOM 1,5, BRIpaBHECHHBIN

no mupuHe. KpacHast ctpoka 10JKHa UMETh OTCTyT 1,5.

Jns  toro, 4toObl OQOPMUTH TEKCT IO  BBILIENEPEUUCIECHHBIM

TpeOOBaHMIM, HEOOXOIUMO:
1. BbIiemuTh TEKCT.

2. BriOpath Ha nente «I maBHas.

TNABHAA BCTABKA [N3AAH PAIMETKA CTPAHWLIEI CChINK PACCELTKN PELIEH3

s a -
D Times New F ~ |14 A A Aa- A
CTABWMTHE WM K M -abex, X° fi, L abr A -

¥ Popumagno obpazuy

EydepfpEvina ] WpngT

3 z 1 1
=i

O sitka Text B8 %o Hit & D
() Spap ITE

O Source Sans Pro B2 3 M @ W
O Source Sans Pro Black

4. YcranoButh pazmep mpudra 14.
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[NABHAA BCTABKA AV3AAH

Times NewF ~ |11

8
¥ Gopmar no oBpasuy XK 4~ ig

»ep 0BMeHa ] 10

14
16
18

36
8

5. IlepemeM K BBIPABHUBAHUIO TEKCTA IO

CTPOK U MCKCTPOYHOI'O MHTCpPBAJIa.

PA3MET

- A

IIMPUHE, YCTAHOBKE KPACHBIX

Haxatp Ha IIpaBYyIO KJIaBUITy MBIIIH, ITOABHUTCA CICAYIOIICC OKHO

FPSUOCIL PO L U Y G

Bripesate

o yobeme;
E® Konupoeats
L Fi  NMapamerpe: scraskm: CKTOM; 2
<,
| 0 TYpHEIX,
b A UWpudr..
E
IOJDEEH
P Onpeaennte
CUHOHKMBI [ mocod
3 5 Depesoa Vo mew
tﬁ Mowck € nomowero Bing
‘% Mnepcceinka...
TETATOM

L) L7 Cozaare npumedanne
JAHHOIT TeMEI NHA TOMKEA ORTR
Times NewRoi » |14 = p° A7 % A-"
M |
| KK 4 if/-A-f

Diwn rsswvvninr munes vimis wonst

a
— v Crnaw

6. BriOpatb cTpoky «Ao63am». OTKpoeTcs OKHO, B

YCTAHOBUTBb BCC€ TOUHO TaK, KaK Ha KAPTHUHKC HUXKC.

Takum  0bOpazom,

TpeOOBaHUSM.

ABzay 7 *

OTCTYNE M MHTEPEAAE  [MonoxeHwe Ha CTpaHnLe

KOTOpOM H€O6XO,Z[I/IMO

Q6wme
Bupastusarve: [N
YposeHe: OcHosHOR Teker |~ CBepHYTH N0 yMoA4aHKo

OTcryn
Cnesa: 0Om 5 nepsag cTpoka: Ha
Cnpasa: Om 5 Otayn v [15m (£
[ zepranetbie otayne

WHTepean
Mepeg: ont |5 MEXAYCTPOUHEIf: SHaueHme:
Mocne: ont |5 1,5 cTpoku w =
[ He aoBaenate unTepsan mexay a63auamn oAHOrO CTHAR

O6pazey

5 - P— e
Tabynsuua... Mo ymondanuio Ormena

OCHOBHOM TeKCcT OyJaer

o(pOpMJIEH  COIJIACHO
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1.2. Odopmiienne 3aroI0BKOB padoThl

[Tpu opopmieHnn 3aroJIOBKOB BaXKHO TOMHHUTH CJIETYIOIIEE:

1. B xoHI1€ 110600 3aroJiOBKa TOYKA HE CTABUTHCS.

2. Bce 3aronoBKM A0JAKHBI ObITh BBIPABHEHBI 0 LIECHTPY CTPAHULIBI.

3. Bce 3aronoBKku JOJIKHBI OBITh BBIIEIEHBI «ITOTYKUPHBIMY HIPUPTOM.

4. Ornasnenue, Beenenue, I'naBa 1. Ha3sanue rnasel, I'naBa 2. Ha3Banue
rnaBbl, ['nmaBa 3. Ha3Banue rnaBbl, 3akimtodyeHue, CHIUCOK MCIOJIb3yEMbIX
UCTOYHUKOB HHpopManuu umeroT mpudpt Times New Roman, 16 nr,
«TIOJTYKUPHBII.

