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IIpunoxenue x mpuxazy Ne 7224 o1 01.09.2017 .

IIOJIOKEHUE
O CYMMHUPOBAHHOM YYETE PABOYEI'O BPEMEHM
B AHO BO «POCCHUVICKHI HOBBIIL YHUBEPCUTET

1. O6mmue nonoxkeHns

1.LI. B  mopsaxe, OIPENCICHHOM  TPYNOBBIM  3aKOHOIATEIHCTBOM
Poccutickoit OQenepanuu  u Hacroamum  Ilonmoxxenumem, B ABTOHOMHOIH
HEKOMMEPUYECKON OpraHU3alliy BBICIIErO obpaszoBanust «Poccuiickuil HOBBIN
YHUBEPCHTET» (Haliee, YHHUBEPCUTET) BBOIHTCS CYMMHPOBaHHBIA ydeT pabodero
BPCMEHH OTHCIBHBIX KaTErOPUH PaGOTHUKOB (BKIFOUAS PabOTHHUKOB, 3aHATHIX Ha
paboTax ¢ BpemHBIMH U (WM) OIACHBIMH yCIIOBHSAME TPyZa), KOTOPEIM IIpH
BBIIIONHEHUH PabOTHl HE MOXKET OBITH COGMIONeHa YCTAQHOBJIEHHAs] I TaKUX
pabOTHHKOB exemHeBHAS WK ©KCHENCNbHAS IPOLOIDKUTETEHOCTE paboyero
BpEMEHH.

1.2. CymmmpoBammBIi  yuer pabodero BpemeHum B VYHuBepcurere
MPUMEHSACTCA I pabOTHMKOB, COCTOSIIMX B  JOIDKHOCTH «CMEHHBIH
aIMUHHUCTPATOP» y4eOHO — TPEHHUHIOBOTO nentpa «Ilapk - orens Benecy.

2. Ilopsnok Beaenus CYMMHPOBaHHOIO y4yeTa pabo4ero BpemMeHu

2.1.  VYyerHsM mepuonom pabodero BpemeHu B YHuBepcurere
YCTaHABIMBACTCSA — TPH Mecsa (KBapTai), C LeNb, YTO6bI IIPOJIOJDKUTENBHOCTD
pabovero BpemeHH 3a Y4eTHbIIR [ICPHON HE IIpEeBbIMIalla HOPMAaJIbHOI'O YHCIA
pabounx yacos.

2.2. Hopma paboymx wacoB 3a YYETHBIA IIE€PHOJ OIPENENIETCS UCXOMSI W3
YCTaHOBIEHHOM O  JaHHOM KaTeropux  pabOTHHUKOB  eXeHeIeIbHOM
IPONOIDKUTENIBHOCTH  paboyero BpeMEHH Ha OCHOBAHMK IIPOU3BOACTBEHHOIO
KajieHapsl.

2.3. Ilpu ompeneneHuu HOPMBI pabouero BpeMeHH 110 KaXXTIOMY COTPYIHHKY
HE YHHTBIBAKOTCS T€ MEPHOJbI, KOTA COTPYIHUK DAKTHYECKH He pa6oran. K Takum
HEPHO/IAM  OTHOCATCA BCE BHIBI OTIYCKOB, BpeMeHHAs HETPYIOCIIOCOOHOCTS,
BBIXOMHBIE JHH II0 YXOLy 3a pebeHKOM-MHBaNUIOM, IHU IPOXOXIEHUS
MEAUIUHCKOTO OCMOTpa, Cla4ya KPOBU U THH OTHBIXA JIOHOPOB | T..

2.4. Vcnons3oBaHue CYMMHPOBaHHOTO pabo4ero BpeMeHH obecredmBaercs
rpadEKOM B cpegHeM 3a YYETHBIH 1epuon. YcTaHOBIeHHAas rpadukom
IIPONO/DKUTENIEHOCTE  paboYero BpeMEHH MOXKEeT B OIIPENENICHHONW CTEeleHn
OTKJIOHATBCS OT yCTAHOBJIEHHON HOPMBI pabovrX Yacos. ITpu sTOM mMosBIMIOMAsCS
HenopaboTtka (ImepepaboTka) IOMKHA GbITH CKOPPEKTUPOBaHA B YCTAHOBIEHHBII
YYETHBIN epro,.

