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BBenenue

MeTtoanyeckie pPEeKOMEHIAIMH T10 BBIMOJHEHUIO KypCOBOW paOOTHI NpeaHa3HAYEeHBI IS
oOyyaromuxcs Bcex crnenuaibHocTelt crapmux kypcos AHO BO
«Poccuiickuii HOBBIN yHUBepcuTeT» Kommemk (manee - KOJUIeIK) OYHOH, OYHO- 3a0YHOM, 3a0YHOU
dbopm 00yueHuss. OHU OKaXKYT TMOMOIIH OOYYAIOIIMMCS KOJIJIE/PKa B HAITMCAHUH KYPCOBOM pabOTHI 1O
TUCIUILIMHAM 00IenpodeCcCHOHaIbHOTO U (W) CHEIUAIbHOTO IIUKJIOB. B HUX M3nararTcs 1einb u
3a/la4yil KypCcoOBOM pabOThI, pacCMAaTPUBAIOTCS ATAMbl €€ BHIMOJIHEHHs (OT BBIOOpA TEMBI O 3aIUTHI),
JAIOTCS peKOMEHIAIMKU 0 BBIOOPY TEMbI KypcOBOH pabOThl, COCTABICHHUIO €€ IJiaHa, MOI00pYy U
U3yYEHHUIO HEOOXOIUMBIX MUCTOYHHKOB MH(popMaiu. KpoMe TOro, B METOAMUYECKUX PEKOMEHIALUIX
NpUBEJCHbI TpaBwia OQOPMIICHHUS TEKCTa, WUIIOCTpAlMid, TaOJMI, CChUJIOK Ha HCTOYHHUKH
UHPOpPMaLUH, TPUMEPH 0HOPMIICHHS IPUITOKECHUH.

MeTtoanyeckie peKOMEHAANHU TIOMOTYT 00ECTIEYUTh €AMHCTBO TPEOOBAHUH, MIPEIBSIBISIEMBIX
K cojaepxkaHuio, o(opmMiIeHHI0O M KadecTBy paboT B 1enoM. OOydyaromuecs TakXKe CMOTYT
03HAKOMUTHCSI C OCOOEHHOCTSAMU MPOLEAYP PELEH3UPOBAHUS, 3aLTUTHI U OLIEHKHU KypPCOBOM pabOTHI.

KypcoBas pabota (IpoeKT) Mo TUCIUIUIMHE SBISETCS OJHUM W3 OCHOBHBIX BUIOB YYEOHBIX
3aHATHUM.

BreimmonHenune  o0yd4aromuMHCs — KypcoBOM — pa®oThl  (NMpoOeKTa) OCYILIECTBISETCS  Ha
3aKJIIOYUTEIIBHOM JTale HW3y4YeHUs Y4eOHOM MAHUCHUIUIMHBI, B XOJ€ KOTOPOTO HCIIOJIB3YIOTCS
NOJYYCHHBIC 3HAHMA W YMEHHS TpU pPEIIeHHH KOMIUIEKCHBIX 3a/la4, CBS3aHHBIX €O cdepoi
po¢eCCHOHATBLHOMN eATENFHOCTH Oy IyIINX CHEeIHATHCTOB.

KonudyecTBO  KypcOBBIX paboT (NMPOEKTOB) H  JAWCHHUIUIMHBI, 110 KOTOPHIM  OHH
IpeyCMaTpUBAIOTCS, OIpPEAENSIOTCS Y4YEOHbIM IIJIJAHOM IO CHEIHAJIbHOCTH U  (eaepalbHbIM
rOCyAapCTBEHHBIM 00pa30BaTeNbHBIM CTAaHAAPTOM CpeIHEro MpodecCHOHaIbHOrO0 00pa3oBaHUS IO
crienpansHoCcTH (nanee — ®I'OC CII0).

KypcoBas pabora (IpoeKT) Mo TUCUUIUIMHE BBHIIOIHIETCS B CPOKH, OINPEIeIeHHbIE YUeOHBIM
TUTAHOM KOJIJIeIXKa.

Bremonaenne o0y4aromuMmcs KypcoBOH paboThl (IPOEKTa) MO IUCIHILIMHE TPOBOAMTCS C
yenwio:

— CHCTEMAaTH3allMd W  3aKpeIUICHUS  TOJYYCHHBIX  TEOPETHYECKUX  3HAHUH W
NPaKTUYECKUX YMEHHA 10 AUCHUTUINHAM MTPO(HECCHOHAIBHOTO IIUKIIA;

— yIIIyOJICHHS TEOPETUUECKUX 3HAHUM B COOTBETCTBHH C 3aaHHOM TEMOM;

— (opMupoBaHHs ~ yMEHHMH TNPHUMEHATh TEOPETUUYECKUE 3HAHUS TpU  PELICHUU
IIOCTaBJIEHHBIX BOIIPOCOB;

—  (opmupoBanus YMEHUH  HCIIOJIB30BATh CIIPAaBOYHYIO, HOPMAaTUBHYIO u
IIPaBOBYIO JOKYMEHTAIUIO;

— pa3BUTHUsL  TBOPYECKOM  MHULMATHUBBL, CaMOCTOATEIBHOCTH, OTBETCTBEHHOCTH U
OpPraHU30BAHHOCTH;

— MOJATOTOBKH K F'OCYIAPCTBEHHOM UTOTOBOW aTTECTALIUH.
3aodauamu KypcoBoi paboThI (ITPOEKTa) SABISIOTCS:

— pacuIMpeHre TEOPETUYECKUX 3HAHUM 110 U3y4aeMOMY KYpCY;

— NMPUOOpETeHHE NMPAKTUUECKUX HABBIKOB pabOTHl ¢ MUCTOYHHMKAMU HMH(OpPMAIMM TO TeMe
UCCIICIOBAHMS,

— 00001IeHre U cHCTEMaTU3alusl pe3yabTaToOB MCCIEAOBAHUS NMPOOJIeM, COAEPKAIINUXCS B
Hay4YHOU JIUTEPATYPE;

—  BBIABJICHHE JMCKYCCHOHHBIX TEOPETUYECKHX BONPOCOB B paMKaxX HCCIEAyeMOn
po0JIEMBI;

— npuoOpeTeHne HaBBIKOB  00pabOTKM  ()aKTHUECKOTO MaTepualia, COCTaBJICHUS U



O(bOpMJICHI/ISI MHOT'OCTPAHUYHBIX TCKCTOBBIX JOKYMCHTOB C TaOJIHYHBIMU BCTaBKaMU, IMPUIIOKCHUSIMHU
U CCBUJIKAMH U UX aHAJIU3.

TemaTnka KypcoBbIX padoT (IIPOEKTOB)

Tematnka KypcoBbIX pabOT (MPOEKTOB) pa3pabdaTbiBaeTCs IMPENOaBaTEeIIIMH KOJUISIKA,
paccMaTpuBaeTCs u NpUHUMAETCS COOTBETCTBYIOLUMHU OpeAMEeTHbBIMU  (LIMKJIOBBIMU)
KOMMCCHUSIMH, YTBEPKIAETCS 3aMECTUTENIEM AUPEKTOpa Mo yueOHoil pabore.

Tema KypcoBoit paboThl (IIPOEKTa) MOXKET OBITh MPENIOKEHa O00ydYaloIUMCS TPU YCIOBHH
000CHOBaHHUSA UM €€ 11eJIeCO00Pa3HOCTH.

B oTnenbHBIX ciyyasx J0MyCKaeTcs BHITOIHEHHUE KypCOBOi paboTHI(IIPOEKTa) 1O OHOM TeMe
TPYyTIOi 00yYarOIIHXCsl.

[Ipu BBIOOpE TEMBI KypcoBOW paboThl, 00yHaromuiics JODKEH YyUUTHIBATh CBOM MHTEpEC K
TOW WM MHOU IpoOJeMe; CTENEeHb JMYHOI0 3HAKOMCTBA ¢ HAMEYAEMbIM ISl UCCIIEZIOBAaHUS O0BEKTOM;
XapakTep U 00bEM MPAKTHUUYECKH JOCTYIHBIX Ul UCHOJIb30BAHUS JUTEPATYPHBIX, CTATUCTUYECKUX U
JPYTUX UCTOYHUKOB U MaTEpUANIOB.

[Ipy HamucaHuM KypcoBO#l paboThl, 00ydYaroLIUiics AOIKEH UCMONb30BaTh He MeHee 10-15
pa3IMYHBIX UCTOYHUKOB (HOPMATHUBHBIE NPABOBBIC AKTHI, yueOHbIE TOCOOUs, MOHOTpaduH, COOPHUKU
HAaYYHBIX TPYJIOB, @ TAK)KE Pa3HOOOPA3HYIO MEYATHYIO MPOAYKINIO NEPUOTUUECKUX U3TaHHMN).

[MockonbpKy KypcoBasi paboTa SIBISIETCS Pe3yJbTaTOM CaMOCTOSTEIBHOTO HW3yYeHUS
oOyyaromuMucs U30paHHOW TEeMbl, OHA JOJDKHA OBITh HAlMcaHa CBOMMH CIIOBaMH, COJIIEPIKATh
HEOOXOIMMBIE JUYHBIE 0000IIEHNI U BHIBOIEL.

Tema KypcoBoit paboThI (MMPOEKTa) MOKET OBITh CBSI3aHA C MPOTPAMMOM MPOU3BOICTBEHHOM
NPaKTUKA OOy4YarolIUXcs, a Ui JIML, OOy4YaloLIMXCs MO OYHO- 3a0YHOM (BedepHeW) M 3a04HOM
dopmaMm, — ¢ UX HEITOCPEICTBEHHOM paboTOM.

KypcoBas pabora (IpoeKT) MOXKET CTaTh COCTAaBHOW YacThIO (pa3/esioM, IJ1aBOil) BBITYCKHOM
KBaJTM(PHUKAIIMOHHOM paboThI (JUIIIOMHAs paboTa).

TpedoBaHus K CTPYKTYpe KYPCOBOH padoThI (IPOEKTA)

[To conmepkaHuio KypcoBas paboTa MOXXET HOCUTh peghepamuéHvlii, Npakmuieckuil WIH
ONbIMHO-9KCNepUMeHmanvhslil Xapakrep. [IpumMepHsli 00beM KypcOBOM pabOThl JOJDKEH COCTaBIISATH
(25-30) cTpaHuI MAIIMHOMMCHOTO TEKCTA.

[To cTpykType KypcoBas paboTa peghepamugrnozo XapakTepa COCTOUT U3:

— BBEJCHHUS, B KOTOPOM DPACKPBIBAETCS aKTyallbHOCTb W 3HAYEHHUE TEeMBI, POpMyIUpyeTCs
e paboThI;

— TEOPEeTUYECKOW YacTH, B KOTOPOHl JaHBI MCTOPHUS BOIPOCA, YPOBEHb pa3pabOTaHHOCTHU
POOJIEMBI B TEOPUU U TIPAKTHUKE MTOCPEICTBOM CPABHUTEIBHOTO aHAIN3a UCTOYHUKOB MH(POPMAITUH;

— 3aKJIIOYEHHs, B KOTOPOM COJAEpXkAaTcsi BHIBOABI U PEKOMEHIAIMH OTHOCHUTEIBHO
BO3MOXKHOCTEH HCIIOJIb30BAHUS MAaTEPHATIOB pAOOTHI,

— CITUCKA UCTIOJIb3YEeMbIX HCTOUHUKOB HH(OPMAITUH;

— MPUIIOKEHHE.

[To cTpykType KypcoBasi paboTa npakmuuecko2o Xapakrepa COCTOUT H3:

— BBEJCHHUS, B KOTOPOM PACKPBIBACTCS aKTyalbHOCTh W 3HAUYEHHUE TEMbI, (DOPMYITHPYIOTCS
LEeNH U 3372491 paboThI;

— OCHOBHOH 4acTH, KOTOpas OOBIYHO COCTOWMT W3 JIByX TJIaB: 68 Nepeoll 2lase COIAEPIKaTCs
TEOPETUYECKHE OCHOBBI pa3pabaThiBaeMOW TEMBI; 6MOpOL 21a6ou SIBISIETCS TMPAaKTHUECKas 4YacThb,
KOTOpas MpeJICTaBJIeHa pacueTamu, rpadukamu, TabIUIIaMu, CXEMaMH | T. 11.;



- 3aKJIIIOYCHHUA, B KOTOPOM COLACPIKATCA BBIBOAbBI MW PCKOMCEHAAIHUU OTHOCHTCIBHO
BO3MOKHOCTEH MPaKTUYCCKOI'O IPUMCHCHHUA MaTCPHUAJIOB pa6OTBI;

— CIIHMCKa UCITOJIb3YCMbIX HCTOUHHUKOB HH(bOpMaHHH;

— IPUWIOKEHHUS.
ITo cTpykType KypcoBasi paboTa onbimHo-sKCnepumMenmanbHo20 XapakTepa COCTOUT U3:

— BBCIACHUA, B KOTOPOM pPACKPBIBACTCA AKTYyaJbHOCTb MW 3HAYCHHUC TEMBI, OIPEACIIAIOTCSA
eI 1 3a1a4r SKCIICPUMCHTA,

— OCHOBHOW 4YacTH, KOTOpask OOBIYHO COCTOMT W3 JBYX TJIaB: 6 NepEoll 2lage CONEPKATCS
TEOPETUYECKHE OCHOBHI pa3padaTbiBacMOI TEMBbI, JaHbI UCTOPHS BOIPOCA, YPOBEHb pa3pabOTaHHOCTH
npoOJaeMbl B TEOPUH M TPAKTUKE; 6Mopds 21aed TPEACTABICH MPAKTHYECKOW YacTbio, B KOTOPOIl
collepiKarcs IUIaH TMPOBENCHUS OSKCIEPUMEHTa, XapaKTePUCTHKH METOJOB OSKCIEPUMEHTAIBHON
paboTtsl, 000CHOBaHUE
BBEIOPAHHOTO METOAa,  OCHOBHBIC JTanmbl  AKCIEPHMEHTA, o0paboTka U aHaIM3
Pe3yJIbTaTOB OMBITHO-AKCTIEPUMEHTAIIBHOW PaOOTHI;

—  3aKJII0YCHUS, B KOTOpOM  cozepxKarcs BBIBOJBI M PEKOMEHJALMU 0
BO3MOKHOCTH IIPUMEHEHUS NOJIyYEHHBIX PE3YJILTATOB;
— CIHCKA HCIOJIb3yEeMbIX HCTOYHHKOB HH(OPMALIUH;

— IPUIIOKCHUS.

