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BBenenue

MeTtonuueckne  pEeKOMEHJAIMU 1O  BBINOJHEHUIO  KypCcOBOM  paboThI
IpeaHa3HaYeHbl JJI1 00ydaroIuXxcsl Bcex crenuanbHocTeil crapmmx kypcoB AHO BO
«Poccuiickuii HOBbIA yHHBepcuTeT» Kosutemx (nanee - KOJUIEIX) OYHOW, OYHO-
3a049HOM, 3a09HOK (hopM 00yueHus. OHU OKaXyT MOMOIIb OOYyJarOIIUMCS KOJUISKA B
HAlKMCAaHUU KYpCOBOW pabOThl MO IUCHUIUIMHAM OOHIENPOPECCUOHATBHOTO U (WJIH)
CHEUUaIbHOr0 LHMKJIOB. B HUX wu3nmararoTcs Ledb W 337a4d KypcoBOW palOThI,
paccMaTpuBarOTCA dTallbl €€ BBINOJIHEHHUA (OT BbIOOpAa TEMbI A0 3alllUThl), JAKOTCS
PEKOMEHJallMKU IO BBIOOPY TEMBI KypCOBOM paOOThI, COCTABJICHUIO €€ TUIaHa, MoAOopY U
U3YyYEHHI0O HEOOXOIUMBIX MCTOYHHMKOB MH(popmMauuu. Kpome TOro, B MeToaWYECKUX
pEKOMEHIaLUAX IPUBEACHBI IpaBuwiIa O(QOPMIIEHUS TEKCTa, WIIOCTPALUN, Tabmnuil,
CCBUJIOK Ha UCTOYHUKU WH(POPMALIUHU, TPUMEPHI O(POPMIICHHUS TPUITOKEHUH.

MeTtoauueckre pekoMeHIAalMu MOMOTYT OOeCHeuUuTh €IUHCTBO TpPeOOBaHUH,
OPENBABISIEMbIX K COJEPXKAHHIO, O(QOPMIIEHHWIO M KayecTBy pabOT B IEJIOM.
OOyuaromuecss TakKe CMOTYT O3HAKOMUTBCS C  OCOOEHHOCTAMM  MPOILEayp
PELIEH3UPOBaHUs, 3AUTHI U OLIEHKU KypCOBOMl pabOTHI.

KypcoBas pabora (IIpoe€KT) MO AMCLMIUIMHE SIBISETCS OAHUM W3 OCHOBHBIX
BUJIOB YUE€OHBIX 3aHSATHUH.

BrinonHenre o0y4aromuMucs KypcoBoil paboThl (IpOeKTa) OCYIIECTBIAETCA Ha
3aKJIIOYUTENIBHOM JTalle M3y4YeHus Yy4uyeOHOW AMCUMIUIMHBI, B XOJA€ KOTOPOTO
UCIIOJIb3YIOTCSl TIOJYyYEHHbIE 3HAHWS W YMEHHs IPU PEIICHWH KOMIUIEKCHBIX 3ajad,
CBSA3aHHBIX CO cpepoii MPoPecCHOHATIBHOMN AESITENIbHOCTU OYIyIIUX CHEIUATUCTOB.

KonnuecTBo KypcoBbIX paboT (MPOEKTOB) M JUCLMILIMHBL, MO KOTOPHIM OHHU
IpEeIyCMAaTPUBAIOTCS, OINPEAEISAIOTCS y4eOHBIM IUIAHOM 110  CHEUUAIbHOCTH MU
denepanbHBIM  TOCYIApPCTBEHHBIM  OOpa3oBAaTENbHBIM  CTAHAAPTOM  CPEAHETO
npodeccronansHoro 00pazoBanus 1o cnenuaibHocth (nanee — @I'OC CIIO).

KypcoBass paborta (ImpoeKT) MO JUCUUIUIMHE BBINOJHAETCS B  CPOKH,

OIIPCACIICHHBIC y‘-Ie6HI>IM IIJTaHOM KOJIJIC KA.



Boinonnenre oOydaromumcsi KypcoBoil palOoThl (MpOeKTa) MO AUCIUIUIMHE
IIPOBOJUTCS C Yebio:

— CHCTEMATH3allUd U 3aKPEIJICHUS MOJIYYEHHBIX TEOPETUYECKUX 3HAHUM HU
NPAaKTHYECKUX YMEHUH MO AUCIUILTHHAM MPO(PECCHOHATBHOTO IIUKJIA;

— yriayOJeHusl TEOPETUIECKUX 3HAHUM B COOTBETCTBUU C 33JIaHHON TEMOW;

— (GOpMHUpOBaHUSA YMEHUN NPUMEHITh TEOPETHUUECKUE 3HAHUSA IPHU pPEUICHUU
NIOCTABJIEHHBIX BOIIPOCOB;

— (opMupoBaHMs YMEHHUH HCIIOJIB30BaTh CIPABOYHYIO, HOPMATUBHYIO U
IPaBOBYIO JOKYMEHTAIIHIO;

— pa3BUTHUS TBOPYECKON MHUILIMATHUBBI, CAMOCTOSTEIBHOCTH, OTBETCTBEHHOCTH U
OpPraHU30BAHHOCTH;

— IIOATOTOBKH K F'OCYIapCTBEHHOM UTOTOBOM aTTECTALUU.

3aoauamu xypcoBoit paboThI (ITPOEKTA) SABIISIOTCS:

— paclIMpeHue TEOPETUUECKUX 3HAHUN 110 U3y4aeMOMY KYpCY;

— MpuoOpeTeHne MPAKTHUYECKUX HABBIKOB pa0OTHI ¢ HICTOYHUKAMH WH(OOpPMAITUU
10 TEME UCCIIE0BAHNUS;

— 0000meHne ¥ CcUCTeMaTH3alus pe3yJlbTaTOB HCCIEIOBaHUS MPOOJIEM,
CoZlepKaIIMXCs B HAYYHOU JIMTEpaType;

— BBIABJICHHE JUCKYCCHOHHBIX TEOPETHYECKHX BOMNPOCOB B  paMKax
UCCIIEeyeMOM POOIIEMBI;

— IproOpeTeHNE HaBBIKOB 00Pa0OTKM (PaKTUYECKOT0 MaTepHuala, COCTaBICHUS U
0o(pOopMJIEHUSI MHOTOCTPAHUYHBIX TEKCTOBBIX JOKYMEHTOB C TAaOJIMYHBIMU BCTABKaMU,

IMPUITOKCHUAMHA U CCBIIIKAMHU W UX dHAJIU3.

TemaTuka KypcoBbIX padoT (IPOEKTOB)

TemaTnka KypcoBbIX paboT (TIPOEKTOB) pa3pabaThiBaeTCs MPEIOIaBATEIISIMU

KOJUICO KA, pPaCCMATPHUBACTCA MW IIPHHHUMACTCA COOTBCTCTBYIOINMMHU IIPCAMCTHBIMU



(UMKJIOBBIMH) KOMHUCCHUSIMH, YTBEP)KIACTCS 3aMECTUTEIEM JUPEKTOpa MO y4eOHOH
pabore.

Tema kypcoBoii paOOThI (ITPOEKTA) MOXKET OBITh MPEIJI0KEHA O00YYarOITUMCS
P YCJIOBUU OOOCHOBAHUS UM €€ 11eJIeCO00Pa3HOCTH.

B oTmenbHBIX ciydasx OMYCKAeTCs BBHIMOJHEHHWE KypCOBOW PabOTHI(IIPOEKTA)
110 OJJTHOM TeMe rpymnIoi o0y4yarouuxcs.

[Tpu BBIOOpE TEMBI KypCcOBOil pabOThI, OOYUYAIOUIHIICS JOMKEH YUUTHIBATh CBOM
MHTEpEC K TOW WJIM UHOM mpoOsemMe; CTEeNeHb JIMYHOTO 3HAKOMCTBA C HAMEUaEeMbIM JIJIs
UCCJEeIOBaHUsI OOBEKTOM; XapakTep H O0BbEM MPAKTUYECKH JOCTYNHBIX IS
UCIIOJIb30BAHUS JIUTEPATYPHBIX, CTATUCTUYECKHUX U APYTUX UCTOYHUKOB U MaTEPUAJIOB.

[Ipyn Hanmucanum KypcoBOMl pabOThI, OOYHYAIOIIMICS JOHKEH HCHOJIb30BaTh HE
meHee 10-15 pa3nuyHBIX HMCTOYHHKOB (HOPMATHBHBIE IPABOBBIE AaKThI, y4eOHBIC
nocoOusi, MoHOrpaduu, COOPHUKH HAyYHBIX TPYJOB, a TakXKe pPa3HOOOpPa3HYIO
NEYaTHYIO NPOAYKIUIO EPUOIUYECKUX U3JIAHUN).

[Tockonpky KypcoBas paboTa SBISETCS pE3yJbTaTOM CaMOCTOSITEbHOTO
U3y4YeHUs 00ydYarouuMucs HM30paHHOM TEMbl, OHAa JOJDKHA OBITh HamucaHa CBOUMU
CJIOBaMHU, COJEPKaTh HEOOXOUMbIE TUYHBIE 000OIIIEHUS U BHIBO/IBI.

Tema KypcoBoil paboThl (TpOEKTa) MOXKET OBITh CBS3aHA C MPOTPAMMOI
IPOU3BOJICTBEHHOM NPAKTUKH OOyYaromMXcs, a A JIML, OOYy4YarolHUXCs MO OYHO-
3a09HOM (BeUepHE) 1 3a09HOM (opMam, — C UX HEMOCPEICTBEHHON PabOTOiA.

KypcoBast pabota (ITpoeKT) MOXKET CTaTh COCTAaBHOM YacThIO (Ppa3aesioM, IJIaBO)

BBIITYCKHOM KBaM(DUKAIMOHHOU paboThI (IUIIIOMHAs paboTa).

TpeOoBaHusi K CTPYKTYpe KYPCOBOii padoThl (IIPOEKTA)

[Io conepxanuto KypcoBas paboTa MOXKET HOCUTb pegepamusHbil,
NpaKmuyeckuti Wi ONbIMHO-9KCnepumenmanohulll Xapakrep. IlpumepHbiii 00beM
KypCOBOMI pabOThI TOJKEH COCTaBIATh (25-30) cTpaHull MAIIMHONUCHOTO TEKCTA.

[To cTpykType KypcoBas pabota pepepamusHno2o XxapakTepa COCTOUT U3:



— BBEIICHUS, B KOTOPOM pAaCKpBhIBAETCS aKTyaJbHOCTh M 3HAYCHHE TEMBI,
dbopmyIMpyeTcs 1elib padoThI;

— TEOPETHYECKOW 4YacTH, B KOTOPOH MJaHBl HMCTOPHS BOIIPOCA, YPOBCHBb
pa3pabOTaHHOCTH MPOOJIEMBI B TEOPHH W TPAKTHUKE TOCPEICTBOM CPaBHHUTEIHHOTO
aHaJIM3a KICTOYHUKOB MH(pOpMAITUH;

— 3aKIIOYCHHUS, B KOTOPOM COJACP)KATCA BBIBOABI M PEKOMEHIAITUU
OTHOCHUTEIHLHO BO3MOYKHOCTEH MCITOJIH30BAHUS MaTEPUATIOB PAOOTHI;

— CITUCKA HCITOJIb3YEMbIX HCTOYHUKOB MH(POPMAIIHH;

— IPWIOKCHHUE.

ITo cTpykType KypcoBasi paboTa npakmuuecko2o XapakTepa COCTOUT U3:

— BBEJICHHUS, B KOTOPOM pAaCKpbIBACTCS aKTyaJbHOCTh M 3HAYCHHE TEMBI,
bOopMyITHPYIOTCS 1IETTN U 3371a4l pabOTHI;

— OCHOBHOM YacTH, KOTOpas OOBIYHO COCTOMT W3 JIBYX IJIAB: 8 nepeoll 2nase
colepKaTcs TEOPETUUYSCKUE OCHOBBI pa3padaThIBAEMOW TEMBI; 6MOpoU  21d80l
SBJISICTCS TIpaKTHUYECKas dYacTh, KOTOpas IpeJCTaBlIeHa pacdyeTaMu, Tpadukamu,
Ta0JIMIIAMH, CXEMaMH U T. IL.;

— 3aKIIOYCHHUS, B KOTOPOM COJACP)KATCA BBIBOABI W PEKOMEHIAIUU
OTHOCHUTEIHFHO BO3MOKHOCTEH IMPAKTUYECKOT0 MIPUMEHCHHS MaTepUaaoB PabOTEHI;

— CITUCKA HCIIOIh3YEMbIX HCTOYHUKOB MH(POPMAIIHH;

— TIPWIIOKCHUSI.

[To cTpykType KypcoBas padoOTa oOnwlmHO-9KCHePUMEHMANIbHO20 XapaKTepa
COCTOUT U3:

— BBEJCHHUSA, B KOTOPOM pACKPBIBAETCS aKTyaJlbHOCTh W 3HAYCHUE TEMBI,
OTIPEJICIISIOTCS 1IETU U 3a]]a9H SKCIICPUMCHTA,

— OCHOBHOW YacTH, KOTOpas OOBIYHO COCTOUT W3 JIBYX TJIAB: 8 Nepeoll 2lase
CoJIepKaTCsl TEOPETUUECKUE OCHOBBI pa3padaThiBacMOI TEMBbI, JIaHBI UCTOPHS BOIIPOCa,
YPOBEHb pa3pabOTaHHOCTH TMPOOJEMBI B TEOPHM M TPAKTHKE, 6GmMopas 21asd
MPEICTABIICH TPAKTUYCCKON YacThi0, B KOTOPOH COJEp)KATCA IUIaH MPOBEACHUS

OKCIICPUMCHTA, XAPAKTCPUCTHUKHU MCTOIAOB BKCHepI/IMGHTaHBHOﬁ pa6OTBI, 000CHOBaHHE



BBIODAHHOTO METOJIa, OCHOBHBIE OJTallbl JKCIEpPUMEHTa, 00padOTKa | aHaIu3
PE3yIBTATOB OINBITHO-IKCIIEPUMEHTAILHON padOThI;

— 3aKJIOYEHHUs, B KOTOPOM COJAEp>KaTcs BBIBOJBI W PEKOMEHJALUU O
BO3MOKHOCTH MPUMEHEHHUSI MOJYYEHHBIX PE3yJIbTaTOB;

— CIIUCKA UCIIOJIb3YEMBIX HCTOYHUKOB HH(POPMAIIHH;

— MIPUJIOKEHUS.

OcTanoBuMcs 6oJiee TOAPOOHO HA KaXKOM dTaIe HAMMMCAHUS KypCOBOM paOOTHI.