2.5. Tlpu cymMmmupoBarHOM yueTe paboyero Bpemenu pa6oTa, MIPOU3BOANMAS
3a IIpeiejlaMi HOPMBI pabodYUX 4acoB 10 YCTaHOBIIEHHOMY I'paUKy CMEHHOCTH 3a
YYETHBIH II€PUOJ, MPU3HAETCS CBEPXYPOUHOH pabOTOH, MOPSAOK MpUBNEYEHHS K
KOTOPOH peryiupyercst AeACTBYOMUM TPYIOBBIM 3aKOHOJATENLCTBOM PD.
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2.6. TpynoBeIM 3akoHOmaTenscTBOM PD He OTpaHHUYEeHa MaKCHMaIbHas

MPOAO/DKUTEIBHOCTE  pabo4ell CMEeHBI IIPH CyMMHPOBAHHOM ydere pabouero
BpPEMEHH.

3. I'padpuk paGorsl

3.1. OcymecTBienue nesTeIbHOCTH K&XIBIM KOHKPETHBIM DPabOTHUKOM
YHuBepcuteTa, paGoTaromeMy o HCTBIPEXCMEHHOMY KPYTJIOCYTOYHOMY IpaduKy
PabOTEl  OCYIIECTBIAETCS Ha OCHOBAHMH €5KEMECSYHOLO rpaduka paGoThI
CIPYKTYPHOIO IONpAasNeNeHus, Tje OIpelelseTcs BpeMs Havada H OKOHYAHHS
PabOTbL, €€ MPOJIOIKUTENBHOCT, BPeMsl OTHIbIXA.

3.2. ExeMecsuHEIi rpaduk paGoTsl SBNSETCS 06S3aTENbHEIM JOKYMEHTOM
AL CTOPOH  ZIOTOBOpa U pa3pabaThIBaeTCs pyKOBOIUTEIEM CTPYKTYPHOI'O
TIONPA3NCNCHUSI, YTBEPXKAACTCS PEKTOPOM KM  JIHIOM, €ro 3aMEeIIaoIIUM,
AOBOAUTCA O CBENEHHS PabOTHUKOB IOJ POCIHUCH HE IIO3IHEE, YeM 3a MecCsII 10
BECIICHIS €T0 B NEHCTBHE U XPAHUTCS B CTPYKTYPHOM IIO/pA3/Ie e I,

33. B VHuBepcurere mus  OTHENBHBIX KaTeropudi  pabOTHUKOB
YCTaHABIMBACTCS. YETBIPEXCMEHHBIA KPYTIOCYTOUHBIH (24 Jaca) rpaduk paGoTsl,
[IpH KOTOPOM LIUKII PAOOTEL: ONHH CYTKH PaGOTHI — TPOE CYTOK OTIBIXA.

Hadano pabotsr — 9 wac. 00 MuH., okoHUaHHe pabotsl — 9 yac. 00 Mmum.
Cleyromux  CyToK. IlepepbIBel mns OTABIXA M OHTAHUS CYMMapHOM’
IIPONIO/DKUTENBHOCTBIO 2 Yaca IPeIOCTaBISIIOTCS B TeYEHHE CMEHLI Ha paboyem
MECTE — TIOMCINECHHH, OOOPYNOBAHHOM ISl OTABIXA M MIPHEMA ITHILIH. Bpewms
PCLOCTABNICHMA ~ TIEPEphIBA M €r0  KOHKPETHAs  IIPOLOJDKUTENHHOCTE
YCTaHaBIMBAIOTCA HacTosuM IlonokeHreM MM 1O  COTNAIIEHHIO MEXIY
paboTHHKOM M paboTomaTeneM, HO He MeHee 30 MUHYT KaXXJIbIil II€pPEpPEIB.

[IpomoIDKUTENBHOCTE OTHBIXA MEXIy CMEHaMH He MOXeT OBITh MeHee 42
4acoB.

3.4. PabotHuxam YHuBepcurera, s KOTOPBIX yCTaHOBJIEH CMEHHBIN Ipaduk
paboThl, 3ampemaercss OCTABIATH pabodee MecTo 1m0 mpmxoma paGoTHHKA,
MEHSIOIIETO €ro Ha pabodyeM Mecte. B crnydae HesBKu CMEHSIOIIET0, pabOTHUK
JOKIanbIBaeT 00 3TOM CBOeMy HETIOCPENICTBEHHOMY pPYKOBOJWTEINO, KOTOPKIIA
AOJDKEH HE3aMeIUIUTENIBHO MPHHATE MEpHI 110 3aMeHe pabOTHHKA, CMeHa KOTOPOT0
3aKOHYEeHa.