OcranoBuMcst 60J1ee MoAPOOHO Ha KaXKIOM dTarle HallMCaHUs KypCOBOM padOTHI.

I. HayanbueiM  3TanmoM  BBIONHEHHWS  KYpPCOBOM — pabOTBl  SABJIAETCA  060CHOBAHUE
akmyanvHocmu 6vlbopa memoi. Ha 3T0oOM 3Tare o0ydaronmmMcs OCMBICITUBAETCS BEIOOP TEMBI KYPCOBOI
paboThl, MPOBOJUTCS aHAIW3 POJIM U 3HAUEHUS BBIOpaHHOW TeMbl. OCYIIECTBIISETCS COTJIAaCOBAHUE
TEMBl KypcOBOW paboThl ¢ pykoBomuTeneMm. I[locime yTBep)KIeHWs BBIODAHHOW TEMBI Ha TIEPBOM
KOHCYJIbTAIlMM PYyKOBOJIUTENb B OOIIMX YepTax 3HAKOMHUT OOYYaloIIerocsl ¢ coaep:kaHueM Oyayuieit
paboThl, PEKOMEHAYET OCHOBHBIE HWCTOYHUKM HMH(POpMAIUHU, AaeT 3aJaHue, Cleays KOTOpOMY
0o0ydJaromuiicss AOKEH COCTAaBUTh NJIAH Kypcogou pabomul. llepBOHAYATBLHO COCTABJICHHBIM IJIaH
ABJIICTCA NPCABAPUTCIBHBIM W MO MCPC HAITMCAHUA pa6OTI>I MOXKCT MCHATHCA MYTCM BHCCCHUA
JOMOJHUTECIIBbHBIX ITYHKTOB HJIM UX COKPAIICHUA.

B xome mocnenyrommx ~KOHCYJIBTAMA TPEMOAABATENIEM PA3bACHSIIOTCS TPHUHIIUIIBI
pa3paboTku u oopmIIeHUs, TPUMEPHOE pacIpe/ieIeHe BPEMEHU Ha BBIIIOJIHEHUE OTAEIbHBIX YacTel
KypPCOBOM paboThI (IIpOEKTa), JAIOTCS OTBETHI HA BOMPOCKHI 00YUYaIOIIIHUXCHI.

Takum o00pa3oM, KypcoBas paOOTa BBIMONHSIETCS B COOTBETCTBUU C 3aJaHUEM, KOTOpOE
MoJTy4aeT 00y4aroluiics], UCXO0/Is U3 TEMBI KypPCOBOM pabOTHI.

II. IMouck u evibop ucmounuxos ungopmayuu MO TeMe SABISIETCA OJHMM M3 BaKHEHIIMX
3TanoB paboThl HaJ KypcoBOi paboroil. Ha 3ToM aTame ocymiecTBIsSETCS CaMOCTOSITENBHBIM MOMCK
NEPBUYHOTO MaTepualia Mo TeMe, MPOBOJUTCS €ro cucTeMaTH3amus, o00OIIeHHe, aHAJIU3 C TOYKH
3pEHHsI TOJHOTHI H3JIOKEHHS, TEOPETUYECKOH M METOJMYECKOM HOBH3HBI B HCCIEIOBAaHUU TEMBI.
Oco0oe BHMMaHKE ITPU 3TOM oOpalaeTcs Ha Ho00p MaTepualla U COOTBETCTBYIOILYIO €r0 00paboTKy.

OO0s3aTeNbHBIM YCIIOBHEM IPH HANIMCAHWU KYpPCOBOHM pabOTHI SIBIISIETCS MCIIOJB30BAaHHUE HE
TOJIGKO YYEOHBIX M y4eOHO-METOIWICCKUX, HO W MEPHOAMYSCKUX HM3TaHWA. BakHEHIIHM MCTOYHUK
TEOPETUYECKUX UAeH U (aKTOB — HOPMATHUBHO- NPABOBbIE U HOPMATHUBHO-METOINYECKUE TOKYMEHTHI
no wucciexyemMond Teme. McTouyHuMKkM HMHPOpMAUM MO TEeMe MOAOUPAIOTCS B CUCTEMATHUYECKUX
(TemaTudeckux) ¥ andaBUTHBIX KaTalorax, MMEIOMINXCS B Kax a0l OubianoTexe.

[Tpu U3y4yeHNH UCTOYHUKOB MH(pOpMAaNUK 00yYarOMIUNCS JOKEH OTOMPAaTh U OCMBICIHUBATD
HEOOXOIMMBIN Il KypCcOBOW paboThl MaTepHuall, UCXO/Is U3 HAMEUEHHBIX pa3JesioB Oyayiiel paboThl.
Pexomenyercst cpasy oTMedath, B KaKOi yacTu paboThl OyAeT UCTIONIb30BaH TOT WM HHOW MaTepHal,
TO WJIM UHOE TIOJIOKEHUE, PAa3BUBAEMOE aBTOPOM COOTBETCTBYIOIIETO UCTOYHNKA HH(POPMAITHH.

III.  Pesyromamer nposedennozo anaruza ucmounuxoé ungopmayuu M COOCTBEHHBIE



BBIBOJIBI MPUBOJATCS B BHAE TeKcTa. Ha 3TOM 3Tame mpoUCXOOUT PACKPBITUE TEMBI, B TEKCTOBOU
¢dopme u3nararoTcs MOJTYYEHHBIE PE3yNbTaThl COTJAcHO pa3paboTaHHOMY IUiaHy. KypcoByio paboty
HEOOXO0UMO JIOMOJIHUTH TaOIUIaMHU M PUCYHKaMU (CXeMaMH, JuarpaMmmamu U T. 1.), IPUI0KEHUSIMH,
KOHKPETU3UPYIOLIUMU, 0000Ia0IUMHU, CHCTEMAaTU3UPYIOIIUMHU IIpeIaraeMblii MaTepHal.

Bce cBeneHus, B3sThIE U3 KOHKPETHOIO MCTOYHHMKA W MCHOJb3yE€Mble MPHU HANMCAHUU
KypCcOBOIl paboThl, TOJMKHBI OBITH CHA0OKEHBI COOTBETCTBYIOLIEH CCBHUIKOM HAa €ro HOMEpP B CIIMCKE
MCIIOJIb30BAHHBIX HCTOYHUKOB.

IV. Ogopmnenue pesynomamoe npoBeneHHOro0 WCClEIOBaHWs, HEOOXOAMMBIX MO TEKCTY
BCTaBOK, CCBIJIOK M MPUJIOKEHHI; COCTaBICHHUE CITUCKA UCIIOJIF30BAHHBIX HCTOYHUKOB; OKOHUATEIBHOE
odopmIIeHHE KypCcOBOI paOOTHI U MIPEJICTABICHHUE €€ Ha PElEH3UPOBAHNE U OLIEHKY PYKOBOAUTEINIO.

Odopmiienne KypcoBoil pa0OThl cnaraeTcst M3 psAa IMOCIEeIOBATEIbHBIX —OIEpalti,
BBINIOJIHEHHE KOTOPHIX HE MEHEEe Ba)KHO, YE€M HAIlMCaHHWE TEKCTa M KOTOpbIe TPeOyIOT OOJIBIIOro
KoMuyecTBa BpeMeHH. K unciy Takux onepanuil OTHOCSTCS TIIaTeabHasi IPOBEPKa U peAaKTUPOBAHUE
TEKCTa Iepej pacredyaTkoi; YyTOUHEHHWE Ha3BaHUI  OTAENbHBIX  4YacTed  paboTshl  (pa3nenos,
HOJIpa3/iesioB); COCTABJICHHE
collepskaHusl paboOThl C COOTBETCTBYIOIIEH pyOpuKauuel; TIIaTeldbHas MPOBEpKa MPHUBOJUMBIX B
TEKCTE LUTAT, CCbUIOK, (OpPMYJ, JIATUHCKUX HA3BaHUU; IMepernedaTrka TeKCTa C COOJNIIOJIEHHEM BCeX
npaBusl  opdorpaduu; COCTaBICHHE CIUCKAa HCIOJIb30BAHHBIX HCTOYHHMKOB, H3TOTOBIICHUE
WUTIOCTPATUBHBIX MAaT€PUANOB W THUTYJIBHOTO JIMCTa, COEAMHEHHE BceX dacTed paboTel U ee
CKpEIUICHHUE.

TpeGoBaHus K COAEPKAHUIO CTPYKTYPHBIX 3JIEMEHTOB KYPCOBOH padoThI

KypcoBas paboTa coCTOMT M3 TEKCTOBOM YacTU M rpaUuecKoro maTepuasia, COAep Kallux
pelieHue 3ajad, YCTaHOBJIEHHBIX 3aJaHHMeM Ha KypcoByko paboty. KypcoBas pabora momkHa
COJIEPIKATh CIENYIOIINE CIPYKMYpHble leMeHMbL:

— TUTYJIbHBIN JIUCT;

— 3aJlaHue Ha KypCOBYIO paboTy;

— OIJIaBJICHUE;

— BBEJICHUE;

— OCHOBHYIO YacCTb;

— 3aKJII0YECHHUE;

— CITMCOK UCTIOJIb30BAaHHBIX HCTOYHUKOB HH(POPMAIIHY;

— NPWIOKEHHE.
Tumynvusiti 1ucm KypcoBOM pabOTHI SIBISETCS TEPBBIM JIMCTOM KypCOBOM pa®OThI M He
HyMepyeTcs. Obpaser; opopMIIeHHs TUTYIBHOTO JIUCTA KypcoBOi paboTh! puBeaeH B [punoxenue 1.
TuTynbHBIA ~ JHCT TMONMUCHIBACTCS OOyYalOMIMMCS TPH  clade KypcoBOW  paboThI
PYKOBOJIUTEIIO, M PYKOBOJIUTENIEM — B TOM CJIy4ae, €Clid KypcoBasi paboTa JIOIyCKaeTcs K 3allIuTe.
3adanue Ha Kypcogyio pabomy BKIIOYAETCS B TEKCTOBYIO YacTh TOCJIE TUTYJIHHOTO JIHCTA, He
HyMepyeTcsl ¥ He BKJIFOUACTCS B KOJIMYECTBO JIMCTOB. OOpaser] OylaHKa 3aJaHus Ha KYPCOBYIO paboTy
npusezicH B [Ipunoxenuu 2.

Bseoenue sBIseTCsl BCTYIUICHHEM K KYypCcOBOil pabote. B HeM 000CHOBBIBAcTCS BHIOOP TEMBI
KypcoBOH paboThl, OINpeneisercss €€ aKTyalbHOCTh M 3HAYMMOCTh JJISi HAyKH U TPAKTHKH.
OHpeI[CJIeHI/IC AKTYAJIbHOCTU TCMBbI SBJISACTCA BasKHeEHIIen 4acTblo HCCHCI[OB&TCHBCKOﬁ ACATCIIbHOCTH,
MO3BOJSIET YCTAaHOBUTH MECTO MpPEIMeTa HCCICIOBAHUS B OOIIEH COBOKYITHOCTH HCCIIEIYyEMBIX
npobaem. C 3TOH 1ETbI0 pacCMAaTPUBAIOTCS OCHOBHBIC TEHCHIINU M3YUYEHHS W Pa3BUTHUS MPOOIIEMBI,
aQHATM3UPYETCS TEKYIee COCTOSHHUE, OMPEACISIIOTCS TPAHUIBI WCCIEAOBAaHUS (IpPEIMET, OOBEKT,
XPOHOJIOTHYECKHE W/MIIA Teorpaduueckue paMmku), GOpMUPYyeTCss OCHOBHAS I11€1b, M YCTAHABIMBAIOTCS



3a/1a4l KypCcOBOW paOOTEHI.

OO6wem BBeneHHUs He NOJKeH mpeBbimath 10% oT obmero odvema KypcoBoi paboTsl (2-3
CTpaHULBI).

OcHosHy'o ywacmob pabOTHI IIEIECO00PA3HO Pa3ICIUTh Ha IBE IJ1aBbI.

Ilepasi ryiaBa mpexycMaTpUBaeT MCCIENIOBAHUE TEOPETUYECKUX BOINPOCOB, KOTOPBIE
JOJDKHBI OBITh yBSI3aHBl C INPAKTHYECKOW 4acThio pabOThl U CIyXKHUTh OCHOBOW JUIsl pa3pabOTKH
NpeUIoKEeHUM 1 pekoMeHaanuil. Pemaromum GakTopoM yCHEIHOro HAMCAHUS ATUX IJ1aB SBISETCS
TIIATEJIbHOE U BCECTOPOHHEE M3Y4YEHHE BCEX MCTOYHMKOB MHGpopMauuu no uzOpanHoi Teme. [Ipu
BbIOOpE HMCTOPUYECKOW TEMaTHUKH HEOOXOAMMO YyBS3aTh IPEIMET HCCIEA0BaHHUS C COBPEMEHHBIMU
npobiaemMaMu HccaenryeMoro Bompoca. OOs3aTenbHBIMU  SBISIFOTCA CCBUIKM HA HCIIOJB30BaHHbIC
UCTOYHUKU UH(POPMAIIUH.