5. loanyukTel (Hanpumep, 1.2. Ha3BaHue BTOPOTO MyHKTA MEPBOM TJIaBhl)
umerotT wpudt Times New Roman, 14 0, «moayKUpHBI».

6. Paccrosinue Mex Iy 3aroioBKOM M TEKCTOM JIOJDKHO OBITH 15 MM (T.€.

3 1T), @ MEXK/y 3ar0JIOBKaMH IJIaBbl U pa3jena — 8 MM.

JlomyctM HaM HeoOXxoanMO npaBuiibHO opopmutTh BBeaenue. s atoro:

1. [Tumem Ha HOBOM cTpaHulle c10BO BBegeHue (B KOHIIE TOUKY HE CTaBUM!).

2. Boigensem cnoBo u ycranasiuBaeMm mpu¢t Times New Roman 16. ( cm. 1.1.
OdopmieHre 0CHOBHOTO TEKCTA).

3. [Ins yCTaHOBKM NOJIYKUPHOTO O4epTaHUsS HaxkuMmaeM Ha 7K.

-

Times Mew F ~ |16 -|A A Aa- A

K K M -apex. ¥’ A-W-A-

ﬁ WpngT ]
4. Tenepp yCTaHOBUM pAaCCTOSIHUE OT ciaoBa Beenenne no tekcra. CHOBa BBIIEISAEM
cinoBo Beenenue. M HaxnMaeM Ha MpaByIO KIJIABMILLY MBIIIN U BEIOMpaeM «A03ary.
5. PaccrostHue Mex1y 3aroJIOBKOM U TEKCTOM YCTAHABIMBACTCS C IOMOILBIO
MeXCTpoYHOro MHOXUTENs paBHOro 3. Bce A0MKHO OBITH CTPOro Kak Ha

KapTUHKE HIDKE.
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Abzay ? *

OTcTynbl M MHTEPBANBl  MMON0ONEHWE HE CTPAHMLE
OBwne
Bripagnusanune: | Mo ueHTpy v

YposeHs: OcHOBHOM TekcT ~ CBEpHYTEI N0 YMOAYAHWIO

OTvayn
Cnesa: Oem 3 nepeag cTpoka: Ha:
Copasa: Dem |5 [HeT) ~ =

[[] 3epraneHbie aTcryne

WHTepsan
MNepex: ont = MEHIYCTD OHHBI: 3HadYeHKE:

Mocne: ont = MHOMHTEND 4 3| =

[[] He posaBnaTs MHTEpBaN Mex Ay A63aLaMK OAHOTD CTHAA

O6pasey

Taéynauma... Do ymonyanui OTMeHa

N naxxumaem «Ox».
Takum e oOpazoMm opopmisiercs OrnaBieHue, Bce Ha3BaHUSA IJ1aB, 3aKJIIOUCHUE,
CnucoK UCIOIb30BaHHBIX UCTOYHUKOB UH(popMaiuu, [Ipunoxenue.

[Ipu odopmnenun nynkroB 1.1., 1.2 u T.1. HEOOXOAMMO BBIIEITUTH
Ha3BaHWe MyHKTa. YcraHoBuTh mpudt Times New Roman 14. MexcTpouHblii
MHOXUTEIb 1,5.

[Ipy mnpaBUIBLHOM BBINIOJTHEHUHA BCEX MYHKTOB JOJKHO IOJYYUTCS

CIeyroIIee

I'nasa 1. CocraBiienne u opopMiIeHHE TOKYMEHTOB

1.1. UndopMauMOHHO-CIIPABOYHBbIE CHCTEMbI

B cocTaB nHopmManmoHHO-CIIPaBOYHbBIX IOKYMEHTOB, KaK MPaBUJIO, BKIIOUYAIOT:
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2. Kak BcTaBUTH Ta0/IMIy?