[. HayanbHbIM 3TanioM BBITIOJHEHHUS KypCOBOW palOOThI SIBISIETCA 0O0CHOBAHUE
akmyanvHocmu 8vibopa memuvl. Ha 3TOM 3Tare o0yyaromuMcsi OCMBICIMBAETCS BBIOOP
TEMbl KypCOBOW pabOThI, MPOBOAUTCS aHAIW3 POJIM U 3HAYCHHS BHIOPAHHON TEMBI.
Ocy1ecTBisieTCS COTIacOBaHUE TEMbI KypcoBOW paboTel ¢ pykoBoauTtenem. I[locie
YTBEPXKJEHUS BHIOPAHHOM TEMbI HA MEPBOM KOHCYJIbTALlUM PYKOBOAMUTENH B OOLIUX
yepTax 3HAKOMHUT OOydYaromerocs ¢ cojJepKaHuem Oynayiied padoThl, pEeKOMEHIYET
OCHOBHBIE UCTOYHUKM MHGPOpMAIMU, JAET 3aJlaHue, CIIeys KOTOPOMY OOydarouiuics
JIOJKEH COCTaBUTh MJIAH Kypcosolu pabomul. llepBoHAYAaTbHO COCTABICHHBIN IJIaH
SBJIIETCS] MPEBAPUTEIBHBIM U 10 MEpEe HamucaHusi pabOThl MOXKET MEHSATHCS IyTeM
BHECEHUS JJOMOJHUTEIIbHBIX MYHKTOB WM UX COKPAILICHHUS.

B xome mocneayrommx KOHCYJbTalMid MPENoAaBaTesieM pPa3bsCHIIOTCA
NPUHLUNBL Pa3paOOTK W OQOpMIICHMS, MPUMEPHOE paCHpEeSICeHHe BPEMEHHU Ha
BBIIIOJIHEHHUE OTIEJBHBIX 4YacTe KypcoBOMl padOThl (IIPOEKTa), JAKOTCA OTBETHI Ha
BOIIPOCHI O0YYAIOIINXCA.

Takum oOpa3zoMm, KypcoBasi paboTa BBIIIOJIHAETCS B COOTBETCTBHM C 3aJaHHUEM,
KOTOPOE TOJTydaeT 00y4arouuics, UCXOIs U3 TEMbl KypCOBOU pabOTHI.

Il. Ilouck u 6vibOp ucmounuxo8 urHgopmayuu MO TEME SBISETCS OJHUM U3
BaKHEHIIMX 3TanoB pabOThl HAJl KypcoBoil paboToil. Ha 3ToM 3Tame ocymiecTBisieTcs
CaMOCTOSITENIbHBIA [MOWCK TEPBUYHOIO MaTepuana [0 TeMe, IPOBOJUTCS €ro
cucrteMmarusanusi, o0000IlIeHHe, aHalu3 C TOYKM 3PEHHUSl TOJHOTHI HW3JIOKEHHUS,
TEOPETUYECKOM M METOJMYECKON HOBU3HBI B UCCIENOBaHUM TeMbl. Oco00e BHUMaHME

Ipy 3TOM oOpalaercst Ha MoJ00p MaTepuaa u COOTBETCTBYIOIIYIO €ro 00padoTKy.



OO0si3aTeIbHBIM ~ YCJIOBUEM TIPU  HAMKMCaHUW KyPCOBOM paboOThI SIBISIETCS
UCIIOJIb30BAHUE HE TOJIBKO YYEOHBIX M YyU4€OHO-METOIMYECKUX, HO U TMEPUOIUYECKUX
u3MaHui. BakHEHIMN HCTOYHUK TEOPETHUECKUX HIed U (PAaKTOB — HOPMATHBHO-
NpaBOBblE U HOPMATUBHO-METOAUYECKHE JIOKYMEHTBI 110 HCCIEAYyeMOU TeMe.
Hcrounuku nHOpMaIuu 1Mo TeMe MOJOUPAIOTCS B CHCTEMATHYECKUX (TeMAaTHYECKHX)
1 ajaBUTHBIX KaTajaorax, UMEIOIIUXCS B KaX A0 OUOInOTEKE.

[Ipn n3yueHnn UCTOYHUKOB MH(POpPMAIUK OOYUAFOIIHMIICS TOJDKEH OTOMpaTh H
OCMBICITUBATh HEOOXOIMMBIH ISl KypCOBOM pabOThl MaTepuai, UCXOs U3 HaMEUEHHBIX
paszenoB Oynyuiei padoTel. PekomeHayeTcs cpa3y oTMeuaTh, B Kakoil 4yacTu paboThI
OyJeT MCIONIb30BaH TOT WJIM WHOM Marepual, TO WM MHOE IMOJO0KEHHEe, Pa3BUBAEMOE
aBTOPOM COOTBETCTBYIOIIETO HCTOYHUKA HUHPOPMALIUH.

III. Pe3yromamuvl nposedenHoco aHaiuza UCMOYHUKOE UHGopMayuu W
coOCTBEHHBIC BBIBOJBI MPUBOJATCA B BUIE TekcTa. Ha »TOoM »Tame mnpoucxoaut
pPacKpbITUE TEMbI, B TEKCTOBOM (POpME M3JIararoTcs MOJTYyUYEeHHbIC PE3YIbTaThl COrIaCHO
paspaboraHHoMy MIaHy. KypcoByro paboTy HEOOXOIUMO ONMOJHHUTH TaOIUIaMH M
pUCYHKaMHU (CXemMaMmu, JuarpaMmmamMu U T. [1.), IPUIOKEHUSIMH, KOHKPETU3UPYIOIIUMH,
00001IaI0IIUMU, CUCTEMATU3UPYIOIIUMHU MpeijlaraeMblii MaTepuall.

Bce cBenenusi, B3ATble M3 KOHKPETHOIO HMCTOYHHMKA M UCIOJb3YEMbIE MpPH
HAMKUCAHUU KYPCOBOUM PabOThI, HOJKHBI ObITh CHA0XKEHBI COOTBETCTBYIOIIEH CCBHUIKOM
Ha €ro HOMEP B CIUCKE UCIOJIb30BAHHBIX UCTOYHUKOB.

IV. Ogopmnenue pezyromamos npoBeASHHOTO HCCIEAOBAHMS, HEOOXOIUMBIX
M0 TEKCTYy BCTAaBOK, CCHUIOK M TPUJIOKEHUN; COCTABJICHHE CIKMCKAa HCIOJIb30BaHHBIX
MCTOYHUKOB; OKOHYATEJIbHOE O0()OpPMIICHHE KypCOBOW paOOThl M MPEICTABICHUE €€ Ha
PELIEH3UPOBAHUE U OLIEHKY PYKOBOJUTEIIIO.

Odopmiierne KypcoBOW pabOTHI cCllaraeTcs U3 psfa IMOCIEA0BATEIbHBIX
ornepanui, BbIIIOJIHEHUE KOTOPBIX HE MEHEE BAXKHO, YEM HAIMCAHUE TEKCTA U KOTOPBIE
TpeOYIOT OOJBIIOr0o KOJWYecTBa BpemeHU. K dYuciay Takux ornepanuii OTHOCSATCS
THIATEJIbHAs MPOBEPKAa U PEAAKTUPOBAHME TEKCTAa MEpe]l PacleyaTKoil; yTOYHEHHE

Ha3BaHUM OTHENBHBIX YacTed paboTel (pa3fenoB, MOJPa3JeioB); COCTaBICHUE
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comepxkaHusi pabOThl C COOTBETCTBYIOIIEH pyOpuKaluei; TIIarelbHas MpOBEpKa
IPUBOJUMBIX B TEKCTE LUTAT, CChUIOK, (HOpMyI, JATUHCKUX Ha3BaHUil; Ieperedyarka
TEKCTa C coOmrofieHueM Bcex TmpaBuil  opdorpaduu; COCTaBI€HHE — CIHCKa
UCIIOJIb30BAaHHBIX HMCTOYHHMKOB; W3TOTOBJIEHWE WJUIIOCTPATUBHBIX MAaTEPHAIOB U

TUTYJIBHOTO JINCTA, COSAMHECHHUE BCEX YacTeil pabOTHI M €€ CKpPEIUICHHE.

TpeOoBaHus K cOEPKAHUIO CTPYKTYPHBIX 3JIEMEHTOB KYPCOBOM

padoThI

KypcoBasi pabora cocTOMT M3 TEKCTOBOM 4acTH W rpauyecKkoro marepuasna,
CONIepKallMX peIIeHWe 3a/Jady, YCTAaHOBJICHHBIX 3a/JlaHMEM Ha KYpPCOBYIO padoTy.
KypcoBas paboTa nomkHa cofepKaTh CIASAYIOMUE CIMPYKMYPHble dNeMeHMbl:

— TUTYJIBbHBIN JIUCT;

— 3aJlaHuE Ha KypCOBYIO padoTy;

— OTJIaBJICHUE;

— BBEJICHUE;

— OCHOBHYIO 4acTh;

— 3aKJIIOUYCHHE;

— CIIUCOK UCTIOJIb30BAaHHBIX NCTOYHUKOB MH(GOPMAIIHH;

— IPUJIOKECHHE.

TumynoHolll aucm KypcoBOW pabOTHI SBISETCS TEPBBIM JIUCTOM KYpPCOBOM
paboTel 1 HE HyMepyeTcsa. OOpaser] 0ohopMIIeHUS TUTYJIBHOTO JINCTA KyPCOBOW paOOTHI
npusezeH B [Ipunoxenue 1.

TUTynbHBIA JIMCT TOANMMUCHIBACTCA O0yYaWIIUMCA? NOpU caadye KypCOBOU
paboThl PYKOBOJUTENIO, M PYKOBOJUTEIEM — B TOM CiIy4yae, €Clii KypcoBas pabora
JIOITYCKAeTCsl K 3alluTe.

3aoanue Ha Kypcosyro pabomy BKIIOYAETCSd B TEKCTOBYIO YacTh IOCJE
TUTYJIBHOTO JIUCTA, He HYMepPYyeTcsl U He BKIIIOYAETCs B KomuecTBO JucToB. OOpasen

OJlaHKa 3a/1aHUs1 HA KYpCOBYIO padoTy npuBeseH B [Ipunoxenuu 2.
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Beeoenue siBrseTcsi BCTYIUIEHUEM K KypcoBoil pabote. B HeM 000CHOBBIBaeTCS
BBIOOP TEMBI KYpCOBOM pabOThI, OMpENeNsieTcsl €€ aKTyaJllbHOCTh M 3HAYUMOCTH JIJIS
HayKH U OpakTUKU. ONpenesieHHe aKTyalIbHOCTH TE€MbI SIBIISIETCS BaKHEHIIEH YaCThbIO
VCCIIENOBATEIbCKOM  IEATENBHOCTH, TIO3BOJSET YCTAaHOBUTH MECTO  IpEeaMeETa
UCCIIEIOBaHUsI B OOIIEH COBOKYIHOCTH HCCIeayeMbIx mpooiieM. C 3TOHM Ieibio
paccMaTpUBAIOTCSl OCHOBHBIE TEHJACHUMM M3Y4YEHHMS] U Pa3BUTHUS  MPOOJIEMBI,
aHAJIM3UPYETCA TEKYIEE COCTOSHUE, ONPEEISIOTCA IPAaHULBI UCCIIEI0BaHUs (IIPEAMET,
00BEKT, XPOHOJOTUUECKHE W/WiIHM Teorpaduyeckue pamMku), GOpMUPYETCS OCHOBHAS
1eJb, U YCTAaHABIUBAIOTCS 3aJ]a4 KypCOBOM paOOTHI.

OO0bem BBeneHUs He JoJDKeH mpeBbimath 10% oT obmero odbeMa KypcoBoOid
paboThI (2-3 cTpaHHUIIbI).

Ocnognyro yacms pabOTHI LIEIECO00Pa3HO Pa3AeInuTh Ha ABe IJ1aBbl.

IlepBasi r1aBa npeaycMaTpUBAET HCCIEIOBAHUE TEOPETHUYECKUX BOIIPOCOB,
KOTOPBIE JOJKHBI ObITh YBSI3aHBI C MPAKTUYECKON YaCThIO PA0OTHI U CIYKUTh OCHOBOM
JUTsl pa3pabOTKU MPEJIOKEHU W pexoMmeHaanuii. Pemaromum pakTopom ycrnemrHoro
HallMCaHUsl JTUX TJIaB SIBJISETCS TLIATEIbHOE M BCECTOPOHHEE W3YyUYEHHE BCEX
UCTOYHUKOB MH(OpMAIK 1Mo n3dpanHoil Teme. [Ipu BrIOOpEe UCTOPHUECKON TEeMATUKH
HEOOXOJMMO yBs3aTh TPEAMET UCCIENOBaHMUS C COBPEMEHHBIMU TpoOieMamMu
uccienyeMoro Bompoca. O0s3aTeNbHBIMU  SIBJISIIOTCSL CCBUIKM Ha HCIOJIb30BaHHbIE
WCTOYHUKHU MHPOPMATIHH.

Bropasi riiaBa HOCUT IPAKTUYECKUI XapaKTEP U JACIIUTCS Ha 2 YaCTH.

B mnepBoil yactu  BaXXHO HE TOJBKO IIYOOKO H3YUYUTh CYIIECTBYIOIIYIO
MPAKTUKY, HO U OCMBICIUTh €€ Ha OCHOBE aHalu3a COOpaHHOTO MaTepuaya. 3anadeit
aHaiM3a SBIsETCA 0030p M OIEHKAa MPAaKTHYECKOro MaTepuala, Kacarollerocs
BbIOpaHHON TeMbI HCCIEAOBaHUA. B pe3yibpTare mMpoBEIECHHOTO aHaIW3a HEOOXOIUMO
BBISIBUTH OCHOBHBIE MPOOJIEMBI TIO PACCMOTPEHHON TEME.

Bo BTopoii yacTu riaBbl OOy4YaroIIMICS MOJBOJUT UTOr BCEW MPOJIETaHHOM
paboTe U JOJKEH OTPa3nuTh NPAKTUYECKYIO MOJE3HOCTh BBIIIOJHEHHOIO MCCIIEIOBAHUS.

YUrto BKIIOYAET B cebs PCKOMCHAAINN W MCPOIIPHUATUA IO PCUHICHHUIO BBLISBJICHHLIX B
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npolecce aHalid3a MPaKkTUYECKOro marepuana mnpobseM. Pexomenpanuu cieayer
u3JaraTh IMOCIEOBATENbHO, pa30MB HA IYHKTHI, APTYMEHTUPYS KaXIblii BBIBO/I.
Marepuan B paszzgene AOMKEH ObITh JIOTUYECKH BBICTPOEH, YTO IO3BOJIUT JIETKO
MPOCJEANTD 33 PA3BUTUEM ABTOPCKOM MBICIU B PACKPBITUH TEMBI UCCIIEIOBAHHS.