BTtopasi rimaBa HOCUT PAKTUYECKHIA XapaKTep U JEIUTCS Ha 2 YacTH.

B mepBoif yacth BaXHO HE TOJNBKO TIYOOKO M3YYHTH CYIIECTBYIOIIYIO MPAKTHUKY, HO U
OCMBICIIUTh €€ Ha OCHOBE aHaju3a COOpaHHOrO Marepuaina. 3ajadell aHaiau3a sBJISETCS 0030p U
OLIEHKa IMPAaKTMYECKOr0 MaTepuana, Kacalollerocs BBHIOpaHHOH TeMbl MccienoBaHusA. B pesynbrare
IPOBEIEHHOI0 aHaJIN3a HEOOXOJMMO BBISIBUTH OCHOBHBIE ITPOOJIEMBI IO PACCMOTPEHHON TEME.

Bo BTOpOIt yacTu rinaBbl 00yUarOIMKCs MOIBOIUT UTOT BCEl MPOAETaHHON paboTe U JOHKEH
OTpa3UTh TMPAKTUYECKYIO IIOJIC3HOCTh BBHIMOJIHEHHOIO HCCIeqoBaHusA. UYTo BKIIOYaeT B cedd
PEKOMEHIAUU U MEpOIPHITHS MO PEIICHUIO BBIIBICHHBIX B
nporecce aHaluM3a NPAKTUYECKOTO MaTepuana mpoOieM. PekomeHmamum clieayeT u3jaraTh
MIOCJIEIOBATEBHO, PAa30MB Ha IyHKTHI, apIyYMEHTUPYS KaXIblii BEIBOJ. MaTepuan B pasfele J0JKeH
OBITb JIOTMYECKH BBICTPOEH, YTO IO3BOJIUT JIETKO HPOCIEAUTH 3a Pa3BUTHUEM ABTOPCKOW MBICIU B
PacKpbITUN TEMBI UCCIIEOBAHUS.

3aknrouenue sIBIISETCS 3aBepllIAIONIed cTajnel HalKMCcaHus KypcoBoi paboThl, coaepkaiiei B
ckartol (opMe TeopeTHdyecKHe BBIBOJBI M NPAKTUYECKHUE MpeUIoKeHUs. VHbIMH cloBamMH, B
3aKJIFOYEHUH aBTOPOM (OPMYIHPYIOTCS OOIIMe BBIBOABI PE3YJIbTATOB MPOBEACHHOTO HMCCIIEIOBAHNUS,
000011at01IT1e YaCTHBIE BBIBO/IBI, TOJMYUYCHHbIE HA MPEABIIYIIUX dTanax padoThl.

O0bem 3aKiTroueHust JOIDKeH cocTaBisATh 8—10% ot o0miero o0bemMa KypcoBoii paboTEHI.

[lpy Hammcanum KypcoBOW pabOTHl 00SM3aTENBHBIM  SIBISIETCS. COCTaBJICHHUE CHUCKA
UCNONb306AHHBIX UCMOYHUKOG UHGOpmayuu. B cnHCOK MOryT OBITh BKJIIOYEHBI TOJIBKO paloOTHhI,
YIOMSIHYTBIE WJIM LIUTUPYEMBIE B IIPOLIECCE UCCIIEAOBAHMSL.

Marepuan KypcoBoil pabOThl AONMYCKAeTCsl MOMEINATh B npunodicenusx. B mpumoxeHusx
MOYKHO pa3Melnats rpadpuueckuil MaTepua, Tabaulsl 60ab10oro popmara, KCEpOKOIUH T0KYMEHTOB,
dororpacduu, OyKIeTH U T. 1.

TpeodoBanusi kK 0popMIIEHHIO KYPCOBOi padoThl
(Cm. «MeToanueckne pexkomenganun no MS Word» B IIpunoxenun 6)

Texcm wnabupaetcs B mporpamme Microsoft Word, meuataeTcs Ha OIHON CTOpPOHE JIMCTa
dbopmara A4 u coxepxut npumepHo 1800 medyaTHBIX 3HAKOB Ha CTPAHUIIEC (CUWTAs MPOOEITBI MEXIY
CIOBaMHU W 3HakW mpenuHanus): mpudTt Times New Roman — oObruHbIli, pazmep — 14 MyHKTOB,
MEXIyCTPOUHBII MHTEpBaT — MOJYyTOPHBIN, BEpXHEE M HUKHEE TOJsl cTpaHUIlbl He MeHee — 2,0 ¢,
JeBOE HE MEHee
— 3,0 cm u ipaBoe He MeHee — 1,0 cM; oTcTyn (KpacHast CTpoKa) JOJKEH ObITh paBeH
1,5 cm.

bonvwue mabruyel, unnocmpayuu u pacnewamxu (3anumarowue oonee 50% neuamnozco
aucma) pekomenoyemcsi pazmewjams 6 npunodicenuu. Obvem npunodicenuli He 02paHudU8aencs.
Crpanunsl  paboThl ciieyeT HyMepoBaTh apabckuMu Ludpamu, coOnronas CKBO3HYIO



HYMEpALHUIO 10 BCEMY TEKCTy paboTbl. Homep cTpaHHUIbI MPOCTABIAIOT B CEPEAUHE BEPXHETO OIS
crpanunbl (mpudt — 10). Homep crpaHuilbl Ha TUTYJIBHOM JHCTE, 33JaHUM M OIJIABICHUM HE

npocrtaBisitoTes. Hymepaiysi HaunHaeTcs co CTPaHUIILI ¢ 3aroJioBKoM «BBegeHuney, HoMep CTpaHUIIbI
paBeH 3.

AO3arpl B TEKCTE CleAyeT HauWHaTh C OTCTyma, paBHOro 15 MM (5 ymapoB KiaBWIIEH
npoGen).

CnoBa «OriaBjienne», «BBenenune», «3ak/adeHue» MUITYTCS MO IEHTPY C MPOMUCHOM
OykBBI (IpUPT — 16, «IIOTYKUPHBII) U BKIIOYAIOTCS B coAepKaHue paOoThl. JlaHHbBIE 3aroJIOBKH HE

HYMEPYIOTCS.
3amanue K BBHINIOTHEHUIO KYpPCOBOW pabOThI OpoIIOpyeTcss B KypCOBOW paboTe mocie

TUTYJBHOTO JINCTA, HE HyMEPYETCs U HEe BKIIIOYAETCS B KOJMUYECTBO JIUCTOB.
OrnaBnenue pabotsl (IIpminoxkeHune 3) BBIOJNHSAETCS MO YCTAaHOBJIEHHOMY 00paslly He
HyMEpYETCsI U pacIioIOKEHO MOCIIE CTPAHUIIBI € 33/1aHHEM, BKIIIOYAETCS B KOJMYECTBO JIUCTOB.
OcHoBHas yacTh pabOTBHI COCTOMT M3 IJIAB, PA3JIENIOB, MOAPA3/IEIIOB, ITYHKTOB U TOAITYHKTOB
(mpu HeoOxoammocTH). [7aBBl MODKHBI MMETh TOPSAKOBBIE HOMEpa B Npejaenax Bcel KypcoBOH
paboTsl, 0003HaYeHHBIE apaOckuMu nudpamu (mpudt — 16,
«TOJTYXHUPHBIY). Paznensr (tupudt — 14, «momyxupHsiii»). Homep pasziena cocTouT U3 HoMepa IriiaBbl
¥ HOMepa paszfienia, pa3eleHHbIX TOUKOW. B KoHIle HOMepa pas/iesia CTaBUTCS TOUKA.
HaumeHoBaHue riaB M pa3zelioB cJelyeT 3aluChiBaTh C MPONUCHOW OyKBbI 0€3 TOYKH B
KOHIIE. A BOIPOCHTENBbHBIN, BOCKIIUIIATEIBHBIN 3HAKH U MHOTOTOYHE B KOHIIE CTaBSTCH.
IlepeHoC ClIOB B 3arojiIOBKax HE JIOMYCKAIOTCS, MPEJIOTH W COIO3bl MEPEHOCITCS Ha HOBYIO

CTPOKY.
HaumeHoBanue riaB W pas3felioB HE IMOAYEPKUBAIOTCS M PpACHONAraloTcs MO LEHTPY

CTpaHMIIBI.
PaccTosiHne Mexay 3aroJIoBKOM M TEKCTOM JODKHO ObITh 15 MM (3 MEXCTpOYHBIX
MHTEpPBaia), a MEXIY 3arojoBKaMu INaBbl M pasfena — 8 MM (1,5 MeXCTpouHBIX MHTEpBaia).
PaccTosiHme OT KOHIIa TEKCTa JI0 3arojloBKa paszziena JODKHO ObITh 15 MM (3 MEXCTpOUHBIX
UHTEpBAJA).
Kaxayro rnaBy paboThl clieyeT HaYMHATh C HOBOUM CTPaHUIIbL.

Hywmeparust myHKTOB JToJKHA OBITH B Ipenaenax paszzaena. [IyHKThI, Kak mpaBUiIo, 3ar0JI0BKOB
HE UMEIOT U MpPH HEOOXOAMMOCTH MOTYT OBbITh pa3OWTHl HA MOAIMYHKTHI, KOTOPbIE IOHKHBI UMETh
MOPSAKOBYI0 HYMEpAIIMIO B MpeaesiaXx Kaxaoro myHkra, Hanpumep: 4.2.1.1., 4.2.1.2. u 1. 1. B xoHue
HOMEpa MYHKTa U TMOJIMYHKTa TOYKa CTAaBUTCS.

Ilpumep 1.



I'naBa 1. CoctaBieHue u oopMiIeHHE TIOKYMEHTOB
1.1. UudopmannoHHO-CIPABOYHBbIE TOKYMEHTBI

B cocraB nHpOpMaIMOHHO-CIPABOYHBIX JJOKYMEHTOB, KaK MPABHJIO, BKITFOYAIOT:
- JIOKJIa/THAs 3aITHCKa;
- ciyxeOHas 3ammcKa.

1.2. Opranu3anmoOHHO-NIPABOBbIE IOKYMEHTBI

B cocTaB oprann3annoHHO-PaBOBBIX JOKYMEHTOB BXOJIST:

- yCTaB WJIH TIOJIOKEHHUE 00 OpraHu3alnHy;

- y4peIuTeNbHbIN JOrOBOP;

- MOJIOKEHHE O CTPYKTYPHBIX MOAPA3ICTICHUSIX, KOJUIETHAbHBIX U COBEIIATEIbHBIX OpPraHax.

®opmyIbl, coaepikaryecs B padoTe, pacrosararoTcsl Ha OTACIBHBIX CTPOKax 0e3 oTcTymna
(KpacHOU CTPOKH), HyMEpYIOTCS CKBO3HOW HyMepalnuei apabckumu nudpamMu, KOTOpbIe TUIITYTCS Ha
ypoBHE (popMyJIBI CIIpaBa B KPYTIIBIX cKoOKax. DopmyIibl mpearnouTuTensHei Habupats B Microsoft
Equation 3.0. miu ¢ momoisto BectpoeHHOTO B MS Word MaremaTuieckoro mnakera.
HemocpenctBenHo mox  ¢opmysnoil  TpUBOAMTCS — paciIMppOBKa CHMBOJOB W YHCIOBBIX

K02(ppULIMEHTOB, €clii OHM HE OBUIM TMOSICHEHBI paHee B Tekcre. llepBas cTpoka pacmm@poBKH
HAUMHACTCS CIIOBOM «T/ie» Oe3 JBOETOYMs IOciie Hero. Beime m HWkKe Kaxaou (GopMylbl JOKHO
OBITH OCTABJICHO HE MEHEE OJTHON CBOOOHOM CTPOKHU.

Jonyckaercss Hymepauust ¢GopMmysa B Ipenenax riaBel. B s3Tom ciyuae Homep (opMyIbl
COCTOUT M3 HOMEpa TJIaBbl U MOPSAKOBOTO HOMEpa (POpMYIIbI, pa3feeHHbIX TOUYKOH, Harpumep: (2.4).
DopmyIibl, TOMENIaeMble B IPUIOKECHUAX, JJODKHBI HyMEPOBAThCS OTACIBHO apabCKuMu IHdpamMu B

mpeaciax Kaxxaoro nmpuiIoXxCHUsA.

Ilpumep 2.

[Tnomaap Tpanenuu BEIYUCISETCS 110 GopMyIIe

s=tn

/1€ @ — OCHOBaHHE Tparenuu, cM; b —
OCHOBaHUE TPATECIHH, CM;

h — BeIcOTa Tpanenuu, cm.




Bce ucnonn3yembie B paboTe MaTepuabl JAIOTCS CO CCBUTKON Ha MCTOYHUK. B Tekcte mocie
YIOMHMHAHUS MaTepuasna, B KOHIIE TOTO NPEIOKEHMs, TAE€ HYXKHO COCIaThCi Ha KakKoOH-TO
UCTOYHUK, B KBQJPATHBIX CKOOKAax CTaBUTCA HOMEp, II0Jl KOTOPbIM OH 3HAYUTCA B CIIHCKE
WCIIOJb30BAaHHBIX HMCTOYHUKOB, U HOMEpP CTpaHUIbl, Hampumep [S5, c. 42]. B ccbuikax Ha TJiaBbl,
paszzenbl, GopMyIibl, IEpEUHCICHUs CIeNyeT YKa3blBaTh UX MOPSAKOBBIN HOMep. [Ipumeps!: B rase 3,
nor. 3.3.4, nmepeuncienue, a B popmye (3).