2.1. Co3nanue Tabdannbl. ®opMaTHPOBAHUE TEKCTA B TA0IHIIE.

st Toro, 4TOO0BI BCTaBUTH TAOIHILYy B pabOTy, HEOOXOIUMO:

1. ITepeiitu B pa3znen «BcraBkay.

El E ('J' (_5 E
rMABHAA BCTAEKA, JWN3AAH PASMETKA CTPAHIL
“D E%“':E”'Tt Times NewF - |14 -/ A" A" Aa-
Konuposate
ECTa,Emb “.'I"I:IFIMEITI'ID obpas KK Y o-awex, x| R~ - <
Bydiep obMeHa WpndT

L 3 2 1 5
1

2. Haxumaem Ha «Tabnuma» u BbiOMpaeM HEOOXOAMMBIE IMapaMETphI.

Hanpumep, Ham Heobxonuma Tabmuia 6x6.

EE‘?‘O:

@A FMABHASA BCTABKA JAN3AIAH PASMETKA (

B Twrynehan crpannua - D F‘ —
[l;l & %

] Mycran cTpannua
o TaGnuua Pucynkn Wzobpaxenna Tury)
= Pazpele cTpaHuLkl - w3 WHtepreta -

CTpaHWLk Tabnanua bxb ay

: .
.
|
.
.
|-
I
o

Bl EBcraewte Tabnuuy...

1

1l

L&

1

1=

ﬂ Hapwcoeate Tabnuuy

12

E[';] Tatnuua Excel

10

Bl 3Jkcnpecc-tabnuuyel *

C%
i}

3. HaunHaeM mocTeneHHo 3anoHsATh Ta0IuILy.
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Ecnu ecth HEOOXOAUMOCTE B 00bEIMHEHUH HECKOIBKHUX CTPOK, TO CIIELYET
MOCTYTIATh CIAEAYIOIUM 00pa3oM:
v BBIJIEJNTH OTU CTPOKH;
v\ HaxaTb IPaBoil KJIaBUILIEH MbIIIHU, BEIOpaTh «O0BEJUHUTE

STYEUKI).

Tirmes Mew Ror - |14 = | A" 47 & |:_|v El.ﬁ'

X K =3 - A - Iy~ - Boaska Yaanenue

OOBemIHeHIIe | |

Bripezats

X
Egy Konwposats
o

Mapamerpbl BCTaBKMN:

e

[

BrTaeute r

¥nanuTe A4EAKN..,

HH

O BBEANHWUTE AYERKH

CTvnwn odoprnedna rpanny, |k

—_—
=
ot -]

HEI'IFEE."IEHHE TEKCTd...

Ceoictea Tabnuyel...

U el

':CE,.'.'I,ETI: npMe4aHre

B wrtore, momyunm skemaemoe. [y Toro, 9ToOBl TEKCT OBLI MO IICHTPY,

IpUMeEHsIEM «BBIPOBHATH MO LIEHTPY.

3

O0weInHeHIe

B CUTyalu, Koraa TCKCT JOJIKCH OBITH PacCIIOJIOKCH BCPTUKAJIBHO,
IMoCTymnmacM aHaJJOru4Ho. BBII[GJISIGM TCKCT B H‘ICI\/'IKC, Ha)XUMacM IIpaByrO KJIaBUIILY

MBIIIU 1 BeIOMpaeM «HarmpaBnenue Tekcray.



[Tocne vero mosIBUTCSI OKHO, B KOTOPOM CIEAyeT BHIOPAThH
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BelpesaTe
Konwpoeats

MNapameTpbl BCTABKMN:
il

[

OnpegenuTe

CHUHOHMMEBI r
MNepesoyg

Mowck ¢ nomowsms Bing
Brraeute r
¥aanuTe AYEAKN...

PazaenuTe A4eikN..,

CTunn ofopMieHua rpaHuy, | ¢

HEI'IF:IEEJ'IEHHE TEKCTA...

s

CeoWcTEa TaBAWUBL...

Munepcceinka...

I:EZ,.'.'I,ETI: npgumMe4HaHne

QOO0BeIIHeHIIe

13 0]

HaIIPpaBJICHUC TCKCTA. N naxxumaem «OK».