3amperaeTcs paGoTa B Te4eHHe ABYX CMeH HIOZIPSI.

3.5. B cmywasx, xorma nara BeIXoma Ha paboTy mocie OTCYyTCTBHS IO
YBOKUTCIIBHBIM IPMYHHAM (60Je3HB, OTIyCK, yueba M T.1.) COBNALaeT o rpaduky
C HOHYHBIM I€XYpPCTBOM, PabOTHHUKM OGS3aHBI MPUCTYIHTD K pabote ¢ 24 yac. 00
MHUH. JaTbl, KOTOPOH OKaHYMBAETCSA CPOK OTCYTCTBHS T10 YBAKUTENHHOMN [IpUYHHE,

4. TaGennb yyera paGouero Bpemenn

4.1. Jlmst yueTa BpemeHH, (akTUIeCKH OTPaGOTAHHOTO K HEOTpabOTaHHOTO
KQXJAbIM ~ COTPYIAHWKOM — OpraHW3alMM, JIJIs KOHTPONS 3a  COBIIONCHHEeM
pabOTHAKAMH ~yCTAHOBIEHHOTO —peXHMa paboyero BpeMeHH, I pacyera
3apabOTHOM MNATBI M JUIS COCTABIEHHS CTATUCTHYECKOH OTYETHOCTH IO TPYOyY
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IIPUMEHAETCA Tabenb ydera pabodyero BpemeHu, KOTOPEIN SBISETCS OCHOBaHUEM
JUISL OIIJIATHI TPYA.

4.2. Tabens Bemercs eXeMecsIHO OTBETCTBEHHBIM JIMIOM, 0GOpMIIIeTCS B
YCTaHOBJICHHOM IIOPSNKE M CHAETCs B YIIpaBleHHE 3KOHOMUKH, Oyxranrepckoro
Yd€Ta, OTYCTHOCTH M KOHTPOJIA IBa pa3a B MECSI B COOTBETCTBUU C rpadukoM
JOKyMeHTo06opoTa.

4.3. VYV COTpymHMKOB, pabOTAOIUX B PEXHMME CYMMHPOBAaHHOIO ydYeTa

pabodero BpemeHH, B Tabere oTpaxaercs (akTHgeckn oTpaboTaHHOE KOIMYECTBO
4acos.

S: YcnoBus M mOpSAOK OMIATHI

5.1. VcnoBus u mopsmox ormmatsl Tpyna IIpA CYMMHDOBaHHOM ydYeTe
pabodero  BpeMeHH  KaTeropum PabOTHHKOB  peryiIupyercss  TpPYLOBBIM
3aKOHOIATEeNBCTBOM Poccuiickoit Denepanum.

5.2. Omnara Tpy#a NpOM3BOLWTCS  eXKEMECSUHO IO hakTHyecku
OTpabOTaHHOMY B PACYETHOM MecsIle BpEMEHH B OJTMHAPHOM pa3Mepe.

5.3. Ilo UCTEYeHMH U 10 MTOTAM YYETHOTO [IepHoJia Ha OCHOBAHHUH Tabeneit
WM B CTyqae TeKYINUX IPUKa30B 110 YHUBEPCUTETY OILIAYMBAIOTCS paboune 4ackhl,
OTPabOTaHHBIE CBEpX HOPMEI pabGodero BDEMEHM 3a Y4YETHBIH mepuof - B
COOTBETCTBUHU C JEHUCTBYIOUIUM 3aKOHOIATEIHCTBOM.