CoxkpalieHue CJIOB B TEKCTE HE JOIMYCKAaeTCs, KPOME YCTAHOBJIEHHBIX CIIEIYIOIIMMHU
I'OCTamu: T'OCT 2.316. TOCT P21. 1101, I'OCT7.12. YcnoBHble OyKBEHHBIE W TpaduuecKue
0003HaYEHMsI JTOJDKHBI COOTBETCTBOBaTh ycTraHoBIeHHbIM cTanmaptaM (ITOCT 2.105). O6o3HaueHwme
eanHUL (PU3HUECKHUX BEJIMYUH HEOOX0AUMO puMeHsTh B cooTBeTcTBUHM ¢ [OCTom 8.417, CH 528.

Texkct paboThl JOKEH OBITH KpAaTKUM, YETKMM M HE JIOMyCKaTh Pa3JIMYHbIX TOJIKOBAaHUH. B
HEM HE JOIIyCKaeTcsl COKpallleHue O0O03HaueHus €IWHULl (PU3NYECKUX BEIMYMH, €CIU OHU
ynotpeositores 6e3 nudp (3a UCKIoUeHHeM 0003HauYeHUs €AMHUI] (PU3NIECKUX BEJIMUMH B TaOIUIAX
U B pacuindpoBkax OYKBEHHBIX 0003HaYEHUI, BXOAAIIUX B (DOPMYIIBI U PUCYHKH).

Tabauya MOXeT UMETh Ha3BaHHE, KOTOPOE CJIEIyET BHIMOIHATh CTPOUHBIMU OyKBamMu (Kpome
NepBOM MPOMMCHOMN) M MOMeNaTh HaJ Tabmuuel no ueHTtpy. He nomyckaercss B Ha3BaHWUU TaOJIMIIBI
MEPEHOC OJTHOTO CJIOBA Ha APYTYIO CTPOKY.

3aronoBku Tpad U CTPOK TaOIUIBI HAUWHAIOTCS C MPOMUCHBIX OyKB. PaznensTs 3aronoBKu u
MIO/J3aTOJIOBKU JIMAarOHAJbHBIMU JIMHUSMU HE JIOMycKaeTcsl. 3arojloBKH rpad MOryT OBITh 3alHCaHBI
napauieJIbHO WX MEePIEHINKYISPHO (TIPH HEOOXOIUMOCTH ) CTPOKAM TaOJIHUIIBI.

Tabmuipl  ciaemyeT HyMmMepoBaTh apaOCKuMu IudpamMu  CKBO3HOM HyMmepanuel. (B
[IpunoxeHnn HCHOIB3yeTCS CBOS CKBO3HAs Hymepauus). Jlomyckaercs Hymepanus TaOnuil B
npenenax riaaBel. B 3ToM ciiydae HoMep TaOiMIBI COCTOUT M3 HOMEpa IJIaBbl M MOPSIIKOBOIO HOMEpa
TaOJINIIBI, pa3feIeHHBIX TOYKOM.

Han BepxHuM mpaBbIM yrioMm TaOmUIBl MOMEMIAIOT HaAmuch «Tabmuma ...» ¢ yka3aHuUEM ee
Homepa. [Ipumep: Tabmuma 1 (B KOoHIIE HOMEpa TOYKa HE CTABUTCH).

[oBTopsromuiics B rpade TaOIUIBI TEKCT, COCTOSIINI U3 OJUHOYHBIX CJIOB, YEPEIYIOLIHXCS
¢ 1mubpamu, JOMyCKAaeTcs  3aMEHSTh  KaBblUKaMH.  EciIu MOBTOPSIOMIUNCSA TEKCT COCTOUT
U3 JABYX M 0Oojee CJOB, TO MPU MEPBOM IMOBTOPEHUHU €ro 3aMeHAI0T ciaoBamu «To xe», a manee
kaBbldyKaMu. CTaBUTh KaBBIYKM BMECTO TOBTOPSIOMIUXCS IUQP, MApPOK, 3HAKOB, MATEMATHUECKUX
CHUMBOJIOB HEJIb3Sl.

Ha Bce TaGmuiier paboThl TOKHBI OBITH TaHBI CCHUTKM B TeKcTe. [Ipumep: (Tabmmma 1).

Ilpumep 3.
Tabmumna 1

Pacxonsl Ha orutaty Tpyna



JlomkHOCTD KonuuecTBo 3apruiata, pyo.

['enepanbHbIil AUPEKTOP 1 25000
Byxrantep 1 15000
HWroro: 2 40000

B cnyuae, ecnu Tabnuua He MOMENIAETCS HA OJHY CTPAHHUILY, MOKHO HMOCTYIUTH CJIEAYIOLIIM

obpazom:
Matepuan MnoTHOCTE (ANA CHINY4YMX — Koaddpuument
HaCkINHEA NNOTHOCTL), KIiM3 TennonpoeogHocTH, B/
{16
|- 1 2 3
[~ PTTRITAITHTT 2E00=2TO0 2O 2T paCTET T pOCTOM
MNoOTHOCTH

CTpoka ¢ Hymepaym el
cTonbyoe

TIpomomxerne Tabmums]

1 2 3

= TTala] TWRE N

AcchansTobeToH 2100 1.05
AUM acbesTo-ueMeHTHEIE NANTL 1800 0,35

[Tocne  odopmieHus TaONMUIBI  Jenaercs  OoTcTynm 1,5 wWHTepBama W TEKCT
HAYMHAIOT 0OPMIISITH C OTCTYTIA.
K Ttexcty m Tabnammam MoryT aaBarhesi mpumedanus. [Ipuuem namst TaGuui mpuMedaHus

JIOJKHBI OBITH MPUBEICHBI TI0]T TAOIUIICH. B KOHIIE TaOIHIIBI IO IMHHUCH,

o0o3Havarome okoH4YaHue Tadnuipl. [Ipumedanus ciaemayeT BBIMOIHATH C MPOMHUCHOW OykBbI. Ecim
npuMedYaHue OJAHO, ero He HymepyloT. [locne cnoBa «llpumeuanue» crtaBuTca Touka. Tekcr
NpUMEUYaHUsl HAYMHAETCS TOXE C NPONMUCHOW OyKBBL. Heckombko TIpHMeYaHWl HyMEpYIOTCS II0
HOPSIKY apaOCKUMHU IHPpamMH.

HUnnrocmpayuu, cxembl U TpadUKH JOJDKHBI BBIIOJHATHCA C MPUMEHEHHEM YEepPTEHHBIX
npubopoB. MmmocTpanuu MOTYT OBITh PacHOJOXKEHbl KaK MO TEKCTy KypCOBOW paboThl, Tak U B
npwioxkeHnu. MXx crnemyer HyMmepoBaThb apaOCKumu  nudpaMu CKBO3HOM Hymepamuei, 3a
UCKITIOUYCHHEM WILTIOCTPAI MpHIOKeHWH. Eciau puUCyHOK oamH, TO OH oOO3Hayaercs Tak: Puc.
JonyckaeTcss HyMepoBaTh WUIKOCTpalUK B Tipeenax raassl. [Ipumep: Puc. 1.1.

WNnmroctpanun MOTYT MMETh MOSCHUTENBHBIA TEKCT (MOANMCH K uiunroctpanusaMm). CioBo
«Puc.» 1 Ha3BaHME NOMELIAIOT OO0 MOACHUTENbHOro Tekcra. Ilpumep: Puc. 1 Otansl ynpaBieHus
kagpamu. CChUIKM Ha WIUTIOCTpALMM AENAl0T TakK:

«B COOTBETCTBUHM C PHUC. 2» — NPHU CKBO3HON HyMeEpaluu, U «B COOTBETCTBUU C pHUC. 1.2» — mpu



HyMEpaluu B IpCJciiax IriaBbl.

Ilpumep 4.

Puc. 1 Tpaneuus

WnmocTparuu, Tabiuibl, TEKCT BCIIOMOTATENIBHOTO XapakTepa JOMyCcKaeTcsl JaBaTh B BHJIE
IIPUIOKEHU.

[Tpunoxenne odopmisieTcss Kak MpoAOKEHHE padOThl HAa MOCIEAYIOIUX €€ JINCTAX, CIOBO
IIpnnoxkenne — nomykupHeiM 16 mpudroMm. Ecan npuiaokeHHH HECKONBKO MOA HUM IUILETCS
«IIpunoxxenue 1» oObIYHBIM HIpUGTOM pazmepom 14.

Kaxnoe cnegyromee mNpuwioKeHHE HAayuHAeTCsl ¢ HOBOM  cTpaHuupl.  ClioBo

«IIpunoxeHue» NUUIETCS] B BEPXHEM NPABOM YIIIy, OPSAIKOBBIM HOMEp ero o00o3HayaeTcs apaOCKuMu
muppamu. Ecnmm  mpwiokeHne 3aHMMaeT 0Ooiiee  OJHON  CTPAHUIBI, THUIIETCS, HAmpUMep:
«ITpomomkenre MPUIOKEHUS 2» 00BIYHBIM IIpUdTOM pazmepom 14.

Crpannnsl ¢ [IpumokeHHsIMH HE HYMEPVIOTCS M B OTIJIABJICHMH HE YKa3bIBaIOTCS HOMEpa

CTPAHUIIL.

Ipunoswcenue NOMKHO UMETH 3ar0JI0BOK, KOTOPBIN MULIETCS ¢ MPOMUCHON OYKBbI OT/IEIbHON
cTpokoil. B TekcTe paGoThl Ha BCe MPUIIOKEHUS TOJDKHBI ObITh cchUTKH. [Ipumep: (Ilpunoxenue 2).

Ha otnenbHble TaHHBIE, TPUBEACHHBIE B pabOTe, TAIOTCS CHOCKH.

Ogopmnenue cnocok 6 konye pabomsi (konyesvie). Llutata GepeTcst B KaBbIUKU
— «eJIOUKM», TpaMMaTndeckast opmMa COXpaHseTcs, MPOMyCKaTh ¢JI0Ba MIH (pa3bl MOXKHO, €CIIH 3TO
He MCKakaeT cMbIci. lIpomyckn o6o3nadatorcsi MHOroTouneM. Cpasy Imociie mUTaThl B KBaJpPaTHBIX
CKOOKaxX YKa3bIBalOT IOPSAKOBBIA HOMEP LUTHUPYEMOrO0 HCTOYHUKA IO CIHMCKY HCIOJIb30BAaHHBIX
UCTOYHUKOB MH(OPMALIUU U, €CTIU ITO TpeOyeTcs, HoMep MUTHPYyeMOil cTpaHUIlbl. B KoHIIE paGoThI
O(pOPMIISIOT CIMCOK HCHOJB30BAHHBIX HCTOYHUKOB, B KOTOPOM IO/ COOTBETCTBYIOIIUM HOMEPOM
JAIOT TOJTHBIE OMOIMorpaduIecKre CBeIeHUsI 00 UCTOYHUKE.

[Tpumep opopMIIEHMSI CCHUIKU:

«Texcr murate» [1, ¢.25]. DTO O3HA4aeT, YTO UCTOUYHMK, YKa3aH B CIIUCKE HCIIOJIb3YEMBbIX
HMCTOYHMKOB WH(pOpManuu moj HomepoM 1, 25-1 cTpaHuWIla 3TOTO HMCTOYHMKA. Touka B KOHIIE
MPEJIOKEHUS CTABUTCS MOCIIE KBAaIPATHON CKOOKH.



Cnucok ucnonvb308aHHbIX UCMOYHUKO8 uHopmayuu tipuBoautcs tiepen [lpunoxenueM u
coctapisieTcss B aindaBuTHOM Topsiake, He Ooyee 20 sx3eMmuisipoB. CHHCOK HCIOJIH30BAHHBIX
UCTOYHUKOB MH(OpPMALIUU MPEACTaBIsAET CO00M MepedeHb UCTIOIb30BAaHHBIX UCTOYHUKOB CO CKBO3HOM
HyMepaLue B CIeyIOIEM MOPsIIKE:

- MCKAYHApPOAHBIC HOPMATUBHO-IIPABOBLIC aKThI;

- Koncturyuus PO;

- (penepanbHbIC KOHCTUTYIIMOHHBIC 3aKOHBI PD;
- (penepanbHbie 3aKk0HBI PD;

- ykassl [Ipesunenra PO;

noctanoByieHus [IpaBurenscrBa PO;

HOpPMaTHUBHBIE aKThl CyObeKTOB PD;

y4eOHUKH, MOHOTpa(uH, TUCCePTALNU U T.I1.;

CTaTbu U3 ICPUOJUICCKUX I/ISI[aHI/If/'I;

CIIPAaBOYHUKHU;

- UnTepHeT-pecypchbl.

Ceenennst 0 kHuUTax (MoHOTpaduu, Y4eOHWUKH, CIPABOYHHKHA W T. 1.) JOJDKHBI BKJIIOYATh
daMWINI0 ¥ MHUIMAIBl aBTOpa (AaBTOPOB), HAa3BaHWE KHUTH, TOPOJ, M3IATENBbCTBO, TOJA HW3JIAHHS,
KoJIn4ecTBO crpanui. [Ipu Hammumum Tpex u Oosiee aBTOPOB JOIMYCKaeTCsl yKa3blBaTh (DaMUIIMIO U
MHHIAATB TOJBKO MEPBOTO M3 HHUX W CIIOBa «H Jp.» HamMeHoBaHWe MecTa M3JaHUS HEOOXOIUMO
NPUBOJIUTH MOJTHOCTHIO B UMEHHUTEIBHOM MAJIEKE, JOMYCKAIOTCS COKPAIICHUS Ha3BaHWHA TOJIBKO JIBYX
ropozoB: Mocksa (M) u Cankr-IlerepOypr (CII0).