..... P T T AT ATy T

HEI'IFIEEJ'IEHME TEKCTA

OpwreHTaumMa

TekcT

- Aueika Tabnuuel

Oepazey,

Kamxabii

Tekcr
Lo

OXOTHHE
HENDET IHATE,

rae CHauT

dazaH.

MpuMeHUTE:

OTmeHa

HEO00XO0IUMOE

B cnydae HeoOxoauMoCTH J100aBI€HUs] CTPOKM WM CTOJIONA, CIeayeT

BBIICJIUTH CTPOKY, BBIOpaTh B MOsIBUBIIEMCS] OKHE «BcraButh». BoiOparh TO, 4TO

HEO0XOIUMO.
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= X Bupesatms
B Konwupoeats

ol

& Mapametpol BCTaskm:
il

[

Brrasute b

BrTaente cTonBubl cnesa

W Tt
2A3NNTE AHENKHN... Bcraeute cTonBuel cnpasa

B Ofreguhus aueiikn BcraeuTe cTpokn ceepRy

CTunn ofopMAEHWA TpaHnL, | # BcrasnTe cTpokn cHW3Y

ol e

”_ﬁ HEI'IFFEE."IEHHE TEKCTR. EETEEHTI: AYEAKM...

r|'§| CeodcTea TaBAWMUEL..

L # Cozgate npumMedaHne

BHOBE He 3a0niBacM npo TO, 4YTO HGO6XOI[I/IMO IMpaBUJIbHO IOAIINCATDH

TabnuIly 1 OPOPMUTH CCHUIKY Ha HEE B TEKCTE.

2.2. BcraBka popmy.a

Hns Hadopa dopmyn B MS Word MokHO MCIIOJIB30BaTh KaK BCTPOCHHBIM
penakTop popmyn, Tak u ¢ momoiisto Microsoft Equation 3.0.
[IepBblit BapuaHT.
[lepexoqum B Bkiaaky «BcraBka». B rpynne «CumBoiibly BbIOMpaem
«YpaBHenue». Ecinu HaxkaTh Ha CTPEJIOYKY PSIIOM € 3TUM IIYHKTOM, TO HOSIBUTCS

BBITIA/IAI0IIEE MEHIO, ]I MOXKHO BBIOPATh OJIHY U3 BCTPOCHHBIX (POpMYyII.

A E - [# - T Ypasrerme -

£ - F._v':c_. ) Cumeon -
TekcTosoe

none =~ -

TekcT CUMEBONBI

OTKpBIB, MOKHO HaOpaTh JTH00YI0 GOPMYITy TOCTATOYHO MPOCTO U OBICTPO.

DAIAN [NABHAR BCTABKA [AVBAAH PASMETKA CTPAHMLLBI CCHUTKK PACCHINKA PELIEH3VPOBAHWE BMA MaTematiia KOHCTPYKTOP

T & teosecomman (5] [=] 5] [2] FOEEED F e [ 5 O se fmo A3 B

NHeRHBIA

> [» EE E!EE.E — [pobe Wngexc Pagukan Witerpan Kpynwsiii CkoBka Bymkuma Juakpuriueckne MNpegenn Oneparop Marpuua  Pacuer Mpaguk
e b e EIE][][=][E][V][c][a]5] Apote oaexc Papman e e o prrap Marpss | Pacc Foad

oneparap * aknT  norapudim

Ypasnerme
S

Cepaunc & CumBonti Crpykyphi Matenatika

Bropoli BapuaHr.
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OtkpeiBaeM Bkjiaaky «BcraBkay. B pasmene «Tekct» BbiOupaem

«BcTaBuTh 00BEKTY.

A ,J Jkcnpecc-Baokn v @ v

A wordart - B
Hagnwee Az
s A= Bykenua ~ R
TekcT » .

B mosBuBmemcsi okHe BbiOupaem Microsoft Equation 3.0. I maxkxumaem

«OK»

Brraeka obwekTa m

CosaaHve | CoznaHwe ws daina |

Tun obbexTa:

Lotus ScreenCam Movie -
MGCLibDataGrid Control

Microsoft Equation 3.0 =
MoldDesignFileHandler . Document L4
Package

Package

Properties Editor

RCMGroupCtrl Class ~ | [ B BMae zHauka

PesynetaT

BrTaBka HoBoro obkekTa Tina "Microsoft

EE Equation 3.0" B gokymeHT,

i | ok || Omena

[TosiBUTCA pegakTop Gopmyi.