3axnoueHue FBISIETCS 3aBepINAIONICH CTaaueld HaMMCAaHWs KypCOBOW paboTHI,
cojieprkailiei B c:katoi opMe TEOPETUUECKHUE BBIBOJIbI U MPAKTUYECKUE TTPEAJIOKEHUS.
NubiMu  crmoBaMu, B 3aKIIOYEHUHW aBTOPOM  (OPMYIHPYIOTCS OOIIHME BBIBOJBI
pe3yiabTaTOB  MPOBEJECHHOTO HCCIENOBaHUsA, OO0OOIIAIONIMEe YacTHbIE BBIBOJIBI,
MOJIyYEHHbIC Ha MPEJbIAYIINUX dTanax paboThl.

OO0bem 3akioueHus T0HKeH cocTaBiath 8—10% ot obmero od0bemMa KypcoBoit
paboThI.

[Ipn Hamucanuu KypcoBOM paOOTbl 00S3aTENIbHBIM SIBISETCS COCTaBIICHHE
CRUCKA UCNOJIb308AHHBIX UCMOYHUKO8 UHopmayuu. B ciucox MOTYT OBITh BKIIFOUEHBI
TOJIbKO PabOThl, YHOMSIHYThIE WJIM [IUTUPYEMBIEC B IIPOLIECCE UCCIIEAOBAHUS.

Martepuan KypcoBoii paOOThI JOIMyCKaeTcs MOMEIaTh B npunodcenusx. B
OPWIOKEHUSX MOXKHO pa3Melarbh rpaduyeckuii maTepuas, TaOJuibl OO0JbIIOTO

¢dopmaTa, KCEPOKOMHUH JOKYMEHTOB, poTorpaduu, OyKIETHI U T. J.

TpedoBanus kK 0popMIICHUIO KYPCOBOIl padoOThI

(CMm. «MeTtoauueckune pexkomenaanuu no MS Word» B [Ipunoxennn 6)

Texcm wnabupaercss B mporpamme Microsoft Word, medaraercs Ha oJHOMU
cropone nucra ¢opmata A4 u coxepkut npumepHo 1800 mneyaTHBIX 3HAKOB Ha
cTpanwuIle (cuuTasi mpoOesbl MEXKTy CIIOBaMHU U 3HaKu npenuHanust): mpudt Times New
Roman — oObmuHbI, pasmep — 14 MyHKTOB, MEXAYCTPOUHBIA HHTEpBAl —
MIOJIyTOPHBIH, BEpXHEE W HIDKHEE TOJIS CTPAaHMIIBI He MeHee — 2,0 M, JIeBOE HE MEHEe
— 3,0 cM u ipaBoe He MeHee — 1,0 cM; oTcTym (KpacHasi CTpOKa) JIOJDKEH ObITh paBeH

1,5 cm.
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bonvuwue mabauywl, unrnrocmpayuu u pacnevyamxu (3anumarowyue donee 50%
neuamuo20o aUcma) pekomeHoyemcs pasmewams 6 npunoxceruu. Oovem npunodceHull
He 02PaHUYUBAEeMmCs.

Crpanunel  pabOTBI ClenyeT HyMepoBaTh apaOCKUMHU mudpamu, coOIr0mas
CKBO3HYIO HyMEpAIlMIO M0 BCEMY TEKCTy paboTbl. HoMep cTpaHuUIbI MPOCTaBISIOT B

cepeauHe BepxHero mnosisi crpanuilbl (mpudt — 10). Homep cTpaHuiibl HA TUTYJIBHOM

JUCTC, 3aJaHWMM M OIJIABJICHHMHW HC IIPOCTABIAIOTCA. HVMCDaHI/IH HA4YWMHACTCA CO

CTpaHUIIbI C 3aroJIOBKOM «BBeJIcHHE)», HOMEpP CTPaHUIIbl paBEH 3.

AG3anpl B TEKCTE CIIEAYeT HAYMHATHL C OTCTymHa, paBHoro 15 mm (5 ymapos
KJIaBHIIICH Tipoben).
CnoBa «OruaaBjieHue», «BBegeHHe», «3aKJIIOYEHHE» MUIIYTCA 10

HEHTPY C MNPONUCHOW OYykBbI (pUPT — 16, «IOMYKUPHBIN») M BKIIOYAIOTCS B

conepxaHue paboThl. JlaHHBIC 3arQJIOBKU HE HYMEPYIOTCS.

3agaHue K BBIMOJHEHHUIO KypCOBOM pabOTHI OpoIIOpyeTcs B KypcoBO# padoTe
TIOCJIC TUTYJIBHOTO JIUCTA, HE HYMEPYETCsl M HE BKJITFOYACTCS B KOJIMYECTBO JIUCTOB.

OrnaBnenue pa6otel (IIpunokeHue 3) BBIMONHIETCS MO YCTaHOBICHHOMY
o0pasily He HyMEpYyeTCs U PacIoJIOKEHO TMOCJe CTPAHUIIBI C 33JlaHUEM, BKIIIOYAETCs B
KOJIMYECTBO JIMCTOB.

OcHoBHas 9acTh PabOTHI COCTOUT W3 TJIaB, PA3JIENIOB, MOIPA3/IEIOB, MTyHKTOB U
MOJAMYHKTOB (MpU HE0OXO0AMMOCTH). [J1aBbI JODKHBI MMETh TOPSAKOBBIE HOMEpa B
npenenax Bce KypcoBoil paboThl, 0003HaueHHbIe apabckumu uppamu  (tpudt — 16,
«TOMYKUPHBIY). Paznens! (mpudt — 14, «nonyxupHsiii»). Homep pasznena coctout u3
HOMEpa TJaBbl U HOMEpa pasjiena, pa3Cc/IiCHHBIX TOUKOW. B KoHIlE HOMepa pasnmena
CTaBUTCA TOYKA.

HanMeHoBaHue r71aB U pa3zesioB cieayeT 3aluChIiBaTh C MPOMUCHON OyKBHI 0€3
TOYKHU B KOHIIE. A BOMPOCUTEIHHBINA, BOCKIUIATEIHHBIA 3HAKA U MHOTOTOYHE B KOHIIC
CTaBATCA.

IIepeHocC CI0B B 3aroJioBKax HE JIOIYCKAKOTCS, IPEJJIOTH U COIO3bI IEPEHOCITCS

Ha HOBVIO CTPOKY.
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HanmenoBaHue rinaB M pasfenoB HE NMOAYEPKUBAKOTCA M PACIOJIAraroTcs IO
LEHTPY CTPAHULIBL.

Paccrosinue wmexay 3aroloBKOM M TEKCTOM JIOJDKHO ObiTh 15 mMm (3
MEKCTPOYHBIX HMHTEpBajia), a MEXIy 3arojloBKaMu TJaBbl M pasnena — 8 mm (1,5
MEXCTPOYHBIX HMHTEpBasia). PaccTosiHME OT KOHIIA TEKCTa 1O 3arojioBKa pasjena
JOJIKHO OBITh 15 MM (3 MEXCTpPOUYHBIX UHTEPBAJIA).

Ka)KI[V}O TJIaBY Da6OTBI CJICAYCT HAYNHATD C HOBOU CTPAHMUIIBI.

Hywmepatus myHKTOB A0KHA OBITh B Ipejeiax pazziena. [IyHKTbI, Kak npaBuiio,
3aroJIOBKOB HE MMEIOT U IPU HEOOXOJUMOCTH MOTYT OBbITh pa3OUThl HA MOMAIYHKTHI,
KOTOpBIE JIOJDKHBI MMETh IOPSIKOBYK) HYMEPALMIO B Ipeaenax KaXJoro ITyHKTa,
Hanpumep: 4.2.1.1., 4.2.1.2. u T. A. B KOHIle HOMEpa MyHKTa W MOJIMYHKTa TOYKa

CTaBHTCA.

IIpumep 1.

I'naBa 1. CocraBiieHue u opopmiieHHE TOKYMEHTOB

1.1. UudopmManmoHHO-ClIPABOYHbIE JOKYMEHTbI

B cocraB nnopmanimoHHO-CIPaBOYHBIX TOKYMEHTOB, KaK MPAaBUIIO,
BKJIFOYAIOT:
- IOKJIaJHas 3aIKCKa;

- CJ'Iy}KC6HaSI 3alliCKa.

1.2. Opranu3anMOHHO-NPABOBbIE JOKYMEHTbI

B cocraB opraHn3alilmOHHO-IIPABOBBIX JOKYMEHTOB BXOJAT:
- YCTaB WJIU MOJIOKEHUE 00 OpraHu3alny;
- YYPEAUTENBHBIN 10TrOBOD;

- ITOJIOKCHHUEC O CTPYKTYPHBIX MMOAPA3ACIICHUAX, KOJUICTHAJIbHBIX U
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COBCIIATCIIbHBIX OpraHax;

Dopmynsl, coaepKammecs B paboTe, pacronaraloTcs Ha OTICTbHBIX CTPOKax 0e3
oTcryna (KpacHOW CTPOKH), HyMEPYIOTCSl CKBO3HOM HyMepaluen apadckumu nudpamu,
KOTOpbI€ THUIIYTCS Ha ypoBHE (OpMysbl crpaBa B KPYribiX CKoOkax. DopMyIbl
npeanoyTuTeNnbHe Habupars B Microsoft Equation 3.0. win ¢ momMoIp0 BCTPOEHHOTO
B MS Word MaTtemarndeckoro mnakera.

Henocpeactsenno mnon ¢opmysnoil mpUBOAUTCS pacuimppoBKa CHMBOJIOB H
YHUCJIOBBIX KOA(h(OUIIMEHTOB, €clii OHM HEe ObUIM MOACHEHBI paHee B Tekcte. llepBas
CTpoka pacimupoBKU HAUMHAETCS CIOBOM «TlIe» 0€3 ABOETOUMS Mociie Hero. Beiiie u
HUKE KaXI0i (POpPMYIIbI TOKHO OBITH OCTaBJICHO HE MEHEE OJHOM CBOOOIHOM CTPOKH.

Jlommyckaetcst Hymepauus GopMys B mpenenax riaBel. B 3ToM ciydae Homep
(GbOpMyIIBI COCTOUT W3 HOMEpA TJIaBbl U TOPSIKOBOTO HOMEpa (OpMYIIbI, Pa3eICHHBIX
TOYKOM, Hampumep: (2.4). DopMyibl, MNOMEIIAEMbIE B MNPUIOKECHUSAX, JOJDKHBI

HYMEpPOBATHCS OTAEIBHO apabCcKuMu udpaMu B Mpeeiax Kaxaoro NpuioKeHUs.

IIpumep 2.

[Tmomanp Tpanenuu BeIYUcseTcs mo Gpopmysie

(a+b)
2

S =

h, (1)

rac a — OCHOBAHUC TpalICIIUU, CM;

b — ocHOBaHUE Tpamneluu, CM;

h — BbIcOTa Tpaneuuu, cM.

Bce HCIIOJIB3YEMBIC B pa60Te MaTcpUuaibl JAarOTCA CO CCBIJIKOM Ha MCTOYHHUK. B
TCKCTC IIOCJIC YIIOMHWHAHHUS MAaTCpHajida, B KOHIC TOro HNpCajoKXCHUA, I'J€ HYXHO

cocjaThbCsd Ha KaKOM-TO HCTOYHHK, B KBaAPATHBIX CKOOKaxX CTaBHUTCS HOMCDP, IIOon4
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KOTOPBIM OH 3HAYHTCSI B CIUCKE HCITOJIH30BAHHBIX MCTOYHUKOB, U HOMED CTPAHMIIBI,
Hanpumep [5, c. 42]. B ccpuikax Ha TI1aBbl, pa3enbl, (HOpMyIIbl, IEPEUUCICHUS CISayeT
yKa3bIBaTh UX MOPSAKOBBIN HoMep. [Ipumepsl: B rnaBe 3, nomn. 3.3.4, nepeyncieHue, a B
dbopmye (3).

CokpailleHue CJIOB B TEKCTE HE JIONMYCKAETCS, KPOME YCTAHOBJIEHHBIX
caeayrommmu ['OCTamu: I'OCT 2.316. TOCT P21. 1101, T'OCT7.12. YcnoBHble
OykBeHHBIC W TpadudecKkue 00O3HAYCHHS JODKHBI COOTBETCTBOBATH YCTAHOBIICHHBIM
crangaptaM (I'OCT 2.105). O6o3naueHue enuHUI] GU3NUSCKUX BEITUYUH HEOOXOIMMO
npuMeHsTh B cootBeTcTBUM ¢ ['OCTom 8.417, CH 528.

Texcr paboOTHI JOMKEH OBITH KPAaTKUM, YETKUM W HE JOMYCKaTh Pa3THMYHBIX
ToJIKOBaHUN. B HeM He nmomyckaercs cokpalleHre 0003HaueHUs EIUHUILl (PU3MUECKHUX
BEJIMYHH, €CJTH OHU yHoTpeOsitoTest 6e3 nudp (3a UCKITIOUeHHEM 0003HAUYCHUSI €UHUI]
bu3nueckux BENMMYMH B Ta0iIuIaXx W B pacmudpoBkax OyKBEHHBIX O0O3HAYCHUH,
BXOJAIIUX B (POPMYJIbI U PUCYHKH).

Tabauya MOXET WMETh Ha3BaHHWE, KOTOPOE CJEAYET BBIMOJIHATH CTPOYHBIMU
OykBamMu (Kpome MEepBOM MPONMHMCHOW) W MOoMeniaTh Haj Tabiuieid mno ueHtpy. He
JIOTyCKaeTCsl B Ha3BaHUM TaOJIUIIbI IEPEHOC OJIHOTO CJIOBA Ha JAPYTYIO CTPOKY.

3aronoBku rpad ¥ CTPOK TAOIUIBI HAYMHAIOTCS C MPONMUCHBIX OYKB. Pa3nemnsTs
3aroJIOBKM M TIOJA3aroJIOBKM JUAroHaJIbHBIMU JIMHUSAMHU HE JOMYCKaeTCs. 3arojoBKH
rpag Moryr OBITh 3amuCaHbl MMApPAUICbHO WJIH  TNEPHEHAUKYJSIpHO (Tph
HEO0OXOAMMOCTH) CTPOKAM TaOIUIIBI.