CBeneHus 0 ctaThe U3 MEPHOAMYECKOTO M3/IaHUs JODKHBI BKIIOYATh (PaMUIIMIO M MHUIIMAIIBI
aBTOpa, Ha3BaHWE CTAThW, HA3BaHWE M3JaHMs ()KypHaya), Ha3BaHUE CEPHH, O] BBIIIYCKa, TOM, HOMEp

u3JaHus (GKypHaia), CTpaHUIbl, HA KOTOPBHIX MTOMEIIIEHA CTAThSI.

Opranmauua BBINIOJTHCHHSA, PEHCH3UPOBAHUA M 3aIUTHI KprOBOﬁ paﬁoTI)I

(mpoekra)

OOmiee pyKOBOACTBO M KOHTPOJIb 3a XOJOM BBINOJHEHHUS KypcOBOW paboOThl (IIPOEKTa)

OCYHICCTBIILACT PYKOBOAUTCIIb — MPCIIOAaBaTCIIb COOTBGTCTByIOH_[eﬁ JUCHUITIIUHBI.

OCHOBHBIMU QhyHKYUAMU PYKOBOOUmMEA KYPCOBOM paboThI (IIPOEKTA) SBIIAIOTCS:

— KOHCYJIbTUPOBAHHEC II0 BOIPOCAM COACPKaHUA U TOCJICHOBATCIIBHOCTU BbIIIOJIHCHUA

KypcoBOil paboThI (IIPOEKTA);



— OKa3aHHWe MOMOIIH 00yJaromeMycs B oA00pe HEOOX0IUMBIX HCTOYHUKOB HH(OpMAIIHH;
— KOHTPOJIb X0/1a BBITIOJTHEHUS KypPCOBOU paboThI (IPOEKTA);

— MOATOTOBKA MUCEMEHHOT'O OT3hIBAa HA KyPCOBYIO pabOTy (IIPOEKT).

Heobxonumo npaBuiibHO pactpeaenuTh U NPOAYKTUBHO UCIOIb30BaTh BPEMsl, OTBEACHHOE IS
HENOCPEJACTBEHHOTO BBIMOJIHEHHUSI KYypCcOBOW paOOThl M MOArOTOBKM ee K 3ammuTe. OOyuaromuiics
00s3aH perynsipHo (coriacHO TpaduKy KOHCyNbTalui) WHGOPMUPOBATH PYKOBOJUTENS O XOJ€
BBITIOJTHEHHSI KyPCOBOI pabOThI, MIPEACTABIIsISA My ISl O3HAKOMIICHHS U MTPOBEPKU TEKCTa OT/EIbHBIE
pasfensl W MOApa3leNbl B paMKax yTBEP)KICHHOH IMpOrpamMMmbl BBITIOJTHEHHUS paboTel. B ciydae
CEpbE3HBIX 3aMEYaHMUI PYKOBOIUTENSI TEKCT OCHOBATENBHO NiepepabaTbiBaeTcs. B rcnpaBieHHOM BUae
B TMOJHOM O0BEME U BMECTE C WIUTIOCTPALMSIMU OH CHOBA MOJAETCS Ha MPOBEPKY PYKOBOAMTEIIO B
YCTaHOBJICHHBIN CPOK.

OdopmiieHHast ¥ TOAMUCaHHAs 00yJYAIOMIUMCST Ha TUTYJIBHOM JIUCTE KypcoBasi paboTa 3a Tpu
HEeJeNu N0 3alllUThl JOJDKHA OBITh ClaHa pPyKOBOAWTENI0. PykoBoauTenb MOXKET paccMaTpUBaTh
KypCOBYIO paboTy B TeueHHUe 5 AHEW ¢ MOMEHTa ee c1ayu. PyKoBOaUTENb MOAMKUCHIBAET €€ U BMECTE C

IMUCBbMCHHBIM 0m3bl60M TICPEAACT 06yqafomeMycsl JJIs1 O3HAKOMJICHHM .

[TuceMEHHBIN 0m3b16 NOJKEH BKIIFOYATh:
— 3aKJIFOUEHHUE O COOTBETCTBUU KypPCOBOH paboTHI (TPOEKTa) 3asIBICHHOH TeME;
— OIIEHKY Ka4eCTBa BBIITOJTHEHUS KypCOBOM pabOTHI (TIPOEKTA);

— OILIEHKY IOJIHOTHI Pa3pabOTKU MOCTABJICHHBIX BOIPOCOB, TEOPETUUECKOM M MPaKTHUECKOM
3HAYUMOCTH KyPCOBOI pabOThI (ITPOEKTa);

— OLIEHKY KypCOBOI pabOTHI (IIPOEKTa).

IIpoBepky, cocTaBieHHE MHUCBMEHHOTO OT3bIBA M IIpUEM KypcoBOH paboThl (IIPOEKTa)
OCYILECTBIIIET PYKOBOAUTEINb KypCOBOM pabOTHI (MPOEKTa) BHE PACHUCAHUS YUEOHBIX 3aHIATUH.

PaboTa, mody4mBIIAs TOJIOKUTEIBHYIO OLEHKY, JOIYyCKaeTcs K 3alluTe W OOydJarouIuiics

TOTOBHUTCA K 3allIUTC.

OTtpunarenbHas peLeH3usl MPEeAroyiaraeT MOJHYK WM YacTUYHYIO MepepaboTKy KypcoBOH
paboThl, ee MOBTOPHOE pPELEH3UpPOBaHUE U (B clydae MOJOXKHUTEIbHON oleHkH) ee 3aummury. [Ipu
NOJTOTOBKE K 3alllUTe KYpCOBOI pabOThl 0Oydarouuiics AODKEH BHUMATENIBHO O3HAKOMHUTBCS CO
BCEMU 3aMEUYaHUsIMHU, OTMEUYEHHBIMH B PELICH3UU, U YCTPAHUTh HEJIOCTATKH.

PykoBogurens KypcoBoi pabOThl MO AUCLUILIMHE OPraHU3YeT 3awyumy KypcoBOH paOOTHI.
3ammra KypcoBOoil pa®oThl NMPOBOAUTCS B (popMe MyOJMYHOrO BBICTYIUIEHHS, B XOJA€ KOTOPOTO
oOyyaromuicss 000CHOBBIBAE€T BHIOOP TEMBI KypCOBOM paOOThI U €€ aKTyalbHOCTb, YKa3bIBACT LENb U
OCHOBHBIE 33J[a4W WUCCIICAOBAHMUSI, IIPUBOJUT OOIIYIO XapaKTEPUCTHKY OOBEKTa UCCIETOBaHMS, KPATKO

n3j1aracT OCHOBHBIC BBIBOJbI W PE3YyJIbTaTbl pa6OTI>I 1 OTBEYACT Ha 3aMC€4dyaHHsA, OTMCUYCHHBIC B



peueHsun. BricTymieHne 00y4arommerocst B Xo/1e 3aliThl JOHKHO OBITh YETKUM, OTBETHI HA BOIIPOCHI
— MPOJyMaHHBIMHU, TOYHBIMU U JJAKOHUYHBIMH. 3alluTa KypCcOBOW pabOThI MPOBOAUTCS 3a CUET 0ObeMa
BpPEMEHH, ITPETyCMOTPEHHOTO HA U3yUEHHE JUCIUTUINHBL.

Obwas oyenxa KypcoBoW paOOTHI CKJIAIBIBACTCS M3 JBYX OLICHOK: OLCHKHM KadecTBa CaMoi
paboThl (ee comepkaHusi, OPOPMIICHUS U T. [.) U OLIEHKH 3aIIUTHI KypCOBOM pabOThl 00yUYaroUIMCs
(mo pesynbratam cobecenoBanus). [Ipu oueHke pabOTHl YUYHMTHIBAIOTCA CTENEHb W3YYEHHOCTH U
PacKpbITUS TEMbl KypcoOBOW paboThl, J[JOCTHXKEHHE LeNM W 3aJad HCCIECJOBAHUS; yMEHUE
aHAM3UPOBaTh COOpAaHHBIA MaTepHal; TPAMOTHOCTh W3JIOKEHHS, MPAaBHIBLHOCTH OQOPMIICHHUS,
Ka4ecTBO JIOKJIaJa OO0ydalomierocs, apryMEHTHPOBAaHHOCTh €ro OTBETOB Ha Bompochl. [lpn
BBICTABJICHUU OIIGHKM OCO0O YUYHUTBHIBAIOTCS CaMOCTOSTEIBHOCTh W MHUIIMATHBHOCTH OOYyYaroIIerocs
npu pa3paboTKe TeMbl PaOOTHI.

ITo pe3ynbpraTaM 3aIIUTHI BBICTABISETCS OKOHYATENbHAS OIEHKA, KOTOPas YYUTHIBACT CTEIICHb

yCTpaHEeHHUs YKa3aHHBIX HEJOCTaTKOB M KA4ECTBO OTBETOB OOYYAIOIIEroCs IPU cOOeCeI0BaHMH.
KypcoBass paGora (mpOeKT) OLEHUBAETCS MO0 YEThIpEeXOaTbHOM IIKaje:

COTIIUIHO», «XO0POLIO», KYyAOBJIICTBOPUTCIIBHO», «HCYAOBJIICTBOPUTCIIBHO).

OueHky «omauyHoy» NOMydaeT 00ydaroluiics, KOTOPbIi MOKa3aja B KypcoBoil paboTe u mpu ee
3amuTe TIyOOKME 3HAHUS MO TeMe, TBOPUYECKHM HCIOJIb30Bal HX JJIs aHajlu3a COBPEMEHHOTO
COCTOSIHMSI TPOOJIEMBI, CMOT 0000MmHTh (DAKTHYECKUA MaTepual M CAeial BBIBOJBI U BHEC
NpEeUIOKEHUs] M0 pe3yjbTaraM uccieqoBaHus. [laHHas paboTa He NOJKHA UMETh CYLIECTBEHHBIX
HEJ0CTaTKOB.

OneHKy «xopowio» TONy4aeT OOyYaroIIWics, KOTOPBIA TOKa3al B KypcoBOW pabore u
IpU €€ 3alllUTe [IO0CTaTOYHbIE 3HAHUS IO TEME, OCBETWJI BCE BOIPOCHI, YCTPAHHUII BBISBICHHBIC
HEJI0OCTAaTKHU, HO HE MPOSIBUII TBOPUYECKOTO OTHOLIEHUS K pabore. OLeHKy «V0081eMBOPUMENLHO »

[I0JIy4aeT o0yyJaroLHiics, KOTOPBI HE
MOJIHOCTBIO PACKpbLI OCHOBHBIE BOIIPOCHI KYpCOBOW paOOTHI, JIMOO H3JIOKHUI HX HEIOCTATOYHO
JOTMYHO, HE B IOJHOH Mepe YCTpaHWI BBISBIECHHBIE HEIOCTATKU U
HEYBEPEHHO OTBEYaJ IIPH 3alLUTe pabOTHI.

OneHKy «HeyoognemgopumenvbHoy TOdydaeT OOydaIONIMKCS, KOTOPBIM HE pPacKpbUl TeMmy
KypCOBOH paboThI, JOMYCTHII TPyOble OMMOKK M HETOYHOCTH NPU €€ HamucaHud. Takas paboTa He
JIOITyCKAETCs K 3aIlUTE U MOUIEKUT epepadoTKe.

OOyuaronmMcs, MOJyYUBIIMM HEYIOBJIETBOPUTEIbHYIO OLEHKY 10 KypcoBoi pabote
(IpoeKTy), MpeaoCTaBiIsIeTCs IMPaBO BBIOOpPa HOBOM TeMbI KypcoBOW paboOTHl (IIPOEKTa) WU, MO
pEIIeHNI0 TpenoaBareis (M M0 COTJACOBAaHHIO C PYKOBOACTBOM KOJUIEIKA), TOPAOOTKH TpEeKHEH
TEMBI, U ONPENENSIETCSI HOBBIA CPOK JIJIs €€ BBINOJIHEHHS U 3aILUTHI.

Ilonoorcumenvnas oyenka MO TOH TUCHMIUIMHE, MO KOTOPOHM IpelycMaTpUBaeTCs KypcoBas



paboTa (MPOEeKT), BBICTABIISIETCS TOJIBKO MPH YCIOBUU YCIEIIHOW CAa4yM U 3allUThl KypcOBOil paOoThI

(mpoekTa) Ha OLEHKY HE HUXKE «)Y0081eMBOPUMENLHON.

XpaHeHHe KYPCOBBIX padoT (IPOEKTOB)

BrimonHeHHBIE 00yYaroIUMUCs KypcoBbIe padOThI (IPOEKTHI) XpaHATcs | rox B KaOMHETax
COOTBETCTBYIOIIMX AMCLUIUIMH WIM B JieKaHaTe Kosuiemxka. [lo mcredeHMM yka3aHHOToO Cpoka Bce
KypcoBbl€ paboThI (ITPOEKTHI), HE MPEACTABISIONIUE ISl KAOMHETa HHTEPEeCca, CIIUCHIBAIOTCS 110 AKTY.

Jlydmue KypcoBble paOoThI (MIPOEKTHI), MPEACTABISIONINE YIeOHO- METOANYECKYIO LIEHHOCTb,
MOTYT OBITh UCTIOJIH30BAaHBI B KAY€CTBE YUEOHBIX MOCOOM B KaOMHETaX U JJAOOPAaTOPHUIX KOJUIEIKA.