Dopmyna - @
2= [jap |28 200 o=l va|enc |80l [Awd (206
@ | 2|85 |Z0za|] e Q| 8

[TpuHiun pa®oThl peAaKTOpa TAaKOM ke, Kak U B IEPBOM CIIoco0e.
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3. CO3I[aHI/Ie ABTOMATHYE€CKOI'0 OIVIAaBJICHUA

[Tocne Toro, kak HEOOXOAUMBIM TEKCT OBLI HAMUCaH, CIEAYET MEPEeUTH K
opopMiieHHIO coaepxaHus. Bcs  ocHOBHas uHQoOpManus 1O CO3JaHUIO
aBTOMATHUYECKOTO COJIEpKaHUS HAXOAUTCSA B 1. 1.2.

[locne mpomenaHHBIX BceX JCHCTBUM, OCTAaeTCI TOJNBKO coOpaTh
COZIEpIKAHUE.

OrnaBieHre [OJDKHO HAaxOJWUTbCS Ha BTOPOM CTpaHULBI  PadOTHI.
CoOTBETCTBEHHO, BO3BpAIlla€MCsl Ha BTOPYIO CTPAHHUILy CBOEH pabOThHl M CTaBUM
Kypcop Ha IIEpBYIO CTPOYKY. 3aTreM IepexoauM BO BKIAAKy «Ccpuiku». U

BbIOMpaeM «OriiaBlieHUE».
B H S O -

DAAN TNABHAA BCTABKA JN3AAH PA3METESL CTF
'E] JobasnTe Texkct ~ ABl ﬁ'] BcTasnTe KOHUEBYHO ¢

1
DI O6HoBWTE TaBAMLY AE CnegytoLyan cHocka
JIrnaeneHne BecrasnTe

2 CHOCKY
Bcrpoennbin

AsTocobupaemoe ornasnermne 1

OrnaeneHne

AsTocobrpaemoe ornagnesme 2

OrnaeneHue

PYHHDE‘ OrnagneHue

Dr.l'IrJH.'IE'HIdI‘
Beeawre naznanmse raamss (Vposenb D). e iiseeceeiin 1
Becaure HnBaHHe roasu (YposcHE 2)

Beeaure maspmme raasw (yposems 3} 3

BeeguTe HIZEAHHE TIAEL (YPOBEHE 1) ... ssnssss s sss s sanensnns 4
EJ':,. JononHuteneHele ornaenequna c caiita Office.com b

HEETPEHEEEI‘[ICE OrnagneHne...

E;( ¥aanuTe crnaenenne

B nosiBuBIIeMcs cnucke BeIOMpaeM « ABTOCOOMpaeMoe orjaBieHue 1».
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Ornasnenue aktuuecku roroBo! Heo6xoaumMo TOJIBKO BHOBb BCLIOMHHTD
o mpaBmiIax oopmieHus (WpudT, UHTEPBAJ, BRIpABHUBAHUE TEKCTA).

Ecnu npu Hanucanuu paboThl, TOMEHSJIUCh KaKUe-IMOO JTaHHbIE U OHU HE
COOTBETCTBYIOT OIJIABJICHUIO Ha CTpaHuIle 2 Baiieid padoThl, TO HEOOXOIUMO
POCTO OOHOBUTH OIJIABJICHUE.

Haxumaem Ha ornasienue. 1 BeiOupaeM «OOHOBUTH TaOIUILY».

: [ - [ O6HoBuTs TaBAMLY... |

JBHOBNEHWE OrAABAEHNA ? >

. BriGepuTe 04WH W3 peXUMOE 0BHOBNEHWA
OrnagneHuna:

@En&'HnBMTb TOMBKD HOMEQA CTPAHMLE
l."Kak'yCTAHOBHTE'H] () g&HoBMTE Leankom

1.1.-OdopmneHme: Otmena

1.2.-OdopMeHIIe JATOMOBKOE PAUOTEl oorirrerireesinneeennns

OOHOBUTH MOYKHO TMPOCTO CTPAHUIIHI (CITydad, €CITU B KAKUE-TO ITyHKTHI
paboThI YTO-TO TOOABUIIU, UITH, HAOOOPOT, YOpaIH)

Ecmm kakol-To ®W3 TYyHKTOB ObLT yOpaH WIM W3MEGHEHO Ha3BaHUC,
no0aBieH(bl) MyHKT(bI), TO UCTIOIB3YEM «OOHOBUTH HETUKOM).