Tabnuiel ciexyetr HymepoBaTh apaOCKuMU IUdpaMu CKBO3HOU Hymepaluei. (B
[Tpunoxenun MCHONB3YyeTCS CBOS CKBO3HAash Hymepanus). Jlomyckaercs Hymeparus
TabJMIl B Ipe/ienax riaBel. B 3ToM ciyuae HoMep TaOaUIbl COCTOUT U3 HOMEPA IJIaBbl U
MOPSIAKOBOI0 HOMEPA TaOJUIIbI, pa3JeI€HHBIX TOYKOM.

Han BepxHMM mpaBbIM yTiOM TaOJMIBI MMOMENIAlOT Haamuch «Tabmuma ...» ¢
ykazaHuem ee Homepa. [Ipumep: Tabnuia 1 (B KOHIIE HOMEpa TOYKA HE CTABUTCS).

[ToBTOpsirommiicss B rpade TaOMUIBI TEKCT, COCTOSIINN W3 OJUHOYHBIX CJIOB,

JCPpCAYIOMIUNXCA C HI/I(bpaMI/I, AOITYCKACTCA 3aMCHATDH KaBbIYKaMH. Ecnn
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HOBTOpHIOHlHﬁCH TEKCT COCTOUT U3 ABYX U Oonee CJIOB, TO IIpHU IIECPBOM IMOBTOPCHHHU €T'O

3aMeHsI0T ciaoBamMu «To KEC», a HJaJcC KaBbIYKaMH. CTaBUTh KaBBIUKH BMECTO

MMOBTOPAOIINXCA III/I(i)p, MapoOK, 3HAKOB, MAaTCMAaTHYCCKHUX CUMBOJIOB HCJIb3:.

Ha Bce Tabmuiibl pa®oThl MOKHBI OBITH JaHBI CCBUIKM B Tekcre. [lpumep:

(Tabmuma 1).

Pacxonsl Ha omtary Tpyna

IIpumep 3.
Tabmuna 1

JlomKHOCTD KonuuectBo 3apmnarta, pyo.
['eHepasIbHBIN JUPEKTOP 1 25000
byxranrep 1 15000
Hroro: 2 40000

B cnyuae, ecnu Tabinuna He MOMEIIAETCS HA OJIHY CTPaHMILY, MOXHO IOCTYIIUTb

CICAYIOIUM 00pa3oMm:

Marepuan

MnoTHoCTe (ONA ChINy4YMX —
HACLINHAA MNOTHOCTE), KIiM?

Koadpdpuument
TennonpoeogHocTH, Br/

1

2

{4
3 |

PTIOTATAT

wwﬁﬁru

U FEET I.iRIEI T DUEIUM

NNOTHOCTKH

Tpogomxerne Tabmms]

—

CTpoka ¢ Hymepaym el
cTonbuyos

1

=

[WRE N

AcdanstobeToH

1.05

ALM acBecTo-ueMeHTHEIE NAUThI

0.35

[locne odopmnenus Tabmuubl aenaercss OTCTyn 1,5 uWHTepBalia M TEKCT

HA4YUHAIOT OPOPMIISITH C OTCTYTIA.

K Tekcty m TabmuiiaMm MOTYT AaBaTbcs npumedanus. [lpudem nis Tabiun

MpUMeUYaHusl JOJKHBI ObITh MPUBEACHBI MO Tabauiie. B koHIle TabauIIbl MO TUHUEH,
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o0o3Hayarole okoH4aHue Tadauibl. [IpuMedanus ciaeayeT BBIOJHATh ¢ MPOMUCHOM
OykBel. Ecnu mpumeuanue omHo, ero He HymepyiorT. [locie cmoBa «IIpumeuanue
CTaBUTCA TOYKA. TEeKCT MpUMedaHusi HAaUMHAETCA TOXKE C MPONUCHOM OykBbl. Heckoabko
MPUMEYaHUN HYMEPYIOTCS IO TIOPSAKY apaOCKuMu U pamu.

Unnmiocmpayuu, cxembl U TpaduKu JOJKHBI BBIMOIHATHCA C MPUMEHEHUEM
yepTeKHBIX npubopoB. UimtocTpani MOTYT OBITH PAacMoONOXEHbI KaK IO TEKCTY
KypcoBOi paboOThl, TaKk W B TMpwiokeHuu. X crmeayer HymepoBaTh apaOCKUMU
dpamMu CKBO3HOM HyMepalueu, 3a UCKIFOUEHUEM WILTIOCTpaIui mpuioxkeHuil. Ecim
PUCYHOK OJIMH, TO OH 0003Hauaercs Tak: Puc. JlomyckaeTcss HyMepoBaTh WILTIOCTPALUU
B npeaenax raassl. [Ipumep: Puc. 1.1.

Wnmoctpaniu  MOTYT  MMETh  MOSICHUTENBHBIM  TEeKCT  (MOANHCH K
wuitoctpanusm). CrnoBo «Puc.» U HazBaHUE MOMEIIAIOT O MOSICHUTEIBHOrO TEKCTA.
[Tpumep: Puc. 1 Dtanel ynpasinenus kajapaMu. CChUIKM Ha WJUIKOCTPALUU JIETAIOT TaK:
«B COOTBETCTBUU C PUC. 2» — MPU CKBO3HON HyMEpAIMU, U «B COOTBETCTBUU C puC. 1.2»

— [IPU HyMEPALIUU B IIPEJIEIIax IJ1aBbl.

IIpumep 4.
A |

b

Puc. 1 Tpaneuns

WNnmoctpauyy, TaOauIbl, TEKCT BCIIOMOTaTENIbHOIO XapaKTepa IOIyCKaeTCs
JlaBaTh B BUJIE IPUIIOKEHUH.

[Tpunoxenue opopmisieTcss Kak IPOJOJDKEHHE pPaOOThl HA IMOCIEAYIONIUX €e

nmucrax, cnoso IlpuiiokeHue — mnomyxupusiM 16 mpudrom. Ecnu npusnokeHuit

HECKOJIbKO 1o HUM nuiercst «lIpunoxenue 1» oObluHBIM HIpUdTOM pazmepom 14.
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Kaxnoe crenyromee NpWIOKEHWE HAuMHAETCd C HOBOM crpaHuubl. CloBO
«lIpunoxkenne» mnuIIETCS B BEPXHEM IPABOM YIUIy, IOPAJKOBBIM HOMEP €ro
o0Oo3Havaercs apabckumu unudpamu. Ecinm npuwioxenue 3aHumaer Oojiee OJHOM
CTpaHuIbl, numeTcs, HanpuMmep: «IIpogomkenne npuaoxeHus 2» oObIYHBIM HIPUGTOM
pazmepom 14.

CTDaHI/II_IBI ¢ IlpnnoXeHUsIMHU HE HYMEPYIOTCS ¥ B OTJIABJICHUM HE YKa3bIBAKOTCS

HOMEpa CTPAaHUII.

IIpunosicenue INOJKHO HUMETH 3aroJiOBOK, KOTOPBIM MMIIETCS C IPONHUCHON
OYKBBI OTHEJNbHOW CTPOKOM. B Texkcre pabOThl Ha BCe MPUIOKEHUS JOJIKHBI ObITh
ccbuiku. [Ipumep: (Ilpunoxenue 2).

Ha otnenbHble faHHBIE, IPUBEICHHBIE B paboTe, AAI0TCSI CHOCKHU.

Ogopmnenue cnocok 6 konye pabomsi (konyegwle). llutara Gepercss B KaBbIUKU
— «EJIOYKW», TpamMMaTHueckas (opMa COXpaHseTCsl, MPOIyCKaTh CJIOBa WU (pa3bl
MO>KHO, €CIIM 3TO He MCcKaxaeT cMbIci. [Iponycku o0o3Havatorcst MHororounem. Cpazy
[OCJIe LUTAThl B KBAJPAaTHBIX CKOOKaxX yKa3blBalOT MOPSAIKOBBIA HOMEP LIUTUPYEMOTO
UCTOYHMKA IO CIHHUCKY MWCIIOJIb30BAHHBIX HCTOYHUKOB HH(GOpPMAlMU M, €CIH 3TO
TpeOyeTcs, HOMEp MHUTUPYEeMOH cTpaHHUIbl. B koHie paboTsl O(QOPMIISIOT CHUCOK
UCIIOJIb30BAHHBIX MCTOYHUKOB, B KOTOPOM II0Ji COOTBETCTBYIOIIMM HOMEPOM JarOT
noJiHble Oubauorpaduyeckue cBeIeHusI 00 UCTOYHUKE.

[Tpumep ohopmIIEHHS CCBUIKHU:

«Tekct uurate» [1, ¢.25]. DTO O3Hayaer, 4TO HMCTOYHHUK, YKa3aH B CIIHCKE
UCIIOIb3YEMBIX HMCTOYHHUKOB HH(pOpMAIUU I0JT HOMepoM 1, 25-s cTpaHHUIIa 3TOTO
UCTOYHUKA. TOYKa B KOHIIE MPEJIOKEHUS CTABUTCS MTOCJIE KBAJAPATHOU CKOOKHU.

Cnucok UCHONb308AHHBIX UCMOYHUKOE UHGDOpMayuu TPUBOAUTCS  TEpen
[Tpunoxxenuem u cocrtapisieTcss B andaBUTHOM mopsiake, He Oonee 20 SK3EMIUIIPOB.
CHucoK HCIOJIb30BAHHBIX MCTOYHMKOB MH(pOpPMaLUU IMpEACTaBIseT cOOON NepedeHb
UCIOJIb30BAaHHBIX HCTOYHUKOB CO CKBO3HON HyMepaluen B CIEAYIOIIEM MOPSAKE:

- MEKIyHapOHbIE HOPMATUBHO-IIPABOBbIE AKTHI;

- Konctutyuus P®;
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- penepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI PD;

- ¢penepanbpHbIC 3aKOHBI PD;

- ykassl [Ipesunenra PO;

- nocra”osyenus [Ipasurenscrea PO;

- HOpMaTUBHBIE aKThl CyOBheKTOB PD;

- Y4eOHHMKH, MOHOTpaQuH, TUCCePTALUU U T.IL.;

- CTaThU U3 MEPUOJIUYECKUX U3JJAaHU;

- CIIPABOYHUKHY;

- UHTEpHET-pECYPCHI.

CBenenust 0 kHUTAaX (MOHOTpaduu, yueOHUKH, CIPABOYHUKH U T. T1.) JOJDKHBI
BKJIIOYATh (aMWIMIO W HWHUIMAIBl aBTOpa (aBTOPOB), Ha3BaHWE KHHUTU, TOPO,
U3J1aTeIbCTBO, IO/ U3AaHUs, KOJIMYecTBO cTpanull. [Ipyu Hanuuuu Tpex u 0osiee aBTOPOB
JIOIYCKAeTCsl YKa3bIBaTh (PAMUJIMIO M WHUIMAIBI TOJIBKO MEPBOTO M3 HUX U CIIOBA «HU
np.» HaumMeHoBaHue Mecta u3JaHUsT HEOOXOAMMO MPUBOJUTH IMOJHOCTBIO B
MMEHUTEIBHOM MaAeKe, IOMYCKAITCS COKPAIICHUS HAa3BAaHUM TOJBKO JABYX TOPOJIOB:
Mocksa (M) u Canxkr-IlerepOypr (CII0).

CBeneHus 0 cTaThbe U3 MEPUOJUUECKOTO U3JaHUs JOJDKHBI BKIIOYATh (PaMUIIHIO
Y UHUIMAJIbl aBTOPa, HA3BaHUE CTaThU, HaA3BaHUE M3AaHus (3KypHasia), Ha3BaHUE CEpUH,
roJl BbIIYCKa, TOM, HOMEpP HW3JaHMs (KypHaja), CTPAHULbI, HA KOTOPbIX MOMEIIEHA

CTaTb.

OpraHnsaunﬂ BBIIIOJTHCHUS, PCUHCH3UPOBAHUA U 3alIIUTHI

KYPCOBOi1 padoThI (IIPOEKTA)

OO6miee pPyKOBOJCTBO M KOHTPOJb 32 XOJOM BBITIOJHEHHS KypCOBOW palOOTHI
(MpoekTa) OCYIIECTBISAET PYKOBOAUTENb — MPENOAaBaTellb COOTBETCTBYIOIICH
JTUCITUTUTIHBI.

OCHOBHBIMH DYHKYUAMU PYKOBOOUMeEsL KyPCOBOUM pabOThI (MpOEKTa) sIBISIOTCS:

— KOHCYJBTHPOBAHHE II0 BOMPOCAM COACPKAHUA U TMOCIEAOBATEIHLHOCTH

BBITIOJIHEHUS KYpCOBOM paboThI (TIPOEKTa);
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— OKa3zaHWe MOMOIIM OOydYaromeMmycst B Moja0ope HEOOXOIUMBIX HCTOYHHUKOB
uHbopMaIuy;

— KOHTPOJIb XO7Ia BBIMOJIHEHUSI KypCOBOM pabOThI (MPOEKTA);

— MOATOTOBKA MUCbMEHHOTO OT3bIBA HA KyPCOBYIO PaboTy (IIPOEKT).

Heobxoammo mpaBMIbHO pacTpeNeIUuTh W MPOAYKTHBHO HCIIOJIB30BATh BpPEMS,
OTBEJCHHOE JJI1 HEMOCPECTBEHHOI'O BBINIOJHEHHUSI KypCOBOW paOOThl U MOATOTOBKU €€
Kk 3amure. OOyvaromuiics 00s3aH PErysipHO (CoriacHO TpaduKy KOHCYJIbTAIUil)
UH(QOPMHUPOBATH PYKOBOAMTEIS O XOJI€ BBINOJHEHUS KYpCOBOM paOOThI, MPEACTABIISISA
eMy Uil O3HAKOMJICHUS U TMPOBEPKU TEKCTAa OTAENbHBbIE pa3feibl U MOApPa3Aeibl B
paMKax yYTBEpPXIACHHOW MpPOrpaMMbl BBIMOTHEHUS paboThl. B ciiydae cepbe3HbIX
3aMEYaHUl PYKOBOJMTENSI TEKCT OCHOBATENIbHO NepepadaThiBaeTcs. B ucnpasieHHOM
BUJIC B MOJIHOM 00BbEME U BMECTE C WILTIOCTPAIMSIMU OH CHOBA TOJACTCSI Ha IPOBEPKY
PYKOBOJIUTEIIO B YCTAHOBJIEHHBIN CPOK.

OdopmiieHHass U noAnvcaHHas OOyYarOIIMMCS Ha TUTYJIBHOM JIMCTE KypcoBas
paboTa 3a TpH HEJEIH JI0 3alUTHI TOJDKHA OBITh CAaHa PYKOBOAUTEN0. PykoBoauTENb
MOXXET paccMaTpHUBaTh KypCOBYIO pabOTy B TeueHuWe 5 JHEH C MOMEHTa €€ Clayu.
PykoBoguTenb MOANUCHIBAET €€ M BMECTE C IHCbMEHHBIM OM3bl60M TIEPENAET
oOyuJaromemMycs JJIsi O3HAKOMJICHHS.