W3nenuss M NOpOAYKTbI TBOPYECKOM JEATENBHOCTH IO PEUIEHHI0  00pa30BaTEIbHOIO
YUPEXKACHUS MOTYT OBITh HCIIOJIb30BAaHbl B KadyecTBE Y4eOHBIX IMOCOOMH, pealn30BaHbl uepes3

BBICTaBKU-TIPOJAKU U T. II.
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ABTOHOMHAs1 HEKOMMepYeCKasi OpraHu3anus BbICIIEro 00pa3oBaHus
«PoccuiicKuil HOBbI YHHBEPCUTET

KYPCOBAS PABOTA

Io AUCIMIIIIMHC Ha

TEMY:

Beimonxun oOyJatromuii(asi)cs
OuHoit (hopmbI 0OYUCHHS

daMuIus UM OTYECTBO (8 UMEHUMETbHOM nadexce)
CIIENUATILHOCTB (KOO U HAUMEHOBAHUE)

PykoBoautens

damuIns UMsi OTYECTBO (B UMEHUTEIIBHOM Ma/IEXkKe)
(yu€Hasi cTeneHb, 3BaHNE)

(orienka)

(mata, mOAMHUCH PYKOBOTUTEIIS)

Mocksa 202



ABTOHOMHAs1 HEKOMMeEpP4YeCKasi OpraHHu3alus BbICIIero 00pa3oBaHust
«PoccuiicKuil HOBbI YHHBEPCUTET

IO AUCHUIIIIUHC:

Ha Temy: OO60pyI0BaHKE CTYIUU

Ju3zaitn (1Mo otpacism)

PykoBogurens

(omenka)

(mata, moANUCh PyKOBOJUTES)

KYPCOBAS PABOTA

Mocksa 2024

Bemmonana oOydaromasics
OuHoit popmbl 00yUeHUS

ITaBnoBa Hanexxna IBanosHa

Coenuansaocts 54.02.01

BacwibeB  Huxkomait  [lerpoBuy
KaHIMJIaT UICTOPUYECKUX HAyK




[Ipunoxenue 2

AHO BO «POCCUMCKHU HOBbI YHUBEPCUTET»

3AJTAHUE K BBIITIOJHEHUIO KYPCOBOM PABOThHI

10 CIICIUaJIbHOCTH

oOyuaroremycsi(eincs)

(®.N.0. obyuarorierocs)
1. Tema pa6orbi:

2. TnaBa 1.

I'maBa 2.

3. OcHOBHBIE pEKOMEH/IyeMble HCTOYHMKH HH(OPMAIHI

4. JlaTa BIAAYH 32aHUS » 202 r;

5. Cpox npeacraBiieHust 3aKOHYEHHO PAGOTHI « » 202__ 1.

PykoBoaurens paboTbl

(moamuck, yueHas cTeneHsp, 3sanue, O.1.0.)

3amanue noay4dus(a)

(moamuch, @.M1.0. oOydaromerocs)

« » 202 I.




AHO BO «POCCUUCKHUM HOBBI YHUBEPCUTET»

3AJTAHUE K BBIITIOJJTHEHUIO KYPCOBOWM PABOTHI

o cnenuansHocTy 54.02.01. Jusaiid (Do oTpaciisiM)

CvupuoBy Hukosarw ViBanosuvy

1. Tema paGoTnl: DKOIOIHYECKHE CHCTEMBI IPHPOIOIIOIb30BAHMS

2. I'naBa 1 Dkoaorus. [peaver u 3a1a4m.;

I'maBa 2 3arpsizHeHHe OKPY KaIOLIel cpeabl

OcHOBHEIE PECKOMCHAYCMbIC NUCTOUYHUKHU I/IH(I)OpMaI_II/II/IZ

3. lara Bolnaun 3axanus «03» gexabps 2024 r.;

4. Cpok npeacraBjieHHsi 3aKOHYEHHOI padoThl « 18 » ¢espans 2025 T.

PykoBoautens paboThl npenoaasatenas MBanosa H.IO.
(moamuch)

3ajanue noxydni HWBanos H.U.
(moanuck)

«04y» nexabps 2024 r.
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[Tpunoxxenue 4
Oo0pazenr  opopmileHHSI  CHOCOK

TekeT KypcoBoii paGoThI
3ammra mpaB MoTpeduTenel  MpencTaBiseT co00M  KOMIUIEKC Mep, pealu3yeMbIX
rOCyJJapCTBOM U HANpaBJICHHBIX Ha PETYJIUPOBaHHE OOIIECTBEHHBIX OTHOIICHHUH, BO3ZHHKAIOIINX
MeXIy mpuobperareneM ((pU3HYECKUM JTUIIOM, PHOOPETAOIIUM TPOIYKT WM YCIIYTY JUIS JTHYHBIX,
CEMEWHBIX, JIOMAIIHMX U HMHBIX HYXJ, HE CBA3aHHBIX C MPEINPUHUMATEIbCKON JESATEIbHOCTBIO) U
CyOBEKTOM MNPEANPUHUMATENBCKON IESITeIbHOCTH (M3rOTOBUTENIEM, MCIOJIHUTENEM, MPOAABLIOM) H
BKJIIOYAIOIIMX B ce0s: YCTaHOBJIEHHME KOHKPETHBIX MpaB MNoTpeOuTeneil; (HopMbl BO3MOMKHBIX

HapYIICHUN MPaB U MEXaHU3M HMX 3aIIUThI; OTBETCTBEHHOCTh 32 HApyIICHUE NIpaB moTpeduTeneit [7, c.

22].



IIpunoxenue 5
IIpumepsbI onucanust

CITUCKA UCIMOJb30BAHHBIX HCTOYHHKOB mul)opMam/m

OcHoBHas

Ecnu ucTOYHUK MMEeT OAHOro aBTOpa, TO MUUIeTCs ero (ammins (nocie GpaMuiIuKU CTaBUTCS
3amsTas), a 3aTeM uHMLuanel. [locne 3arnaBus craButcs kocas yepta (/) u mumerca M.0.d. aBropa B
MMEHUTEIIBHOM IaJEXKeE.
Hanpuwmep:

CemenoB, B. B. ®unocodus: wuror Tteicayenetnil. Punocodckas ncuxonorus / B. B.
Cemenos. — [lymuno: ITHI[ PAH, 2000. — 64 c.

Ecnu aBTopoB aBa unu tpu, To ykassiBatoT ®.1.0. ogHoro aBTopa. I[locne 3arnaBusi craBuTcs
kocas uepTa ( /), u nepeuncistores 1.0.D. Bcex aBTOPOB B UMEHUTEIHHOM Ta/IekKe.

Hanpuwmep:

KapaceBa, M.B. ®unancoBoe mpaBo: npaktukym / M.B. Kapacesa, B.B. I'punieaxo. — M:
Opucts, 2000. — 152 c.

Anemxkuna, 3.H. Hctopus rocynapctBa u npasa Poccuu : MeTon. pekoMeHAaluu K Kypcey /
O.H. Anemikuna, }0.A. Banos, B.H. Yepnsies. — Boponex: U3n-so Boponex. roc. yu-ta, 2001. —
384 c.

Ecnu Ha3BaHMe HCTOYHMKA COJEPXKUT JOMOJIHUTEIbHBIE CBeIeHUs: (mocodue, y4deOHUK,
cOOpHUK TpynOB, 0030p, YUCHBIE 3alKCKH), TO MOCIE OCHOBHOI'O Ha3BaHMs CTaBUTCS JABOETOYHE, a
3aTe€M JIOTIOJIHUTEIbHBIE CBEACHUSI CO CTPOUYHOM OYKBBI.

Hamnpumep:

Aradonosa, H. H. I'paxxnanckoe mpaBo: y4ue6. mocodue mis By3oB / H. H. Aragonosa, T. B.

borauera, JI. M. I'mymkoBa ; mox. obmr. pex. A. I'. Kammuna. — 2-e usn., nepepad. u gom. — M.:
IOpucts, 2002. — 542 c.

Ecnu aBTopoB Oosiee Tpex, TO MUIIETCS 3arjlaBU€ KHUTH, 3a KOCOM 4epToil muiercs
N.0.®. oxHOro aBTopa M B KBaJIpaTHBIX ckoOKkax cioBo [u np.] Hampumep: Mcropus Poccun: yued.
nocobue s cTyA. Beex cnenuansHocted / B. H. BrikoB [u ap.]. — 2-e u3z., nepepab. u gon. — CII6. :
CIIGJITA, 2001. — 231 c.

B ciydae BpIx0Ja HCTOYHUKA 1O 00IIeH penakuuel (moa peaakiueil) mocae HauMeHOBAHUS
WCTOYHUKA CTABUTCS OJHA Kocas IMHUSA (/) U CO CTPOYHOM OYKBBI MUIIETCS /MO OOII. PeIl., WK / TIOJ
pen. 3areM — WHUIUANBI W (aMHIUS peaKkTopa B POAUTEIBHOM Tajaexke. Eciam ke yka3biBaercs

PEAAKTOP UIIN COCTABUTEIIb, TO IIOCJIC HAMMCHOBAHUA NCTOYHHKA TAaKXKE CTaBUTCA OJJHA KOCasd JIMHUSA (



/') ¥ cCO CTpOYHOM OYKBBI MUIIETCS / pell. WU /COCT. 3aTeM HHHUIUAIBl U (paMuIis peaaKkTopa WIH
COCTaBUTENS B IMEHUTEIHLHOM TIaJIeXKeE.

Hanpumep:

30110TOM KIIOUUK: CKa3KM poc. nucareneit / coct. U. TlonskoBa.— M.: Onukc, 2001. — 381 c.

B ciyudae, ecnu cchlika 1aeTcsl Ha KaKyro-TuO0 cTaThio (pacckas), U3AaHHYIO Cpelu JAPYTHX
IIPOU3BENIEHUHN 3TOrO K€ aBTOpa U OObEIMHEHHBIX B OJJHOM KHUTE, TO MOcie paMIWINK C UHULHATIaMU
JaeTcs Ha3BaHHWE cTaThu ( pacckasza), 3a Kocoil deproi (/) mostopsiercs M.O.D. aBTOpa, 3arem
CTaBsTCS IBE KOchle TUHUM (//) U narotcs Bce Onbmuorpaduueckue JaHHbIE HICTOYHHKA.

Hampumep:

JunsuuHoBa, I'. C. Kommunment: KoMMyHUKaTHBHBIN cTaTyc Win ctparerus B quckypee / I
C. IBunsianHoBa // ConuanbpHas BIAcTh s3bIKa : ¢0. Hay4. Tp.. — Boponex: M31-Bo Boponex. roc. yH-
ta, 2001. - C. 101-106.

[Tpu onucaHny MHOTOTOMHBIX M3AaHUM Mociie (haMUINM U MHUILIMAJIOB aBTOPOB numietcst — Coop.
cou. win Cod., CTAaBUTCS JBOCTOYHE M YKa3bIBaCTCS KOIMYECTBO TOMOB: B 3 T., B 10 T. (HO He 3-x, 10-
T T.) JIOKYMEHT B LIEJIOM:

Hampumep:

I'ummuye, 3. H. Coumnenuns: B 2 1. / 3. H. I'mnmmyc.— M.: Jlakom-kHHTa:

I"abectpo,2001.

OtnenpHblii ToM Hanpumep:
I'unmuyc, 3. H. Coumnenus: B 2 1. / 3. H. T'ummuyc— M. : JlakoMm-kHura
I'aGectpo, 2001. - T.2. — C.154-161.

[Ipu ccpuike HAa TOMA, YacTH, pa3Aeiibl, TIaBbl BCE CBEACHUS Jal0TCs apabckuMu 1udpamu;
Tak kak 3Tu 1aHHBIE SABIAIOTCS AONOJIHUTENBHON HHpOpMALMEH, OHU OTACNSIOTCA APYT OT Apyra
THpE U NUIIyTca B cokpauieHuu: T.4 , Bom. 5, Ku. 2.
Mansiii, A. U. Benenue B 3akoHomatenscTBO EBpomeiickoro cooOmectsa / An. Maubiii //
Wucturyter  EBponeiickoro corosa: yued.mocobue / Amn. Mansiid, Jlx. Kemnoenn, M. O’Hein. —
Apxanrensck, 2002. — Pazn. 1. — C. 7-26.
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HUMCHUTCIIBHOM IIaACKE.
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1. Kak ycranoBuTh Hy:kHO€e (hopMaTHpPOBaHHE?

1.1. OdopmiieHne 0OCHOBHOIO TEKCTA

OcHOBHOH TeKCT paboThl HoiKeH ObITh HamucaH mpudrtom Times New Roman, 14 nr
(pa3mep mpudTa), ¢ MEKCTPOYHBIM UHTEPBAIOM 1,5, BeIpaBHEHHBII 10 mupuHe. KpacHas cTpoka

JI0JKHA UMETh OTCTyM 1,5.

Hnst  toro, d9roObl  OGOPMUTH  TEKCT TI0  BBIMIETIEPEUHCICHHBIM TpeOOBaHUSM,

HEO0O0XOIMMO:
1. BBloenuThb TeKCT.