He 3a6niBaeM 0 TpeboBaHUAX K 0HOPMIICHUIO!
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4. Kak npoHymepoBaTh CTPAHUIbI?

1. BosBpamaemcs Ha IepByr cTpaHuly, Ha crpouke Mocksa 201
yCTaHaBIMBaeM pa3pblB cTpaHuibl. [l 3TOro mepexoaum B pasgen «Pa3merka

CTpaHULIb». 3aTeM BeiOUpaeM «Pa3pbIBbI».

AN3AAH PAIMETEA CTPAHMLBI CChLNKIA PACCBINKKA PELLEH3WMPOBAHWE B !

'H Pazpeigel = Orcryn WHTepean
P InT
e Manoxenne ObTekaHwne [lepe
TEKCTOM 0y

4 k4K

Crpanvua
BriBop ToukK, B KOTOPCHA 33KaHYMBAETCA 04HA CTPAHWULA W I
HEYWMHAETCA CAEAYHOLLEA CTRAHMLA. s = 3 3 0 11

) AL

Kononka
¥ ka3bIBAET, 4TO TEKCT, CIEAYIOLLMI 38 PaspLIEOM KONOHKW,
By/ET NEPEHECEH B HAYANOD CNERYHOLLIER KOMOHKH,

.

(Erexanme Texcrom
OBTekaHne TekcTa BoKpyr 0BBEKTOR Ha BEB-CTpaHWLaExX.

Pazpeiew pazgenos

Cnegyrowan cTpaHMLa
Bcraeka paspeisa pasgena n HaYano HoBOMC Pasgena co
CNEgyHILLER CTPAHKULEL,

-

[ I (T P

Tewywan crpanvua
Bcraeka paspeiea pasgena w HaYano HOBOTO Pasjena c Tol
e CTPaHNL B, Mockea 2018 |

Hethan crpanmua
Bcraska paspoisa pasgena u HA4ano HOBOMC Pasgena C
YETHON CTPEHKLEL

Heuetnan crpanmua
Bcraeka pazpeiea pasgena u HAYAN0 HOBOTC Pasfena ¢
HEYETHON CTPaHWLEL.

2. Takyro 3xe omepauuio TpojeibiBaéM W Ha BTOPOW CTpaHHUIE, TIe

gaxoaurcsa OriaBieHue.

3. Tlocne nponenaHHbIX AEUCTBUHM, NMEPEXOAUM B BKIAAKYy «BcTaBkay,

BbIOupaem «Homep ctpanunsny. [lo TpeboBanuio BeiOupaem «BBepXy CTpaHUIIBD).
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rt ﬁ Marasu W E:p =X lJ [ Bepwrwit konoHTwryn ~

MMa [5] Hunsermii konoHTimyn =

.‘ Mou npunosenna = Bukuneama Bm,a,eo-mz. Cebinkn Mpumeuanne @ TekcToBo

K™ WHrepHeta - Haomep crpannyer = nane~
Hagcrpoiikn MynbTamegna MpuMeyaHnA @ Beepxy cTpannLel »
Mpocroit +| Bl Buusy cTpaHuuel 4
Ipocroii nomep 1 ) Haponsx crpanmy: 4
[ Texywee nonoxkerne 3

EFE DOpMaT HOMEPOB CTPAHMWLL...

E;( ¥panuTe HOMEPE CTPAHML,

- < — 1

Mpocroi Homep 2

IpocToii Homep 2

IpocToii Homep 3 Homep Ge3 dopmaTpoBaHua i

TIMHEG
I
MNpocron nomep
leprukanshbii konTyp 1
-
-
@ JononHATENBHEIE HOMEpE cTpaHKy ¢ caiita Office.com 3

Teneps Ha Bcex cTpaHuIax ecTh HyMepauus. Octanock mpocTo yOpaTh

HyMEpaluIo C IEPBOM U BTOPOU CTPAHMIIBI.