IInceMeHHBIN 0M3b16 NOJKEH BKIOYATH:

— 3aKJIFOYEHHE O COOTBETCTBHM KypCOBOM pabOThI (IPOEKTA) 3asIBJIEHHON TEME;

— OLIEHKY Ka4yeCcTBa BBIMOJHEHUSI KYpCOBOM pabOThI (MPOEKTA);

— OULEHKY MOJHOTBHI pa3pabOTKU MOCTABJIEHHBIX BOIPOCOB, TEOPETUYECKOH H
MPAKTUYECKON 3HAYUMOCTH KypCOBOM pabOTHI (ITPOEKTA);

— OLIEHKY KypCOBOM paOoThI (IIPOEKTa).

[IpoBepky, cocTaBi€HHE NHCbMEHHOIO OT3bIBA W IMPUEM KypCOBOM pabOTHI
(mpoekTa) OCYHIECTBISIET PYKOBOJIUTENh KypCOBOM pabOThI (MMPOEKTA) BHE pacTHCaHUS
y4EOHBIX 3aHSITHUH.

PaboTa, mnosyuMBIIAs MOJIOKUTENBHYIO OLEHKY, JOMYCKAaeTcs K 3allluTe MU

00yYarOIINIICS TOTOBUTCS K 3alUTE.
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OTtpunatenbHas pereH3usl IpeanoiaraeT MoJHyK WIK YaCTUYHYIO MepepadoTKy
KypcoBOil palOThI, €€ MOBTOPHOE pELEH3UPOBaHHE U (B CIIydae MOJIOKHUTEIbHOM
OIICHKH) ee 3amuTy. [Ipy TMOAroTOBKE K 3allUTe KypCOBOW pabOTHI O0YyYarOIIHIACS
JOJHDKEH BHUMATEIbHO O3HAKOMHUTBCS CO BCEMHM 3aMEYaHHSIMH, OTMEUYEHHBIMU B
PELIeH3UH, U YCTPAHUTh HEJIOCTATKH.

PykoBonuTenb KypcoBoii paObOThI 1O AUCIMILTUHE OPTAaHU3YET 3auumy KypcoBOi
paboThI. 3amuTa KypcoBOi pabOTHI TPOBOIUTCS B (hOopMe MyOJIMIHOTO BBHICTYTUICHHS, B
X07Ie KOTOPOTO OO0ydJarommiics 00OCHOBBIBAET BBHIOOP TEMBI KYpCOBOW pabOTHI U ee
aKTyalbHOCTb, YKa3bIBACT 1I€JIb M OCHOBHBIC 3aJ]a4M MCCIIECIOBaHUS, MIPUBOJUT OOIIYIO
XapaKTepUCTUKY OOBEKTa HCCIENOBAaHUS, KPATKO W3JIaraeT OCHOBHBIE BBIBOABI U
pe3ysnbTaThl pabOThl W OTBEYAeT HA 3aMEYaHWs, OTMCUEHHBIE B PEICH3HU.
BricTynnenne oOydaromerocs B XOJA€ 3alIUTHl JOJDKHO OBITh YETKHUM, OTBETHI Ha
BOMNPOCHl — MPOJAYMaHHBIMU, TOYHBIMH W JIAKOHUYHBIMHU. 3allliTa KypCOBOW pabOThI
MIPOBOJIMTCS 33 CYET 00beMa BPEeMEHH, IPETyCMOTPEHHOTO Ha U3yYEHHUE TUCITUTUINHEI.

Obwasn oyenka KypcoBOW paOOThl CKJIAJBIBACTCA W3 JIBYX OLICHOK: OLICHKHU
KayecTBa camMoil paboThl (ee comepkaHusi, OPOPMIICHUS M T. J.) U OICHKU 3allUThI
KypcoBoil paboTbl oOywaromumcst (o pesyiapTaTaM cobecenoBanus). [lpu oneHke
paboOThl YUMTHIBAIOTCS CTENEHb M3YYEHHOCTH M PACKPBITUS TEMBbl KypCOBOW pabOThI,
JOCTHKEHHE 1eNM W 3a7ad WCCICIOBAaHMs, YMEHHE aHaJu3upoBaTh COOpaHHBIN
MaTepuai; TPaMOTHOCTb H3JI0KEHHUS; MPaBUIBHOCTh O(POpMIIEHHUS, Ka4ecTBO IOKJIaja
o0ydJaromerocsi, apryMeHTUPOBAaHHOCTh €0 OTBETOB Ha BOMpPOCHL. [Ipu BhICTaBICHUH
OILICHKH 0CO0O0 YYMTBHIBAIOTCS CAMOCTOSITENIHOCTh M MHHUIIMATUBHOCTH OOYYarOMIETOCs
pu pa3pabOTKe TEMBI paOOTHI.

[To pesympraraM 3amUTBHl BBICTABIACTCS OKOHUYATENIBbHAs OICHKA, KOTOpPas
YUUTBHIBACT CTENEHb YCTPAaHEHMsI YKa3aHHBIX HEIOCTAaTKOB M KAaueCTBO OTBETOB
00yyJaroIerocs nmpu cooeceI0BaHNH.

KypcoBas pabora (IpOEKT) OLEHUBAETCS MO YEThIPEeXOAUIbHOM IKaie:

«OTIIMYHO», «XOPOIIO», KYAOBJICTBOPHUTCIIbHO», «HCYAOBJIICTBOPUTCIBHO.
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OueHky «omauunoy» TMONMy4yaeT OOy4YaroIIMICs, KOTOPBIM MOKa3ajdl B KypcOBOM
paboTe u mpU ee 3aluTe TIIyOOKHEe 3HAHHS MO0 TEME, TBOPUECKH HCIOJIb30BAT UX IS
aHaJM3a COBPEMEHHOI'O0 COCTOSIHMSL MpoOJieMbl, CMOr 0000IUTh (aKTHUYECKUI
Marepual M cleliajl BbIBOJbI U BHEC MPEIJIOKEHHUS IO pe3ysibTaTaM HCCIEIOBAHUS.
JlanHast paboTa He TOKHA UMETh CYIIECTBEHHBIX HEJIOCTATKOB.

OueHky «xopowoy» TOydaeT OOyYarOoUIUICs, KOTOPBIM IOKa3aJl B KypCOBOM
paboTe M MpU €€ 3alUTE JIOCTATOYHBbIE 3HAHUSI MO TEME, OCBETHJI BCE BOMPOCHI,
YCTpaHWUJI BBISIBIIEHHBIE HEIOCTATKU, HO HE MPOSBUI TBOPUECKOI0 OTHOIICHUS K padoTe.

OueHky «yoognemeopumenvbHoy TONy4aeT OOydYarolluicsa, KOTOpbI He
MOJIHOCTBIO PACKPBUI OCHOBHBIE BOIPOCHI KYpPCOBOW pabOThI, JTUOO H3JIOKWI HX
HEJ0CTaTOYHO JIOTMYHO, HE B TMOJHOW Mepe YCTpaHWJ BBISBICHHbIE HEIOCTATKU U
HEYBEPEHHO OTBEUaJl IIPU 3aIUTE PAOOTHI.

OueHky «HeyoosiemeopumenvbHoy TOMydaeT OOydYaroImMiACs, KOTOPHIA HE
PacKpbLI TeMy KypCOBOM palOThl, AOMYCTUNl IPyOble OIMIMOKA M HETOYHOCTH MPU €€
Hanucanuu. Takas paboTa He JOIMyCKAaeTCs K 3alUTe U TOJJICKHUT mepepadboTKe.

OOyuaromuMcsi, MOJYYUBIIUM HEYJIOBJICTBOPUTEIBHYIO OIICHKY IO KypCOBOM
pabote (NPOEKTY), MPEIOCTaBIISIETCS MPaBO BbIOOpAa HOBOM TEMBI KYypCOBOIl paOOThI
(mpoekTa) WM, MO PEUICHUI0 MpenoaaBarels (M MO COTJIACOBAHUIO C PYKOBOACTBOM
KOJUIeKa), NOpabOTKU TIpeKHEW TeMbl, W OMNpPEACNSIeTCS HOBBIM CpPOK I €€
BBITIOJTHCHUS U 3AIIUTHI.

Tonooicumenvhas oyenxka Mo TOW AUCIUIUIMHE, [0 KOTOPOH MperycMaTpUBAETCs
KypcoBasi paboTa (MpOEKT), BBICTABISAETCS TOJBKO MPU YCIOBHM YCIHEUIHOW Clayd U

3aIIUTHI KypcOBOM pabOTHI (ITPOEKTA) HA OIEHKY HE HUXKE «VO0081emEOPUMETILHON.

XpaHeHHe KYpPCOBbIX padoT (IPOEKTOB)

BrlinonHenHbie 00y4yaromuMucs KypcoBbie paboThl (ITPOEKThI) XpaHsTcs 1 roa B

KaOMHEeTax COOTBCTCTBYIOIINX AWCHUINIMH WX B JICKAHATC KOJUICI KA. ITo ucreueHun
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YKa3aHHOTO CpOKa BCE KypCOBbie padOThl (MPOEKTHI), HE MPEACTABISAIONIUE IS
KaOWHeTa HHTEpeca, CIUCHIBAIOTCS TI0 aKTY.

Jlyamme  KypcoBble  pabOThl  (MPOEKTHI), MPEIACTABISIIONIME  y4eOHO-
METOJMYECKYIO IIEHHOCTh, MOTYT OBITh MCTIOJIB30BaHBI B KAUECTBE YUCOHBIX MMOCOOUIA B
KaOWHeTax U J1abopaToOpusiX KOJUICIKA.

M3nenus W  TOPOAYKTHI ~ TBOPYECKOW  JEATEILHOCTH  II0  PEIICHHUIO
00pa3oBaTEeNBLHOTO YYPEKIACHUS MOTYT OBITh HCIOJIB30BAHBI B KAadeCTBE YUEOHBIX

HOCO6Hﬁ, pPCaJIN30BaHbI UCPEC3 BHICTABKHU-IIPOAAXKHU U T. II.
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Ipusoxenue
[Ipunoxenue 1

ABTOHOMHAs1 HEKOMMepYeCKasi OpraHu3anus BbICIIEro 00pa3oBaHus
«PoccuiicKui HOBBIM YHUBEPCUTET»

Koaaemx

KYPCOBASA PABOTA

10 AU CHUIIIINHC

Ha TCMY:

Bemonnun obyuarommii(as)cs
Ounoit popmbl 00ydeHus

damMunusa UM OTYECTBO (8 UMEHUMENTbHOM naodedice)
CIICIMAIBHOCTH (KOO U HAUMeHO8aHUe)
PykoBoaurens

damunus UMsi OTYECTBO (B UMEHUTEIHHOM TaJIEXkKe)
(yu€Hast cTeneHb, 3BaHHE)

(orieHka)

(maTa, TOAMUCH PYKOBOAUTEIS)

Mocksa 202
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ABTOHOMHAasl HEKOMMeEpPYeCKasi OpraHu3alus BbICIIero 00pa3oBaHus
«Poccuiickii HOBbIH YHUBEPCUTET»

Koaaemx

KYPCOBAS PABOTA

10 AMCHUIIIINHC OpFaHI/I3aHI/IOHHaH TCXHHUKA

Ha TeMy: O0opynoBaHue opUCHBIX TOMEIIECHUN

Brimonauna obyuatrorasics
OuHoil popmbl 00yUeHUs

IlIaBnoBa Hanexma MBanoBHa

CnenunansHocTs 43.02.11
['ocTHHHUYHBIN CEPBUC

PykoBoaurens

BacunweB Hukoman [letpoBuu
KaHIUJaT UCTOPUYECKUX HAYK

(omenxa)

(mara, MoANUCH PyKOBOJUTEJIS )

Mocksa 2020
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[Ipunoxenue 2

AHO BO «POCCUMCKH HOBbI YHUBEPCUTET»

KOJUIETK
COI''TACOBAHO YTBEPXIAIO
IMPEACEJATEJID IIIK 3AMECTUTEJIb IUPEKTOPA
« » 202_r. « » 202 r.

3AJTAHUE K BBITIOJIHEHUIO
KYPCOBOMU PABOTHI

I10 CIICOUAJIBHOCTH

oOyuatotemycsi(eics)

(®.11.0. obyuaromrerocs)
1. Tema padotbI:

2.I'naBa 1.

I'maBa 2.

3. OcHOBHbBIE peKOMEHIyeMble HCTOYHNUKU HH(OPMALNH

4. JlaTa BbIIAYM 3aIaHUS « » 202 r.;

5. Cpok npejacTaB/ieHHs] 3AaKOHYEHHOM PadoThI « » 202 r.

PykoBoauTenb paboThl

(moamuck, yueHas cremnens, 3sanue, ©.11.0.)

3aganue noxyuuns(a)

(noamucek, ®.1.0. obyuaromerocs)

« » 202 r.
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AHO BO «POCCUMCKH HOBbI YHUBEPCUTET»

KOJUIETK
COI''TACOBAHO YTBEPXIAIO
IMPEACEJATEJID IIIK 3AMECTUTEJIb IUPEKTOPA
« » 202_r. « » 202 r.

3AJTAHUE K BBITIOJIHEHUIO
KYPCOBOMU PABOTHI

o crermanbHocTi 40.02.10. IIpaBo U opragu3anys CONUAILHOrO 00ecneYeHNs

obyuaromemycsi CmupnoBy Hukosaw BaHoBu4y

1. Tema pa6orbi: ['ocynapcTBeHHAas collMaibHAas MOJUTHKA

2. I'naBa 1:lloudatre rocyiapCTBEHHON COIMATILHOU IMTOMOIIIN;

I'naBa 2: [opsioK M yCIIOBUS IIPEAOCTABICHUS TOCYAAPCTBEHHOM COLIMATIbHOU

ITOMOIIIH .,

3. OcHOBHbBIE peKOMEHIyeMble HCTOYHMKU HHPOpMALNH:

4. laTa Bpigaum 3aganus «03» aexabps 2020 r.;

5. Cpok npejacTaBieHusi 3aKOHYEHHOH padoThl « 18 » deppans 2021 r.

PykoBoauTtenb paboThl npenonasarenb Jxypaesa H.TO.

(moamucek)

3aaHue MOTYUYnI Cwmupnos H.1.