2. Buibparth Ha jenTe «[ 1aBHasm».

TNABHAA BCTABKA LN3AAH PASMETKA CTPAHNLLbI CChINKA PACCHITKWN PELIEH3

‘D & A Ul TimesNewF~ |14 | A" A Aa- fo =-i=-fic. &3= 4 O
Ignnfpeate
T2 o Bopu\noospay | K K Y 7 X X° A-¥-Ar = === |=- -
Bydepponita [F] WpwdT [F] Ab3ay [F]
3 2 1 4 1. %2 3 4 5 3 7

3. B pasnene «lIpudgr» Boi6path «Times New Romany.

FAADHAR | BCTABKA  AMIAMH  PAIMETEACTRAMMUE ¢

Colibri UL AR 2
O sitka Display B #ow AR 9 W [+
) sitks Heading B How I & Ui

" O sitka Small
O sitka Subleading
O sitka Text B8 ¥ it & Olm
() Spap ITE
O Source Sans Pro €2 #0s Pil O W
() Source Sans ProBlack
O Source Sans Pro Semibold
O STENCIL
0 sylfaen
() Symbal
O Tax
O Tempuas
O Times New Roman
O Treb M5 Ee o 1 0 W
OTwe
O Tw Cea Ml ]
) Tw Cen MT Condensed Extra Bald
O verdana E& X0 i dep Ww,
) Viner stand 72

O Cfndd

4. Ycranosuts pasmep mpudra 14.



TNABHAA BCTABKA AW3AAH PA3MET

Boipesate

Times New F - |11 T A

3
¥ ®opmar no obpasuy HokH - u;

Konnposate

1Ep 0BMEHE ] 10
3 in

12

14

16

18

20

)
22

5. TlepeiieM K BBHIDABHUBAHHMIO TEKCTa IO IIMPHHE, YCTAHOBKE KPACHBIX CTPOK U
MEXCTPOYHOTO HHTEpBaa.

Hasxatp Ha mpaBy0 KJIaBUIY MBIIIH, TOSIBUTCS CJIEAYIOIIEE OKHO

JENIGIL BT LI VA Y ACASLLLEA TN S

- db Bol pesate
im yobmeme;
E® Konwposate

1| iR Mapamerpsi scrasion: WCKTOM; 2

L ﬂl.j ITYPHBIX,
u A Wpudr.
=N Atzau.

P [ e —— JIOIGKEH

CHHOHNMBI b K Tnocod

3 B Depeson VIO meda

fa Mowck ¢ nomeusro Bing

% Munepcceinka...
897 Cospare npUMeyaHue TeTaTOM

JAHHNOIT TEMET NHA TOTEKHA GRITR

TimesNewRoi ~ |14~ A o7 & A.
3 =y
W K MW AT Cam

L T T G O A

6. BuiOpats cTpoky «A63am». OTKpPOETCS OKHO, B KOTOPOM HEOOXOJMMO YCTaHOBUTH

BCC TOYHO TaK, KaK Ha KAPTUHKC HUXKC.

ABsay ? x

OTETYNbl 1 MHTEPBANL  [ONOMXEHME HA CTPAHMLIE

Obuyme
BripaBHnEaHIE: ~
¥poBeHb! OcHoBHOMA TekeT |~ CBEpHYTH MO YMOAYAHNID

oreryn
Caesa: Om % nepeag Tpoka: Ha:
Copaea: o arayn vl [15m 5
[] zepkanersie otayne

WHTepean
Nepea; ont = MENAYCTP OHHEI: 3HaYeHHeE:
Mocne: ont & 1,5 crpoku ~ =

[ He aogaenate nhTepean mexay aGsaLamn oaHora cuaa

O6pasey

7 Gk (et ) oy S Y S0 O ORI

Taéynauua... No ymonyanuw OTMeHa

TakuM 00pa3oM, OCHOBHO# TEKCT Oy1eT 0(OPMIICH COTIIACHO TPEOOBAHUSIM.



1.2. Odopmitenne 3aro;10BKoB padoThI

[Ipu oopmieHn 3aron0BKOB BaXKHO IOMHUTD CIICAYIOIIEE:

1. B KoH1€e M060r0 3aroI0BKa TOUKa HE CTABUTHCA.

2. Bce 3arooBKu I0JDKHBI OBITH BHIPABHEHDI [0 LIEHTPY CTPAHHIIBL.

3. Bce 3aroI0BKH JOIKHBI ObITh BBIIEIEHBI «IOTYKUPHBIMY LIPU(GTOM.

4. Ornasnenue, Beenenue, I'nasa 1. Hazeanue rnasel, ['naBa 2. HazBanue riaBbl, [1aBa
3. HaszBanme rnaBbl, 3akmoueHue, CIUCOK HCIONb3YEMbIX HMCTOYHUKOB HH(POPMAIMH HMEIOT

mpudt Times New Roman, 16 0T, «1omy>KUpHBIIA.

5. Toanyukrel (Hanpumep, 1.2. HasBanue BTOPOro myHKTa NEPBOM IJ1aBbl) MMEIOT IPUQT

Times New Roman, 14 0T, «110oy>KupHbIi».

6. PaccTosiHME MeX/y 3aroIOBKOM M TEKCTOM JOJKHO ObITH 15 MM (T.€. 3 mT), a

MCXKY 3arojlOBKaMu rJjiaBbl U pasjaciia — 8 MM.

Jlomyctum HamM HEOOXO0AMMO TTpaBUIILHO oopMuTh BBenenwue. J{ist aToro:

1. TInmem Ha HOBOM cTpaHHmIE CIOBO BBenenue (B KOHIE TOYKY HE CTaBuM!).

2. Boigensem cnoBo u yctaHasnmupaeM mpudt Times New Roman 16. ( em. 1.1.
OdopmiieHIE OCHOBHOTO TEKCTA).

3. Jlnst yCTaHOBKH TIOJTY>KMPHOTO OYEpTaHUs HaxkuMaeM Ha 7K.

Times Mew F = |16 A A Aa~- A

W K M4 -apex, ¥ A-F-A-

ﬁ WpwndT la

4.TenepL YCTaHOBUM paCCTOAHUEC OT CJIOBa BBenenue g0 Tekcra. CHoBa BBIACITACM CJIOBO

Beenenne. 1 HaxknMaeM Ha MPaByIo KJIABUIILY MBIIIH U BBIOMpaeM «A03ai.

5. PaccrosiHue MCXKAY 3aroJIOBKOM M TCKCTOM YCTAaHABJIMBACTCA C ITOMOIIBLIO MG)KCTpOLIHOFO

MHO>KUTENS paBHOTO 3. Bee H0KHO OBITh CTPOro Kak Ha KapTUHKE HUKE.



ABsay ? *

OTCTYNE M MHTEPEAAEI  [10N0XKEHHE HA TPAHMLLE
Obwme
BelpaeHWEaHKWe: | Mo UeHTRY ~

YpoBeHe: OcHOBHON TekeT |V CBepHYTEI N0 YMONYaHNK

OTayn
Cnesa: Oem = nepeag Tpoka: Ha:

Cnpaga: 0w {HeT) ~ =

[J 3epraneheie oteryns

WHTepEaN
Nepeg ont 3 MENAYCTPOMHBIE: IHAYEHHE:
Nocne: ont = MHOMHTEND ~ 3| =

[J He aogasnaTs uHTepBan Mexay a63auamu oaHOrD CTiAR

O6pasey

Ta6ynauua... Do ymonuaruo OTtmeHa

N vaxxumaem «Ox».
Takum ke obOpazom odopmisercs OrnaBneHue, Bce Ha3BaHMA TIJ1aB, 3akiatoueHue, Crucok
UCIOJIb30BAHHBIX UCTOYHUKOB HH(popManuu, [Ipuoxenue.

IIpu odopmnenun mysnkroB 1.1., 1.2 u T.1. HEOOXOAMMO BBIIEIUTH HA3BAHUE ITyHKTA.
Ycranosuts mpudt Times New Roman 14. MexcTpouHblii MHOKUTEND 1,5.

HpI/I IMpaBUIIBHOM BBITIOJTHCHUH BCEX ITYHKTOB JOJIDKHO IMOJTYyYUTCA

clefyroniee

I'naBa 1. CoctraBienue u ogopmiieHHEe JOKYMEHTOB

1.1. UudopManmoHHO-CIIPABOYHbIE CHCTEMbI

B cocTas I/IH(bOpMaHI/IOHHO-CHpaBO‘-IHLIX AOKYMCHTOB, KaK ITpaBUJIO, BKIIFOYAKOT:




2. Kak BcTaBUTh TA0/IMIYy ?

2.1. Co3panue Tadauunl. @opMaTHPOBAaHHE TEKCTA B TabJIuIle.

J1st Toro, 4TOOBI BCTAaBUTH TAOJIUITY B pabOTy, HEOOXOIUMO:

1. epeiitu B pasnen «BcraBkay.

El E (-J' o =
WM [NIABHAA | BCTABKA  AVBAMH  PA3SMETKA CTPAHML
i e - -
D Beipesar Times Mew F ~ |14 | A A Aa-
B Konupogats
CTAENTE . B } ab )
- ¥ ®opmar no obpas KK Ho~abex, X’ [-%- 2
Eydep o6MeHa Wt
L 3 = -

2. Haxmmaem  Ha «Tabnmma» ¥ BeIOMpaeM  HEOOXOIMMBIE

Hanpumep, Ham HeoOxonuma Tabauia 6x6.

EE('J*O:

OAAN FNABHAR BCTABKA JN3AIAH PASMETEA ©

& Twrynbhas crpanmua = D
- S

1 MycTan cTpanmnua

TaBnwua PucyHkn Vizobpaxenus Dury)

—
= Paspeis cTpaHnup = uz WHTepHeta

CTpaHuub Tatanua 6x6

[
[
[]
[]

0]

[

Ly

Beraeute TaBnmuy...

1<

L]
[
i
]

Hapucoeate TaBnuuy

13

E['g Tatnuua Excel

1o

-
-

3 . Haunnaem nmocTeneHHO 3al0IHATh Ta6J'II/H_Iy.

E 3kcnpecc-tabnnukl »

-

auy

HapaMeTphl.



Ecmm  ecth HeO6XOI[I/IMOCTB B O6’[>C,I[I/IHGHI/II/I HECKOJIBKHUX CTPOK, TO CJICAYCT IIOCTYyIlaThb

CIEeYIOIINM 00pa3zoM:
v'  BBIIEJNUTH 3TH CTPOKH;

v/ HakaTh NPaBOii KJIABUILIEH MBIIIH, BEIOPATh «OOBETMHUTD TUCHKID.

Times New Roi» |14 ~| p° o7 & mv I__?J‘_T
W K gaj‘/v.&v&v_

~ Beraeka YganeHue

O0LeInHeHIE | |
X, Brlpesath

ER Konuposats

i TMapametpel BCTagkm:
il

[

Brraeute r

¥aanuTe AYEAKN...

g OBBEAMHNTE AYERKN

CTunn ofopMieHua rpaHuy, | ¢
||} Hanpaenerue Texcra...

r|:l| CeoWcTEa TaBAWUBL...

L7 Cozaate npumedadne

B wurore, momyuum kemaemoe. J{is TOro, 4roObl TEKCT ObUI MO LEHTPY, MPUMEHSEM

«BBIPOBHSTH IO LEHTPYY.

O0LeIIHeHIIE

B CUTyalluy, KoOraa TCEKCT OOJIKCH OBITH PpacIoJIOKCH BCPTUKAJIbHO, IIOCTyIIacM
AaHAJIOTHUYHO. BBII[GJ'IHCM TCKCT B fI‘IefIKe, HaOXXUMaEM IIPAaBYIO0 KJIaBUINY MBI H BBI6I/IpaeM

«HanpaBJIeHne TCKCTa».
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PazaenuTe AYEAKN...
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Crvnun odopranedna rpanny, |k
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HEI'IFJEEJ'IEHIHE TEKCTd...

Ceonctea Tabnuyel...

MMnepccelnka..,

L 8P el

Co 303Te NPUMEYIHHNE

QO0neIIHeHIe

I I
ITocne yvero mosiBUTCS OKHO, B KOTOpPOM CJICAYCT BBI6paTb HeO6XOI[I/IMOC HaIlpaBJICHUC

Tekcra. Y Haxxumaem «OK».

HanpaeneHune TekcTa - Avefika Tabauyel ? >
DpweHTauwna OEpazey,
Tekcr .
Kaxasin
OXOTHMWE
E E HENacT IHaATh,
(3]
= . A8 CHANT
dazaH. I
MpHUMEHNTE:
ommera

B ciryuae HeoOxoauMocTH 100aBICHUS CTPOKU HJIM CTOJOIA, CIEAYET BBIACIUTH CTPOKY,

BBIOpATh B MOSIBUBIIIEMCS OKHE «BcTaBuThy. BeiOpaTh TO, 4TO HEOOXOAUMO.



= X Bopesam
| Eg Konwposats

| ]
.
0 Mapamerpm BCTaBkm:
e
BcrasuTe ¥ & BcrasuTs cTonBUbl CNEB3
. -
S A3NUTE AHENKH.. 2 Bcraswte cronBugl copaea
. = L3
B O6zeannnms aueiikn FH BcraewTs cTpokn ceepxy
Crwnn opopmnenna rpanmy, | ¥ | [ BcrasuTs crpokm cHnsy
A [
||} Hanpasnerme Texcra... 55 BCTaBUTE AYEKM...

l_"@ CeorcTea TaBnuugl...

L Co3gate npumMedaHne

BuoBr He 3a0bIBacMm npo TO, HYTO HCO6XOJII/IMO MMpaBUJIIBHO IIOAINHCATH Ta6m/1uy n

0 OPMUTH CCBUIKY Ha HEE B TEKCTE.

2.2. BeraBka gopmy.r

s mabopa popmyn B MS Word MOKHO HMCTONB30BaTh KakK BCTPOSHHBIM peaakTop Gopmy,
Tak U ¢ momoibio Microsoft Equation 3.0.
IIepBblit BapuaHT.
[Tepexonum B BKIaAKy  «BcraBkay. B rpynne  «CumBoib» BEIOMpaeM
«YpaBHenue». Eciu HaxaTh Ha CTPEJIOYKY PSAIOM C OTUM IIYHKTOM, TO ITOSIBUTCS BBITIQ/IAIOIIEE MEHIO,

I7Ie MOXKHO BBIOpATh OJIHY M3 BCTPOEHHBIX (POpPMYII.

A E - [# - 7T Ypaererne -
4 - B ) Cumson -
TekcTosoe

none - -

TekcT CHMEONH

OTKpBIB, MOXKHO HaOpaTh 100YI0 (hOPMYITy TOCTaTOYHO MPOCTO U OBICTPO.