5.4. Tlpu cyMMHpOBaHHOM  ydeTe pabovero BpeMeHH HpHMEHsEeTCs
TIOBPEMEHHAs ~ CHCTEMa ONNAThl TPyJa - 4YacOBble TapH(HBIE CTaBKH
YA NOJDKHOCTHBIC  OKJAlbl, IIPM KOTOPOM HCYHCIeHWe 3apaGoTHOM mmaTel B
YHHBEpCUTETE IIPOU3BOIUTCS, HCXOAS U3 YACOBOM CTaBKH, B CJIEYIOIIEM MOPSIIKE:
4acoBOX 3apabOTOK pacCUUTHIBAETCS IIyTEM IeNeHHS CTABKH (IOIKHOCTHOTO
OKJIaaa) 3apabOTHOMN ATl Ha KOJMIECTBO pabo4ux YacoB 110 IPOU3BOICTBEHHOMY
KaneHaapro (B Ipenenax YCTaHOBIEHHOH 3aKOHONATENHCTBOM MAKCHMATBHOMN
POOKUTEIPHOCTH  paGodedl  Hemenu  paGOTHWKA, MNPUXOASIIMXCS  Ha
oTpaboTaHHOe Bpemsi). Pasmep 3apaGoTHON mmATEHI KOHKPETHOTIO paboTHHKA
OIPEACIACTCA  IYyTEM YMHOXEHHA 4YacOBOTO 3apaboTKa Ha  KOJIHMYECTBO
axTUIeCKHX pabourX YacoB B EPUOJE, MOIEKAIIEM OILUIATe.

5.5. 3aKOHOM perJaMeHTHpOBaHA OIIaTa 3a paboTy B HOYHOe Bpems (¢ 22
gac. 00 muH. 10 6 wac. 00 MUH.) B TOBBIIEHHOM pasMepe o CpaBHEHHIO ¢ paboToit
B HOPMaJbHBIX YCIIOBHSX: KaXXIBIM Yac OIJIAYMBAETCS C IIOBBIIICHHEM TapudHOM
CTaBKH He MeHee, ueM Ha 20%.

5.6. CBepXypOUYHBIMY HPU3HAIOTCS Yachl He CBEpX CMEHBI 1O rpaduky, a
CBEPX HOPMBI pabOuYMX YacoB 3a y4YeTHBIH meprox. B IIOIyTOPHOM pasMepe
OIUIATMBACTCA TO KOJIUYECTBO CBEPXYPOYHBIX paboT, KOTOpOe He HpeBBIIAeT 2-X
HacoB, YMHOXCHHEIX Ha KOJIMECTBO paboyumx JiHeH B TaHHOM Y4eTHOM IEpPHOJE TI0
rpaguky S-mHeBHOM pabodeit mHemenw. OcTalbHBIE CBEPXYpPOYHBIE  Yachl
OIIa9MBAIOTCS B IBOMHOM pasmepe. Eciu xe pabodee Bpems 1o rpaduKy COBIIAIO
C IPasIHUYIHBIM THeM 10 TpymoBomy komekcy P®, ommara 3a paboTy B 3TOT IeHb
HPOU3BONHMTCA B pasMepe OIMHAPHOM YacOBOU MIIM JHEBHOMN CTABKU CBEPX OKIIana,
IIpK yCIOBAM, YTO paboTa B NpPa3JHUYHBIA [I€Hb NPOU3BOIMIACH B penenax
MECAYHON HOPMBI pabodero BpeMeHH 110 rpaduKy, U B pasMepe He MeHee JBOMHOM
4acoBOH MIIM IHEBHOW CTAaBKM CBEpX OKNANa, ecild paboTa IPOU3BOJMIIACE CBEPX
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HOpMBL. B mocnmemmem cmywae orpaGorammoe BpeMsi He OyHeT sABIATHCS
CBEPXYPOUHBIM, Tak KaK OHO YK€ OIITAaYeHO B COOTBETCTBYIOIIEM (ZBOMHOM)
pa3mepe.

5.7. PaboTHHKY, IONIONHHUTEIBHO MOTYT BBIIIIAYUBATECA IPEMHUAIBHEIE
BBIIUIATBL M BBIUIATHI 33 HENPEPHIBHBIN CTaX paGoTHL, pasMep KOTOPBIX
YCTaHABIMBACTCS NPUKA30M 110 Y HUBEPCHUTETY B COOTBETCTBHUH C II0T0KEHHEM 06
OTITIATE Tpyla ¥ MaTepUaTbHOTO CTHMYIMPOBAHHUS M HACTOSIIUM I10J10KeHmeM.

5.8. Ilo pemenmio paGoromarens, MOTYT HCIIONB30BAaThCS M BHEAPATHCS
APyTHe CHCTEMBI OIUIaTBI TPyAd, I[OMHMO YaCOBBIX TapU(HBIX  CTaBOK

WM JOJKHOCTHBIX OKJIQJIOB, IIPENYCMOTPEHHBIE JNEUCTBYIOIAM
3aKOHOIATEILCTBOM PD.