(moxmuce)

«04» nexadbps 2020 r.
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[Ipunoxenue 3

OruasJieHue
BBEIEHHUE. . ... 3
['naBa 1. ®upMeHHbIN CTHIIb KaK OAUH U3 3 (HEKTUBHBIX SJIEMEHTOB PEKJIAMBL. . ...... 7
1.1. Pexnama — mMOHSITHS, CBOMCTBA, BUJBI, DYHKITUH . ... uuveeenreeeanneeennnnnnnn 7
1.2. ®UPMEHHBIN CTUIIb B OPTAHUBALMI . . .« e eeeveeentaneenneeeenneeeanaeeenneeennnns 13

['maBa 2. DnemMeHThl PUPMEHHOTO CTUJISL HA PEKIAMHBIX HOCUTEIISX
2.1. AHanu3 ucnoiab30BaHus PUPMEHHOTO CTUIIA OpraHu3alMM. ................25
2.2. Ilpumepbl y1agyHbIX KOHUIETIHA PUPMEHHOTO CTUTIS «.\vv'nevnenaiineeennns 30

['naBa 3. Pa3zpaboTka koHieniuu GupmeHHoro ctuiis s komnanuu BBDO

GROUP . e e 35
3.1. Araym3 BiusSHUSA (PUPMEHHOTO CTHIISI HA YCIICIITHOE PAa3BUTHE MAJIOTO
0)735 (<o 35
3.2. Pa3zpabotka koHIenuu GupMeHHOTO CTHIIA 11 Komnanuu BBDO
GROUP. ..t 53
0 E2 )1 0 (5] 512 65
CHHCOK UCITOIb30BAaHHBIX HCTOUHUKOB HHPOPMAITHH . ...\t eeeieeenneeeanneeenaneennnn 68

[Ipunoxenue
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[Tpunoxenue 4
Oobpa3zen opopMiIeHHUS CHOCOK

TekcT KypcoBoii paGoTbl

3amura npaB noTpedUTeNel npeacTaBisieT coO0 KOMILIEKC MEp, peain3yeMbIX
TOCy/IapCTBOM M HAMpaBJICHHBIX Ha PEryJupoBaHUE OOIIECTBEHHBIX OTHOIICHUH,
BO3ZHUKAIOIUX MEXAy mpuoodperarereM  (QU3UYECKUM JUIIOM, TPHOOPETAIOITUM
OPOAYKT WM YCIYTy JUIsl JIMYHBIX, CEMEWHBbIX, JIOMAIIHUX M HHBIX HYXI, HE
CBSI3aHHBIX C IpeaTPUHUMATEIHCKOM JESITEIbHOCTHIO) u CyOBEKTOM
IpeaPUHUMATEIBCKON EATEIbHOCTH (M3TOTOBUTENEM, UCIIOTHUTEIIEM, IPOIaBLIOM) U
BKJIIOUAIOMIMX B ce0s: YCTAaHOBJIIEHHE KOHKPETHBIX NpaB MoTpedureneil; (opMbl
BO3MOXKHBIX HapylIEHWH TMpaB M MEXaHW3M UX 3alIUThl; OTBETCTBEHHOCTh 3a

HapylIeHue paB norpeouteneit [7, c. 22].
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IIpunoxenue 5

IIpuMepsbI onncanus
CMMCKA MCMOJIb30BAHHBIX HCTOYHMKOB HH(pOpMaun

OcHoBHAasA

Ecni ucTOYHMK WMeeT OJHOTO aBTOpa, TO THIIETcs ero Qamunus (mocie
(dbaMunuu cTaBUTCA 3amsTas), a 3areM WMHuUManbl. [locne 3armaBusi cTaBUTCS KOcas
yeprta (/) u nmumercs 1.0.D. aBTopa B IMEHUTEIHHOM MaICKE.
Hanpumep:

CemenoB, B. B. ®unocodus: uror teicauenetuil. @unocodpckas ncuxonaorus /
B. B. Cemenos. — I[Tymuno: ITHI[ PAH, 2000. — 64 c.

Ecnu aBTopoB nBa wim Tpu, TO ykasbiBatoT @.M.0O. omHoro aBtopa. Ilocie
3ariaBusi cTaBUTCS Kocas 4deprta ( / ), m mepeuuncisiores 1M.0.D. Bcex aBTOpoB B
MMEHUTEIHHOM NaJEKeE.

Hanpumep:

KapaceBa, M.B. ®unancoBoe mnpaso: mpaktukym / M.B. Kapacesa, B.B.
I'punenko. — M: FOpucts, 2000. — 152 c.

AJleIKHa, D.H. Hcropus rocymapctBa um mpaBa Poccum : Merog.
pekomeHgaimu kK kypcy / O.H. Anemxwuna, FO.A. MBanos, B.H. UYepnbimen. —
Bopounex: N3a-Bo Boponex. roc. yu-ta, 2001. — 384 c.

Ecnu Ha3zBaHMe MCTOYHMKA COJIEPKUT JOMOIHUTENbHBIE CBEACHMS: (mocodwue,
y4eOHUK, COOPHUK TPYAOB, 0030p, YU€HBbIE 3alMCKH), TO MOCJIE€ OCHOBHOI'O Ha3BaHUS
CTaBUTCA JBOETOUME, @ 3aTEM JOMOIHUTENbHBIE CBEJIEHUS CO CTPOUHOU OYKBBHI.

Hanpumep:

AradonoBa, H. H. I'paxxmanckoe mpaBo: yue6. mocobue mus By3oB / H. H.
AradonoBa, T. B. borauesa, JI. 1. I'nmymkoBa ; mox. obm. pen. A. I'. Kanmuna. — 2-¢
u3., nepepad. u gom. — M.: FOpucts, 2002. — 542 c.

Ecnu aBTOpoB 0Oojiee Tpex, TO MMILETCA 3arjlaBUe€ KHUTH, 3a KOCOM 4epToil
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numercs M.0.®. ogHoro aBTopa U B KBaJIpaTHBIX CKOOKaX CIOBO [H Jp. ]

Hanpumep:

Uctopus Poccun: yueb. mocobue s ctyi. Bcex crennanbHocteit / B. H. Beikos

[v ap.]. — 2-e u3n., mepepad. u mom. — CII6. : CII6JITA, 2001. — 231 c.
B cnydae BpIXoma HCTOYHMKA IO OOIIEH pemakmuend (MOa pemakiuei) Iocie
HAaMMEHOBAaHUA MCTOYHUKA CTAaBUTCS OJHA Kocass JHUHHS (/) U CO CTpPOUYHOM OYKBBI
MUIIETCS /1o 00, pef., uiu / o pea. 3aTeM — MHUIMAIBI U haMuIus pelakTopa B
poauTensHOM Tajexe. Ecnu e ykasblBaeTcsl pellakKTop WM COCTaBHUTEINb, TO IMOCIE
HAaMMEHOBAHUSI MCTOYHUKA TAKXKE CTAaBUTCS OJHA Kocas JuHus ( / ) U CO CTPOUYHOM
OyKBBI TIHIIETCS / peA. WM /COCT. 3aTeM WHUIMaIbl U (QaMuiIus peaakropa WU
COCTABUTEJISI B UMEHUTEILHOM TAJIEKeE.

Hanpumep:

30J10TOM KITFOUHK: CKa3ku poc. nucareneit / coct. U. TlomsakoBa.— M.: Onukce, 2001.

—381 c.

B cnyuae, ecnu cchuika aeTcs Ha KaKyro-JIMOO CTaThio (pacckas), U3AaHHYIO
cpenu APYrux MPOU3BEIAEHUMN 3TOTrO e aBTOpa M OOBEIMHEHHBIX B OJHOW KHUTE, TO
nociie haMUIIMU C MHUIMAJIAMU JAaeTCsl Ha3BaHUE CTaThH ( pacckasa), 3a KOCOW 4epToi
(/) moBTopsiercs M.O.®. aBTOpa, 3aTeM CTaBATCS JBE KOChIC JTUHUU (//) U MarOTCS BCe
oubnuorpaduyeckue JaHHbIE UCTOYHHKA.

Hanpumep:

JBunsuunosa, I'. C. Komminment: KoMMyHUKAaTUBHBIN CTaTyC WM CTpaTerus B
muckypce / I'. C. [IBunsuunoBa // CouumanbHas BJIacTh s3blka : cO. Hayd. Tp.. —
Boponex: N3a-Bo Boponex. roc. yu-ta, 2001. — C. 101-106.

[Ipyn onucaHuum MHOTOTOMHBIX HW3JIaHUW Toche (aMUINM W HUHHUIIMAIOB aBTOPOB
numercs — CoOp. cod. miaum Cod., CTaBUTCS JABOETOUME U YKa3bIBACTCS KOJUYECTBO
TOMOB: B 3 T., B 10 1. (HO He 3-X, 10-Tu T.) JIOKyMEHT B LI€JIOM:

Hanpumep:

['unmuyc, 3. H. Coumnenus: B 2 1. / 3. H. lN'mnmmyc.— M.: Jlakom-kHwura:

I"abecTpo,2001.
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OTnenbHBIN TOM
Hanpumep:
I'mnmuyc, 3. H. Couumnenus: B 2 1. / 3. H. I'unmuyc.— M. : Jlakom-kHura
I"aGectpo, 2001. - T.2. — C.154-161.
[Ipu cceuike HA TOMA, YaCTH, Pa3/ieibl, TIaBbl BCE CBEACHUS JAIOTCS apaOCKUMHU
uudpamu;
Tak xak 3TH JaHHBIC SBIAIOTCS TOTIOJHUTEIHLHOW WH(MOPMAITUEH, OHU OTACIISIOTCS
ApyT OT Apyra TUpe U nuiryTcs B cokpamenun: T.4 , Beim. 5, Ku. 2.
Marnsiii, A. . BBenenue B 3akoHoiatenbcTBo EBponeiickoro coodmectBa / Al
Mansiii // Uactutytel  EBpomnelickoro coroza: yue6.mocooue / An. Mansrii, JIx.
Kemn6emn, M. O’Heiin. — Apxanrensck, 2002. — Pazn. 1. — C. 7-26.
['maseipun, b. 3. ABTOMaTH3anus BEIIOTHEHUS OTAENbHBIX oneparuii B Word 2000
/' b. 3. I'mazeipun // Office 2000 / 2. M. bepnunep, U. b. 'massipuna, b. D.
['nazeipus. — 2-e uszm., nepepad. — M., 2002. — I'n. 14. — C. 281-298.
Mecto u3nanusi — o0s3aTeNbHBINA OMOIMOTpadUUeCcKuil JIEMEHT — IPUBOJIUTCS
B IMEHUTEILHOM TaJIeKe.
[Ipunsarsie cokpamenusi: MockBa — M.; Jlenunrpang — JI.; Caunkr-Iletepoypr — CII0.;
[TerepObypr — IIt.; Hmwxuuit Hosropon — H. Hoeropon; PocroB Ha ony — PoctoB H//l;
Jlonnon — L.; ITapux — P.
[Ipm nByx Mecrax Wu3JaHUS W JBYX H3IATEIbCTBaX YKa3bIBAIOTCA 00a
OTJIIETISIFOTCS IPYT OT JIpyra TOUKOMU C 3aIsITOM.
['oxg m3maHus yKas3pIBaeTCsl MOJHOCTHIO 0e3 OykBbl «r». [Ipu oTCyTCTBMU rona
W3JIaHUA MUY TCS CTPOYHBIE OYKBHI «0.T.» (0€3 roaa).
bubnuorpaduyeckoe onucaHre UCTOYHUKOB, B3STHIX M3 Ta3€T M JKypPHAIOB: JAeTCs
damunug u uHULIKANB aBTopa. [lumercsa Ha3BaHWU CTAaThbU, 3aTeM CTaBUTCS Kocast (/)
NUIITYTCA WHUIMAIBI U (aMuius aBTOpa, 3aTeM JBe Kockle nuHuu ( // ), Ha3BaHUE
KypHaJla WU Ta3eThl, TOUYKa, THPE, TOJ, TOYKa, TUPE HOMEP KypHaa, (€CIU UCTOYHHUK
B3SIT U3 T'a3€Thl, BMECTO HOMEpPA YKa3bIBAETCS JaTa BBIIYCKa), TOUKA, TUPE, CTPAHULIBI

(nporucHas C) craThbu.
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Ecnu razera umeer Gonee § cTpaHull, B OMUCAHUU MPUBOIUTCS HOMEP CTPAHUIIBI, HA
KOTOPOU MOMEIIEHA CTaThs.

Muxaitnos, C. A. E3ga mno-eBpomeicku: cucTema IUIaTHbIX aopor B Poccun
HaxOJWTCS B HadanbHOW cramuu paszputus / C. A.MuxaiinoB // He3aBucumas ras. —
2002. — 17 utons.

Myxuna, B.A. [IcuxoJIOrH4eCcKnil CMBICH UCCIEA0BATENBCKON NEATECIBHOCTH IS
paszButus muHoctu / B.A. Myxuna // Haponnoe o6pazoBanue. — 2006. — N 7. — C .123-
127.

AyIMOU3IaAHUA

I'mankos, I'. A. Kak 5bBEHOK M ueperaxa IEau IMECHI0 U APYrue CKa3Ku IIpo
Adpuxy [3Byko3anucs]| / I'. A. I'mankoB. — M.: Okctpadon, 2002. — 1 MK.

Poman (mepomon.). Ilecam [3Bykosamucek]| / mepomonax Poman; wmcn. JKanna
buuesckas. — CII6. : Lentp ayxos.npoceuienus, 2002. — 1 37€KTpOH. ONT. TUCK

Buaeouspanus

Ot 3akata 10 paccBera| Buneozamucs] / pex. Pobept Pompurec. — M. : [Ipembep-

BugeopmibM, 2002. — 1 BK.

JuexTpoHHbIe Pecypebl

XyI0KECTBEHHAs]  SHIMKJIONEAUsT 3apyOeKHOro  KIJIACCHMYECKOTO  HMCKYCCTBa
[DnexkTponHsIil pecypc]. — M.: bonbas Poc. snuukn. [u ap.], 1996. — 1 snekTpoH. onr.
nuck (CD-ROM).

CBenenusi, B3ATbIE HE C TUTYJIBHOTO JIMUCTA, 3aKJIFOYAIOTCS B KBAJAPATHBIE CKOOKH.

bubuanorpadguyeckoe onucanue 10KymeHTa u3 cetu Internet
brrukosa JI.C. Konctpyktususm / JI.C. berukosa // Kyneryponorus XX Bek - "K".

— (http//www.philosophy.ru/edu/ref/enc/k.htm1).

[Tcuxomnorust cMpiciia: Npupoa, CTpoeHue u auHamuka JleontseBa . A. — 1-¢
3. — 1999. — (http//www.smysl.ru/annot.php).
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[Ipunoxenue 6

MeTtoandyeckue pexomMenaanuu mo MS Word

OPOPMJIEHHUE

NHIANBUAYAJIBHOI'O ITPOEKTA

KYPCOBOMU PABOTBI
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1. Kak ycTaHOBUTH HYKHOe popMaTupoBanue?