DAAN [NABHAA BCTABKA JM3AIAH PASMETKA CTPAHNLLBI CChINKA PACCHINKA PEUEH3WMPOBAHWE BWLA MatemaTuia KOHCTPYKTOP

ﬂ: €5 NMpodeccnoransHbiii E : EE‘ ‘I ex );.'T J:\\ Z’ {O} swo a %L‘lé é B.{l /\@ ‘QIJI

€3 NunediHbii =0

E‘ E‘ =1 lpoBe Mwascc Pagucan Witerpan Kpynmsiii Ckobka Qynkuan uaxpuriueckne [psaenw Onepatop Matpuua  Pacust [paguk

onepatap*  * sakur  norapudm -

Ypasrenue
- abc OBeiunei TekeT

Cepeic 5 Cumsonst CrpykTyphi Matenatinka

BTtopoii Bapuanr.



OTkpbiBaeM BkIaaky «BcraBka». B pasnene «Tekct» Boioupaem «BcTaBUTh OOBEKTY.

A ,J Ikcnpecc-Baokn ~ gk -
A wordart - B

AS Bykemua - P -

Hagnwce

TekcT

B nosiBuBmemcs okue Beioupaem Microsoft Equation 3.0. U naxumaem «OK»

Bcraska ofbexTa m

Co3aaHue | CozgaHue us daina |

Tun ofbekTa:

Lotus ScreenCam Movie -
MGCLibDataGrid Control

Microsoft Equation 3.0 —
MoldDesignFileHandler .Docurment LA
Package

Package

Properties Editor

| RCMGroupCtrl Class = | [[] B Buae sHauxa

PesyneTat

Brraska HosBoro obeekTa THna "Microsoft

L
Em Egquation 3.0" B AOKYMEHT.

| Ok ] [ OTMeHa

[TostsBuTCS penakTop hopmy.

Dopmyna @

[Tpuniun paboTel pegakTopa TaKoH ke, Kak U B IEPBOM CIIoco0e.

3. Co31aHne aBTOMaTHYECKOI0 OIJIABJICHUS

[Tocne Toro, kak HEOOXOIUMBIA TEKCT OBUI HANMCaH, CIEAYeT MEePerTH K O()OPMIICHHUIO

conepkanus. Best ocHOBHAs HH(OpMAIHS TIO CO3/IAHUIO0 aBTOMATHYECKOTO COICPKAHUS HAXOIUTCS
BO. 1.2.

[Tocne mpoienaHHBIX BCEX ACUCTBUMN, OCTACTCS TOIBKO COOPATh COAEepIKaHUE.



OrnaBiieHue JOJKHO HaXOIUThCS Ha BTOPOM cTpaHuipl padoTbl. COOTBETCTBEHHO,
BO3BpalllaeMcs Ha BTOPYIO CTPAHHUILy CBOEH pabOThl M CTaBUM KypCOp Ha MEPBYIO CTPOUKY. 3aTeM

nepexoauM Bo BKIaAKy «Ccbuikm». M BeIOMpaem

«OrnaBieHue».
B H -0 -
GANN FNABHAA BCTABKA JN3AIAH PASMETEA CTF

By DoBasures Tekcr + ABl i BerasuTs komuesyto «

i
(4! OBrHoewTe TaBrmnuy AE Cnegytolan cHocka
JrnasneHne Berasute

- cHocky MokasaTe cHOCKM
Bcrpoennbii

AsTocobupaemoe ornagnenme 1

Ornaenexme

AsTocobupaemoe ornagnenme 2

Ornaenexme

Pyunoe ornaenenme

Dlﬂr]t!]li!l!lrlf‘

Boegame madnamne raannd (YPOBems 1}, ... 1
Becnure HEIBaHHE FBEEL (YPOBEHE 2D ..o e ssn e snne &
Beeasre mainanme raans (yposcns 3) 3
Beegyure mazeaane rnases (YpoBess 1)
@ AononHWTensHbIE ornasnedna o caita Office.com 3

HEET[SEHEEEI‘.ICE OrAgaeneHHE...

E;; ¥aanute ornasnequne

B nosiBuBIIEMCS CriECKe BRIOMpaeM « ABTOCOOMpaeMoe OTiaBiIcHHE 1.

OrnaBnenue ¢axtudecku rotoBo! HeoOXoauMo TONBKO BHOBH BCIOMHHTH O TIPaBHIIAX
odopmienus (mpudT, HHTEPBAI, BEIPABHUBAHUE TEKCTA).

Ecnu npu Hanmcanuu paboThl, TOMEHSUIUCH KaKHe-IM00 JaHHbIE U OHH HE COOTBETCTBYIOT
OTJIABJICHUIO HAa CTPaHUIIE 2 Baieil paboThl, TO HEOOXOAMMO MTPOCTO OOHOBUTH OTJIABJICHUE.

Haxxumaewm Ha ornasienue. U Beioupaem « OOHOBHUTD TaOIHILY».



: [ - [ O&HosuTs TaBANLY...

JBHOBNEHWE OrNABAEHNA ? >

ErlbepuTe 0gWH M PEXUMOE 0BHOENEHWNA
OrNaeneHna:

(®)!06HOBWTE TONBKD HOMEDAE CTPAHNL
1.'K3K'YCT3HUBIITE'I{: () 0BHOBWTE LLEAHKOM E......

1.1.-OdopmneHnme- omena| E-.....

1.2.-OdopmieHIIe FaTOTOBKOB PADOTET <o ororeeorieeeeeen e

OOHOBHUTH MOXHO TMPOCTO CTPAHULBI (CIOydaw, €CIM B KaKHEe-TO IYHKTHI pabOThI YTO-TO
N00aBUIIH, UK, HA000POT, YOpasu)

Ecim  kakoil-ro w3 TyHKTOB  ObDI  yOpaH  WIM  HW3MEHEHO  Ha3BaHMHE,
no0aBieH(bl) MyHKT(bI), TO UCTIONBb3YyEeM «OOHOBHUTDH LIETHKOM).

He 3a6p1BaeM 0 TpeOOBaHUSIX K 0(OPMIICHUIO!

4. Kak nponyMepoBaTh CTPAHUIbI?

1. Bosspamaemcs Ha NepByrO CTpaHMIy, Ha cTpouke Mocksa 201  ycraHaBiumBaem
paspeiB crpanumbl. Jns 3toro mepexomum B pasnmen «Pasmerka crpaHuibDy. 3aTeM BBIOMpaeM

«Pa3pbIBBD».

ON3AAH PAIMETEA CTPAHMLLEI CCBUTKK PACCHINKIA PELLEH3MPOBAHWE B4 !

[l
'— Paspeiebi ~ Oretyn WMuTepean
Paspwew crpaHmy Jnt =
- = F : Monoxenne ObTexanne MNepe
Crpanvua ?”T - TEKCTOM BN
b Brifop Toukw, B KOTopOI 33aKaHYMBAETCA 0AHE CTPAHWLAE W [
HAYMHAETCA CNESYHILLIAA CTPaHMLA, = ; s 3 - i

Kononka

¥Ka3bIB3ET, UTD TEKCT, CAEAYHILLMIA 33 paspLIBEOM KONOHKNW,
GYAET NEpEHECEH B HAYAN0 CNEAYHILLIEA KONOHKMN,

Oorexanme TEKCTOM
OBTeKaHWe TEKCTA BOKPYT 0OBEKTOE HA BEB-CTpaHMLEX.

PaspbiBbl paspenos
Cnegyrowan crpanvila

BcTaeka paspeiBa pasgena W Ha4ano HOBOTD pasgena co
CIEAYHILLIER CTpaHMLBL

[, Texywan crpannua
BcTaeka paspeiea pasgena v HA4ano HOBOro pasgena C Toi
|=2=]

HE CTPAHWULBL Mocksa 2018 |

Yethan cTpaHMua

Beraexa pa3pelBa pasfqena i Ha4yano HOBOr O pasgena
YETHOH CTRpaHHLUEI

Heuetnan crpanmuya

=3 Beraexa pazpeled pasgqena i Hayano HOBOro pasgena
= HEYETHOM CTpaHKLbI.



2. TaKYIO JKE€ oOImepanvio TIIPpOACIIbBIBACM M Ha BTOpOfI CTpaHULEC, TI€ HAXOAUTCA

OraBJiieHHE.

3. Tlocne mpojenaHHbIX ACHCTBHMM, MEPEXOAMM BO BKIaAKy «BcraBkay,

BbIOUpaeM «Homep crpanuisn». [1o TpeboBanuio BeIOMpaeM «BBepxy cTpaHHULIbD».

It o BepxHnii konoHTUTYR ™ A

Ml Marasun \R.F . % [ Bep Y.

= =
MMa = c (5] Hikrnii konontaryn =
ChIMKK

9 Mou NPUNOXKEHUA = Buknneana Bugeo us Mpumedanne B TekcToso

K~ WhrepHera - Homep cTpadnis = none~
HagcTpoiikn MynsTumena Mpumesanna | B Beepxy ctpanmnus »
Mpocroi +| [E Buuszy crpanmys 3
lpocToi nomep 1 ] Ha nonsx cTparmue 4
[#] Texywee nonoxenne 3

Eh DOpMaT HOMEPDB CTPAHML,..

B‘( ¥aanuTe HOMEpPA CTpaHWL,

. < — 1

MNpocToii Homep 2

Ipocroii nomep 2

lpocToit nomep 3 Homep Gez dopmatipoeaHna u

TIMHKI
]
MNpocToi nomep
lepTuKaneHbIi KoHTyp 1
-
-
§ JononHWTeNBHEBIE HOMEpE cTpanny, ¢ caidta Office.com 3

Temepp Ha Bcex cTpaHHWIAX ecThb HyMmepamus. Ocranioch NPOCTO yOpaTh HyMeparui C

MEepPBOM ¥ BTOPOU CTPAHMIIBIL.

4. Ha TUTYIbHOM JIMCTE HAKMMaeM Ha HyMepaiuio (To ectb Ha 1). OTKpoercs OKHO

KOJIOHTUTYJI.
H PAIMETKA CTPAHWLLEI CChIMKIA PACCHINKIA PELEH3WPOBAHME BIA Matematuka KOHCTPYKTOP
|;| Jkcnpecc-Bnokn - [EN CcoBbIl KOAOHTWTY.N 4NA NEPBOR CTPaHNLEI i1,
p Ty P p
L Pucyrkn En PasHbIE KONOHTUTYNEI 18 HETHBIX M HEYETHBIX CTpAHIL, = t|1,
o FHcy! TY: p
[Mepeittn k seprHeny MepeiiTn K HIDKHEMY §
’__' MzoBpaxeHna us MHTepHeTa ann ; | MNokazaTe TEKCT LOKYMEHTA
<] P P KOMOHTUTY) KOMOHTATYTY Ky
Bcraska Mepexogbl MapameTpol Maon
3 2 1 g 1 2 3 4 5 [} 7 EJ_ 9 10 11 12 13 14 15 16 b 17
g

1

3areM HaXMMaeM IpaBoW KjaBuiled Mplu Ha 1. OTKpoeTcs CleqyrOIHNA CIHCOK.



rn [MNapamerpw BCTaBKm:

il

O

[ OBHoeuTs None
HMamenute none...

Koael3HaveHna nonen

Erg DopMaT HOMEPOE CTRAHMWLL...

A WpndT..
Wpnd B cmucke BeiOMpaemM «®dopmar HOMEpPOB CTpaHUID. B
cnucke  BbeIOMpaeM  «Popmar  HOMEpPOB  cTpaHMI». M ycraHaBiuBaeM

«Hauats ¢ 0». Haxxumaem «OK)»».

DropmMat HoMEpa CTPaHNLE 7 x

fopmart Homepa: (1,2, 3, .. ~
1 [] BenroumTs HoMEp CnaBs |
HAYWHAETCA €O CTHMAA: | 3aronosok 1
pazgenuTent: - [aedwng

Mpumeps: 1-1,1-A

HymMepawma cTpaHmLy,
i) npogonknTe

(® navate ¢ |0 =
e

[Tocne »Toro AeicTBUS MOKEM 3aMETUTh, YTO THUTYJbHbIM JucT cran 0, a JUCT C

conepkanue 1. IMeHHO 3TO HaM U HyXHO!

Tenepb HaxxmMaeM Ha (0 Ha TUTYJIBHOM JIUCTC U B OTKprBIHefICSI BKJIaAKEC HaXOJUM

«OcoOBbIH KOJIOHTUTYJI AJIsL nepBoﬁ CTpaHULBbD» U CTABUM I'aJIOUKY. COOTBCTCTB@HHO, Ha TUTYJIbHOM

JIMCTC HCT HyMCpalnu.

PACCHINKIA PELLEHZWMPOBAHIAE B MaTtematka KOHCTPYETOP
r| Eq Ocobblil KONOHTHTYN ANA NEPBOA CTRaHWLEI et
E PazHble KONOHTUTYAB! BNA YETHBIX M HEYETHEIX CTRAHWL, =
zpxHeny [NepeTi K HUsHEMY .
ryny KONOHTUTYTY | MokazaTe TEKCT JOKYMEHTA
Mepexogn MapameTphl Mo
4 5 [ 7 SJ_ 9 10 11 12 13 14 15 16 Ay 17



Takum xe 06p2130M MOCTyIIaeM U CO CTpaHHHeﬁ, TAC pasMCIICHO OrJaBjeHHe.

5. Tenepp mpobiema Jwvnib B TOM, 4TO BBeneHue Hymepyercss 2 CTpaHULEH. ITo
nonpaBuMo. Heo0XoauMo cHOBa Ha)kaTh Ha 2 MPaBOW KJIABHUILEH MBI, B TIOSBUBIIEMCS CITUCKE

BbIOpaTh «®Dopmar HOMepoB cTpaHul». W ycraHaBnuBaem
«Hauats ¢ 3». Haxumaem «OK».

Bce roroso!