4. Ha TUTyIBbHOM JIMCT€ HaXXMMaeM Ha HyMmepanuio (To ectb Ha 1).

OTKpOEeTCst OKHO KOJIOHTHUTYIL.

H PAIMETKA CTPAHWLLEI CChUTKIA PACCBLTKN PELIEH3WPOBAHWE EWA MatemaTuka KOHCTPYKTOP
|;| Jkcnpecc-Gokn © Eiq Ocobblil KONOHTUTYA 4NA NEPBOR CTPaHWLEI it 1.
p r| TY: P p
L_'g Pucynin En PasHeIe KONOHTUTY B ANA HETHBIX W HEUETHBIX CTpaHMY - +|1,
Mepeiitn k seprremy MepeidThn K HUXKHEMY .

’__‘ Wzobpaxenna ws MHTeprera — ; +/| MNokasaTb TEKCT LOKYMEHTA
L:] P P KONOHTATYTY KOMAOHTATYY Ky
Bcraeka Mepexogsl MNapameTphl Maon
3 2 1 g 1 2 3 4 5 [ 7 8,19 10 11 12 13 14 15 16 4 17

3aTeM Ha)XKMMAaeM IpaBOM KiaBuIlel MpllK Ha 1. OTKpoercs cienyromuii

CITMCOK.
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rn [MNapamerpw BCTaBKm:

il

[

[ OBHoeuTs None
HzmeHute none...
Koapl/3HaueHna nonei

Erj DopMaT HOMEPOE CTRAHMWLL...

A WpndT..

B cnucke BbiOMpaem «®opmaT HOMEpOB cTpaHull». W ycraHaBiuBaem

«Hauatse ¢ 0». Haxxumaem «OK».

DopmMat HOMEpE CTpaHULE ? >

Popmat Homepa: (1,2, 3, .. e
; [] Bknwounte Homep cnase

HAYWHAETCA €O CTHAR: | 3aronosok 1
pazgenuTenk: - [aedwnd

Mpumeper: 1-1,1-A

HyMmepaLma crpaHuL
() npogon#nTe
(® nauate ¢ |0 =

omuess

[Tocne 3Toro AeMcTBHUs MOXKEM 3aMETHTh, YTO TUTYJbHBIN JAUCT cTan 0, a

JUCT ¢ coaepkanue 1. IMeHHO 3TO HaM U Hy>KHO!

Tenepp HaxxumaeMm Ha 0 Ha TUTYJIBHOM JIMCTE U B OTKPBIBLICHCS BKJIAJKE
HaxoauM «OcoObIil KOJIOHTUTYJI JJis MEpPBOM CTPAHMULIB» M CTaBUM TaJOyKy.

COOTBCTCTBGHHO, Ha TUTYJIbHOM JIMCTC HCT HYMCpPAILlH.
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PACCELNK PELLEHZIMPOBAHINE Bl Marematnka KOHCTPYKTOPR
r| Eiq OcoBelid KONOHTUTYN ANA NEPEON CTPAHULE it
En PasHble KONOHTUTYNEI ANA HETHEIX M HEYETHBIX CTRAHWL, S
[MNepelT Kk HUAHENMY .
KONMOHTHTYTY /| MokasaTe TEKCT AOKYMEHTA
Mepexogbl MapameTpbl Ma
4 5 [ 7 : L 9 10 11 12 13 14 15 16 b 17

Takum 3xe o00pa3oM TMOCTymaeM U €O CTpaHMIEed, TIIe pa3MelEeHO
Ornasnenue.

5. Tenepr mnpobiiema v B TOM, 4TO BBeaenue Hymepyercs 2
cTpanwuIieii. 9to nonpaBumo. HeoOxonnMo cHOBa Ha)KaTh Ha 2 TIPABOM KIIABHIIICH
MBIIIM, B TOSABMBIIEMCS CHUCKEe BbIOpaTh «®PopMar HOMEpoB cTpaHuiy. U
ycraHaBinBaeM «Hauate ¢ 3». Haxumaem «OK».

Bce roroso!