1.1. OdopmiieHHE OCHOBHOI'O TEKCTA

OcHoBHOM TekcT paboThl AOoKeH ObiTh Hamucad mmpudrom Times New
Roman, 14 ot (pasmep mpudra), ¢ MEKCTPOUYHBIM WHTEPBAIOM 1,5, BEIpaBHEHHBIH

no mupuHe. KpacHas cTpoka 10KHA UMETh OTCTYII 1,5.

Hns Ttoro, 4troObl OGOPMUTH TEKCT [0 BBIMICTIEPEUNCICHHBIM TPEOOBaHUSIM,
HEOOX0IUMO:
1. BeimeauTh TEKCT.

2. BeiOpatsb Ha nenTe «I aBHas.

TNABHAA BCTABKA [N3AAH PAIMETKA CTPAHWLIEI CChINK PACCELTKN PELIEH3

D TimesNewF~[14  ~| A A Aa- &
CTABMTh WK M o-oabe X ¥ /0.3 -
- ¥ Popumagno obpazuy - : - e
EydepfpEvina ] WpwndT ] ABzay, F]
Y2 3 4 5 3 7

3 z 1 1
=i

3. B paznene «lpudt» Bo16pars «Times New Romany.

DCTABKA  QMIAMH  PAIMETKA CTRAHMLL

ing
O sitka Text B8 ¥ox it & D
() Spap ITE

O Source Sans Pro B2 3w M @ W
() Source Sans ProBlack

O Source Sans Pro Semibold
O STENCIL

O Trebuchet M5 Ee How Kl i Wiy

na B Mo Mid e Wiy
wd 5T

4. YcraHoBuTh pazmep mpudra 14.



TNABHAR BCTABKA [M3AAH PA3MET

TimesNewF - |11 |= A

8
KK Ho-a-

¥ Mopmar no oBpasuy
1ep 0BMEHa ] 10
3 in

12

14

16

18

36
48

5. IlepeimeM K BBIPAaBHMBAHUIO TEKCTA IO IIMPUHE, YCTAHOBKE KPACHBIX

CTPOK U MCKCTPOYHOI'O HHTCPBAJIA.

Haxats Ha npaBy10 KJIaBUIY MBIIIH, IOSABUTCS CIEAYIONIEE OKHO

VSOV POUULIN U Y AL S

w db Boipesats

o yobmeme;
E®y Konuposats
1 AD nﬂpEMETphIECTEEI(Hl 'eKmM! 2
e “D ITYPHBIX,
i A UWpndr..
=q  Afzau..
P [ — IOJDKEH
CuHoHIMBL , [ Ioco®:
3 B Mepesoa Vio meda

fa' Mouck ¢ nomewero Bing
% Mnepcceinka...

89 cospam npUMedzaHnE TBTaTOM
JAHENIT TAMET NHA TOTEHA ORITR
Times NewRoi ~ |14 = a° 47 & A_av
pJ) “om
WK 4 - A -i=-iz- Cum

Dawn rssvvcmaws mivsacs  was wossl

6. BriOpath cTpoky «AO3am». OTKpoeTcs OKHO, B KOTOPOM HEOOXOIUMO

YCTAHOBUTDb BCC TOYHO TAK, KaK Ha KAPTHHKE HUXKEC.

Azay 7 X

OTCTyNEl U UHTEPEaAL  MOAOKEHME HA CTPAHHLE

Obwme
Bupasnusanie: | [IEITTEETNNNE -
¥poseHs! OCHOBHOM TekeT |~ CBEPHYTHI M0 YMONNIHUMID

oTeryn
Cnesa: 0cm = nNepeag cTpoka: Ha:
Cnpasa: Oem = Oreryn ~| [1,5mm 5
[ 3epraneHeie oteryne:

WHTepBan
Nepea: ont MENAYCTPOUHBII: 3HaueHne:
Nocne: onr 1,5 crpokm ~ =

[[] He aogaenare nHTepBan Mexay afzaLami ogHoro cTng

O6pasey

Taéynauua... Mo ymonyanuw OTMeHa

Takum 00pa3om, OCHOBHOM TEKCT OyAeT 0POpMIIEH COrIacCHO TPEOOBAHUSIM.



1.2. Odopmirenne 3aro10BKOB padoThl

[Tpu opopmiieHrM 3aroJ0BKOB BaXKHO TOMHHUTH CJIEyIOIICE:

1. B xoHI11e J1IF0OOT0 3aroj0BKa TOUKAa HE CTABUTHCS.

2. Bce 3aronoBk# TOJKHBI OBITH BEIPABHEHBI 110 IIEHTPY CTPAHUIIBIL.

3. Bce 3aroioBKu JOJIKHBI ObITh BBIIEIEHBI «ITOTYKUPHBIMY» HIPUPTOM.

4. Ornasiaenne, Benenune, I'maBa 1. HasBanme rnaBel, I'naBa 2. Ha3Banue
rinasel, ['1aBa 3. HazBanue rnasel, 3akintoueHue, CIMCOK UCIOIb3yEMbIX HCTOYHUKOB
uHpopmaru umeror mpudt Times New Roman, 16 0T, «momyXKupHbIii».

5. loanyHkTel (Hanpumep, 1.2. Ha3BaHue BTOPOro IyHKTa IMEPBOW TJIaBbl)
uMeroT mpudt Times New Roman, 14 nt, «momy>KUpHbI».

6. PaccTositnue Mex 1y 3arojloBKOM U TEKCTOM JOJIKHO ObITH 15 MM (T.e.

3 nT), a MEXKy 3aroJIOBKaMH I1aBbl U pa3ziesia — 8 MM.

JlommycTuM HaM HE0OX0AUMO MpaBUiIbHO opopmuTh BBeaenue. s storo:

1. IIumem Ha HOBOM cTpaHulle cIOBO BBesieHre (B KOHIIE TOUKY HE CTaBUM!).

2. Beimensiem cnoBo u ycranaBnuBaeMm mpudt Times New Roman 16. ( cm. 1.1.
OdopmiieHre OCHOBHOTO TEKCTA).

3. /I yCTaHOBKM MOJIYKUPHOTO O4YepTaHUs HaxxuMmaem Ha 7K.

-

Times New F = |16 A A Aa- A

W K 4 -apex, ¥ B-F-A-

ﬁ WpwndT la
4. Tenepb yCTaHOBUM pPAcCCTOsIHUE OT cioBa BBenenue no tekcra. CHOBa BBIACISIEM
cioBo Beenenue. M HaxxrMaeM Ha MpaBylo KJIaBUIILY MBIIIU U BbIOMpaeM «A03aiy.
5. PaccrosiHMe MeXay 3arojJoBKOM M TEKCTOM YCTaHaBJIMBAETCA C IMOMOUIBIO
MexXCTpOYHOro MHOKHUTENS paBHOro 3. Bce AOMKHO OBITH CTPOro Kak Ha KapTHUHKE

HUIKC.



ABzay 7 x

OTcTynel v uHTEpEansl  MoAOXKEHHE Ha CTPaHMLE
Qbwme
BripaeHuEaHWe: Mo UeHTRY ~

Yposets: OcHOBHON TekeT | v CBEpHYTE N0 YMOAHHNID

Qoreyn

Cnesa: Ocm nNepeag (TpokKa: Ha:

v [4]r

Cnpasa: Ocm [HeT) R 3

[] 3epranshie oteryne

WHTepean
Nepea; onT 3 MEXAYCTPOMHBIA: 3HAYEHUE:

Nocne: onT 03 MHO¥UTENb ~ 3| -

[] He gngaenaTe uHTEpEan Mexay aB3aLaMM O4HOMD CTUAR

O6pasey

Tabyasyma... Do ymoauarnwo OTmeHa

N naxxumaeM «Ok».
Takum xe obOpazom odopmisierca OrnaBieHue, BCe Ha3BaHUS TIJIaB, 3aKIIOYEHHE,
Crrcox UCTOIb30BaHHBIX HCTOYHUKOB HH(popManuu, [Ipunoxenue.

[Tpu odopmnenun nynkros 1.1., 1.2 u T.1. HEOOXOAUMO BBIJICIUTH HA3BAHUE
nyHkTa. YcTaHoBUTh mIpu@dT Times New Roman 14. MexcTpounblit MHOXHTENB 1,5.

HpI/I IIPpaBUJIbHOM  BBIIIOJJHCHHH BCCX IIYHKTOB OOJDKHO  ITIOJYYHUTCA

cieayroliee

I'masa 1. CocraBiienne u opopMiIeHHE TOKYMEHTOB

1.1. UadopManimoHHO-CIPABOYHbIE CHCTEMBbI

B cocTtaB nHpopManmoHHO-CIIPaBOYHBIX JOKYMEHTOB, KaK IPABUIIO, BKIIIOYAIOT:




2. Kak BcTaBuTh Ta0AMIy?

2.1. Co3nanue Tabdaunbl. DopMaTHPOBAHKE TEKCTA B Ta0JauIe.

Jlyist Toro, 9TO0BI BCTAaBUTH TAOJHITY B pabOTy, HEOOXOIUMO:

1. Tlepeittu B pa3znen «BcraBkay.

El E ('J' (_'} ¥
LB [NIABHAA | BCTABKA  VBAMH  PA3SMETKA CTPAHML
- e - -
D Betpesart Times Mew F ~ |14 | A A Aa-
B Konwposats
CTAEWTE ) . L
- Mopmat no obpas M K M - abex. X o - 2 L

Eydep obMeHa

2. Haxumaem w©Ha «Tabmauma» u

Hanpumep, Ham HeoOxonuma Tabmuia 6x6.
B H ©- 0 -

DA FNABHAR

Y
B Turynenan crpanmua ~
] MycTan cTpanmnua

—
— Pazpels cTpaHALg

BCTABKA

) D leg

TaBnwua Pucynkw Mzobpaxedwna Qury|

WpngT

3 2 1 §
1

BBHIOMpaeM HEOOXOAUMBIE TMapaMeTpBhl.

JN3AIAH PASMETKA ¢

@ w3 MHTEpHETE -

CTpaHWLk Tabanua bxb ALy
: CICIEE
; CICICE
IO
’ CICICE
LI
3 OO
]I [
N | o [ [

1>

R Bcrasute Tabnugy...

1=

1

E Hapucosate TaBnuuy

E[';] Tadnwuua Excel

10

"
-

Bl 3xcnpecc-tadnmue 3

3. HaunHaem mocTeneHHo 3anoHATh Ta0IuILy.



Ecmu ecthb HCO6XOI[I/IMOCTB B O6LCI[I/IHCHI/II/I HCCKOJIBKHX CTPOK, TO CJICAYCT

MOCTYTIATh CJIEAYIOIUM 00pa3oM:

4 BBIACIIUTD 3TU CTPOKHU,

v/ HaXaThb MPaBOil KJIaBUIIECH MBIIIHN, BEIOpaTh «OOBETHHNTD

STYEUKUNY.

Times New Roi» |14 ~| p° o7 & mv I__?J;T
W K ga}?v.&v@;v_

¥aaneHWe

O0LeInHeHIE

X, Brlpesath
ER Konuposats

i TMapametpel BCTagkm:

il

[

Brraeute r

¥aanuTe AYEAKN...

g OBBEAMHNTE AYERKN

CTunn ofopMieHua rpaHuy, | ¢
||} Hanpaenerue Texcra...

r|:l| CeoWcTEa TaBAWUBL...

L7 Cozaate npumedadne

B wurore, momyuum xemaemoe. [ Toro, 4toObI TEKCT OBLI IO

npuMeHsieM «BBIpOBHATH 11O HEHTPY».

kx

O0neIgeHne

B CUTyalluu, KOrjaa TCKCT OOJI’KCH OBITH PpacCIoJIOKEH BEPTUKAIIBHO,

LEHTPY,

IMoCTyImmacM aHaJIOTU4IHO. BBII[CJ'I?ICM TCKCT B H‘leﬁKe, HaXUMacM IIPaByIO KJIaBUIITY

MBI 1 BBI6I/IpaCM «Hal'[paBJICHI/Ie TCKCTa».



[Tocne 4Wero mosiBUTCA OKHO, B KOTOPOM CIIEyeT BBHIOpaTh
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0 Mapamerpei BoraBkm:
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E OnpegenuTe

CHUHOHMMBbI

@:ﬁ Nepescy

Mowck ¢ nomowsrs Bing

EBcrasute

B cu ¥aanuTe AYEKM..,

R:d

dHal

CTunn odopneHns rpaHny

,_
=
=

PazgenuTe Adefkn..,

HEI'IFIEEJ'IEHME TEKCTA...

L8P @l

CeoWcTEa TABNWUEL..

MMnepccelka...

Co 30aTek NPMMEYIHWE

QO0neIIHeHIIE

k

m

HaIIPpaBJICHUC TCKCTA. N naxxumaem «OK».

P T T RN NP ETE T

HanpaeneHue TekcTa - Aueiika TaBnuuel ?
DpreHTayMa Obpasey,
,,
Kaxasin
OXOTHWE

Tekcr
LoHaE ]

MpumeHUTE:

HENAET IHATH,
rAe cuguT

dazaH,

OtmeHa

HEO0X0aMMOE

B cnyuae HeoOXoauMOCTH [00aBJIE€HUSI CTPOKM WM CTOJIOLA, CIEeIyeT

BBIJICJIUTh CTPOKY, BHIOpAaTh B MOsSIBUBIIEMCsS OkHe «BcraButh». BriOpaTs TO, uTO

HEO0XO0IUMO.



5 % Buipesate
| Eg Konwposats
= [ )
o Mapamerper Bcrasmn:
e
BcTaguTh * &l Bcrasute cTonBupl cneea
-
FAanuTe AYERKN... 2 Bcraeute cTonfupl cnpasa
- = ™
B O6zeannuts aueiiku Fd Bcraewte cTpokn ceepxy
Crunn oboprnenna rpanmy, | * | [ Beraeute crpokn chnsy
ﬁ -t
|fi Hanpaenerme Tekcra... £=  BCTaBuTh AYEiKM...

FIE Ceonctea Tabnuyel...

L ¢ Co3aaTe NpUMEHEHNE

BHoBr He 3a0biBaeM Mpo TO, YTO HEOOXOAMMO TMPABUIBHO TIOJIKCATH

Tabnuily ¥ 0opOpPMUTH CCHUIKY Ha HEE B TEKCTE.

2.2. BcraBka popmy.a

Jlnst nabopa ¢dopmyn B MS Word MOXKHO HCIOIB30BaTh KaK BCTPOCHHBIN
penaktop dhopmy, Tak u ¢ momoribio Microsoft Equation 3.0.
IlepBrbIil BapUaHT.
[lepexoqum B Bkiangky «BcraBka». B rpymnmne «CumBOJIBD) BBIOMpaeM
«YpaBaenue». Eciu Hakath Ha CTPENOYKY PAIOM C ITHUM IYHKTOM, TO IOSBUTCS

BBITIA/IAIOIIIEE MEHIO, IJIe MOXKHO BBIOPATh OJIHY U3 BCTPOCHHBIX (POpMYyII.

A E - [# - T Ypasrerme -~

4 - B €2 Cumeon -
TekcToB0E

none = -

TekcT CHMEONH

OTKpBIB, MOKHO HaOpaTh J100YI0 GOPMYITy JTOCTATOYHO IIPOCTO U OBICTPO.

AN TNABHAA BCTABKA LWZAAH PAIMETKA CTPAHMLLEI CChIKIA PACCHINKK PELIEH3WPOBAHWE BMA Marematika KOHCTPYKTOP

T et [sla] [ MEEMEEE] 5 ¥ % [, & Orswe g jm A [} © W

NuHeliHbIii

YpasHerue H H E E - E H E . . @ — [lpoBb WHaeke Pagnkan Vikrerpan Kpynueiii Crobka @yrkuua [Quakputnueckae [peaenw Onepatop Matpuua  Pacuer [paduk
posvenne | osmineer 2112121 [Z][F[2][%] =) Apobs ngec Pegwan fierpan Kpy ooxa Oy fracp p pmop Nrpia Pacuer Fpst
IF]

onepatop * akn=  norapudm~

Cepauc CumBonkl CrpykTypbi Matematika

Bropoii BapuaHT.



OtkpsiBaeM BiJIanKy «BcraBka». B pasznmene «Tekct» BbiOMpaeM «BcTaBUTh
00BEKTY.

A Z| Ixcnpecc-Bnokm 2% v

A wordart ~ £

Hagnuece | _
- AS Bykemua - g -

TekcT N .

B nosiBuBmemcs okue Beioupaem Microsoft Equation 3.0. U naxumaem «OK»

Bcraeka obbekra Iiléj

CozaaHve | CozgaHue ks daina |

Tun ofbekTa:

Lotus ScreenCam Movie "

MGCLibDataGrid Control

-
MoldDesignFileHandler .Docurment L4
Package

Package

Properties Editor

RCMGroupCtrl Class = | [C] B Buae sHauxa

PesyneTaTt

BrTaBka HoBoro obbekTa Tina "Microsoft

L
Em Egquation 3.0" B AOKYMEHT.

| Ok ] [ OTMeHa

[TosiBuTCS penakTop hopmyii.

Dopmyna @
z + e el 93 ENC | dccf | AwA  AOE
) DR I S IIVRRLY

-+

g H

»

14

i

i

—

L

[Tpuniun paboTel peakTopa Takoi *e, Kak U B IIEpBOM CIIoco0e.

3. Co3ganue aBTOMAaTHYECKOI0 OrJIABJICHHUSA

[Tocrne Toro, kKak HEOOXOAUMBIA TEKCT OBLIT HAMMCaH, CIEAYeT MEPEeHTH K
obopmiIeHHIO  coAepkaHWSA. Bcesg  ocHOBHas  wmHGOpMAIUs 10 CO3JaHUIO
ABTOMATHUYECKOI0 COACPKaHUs HAXOAUTCA B 1. 1.2.

[Tocne npoaenaHHbIX BceX AEHCTBUI, OCTAETCS TOJIBKO COOpaTh COAEPKAHME.



OrnaBiieHHE JIOJDKHO HAxOIWUTbCS HA BTOPOM  CTpaHULbI  paOOTHI.
CoOTBETCTBEHHO, BO3BpAIAEMCsl Ha BTOPYIO CTpPaHHUIly CBOEW pabOThl U CTaBUM
Kypcop Ha MEPBYIO CTPOUKY. 3aTeM IepexoauM Bo BKIaAKy «Ccbuiku». M BIOMpaeM

«OraBieHue.
B HS- O -

DA rMABHAR BCTABKA JA3AAH PASMETEA CTF

B foBasnTs Texer v ABl ([ BetaBuTe koHuesyHo ¢

1
DI OBHoBWTE TABAKLY AB Cnegytollan cHOCKa
JrnaeneHue BeTaguts

- CHOCKY

Borpoennbiin

AsTocobupacmoe ornagnenmne 1

Ornagnexne

AsTocobGupaemoe ornagneHne 2

Ornagnexwne

Pyunoe ornaenenmne

Offlrlll.'li'lilrll‘
Beegpre massamme raass (yposens 1) ]
BecaHTe HERBAHHE FIABR (YPOBEHE 2) ..o s sssss s s ssesasssnansssaneas 2
Beenure naspanme roase (yposens 3) ... 3
Beegure nazeanne raaeb (YPoBeHE 1) ... .o 4
@ JononHuTensHele ornaenedna © caita Office.com 4

Hactpaneaemoe oraaeneHue..,

E;k ¥aanute ornaeneHue

B nosiBuBmIemcs crrcke BeiOUpaeM « ABTOCOOMpaeMoe oryiaBiacHue 1.

Ornasnenue ¢aktudyecku rotoBo! Heo0xoaumo TOJbKO BHOBH BCIIOMHHUTH O
npaBuiax ohpopmiieHus (pudT, HHTEPBAJ, BRIPABHUBAHUE TEKCTA).

Ecam npu Hanucanuu pa®oOThI, TOMEHSJINCHh KaKWe-JIMOO JaHHBIC U OHU HE
COOTBETCTBYIOT OIJIABJICHUIO Ha CTpaHUIle 2 Bailei paboThl, TO HEOOXOAUMO MPOCTO
OOHOBUTE OTJIaBJICHHE.

Haxxumaem Ha ornasnenue. 1 BeioupaeM «OOGHOBUTH TaOIUILY».
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+ [ OBHoBENTE TaBANLY... |
JBHOENEHWE OrNAENEHNA ? >

BrlGepuTe 0gWH M3 PEXWMOE 0BHOBNEHWA
OrAaENeHKA:
@EnﬁHanb TONBEO HOMEPA CTPAHMLY

l."Kak'yCTAHOBHTE'H] () g&HoBMTE Leankom

1.1.-OdopmneHme: Otmena

1.2.-OdopMeHIIe JATOMOBKOE PAUOTEl oorirrerireesinneeennns

OOHOBUTh MOYHO IMPOCTO CTPAaHULBI (CIydad, €Clii B KaKHE-TO ITYHKTbI

paboThI 4TO-TO JOOABHIIN, WIIH, HA0OOPOT, yOpasn)

Ecnu kakoil-ro W3 NyHKTOB Obul yOpaH WM H3MEHEHO Ha3BaHUE;

no0aBiieH(bl) MyHKT(BI), TO UCTIOIB3YEM «OOHOBUTH IIETHUKOM).

He 3a6n1BaeM 0 TpeboBaHuAX K opopMIIeHHIO!

4. Kak npoHyMepoBaTh CTPAHULbI?

1. BosBpamaemMcss Ha TNIepBYK CTpaHHIly, Ha cTpouke MockBa 201

yYCTaHaBJIIMBACM pPA3PLIB CTPAHHUIIBI. I[JIH 9TOIr0 ICpexoauM B pPas3aci «Pa3meTtka

CTpaHUIIb». 3aTeM BhiOUpaeM «Pa3pbIBbI».
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ON3AIAH PAZMETKA CTPAHMLEI CCBIKA PACCHITKA PELEHZMPOBAHKME BN I
= Paspbieel = OTectyn WMuTepean

PaspmBw crpanny )T
4 S~ F Monoxenne OGTeranne MNepe

TEKCTOM BN

4 krjdr

Crpanmua ?I‘IT

BbIEDP TOYKEH, B KDTDPCII-E 3dKaHYHMEBIETCA 04Ha CTPaHWULE K ]
HAYWHAETCA CREAYHOLLAA CTRaHKLA. 3 7 3 9 10 1

Kononka
YKa3BIBAET, UTD TEKCT, CIEAYHOLLMA 38 PaspLIEOM KONOHKR,
BYAET NEPEHECEH B HAYAN0 CNEAYIOLLEN KOMOHKH.

(DbTexaHme TEKCTOM
OBTekanne TekcTa BoKpyr oBBEKTOR HA BEB-CTpaHMLaX.

W i L

Paspmien pasgenos

Cnegyrowan crpanuua
Bcraeka paspeisa pasgena W HAYaNo HOBOMD PA3AENE CO
CNEAYHOLLER CTpaHMLEI.

-

PF B M3 [

Texywan crpanuua
Bcraeka pazpelEa pazgena v HA4ano HoOBOTO pazjaena C TOW
e CTpaHMLEI. Mocksa 2018

Yethan crpanmua
Bcraeka pazpeiea pasgena u HAYAN0 HOBOTC Pasfena ¢
YETHON CTRAHKMLEL.

HeueTtnan crpanuuya
Bcraska paspoisa pasgena u Ha4ano HOBOMC Pasgena C
HEUETHON CTPAHKLIEL.

2. Takyto ke onepanuo IpoieNibiIBaeM U Ha BTOPOM CTpaHHUIIE, TJI€ HAXOAUTCS

OrnasJieHHE.

3. Tlocne mnpoaenaHHbBIX AEHCTBHIL, MEPEeXOAUM BO BKIAAKy «BcraBkay,

BbIOMpaeM «Homep crpanuupi». [lo TpeboBanuto BeiOMpaem «BBepxy cTpaHuLbD.
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It o =] BepxHuii konoHTUTY R *
ol Marasun W s [==] ; 0 P R4 A
7] -
MmMa c 2] Huskrmii KONOHTITYA ™
.1 Mou npunoskenua Buknnegua Buaeo w3 CBIKW  [pumedaHne @ TekcToso
L WHreprera M Homep crpaniye = none~
Hagcrpoikm MyneTumeana Mpumedanuns E Beepxy cTpaHmuel »
Mpoctoii «|/ & Buwsy crpanuul 4
lpocroi nomep 1 E]  Hanonax crpanuys 14
[A Texywee nonoxkenne 4

1 Erg DopmMaT HOMEDDE CTPaHWL..

E;( Yaanute HoMepa cTpaHuy,

. e —

MNpocroi Homep 2

Ipocroii nomep 2

lpocToi Homep 3 Homep Ge3 dopmatnposaHna n

JIAHWEA
]
MpocToit nomep
lepTukanbHbIiA KouTyp 1
-
-
@ JononHWTENbHBIE HOMEpE cTpaHWL, © caita Office.com 3

Tenepr Ha Bcex cTpaHuUax ectb HyMepanus. Octanochk npocto yOpaTh

HYMEPALMIO C IEPBOU U BTOPOM CTPAHUIBI.

4. Ha TUTYIbHOM JINCTE HA)KMMaeM Ha HyMepauuto (To ectb Ha 1). OTkpoercs

OKHO KOJIOHTHUTYII.

H PASMETKA CTPAHWLLBI CCBINKIA PACCHINKIA PELIEH3WPOBAHWE B MaremaTika KOHCTPYKTOP
|;| Jkcnpecc-Gnokn ~ |-_| Eiq Ocobblit KONOHTMTYA AR NEPEOA CTRAHMLEI it 1.
L_'ngcyHm En PasHble KOMOHTUTY B! A8 YETHBIX I HEUETHBIX CTpaHNL, 1|1,
[Mepeittn k seprreny Mepeltin k HIKHEMY .
’:‘.g WzobpaxeHun u3 MHTepHeTa ONOHTITYA KOnMOHTUTY Y | MNokaszaTe TEKCT LOKYMEHTA
BcraBka Mepexogpl MapameTphl Man
3 2 1 E 1 2 3 4 5 [ 7 8y 9 10 11 12 13 14 15 16 417

3aTeM HaxkMMaeM MOpaBoil KiaBuied Mbimd Ha 1. OTKpoercs ciaemayrouui

CIIMCOK.
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& [Napamerpbl BcTaBkm:

il

[

(! OBHoeuTe none
WMameHnTs none...

Koael3HaveHna nonen

Erj DopMaT HOMEPOE CTRAHMWLL...

A WpwudT..
B crcke Beibupaem «@opMaT HOMEPOB CTPAHUID).
B cnucke BwiOupaem «®dopmar HomepoB crpaHuly. M ycTaHaBiuBaeMm

«Haugarse ¢ 0». Haxxnmaem «OK».

DopMaT HOMEpa CTPaHULEI 7 x

$opmat Homepa: |1, 2, 3, .. -
1 [] BknioumnTe Homep Cnass |
Ha4YWHAETCA CO CTHMAA: | 3aronosok 1
pazgennTent: - [gedwcd)
Mpumeps: 11, 1-A
Hymepauwa crpaHuy,

() npoaon#KTE

(® Hauate c |0 =

[Tocne aTOro AEUCTBUSI MOXKEM 3aMETUTh, YTO TUTYJIBHBIN JUCT cTai 0, a TuCT

¢ coxepxkanue 1. IMEHHO 3TO HaM U HY»KHO!

Tenepp HaxkxumaeMm Ha (0 Ha TUTYJIBHOM JINCTE U B OTKPBIBLIEHCS BKJIAAKE
HaxoauM «OcoObIil KOJIOHTUTYJ] JJsi NEpPBOW CTpPaHMLBD) M CTaBUM TaJlOYKy.

COOTBGTCTBCHHO, Ha TUTYJIbHOM JIUCTC HET HyMCpaluu.



14

PACCHINKIA PELLEH3IMPOBAHINE Bl Maremarnka KOHCTPYKTOP
r| Eiq Ocobbli KONOHTUTYN ANA NEPBON CTPAHULEI i1
. En PasHble KONOHTUTYNEI ANA YETHEIX W HEYETHEIX CTRAHWL, Yy
MepeiTi K HUHHEMY .
KONOHTHTYNY | MNokasaTe TEKCT AOKYMEHTA
Mepexog MapameTpebl Mao
4 5 [ 7 8, 9 10 11 12 13 14 15 18 4, 17

Takum ke o00pa3oM TMOCTymaeM H© CO CTpPaHHIEH, TIe pPa3MEMICHO
OruaBiieHue.

5. Teneps npobiema Jvilb B TOM, 4TO BBeaeHue HymepyeTcsi 2 CTpaHULIEH.
Oto mompaBumo. HeoOxoammo CHOBa HakaTh Ha 2 TMPaBOM KJIABHUILIEH MBIIIH, B
nosiBUBIIEMcs crucke BblOpaTh «®dopmar HomepoB cTpaHul». W ycraHaBiuBaeM
«Hauats ¢ 3». Haxxumaem «OK».

Bce roroso!



